
Sample Event Budget Form (modify for your own use)

PMO Organization

Event

Event Date

INCOME ACTUAL BUDGET

Contributions

Corporate Sponsorship

Individual Support

Fiesta Commission Allocation

Grants
Total Contributions

Admissions/Entry Ticket Sales

Individual Entry Tickets Sales

Group/Table Entry Fees

Total Admissions/Entry Ticket Sales

Food and Beverage Sales

Food Sales

Beverage Sales

Total Food and Beverage Sales

Merchandise Sales

Medal Sales 

Merchandise 1

Merchandise 2

Total Merchandise Sales

Program Sales

Program Ad

Program Sponsorship

Total Program Sales

Vendor Booth Sales

Booth Fees

Rental Fees

Total Booth Income

Total Income



Sample Event Budget Form (modify for your own use)

EXPENSES

Vendors

Rentals

Booths

Permits

Sales Tax

Décor

Total Vendor Booth Costs

Food and Beverage 

Booths

Ice

Food

Drinks

Permits

Sales Tax

Total Vendor Booth Costs

Logistics

Staging

Audio Visual

Décor

Electricity

Porta Poties

Clean Up

Recycling

Security

Communications

Total Logistics

Entertainment

Bands

Dancers

Fireworks

Total Entertainment

Logistics

Staging

Audio Visual

Décor

Electricity

Security

Communications

Total Logistics



Sample Event Budget Form (modify for your own use)

Volunteers

Credentials

Volunteer Meals

T Shirts

Total Volunteers

Marketing

Fiesta Commission Mag Ad

Ad Coop Advertising

Posters

Total Marketing

Merchandise

Cost of Good Sold Medals

Cost of Good Sold Merchandise

Merchandising Admin Costs

Total Merchandise

Administrative

Printing

Office Supplies

Postage

Total Administrative

Sponsors

Sponsor Activation

Sponsor Fulfillment

Total Sponsors

Total Expenses

Net Income (Total Income - Total Expenses)
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