
CERTIFICATE OF INCUMBENCY AND AUTHORITY 

INSTRUCTIONS 

Important Note:

In the event you already have one on file with us for CSF you do NOT need to re-submit one

1. Enter your Legal Company Name under name of Supplier wherever it appears.

2. Provide actual date that the Supplier Agreement is signed.

3. Please note the title of the party who will be certifying the agreement. This should be the
Corporate Secretary. 

4. Input Authorized officers’ names, email addresses and phone numbers and have them sign in the
appropriate slot. This must be a “wet” signature.  Electronic signatures are not accepted. 

5. Corporate Secretary should fill in the date and complete the first signature box.

6. Another officer of the company will certify in the following section that the Corporate Secretary
holds such role and that his/her signature is valid. That officer should sign in the second signature
box.



CERTIFICATE OF INCUMBENCY AND AUTHORITY 
OF 

_________________________ 

(Name of Supplier) 

This Certificate is being provided in connection with the Supplier Agreement, dated as of _______________ (as amended or otherwise modified from  

time to time, the “Supplier Agreement”), between ________________________________ (“Supplier”) and Citibank, N.A. , its branches and subsidiaries and  

affiliates from time to time party thereto (collectively, “Citibank”). 

I, the undersigned, do hereby certify to Citibank that I am the ______________________ [title] of Supplier and am authorized to certify on behalf of 

Supplier as follows: (i) each of the person(s) named below (each an “Authorized Officer”) is a duly elected or appointed, qualified and acting officer of Supplier 

and holds the title, email address and phone number set forth next to such person’s name, (ii) the signature set forth next to the name of each Authorized Officer 

below is such Authorized Officer’s true and lawful signature, and (iii) each Authorized Officer is authorized on behalf of Supplier to (x) execute and deliver on 

behalf of the Supplier, the Supplier Agreement, related Setup Forms and all other agreements, documents and instruments required thereunder or contemplated 

thereby, (y) add, modify, or delete any employee of Supplier as a user that will or has access to the use of the System (as defined in the Supplier Agreement) in 

connection with the Supplier Agreement (“User Changes”) and (z) add, modify or delete Supplier details, Supplier bank account details or primary contact details 

in connection with the Supplier Agreement (“Supplier Bank Changes”). 

Authorized Officer Name and Title Signature  Email Address  Phone 

In furtherance of the foregoing and without limitation thereof, Citibank may accept and rely on any communication, notice and instruction in 

connection with User Changes and/or Supplier Bank Changes that is sent or purported to be sent by any Authorized Officer (whether oral, telephonic, written, 

facsimile or electronic) and that such communication, notice and instruction is valid and binding on the Supplier, irrespective of any error or fraud contained 

therein or the identity of the individual who sent the communication, notice and instruction.  If any communication, notice and instruction is sent to Citibank 

electronically via e-mail or otherwise, Supplier will not contest the validity, legally binding nature or enforceability of such communication, notice and instruction 

on the basis that the act of sending such communication, notice and instruction electronically is invalid or not binding on such party. 

Any signature to this Certificate delivered by facsimile or email in “pdf” format shall be deemed an original signature hereto.  This Certificate shall 

remain in effect until further notice in writing is received by Citibank from the Supplier.  A change to this Certificate requires a new Certificate to be executed and 

delivered by the Supplier to Citibank and accepted by Citibank before such change takes effect. 

This Certificate and the transactions contemplated hereby are governed by the laws of the State of New York. 

IN WITNESS WHEREOF, I have hereunto subscribed my name this _________ day of ___________________, 20___ 

By: _______________________________        

Name:  ____________________________ 

Title:    _____________________________  

I, _________________________, the ___________________ of the Supplier do hereby certify that _________________ is the duly elected, qualified 

        (Title) (the above signor)

and acting ________________________________ [corporate Secretary] of the Supplier and that the signature above is his true and genuine signature. 

By:  ___________________________________ 

Name:  ________________________________ 

Title:     ______________________________ 

(Name)

(Date of Agreement) 

(Name of Supplier) 
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