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Class Roster

Important Information

e The Class Roster page provides faculty and staff a list of students who are enrolled and waitlisted in a
particular class. Instructors are given access to each class for which they are listed as an instructor, and
other faculty and staff users may have access to classes depending on their role within a department or
course.

e The Class Roster allows users to modify the list of students that displays. Before printing, sending emails
from, or exporting the class roster, pay close attention to the selections made in the Class Roster Options
box.

This document is divided into 6 sections. When working with the Class Roster, always Define Class Roster View
Options first. This allows for more accurate results when performing other actions.

If you need to... Refer to page...
. Define Class Roster View Options 2
Il. Receive Updated Class Roster by Email 4
1. Print Class Roster 5
\VA Send Email from the Class Roster 6
V. View and Print the Photo Class Roster 8
VI. Download the Class Roster to Microsoft Excel 11
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Define Class Roster View Options

Class Roster Page

Advisor Center Search

i I

f Faculty Center W( Additional Resources 1

Class Roster

Class Roster Options |

Recudl Select the infarmation you want to view on the Class Roster

¥ ACC272 ] IThis section only ;I [” Include Combined sections
Prin Acctg TI
; Al course sections [ Expand Student Data
paysand Td| ||| v sections
r=and Y 4| &ll my sections
Mewe 1:000 | Thiz section anly =d ;I change I

/
- mstruc‘tuuf—y{y Information

Select the information you want to view on the Class Roster
This section enly =l I Include Combined sections

™ Expand Student Data

“Enrollment Status [Enrollad hd change

™ Email a new class roster |

When enrellmant changss eccur through
09/28/2009

Enroliment Capacity 25 Enrolled 3
Print Photo Roster
4| & 7l 1606 1D
Notify | Photo|ID Campus ID Name

1 |E 123me7s PSTRALL Patrain, Alison Ly

2| [ |B 23456783 | PsBARBAR Pstrain, Batbars Kay

3 | 4ss7as0 | CHRIPSTR Pstrain, Chiis M

4 0 [E |sssresor | FGPSTRAI Ptrain, Fied G

s| M |Er |sermam2 | PSTRSTE Pstrain, Sid €

o O [ |emowmzs | TEssesTR Patrain, Tess

Hote: Photos are not available when selecting the 'All course section” option.

Select All  Clear All Printer Frisndly Version

notify selected students notify all students

Eaculty Center Advisor Center Search Additional Resources

Name / Role Crade Roster | ¢l Address
Access

maIsADw, Prefilzme |Prim Instr [approve | maissrdwgumich.adu

Class Roster Options Email Options.
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1. Select Class Roster Options.
The Class Roster Options box allows you to
choose class section(s) that display in the
class roster.
Valid Values include:

e All course sections — Displays all class
rosters for all sections for the course
selected.

o All my sections — Displays all class
sections in which the user has been
designated as an instructor.

e This section only — Class roster data
appears for only the class selected. This
is also the default value.

Notes:

e Photos are not available when selecting
the ‘All Course Section’ option.

e The Include Combined sections
checkbox will be turned on for any class
that is cross-listed or is scheduled to
meet with another section. You may
choose to turn off the checkbox if you
wish to see only one section of the
combined class.

e The Expand Student Data checkbox
can be turned on to view additional
student data, such as:

o Units

o Program and Plan
o Academic Level

o Student Groups

o Enroll Date

o Grading Basis
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Class Roster Page

[ Faculty Center ]( Advisor Center ]( Search W( Additional Resources 1

Class Roster

Class Roster Options
Sl 2005 | Requizr feademic 4 Select the information you vant to view on the Class Roster
This section only 7 Include Combined sections

¥ ACC 272 -003 (102

. i 7 Expand Student Data
Prin Acctg II (Recitation])
Days and Times

*Enrollment Status IEnrolled vl change | 3
MoWe 1:00PM-2:30PM

All
2 Enrolled
/) Parmissions
=7 Instructor/Proxy \nfurmaw Waiting

Grade Roster

Name |Ru!e r Email Address
Accass

MAISSRD W, Prefiigfs |prim Instr |approve | maissrdw@umich.acu

Class Roster Options

Selact the information you want to view on the Class Roster

™ Email a new class roster =

When snrellmant changas eccur thraugh
09/28/2009

This section only >l I7 Include Combined sections

™ Expand Student Data

“Enrollment Status [Enrolled - change

Email Options

Enroliment Capacity 25 Enrolled 3
Print Photo Roster
d | & 7l 1.60f6 I3
Notify | Photo |ID Campus ID Name

1 [ |E 1z3mE7s  PSTRALL Ptrain, Alison Ly

2 [T (& |23456733 | PSBAREBAR Pstain, Barbars Kay

3 T [Er | a4se7as0 | CHRIPSTR Pstrain, Chiis M

< 1 [Br [smsren | FapsTRA Pstrsin, Fred G

s| 7 |E&  |seeamz | PSTRSTE Fslrain, SidE

e T B |e7esoizz | TESSPSTR Ptrain, Tess

Hote: Photos are not available when selecting the 'All course section” option.

Select All Clear All

Erinter Friendly Versien

notify selected students notify all students

Eaculty Center Advisor Center Search Additional Resources
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Select the Enrollment Status.

The Enrollment Status options allow you to
choose the enrollment status of the students
who display in the class roster.

Valid Values include:

o All — All students associated with the
course by enrollment, waitlist, or
permissions.

e Enrolled — All enrolled students.

e Permissions — All students who have
been issued a class permission to enroll
but have not done so.

e Waiting — All students who are enrolled
on the waitlist.

Click to update the Class

Roster results.
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Il. Receive Updated Class Roster by Email

Class Roster Page

[ Facutycenter || Advisorcenter | [ additional Resources |

Search

Class Roster

T View rerpa statement

crviopios— 1 ]

<~ ACC 272 -

Brin Acctg I
Days and Tin p Email a new class roster j'
MowWe 1:00F]
When enrollment changes of Dail
aily
05/22/2008 Weekly
=2 Instructar/Proxy |
Name RDN 16""““""" NEmaiH\ddrEss
Access
MAISSRDW,Prafilame [erim 1a=) |approve | maizsrdw@umich.2du

Class Roster Options

Email Options

I~ Email a new class roster =

When enrollment changes oceur through
09/28/2009

Select the information you want to view on the Class Roster
This zection only j' 7 Include Combined sectians.

™ Expand Student Data

*Enrollment Status [Enrolled - change

Enrollment Capacity 25 Enrolled [
Print Photo Roster
a )= 7l 1.60i6 I
Notify |Photo | ID Campus ID Name

t [ B 1zasmers  FSTRALL Pstrain Alison Lynn

2 l@q 23456789 | PSBAPBAR Pairain, Barbara Kay

s 0 |Ex  |asevesn | CHRIPSTR Pstrair, Chris M

a [0 B 4se7ea0t | FGRSTRAI Pstrain, Fred G

s| O [E  seresmiz | PSTRSTE Patrain, Sid £

s [0 |EQ 67890123 TESSPSTR Prstrain, Tess K

Hote: Photos are not available when selecting the 'All course section” option.

Select All Clear All

Printer Friendly Version

notify selected students notify all students

Faculty Center Advisor Center Search Additional Resources
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1. If you would like to receive a new class roster
via email when there are enroliment
changes, turn on the Email a new class
roster checkbox, and then select Daily or
Weekly from the drop-down list.

Notes:

e You will receive notice of changes from
the first day of classes up to the
drop/add deadline.

e For combined sections, you must set this
option for each subject area or meet
together section.
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Print Class Roster

Class Roster Page

[ Faculty Center W Advisor Center ]( Search ]( Additional Resources ]

Class Roster

e R T

2009 | Regular Academic Session | University of

¥ ACC272-003(10223)  changeclass |
Prin Acctg 11 (Recitztion)

Days and Times Room
MoWe 1:00PM-2:30PM E1550 BUS

Class Start/End Dates
09/08/2009 - 12/14/2009

= Instructor/Proxy Infermation

Name Role Grade Roster oo il address
Access
MAISSRDW, Brefliame Prim Instr #pprove mzizzrdw@umich.edu

Select the information you want to view on the Class Roster l—
1 e Email a new class roster
Thiz s=tien onh -
I” tnclude Combined sections When snrollment changes u::urthruugh

I” Expand Student Data 05/28/2005

*Enrollment Status [Enrolled 'I change

Class Roster Options Email Options

Enrollment Capacity 25 Enrollad E
Erint Photo Rester
= 1 1606 D
Notify | Photo | ID Campus ID Name

i T [ 123m7a  PSTRALL Bstrain, Allson Lynn

2| [ [E% | 2m5e7E9 | PSBAREAR Psitain, Barbara Kay

3l T 'EQ 34567890 | CHRIPSTR Pstrair, Chiris

a| ™ |[Er  4se7EAm | FGRSTRA Pstrain, Fred G

s| M |E:  sersjntz | PSTRSTE Pt GIHE

sl ™ |E: |e7ssorzz | TESSPSTR Psfrain, Tess

Hote: Photos are not available when selecting the 'All course section’ option.

Select all Clear all

Erinter Friendly Version
notify selected students | notify all students |

Faculty Center Advisor Center Search Additional Resources

Class Roster Printer Friendly Version Page

Class Roster

= ACC272-003 (10223)

Brin Acctg II (Recitation)

Days and Times Room
MoWe 1:00PM-2:30PM E1550 BUS

Class Start/End Dates
09/08/2009 - 12/14/2009

InstructorProxy Information

Name Role Name i"ade Roster | Class Roster Email To

ccess
MAISSRDW Prefliiame [erim st [aporove |maissrdwgumich.edu
Enrollment Status  Enrolled Class Option  This s=ction only IT combined sections

[T Class Roster Email

Enroliment Capacity 25 Enralled 6

D Campus ID |Name Units |Program and Plan Level Enroll Date

Student
Groups

Ptrain,

1215678 |[PSTRALL | Alion Lynn | 3.00 Lit, Science & Arts UG Degres -

Psychology BA, Economics BA

Senior 04/09/2008

Pstrain,

23456783 |PSBARBAR | Barhara Kay | 3.00|py S=n°= 8 A0 UG Beares

Eccnemics BA, Miner -History BA

r

Junior 04/14/2003

4567890 | CHENPSTR aslraun, Chis 3,00|Lit: Science & Arts UG Degree -

E Lo Dndesiarad Senior 04/28/2003

4|45678901  |FGPSTRAL Efé’;:'}" 3.00 'af'g:;::;eafa""‘g:uji:’:i’“ T |unior 04/13/2003

5| 5E789012 | PSTRSTE Eisdlrgm' 2.00 'E‘:;ns:::“:f;;’"‘"s e 04/08/200%
Pstrain, Busines in UG Degres -

5| 67830123 |TESSPSTR |1 ook 3.00|E cingss Administration BBA Sophomore [07/14/2003
4 s
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1. Select the Class Roster View Options (see
page 2) and then click ‘ to
update the Class Roster results.

2. Click Printer Friendly Version.

Note: Students from multiple sections will
appear on this page if All Sections, All My
Sections, and/or Combined Sections
options are selected.

3. Use your internet browser’s print function to
Print the Class Roster (e.g., File > Print or
type CTRL+P).

Note: If you are having trouble printing the class
roster, see the Administrative Systems:
Settings and Troubleshooting ITS
webpage.

4. Click Return to navigate back to the Class
Roster.

Last updated: 11/30/2016
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V. Send Email from the Class Roster

Important Information

e Faculty Business automatically logs users off after 60 minutes of inactivity. Typing a message on the
Class Roster Email page is not considered system activity. If a message takes longer than 60 minutes
to compose, Faculty Business automatically logs you off and any text entered will be lost. If a message
may take longer than 60 minutes to complete, consider writing it in an application like Microsoft Word,
then copying and pasting the text into Faculty Business email pages.

e The email address for each student selected on the Class Roster page appears in the Becc: (blind
carbon copy) portion of the message page. This ensures that students receiving the message do not
see any other recipient’'s email address.

e Users can send a message to additional email addresses beyond those selected from the Class
Roster page by typing them in the Bcc: field. Email addresses must be separated by semicolons.

Class Roster Page

[ Fecutycorter || wwsorcenter | sewron || Adsitionsl Resources | 1. Select the Class Roster View Oitions (see

Class Roster page 2) and then click m to
= ey rerpa statemant update the Class Roster results.
~ ACC272 003 (10223) _ changs dase | 2. Determine which students you would like to
Prin Acctg II (Recitation) nO“fy.
3:":.-5::::‘01;;?-52:309M ER:;;; BUS ;I;'Snsaf;:rntqf%"fz?::‘ezsnna a. Em a|| |nd|V|duaI Students —_ C“Ck on

e g the student’s name in the Name field.
o -~ Grade Roster [yt addrese This option I_aunch_es your system’s
MAISSRDW Freflizme [Prim 1nstr [#pprove [maissrdw@umich.adu default ema'l pI‘OVIdeI‘

Class Roster Options

1 EExr= mF:rmtl:n you want to view on the Class Roster - Eml anewdassroster | =1 OR
This section only I7 Include Combined sections \han enrollmant changes occur throu .
[ Expand Student bata oy chenass occurihroua b. Email selected students — Turn on
“Earoliment Status [Enolled 7] | changs the appropriate check boxes in the
Enrollment Capacity 25 Enrolled E NOtlfy fleld, and then CI'Ck
Erint Bhote Roster R“: - - notify selected students ||
Notify | Photo |ID Campus ID Name :

i & EQ 12345678 | PSTRALL Pstrain, &lizon Lynn OR

2l O EQ 23456783 PSBARBAR Bstrain, Barbara Kay 2a .

| T B |wseresn | coRiesTR Patan, Chia c. Email all students who ap pear on

T B e [rarstra Petian Fred G the selected Class Roster — Click

s| ™ EQ 56789012 | PSTRSTE Palisin, 5id notify all students ||

sl T “EQ 7990123 TESSPSTR Pstrain, Tess K
Hote: Photes are not available when selecting the "All course section’ option.
Select 2l Clear All Printer Friendly Version

notify selacted students notify all students |

Faculty Center Advisor Center Search Additi | Resources
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Send Notification Page

[ Faculty Center ]f Advisor Center W( Search

]f Additional Resources ]

Send Notification
Type e-mail addresses in the To, CC or BCC fields using a comma as a separator.

Hotification from Richard Tolman

From: mais.he.s=ndmail testgroup@umich.=du

o mais.he.sendmail.testgreup@umich.edu

Lol e L

BCC:
Subject: [From the desk of Linda Pstrain44
Message Text: |Insert Message Text Here d@
5 =
Add Attachments
| i\ddl =

SEND NOTIFICATICN |

Return to Class Roster

Faculty Center Advisor Center Search Additional Resources

7of11
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4. Type the message in the Message Text
field.

5. Click Add to add attachments.

Note: Multiple attachments can be added or

deleted by using and .

SEND NOTIFICATION I

6. Click

Notes:

e Message box displaying the text “Your
email was sent’ appears after email
has been sent.

o Message box displaying text ‘Your
email was not sent’ appears after an
email attempted to be sent to an invalid
email address.

e Instructors can send emails via the
class roster up to thirty days after the
course end date.

Last updated: 11/30/2016



View and Print the Photo Class Roster

Important Information
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e A student can request to have his/her Mcard photo deleted from the database by filling out the
“Request for Deletion of Mcard Digitized Photograph Form” at http://www.mcard.umich.edu/forms.htm.

e For more information about the appropriate use of photos, see SPG 601.13 at

http://spg.umich.edu/pdf/601.13.pdf.

Class Roster Page

Searon i

Additional Resources ]

f Faculty Center ]f

Class Roster

? View FERPA Statement

¥ S1649 - 001 (21068)  ange class_|

Info Visualization (Lecture)

Class Start/End Dates
09/06/2016 - 12/13/2016

Days and Times Room
Mo 9:30AM-11:00AM 2255 NQ

| > Instructor/Proxy Information ‘

Class Roster Options

Email Options

Select the information you want to view on the Class Roster v

This section only ~| M Include Combi

[ expand student Data

*Enrollment Status | Enrolled v e

[ Email 2 new class roster
d sections

When enrallment changes occur thraugh
05/26/2016

Enrclled 56

Ao photo Roster

Enrolled Students Find | H | # rirst K 1-56 of 56

Nty ohotafio [P |name il ST i el gl
1 O E:Q 00000000 STUDENTA |Student,Aarron SI €43 001 210681716
2| O [B% |wra111 |STUDENTE |StudentElle s 649 Q01 21068 (1716
3 0 E:Q 22222222 |STUDENTK |Student Kathy ST €49 001 21068[1716
4 [ EQ 33232323 |STUDENTS |Student.Ssm 1 €43 001 21068 (1716
5| [ [E: |ssssssss |sTUDENTST|student Stuart =1 £49 001 21068 (1716

Print Photo Class Roster Page

Print Photo Class Roster

Eeport Manager Return

Term: Fall 2016
Class Nbr: 21062
Course: g 49 Info Visualization

Section: 001 Lecture

Additional student information can be displayed with the photos.
Select up to four (4) options, then click the Run button.

+ Name

+ Gender Pronoun

[Jumip

O Unigname

[ units

[[] Academic Level

O Primary Academic Program

Frinting the report with only names will produce 30 photos per page. Selecting two or three
(2-3) options will produce a report with 20 photos per page (with a larger photo size).
Selecting four (4) options will produce a report with 24 photos per page.

8of 11

1. Select the Class Roster View Options (see
page 2) and then click ﬁ to
update the Class Roster results.

Note: The Photo Class Roster will return ONLY
those students you define to see in the
Class Roster View Options.

2. Click Print Photo Roster.

Note: You can view individual student photos

by clicking the photo icon E located to

the left of the student name.

3. Turn on the appropriate checkboxes for the
information you would like displayed.

Notes:

e The Name field is automatically
selected. You can selectup to 3
additional fields.

e The number of options you choose to
display on the Photo Class Roster
determines how many pictures display
on a page and the size of those
pictures.

s ciex |
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SQR Window — opens in new window

[ [E=R R
@@ @ nitps.// o~ EGH@Fxmymm ‘@AppﬁcaﬂinnE_|@SQRRepmmx| | 1 ok

File Edit View Favorites Tools Help

Queued

Process Name:  |MSRD4160
Process Instance: 16779937

MSR04160- Photo Class Roster
Process Type: SQR Report

#®100% -

Report Index Window — opens in new window

/2 Faculty Center | 2 Report Index

P — o ) )
e N @ ntipsss o-ac

ok L
File Edit View Favorites Tools Help

New Window | Personalize Page | B

nEED

Report
ReportID 7323822 Process Instance 16779936 Message Log
Name  MSRD4133 Process Type Application Engine
Run Status ~ Success
MSR04188- trsf photo jpas
Disfribution Details
Distribution Node ~ RPRTNODEAIX Expiration Date 031092017
File List
Name File Size (bytes) Datetime Created
AE MSR04188 16779036 stdout 1,301 11/30/2016 2:03:55.420013PM EST
AE MSR04188 16779936.rc 188 11/30/2016 2:03:55.420013PM EST

#100% ~

Student Photo Class Roster

= — e
- I A
e@) © hitps//esgldscu O - @O [2 Faculinen...‘ {2 ReportIndex | 2 csqa0.ds... < KON -7 (0

| File Edit Goto Favorites Help
. Couse S1 648 lnfo Vissslstion | -
UNIVERSITY OF MICHIGAN Sotom 01 Lecawe
DiteTise: 30-NOV-2006 02.03:38 000000,_PM
Student Photo Class Roster Tem.  Faias
Bxlt 167957
hio Photo Avallable Mo Photo Avallable  No Photo Avallable  No Fhoto Avallable  No Photo Avallale Mo Photo Avallabie
Sistsctdaroa St T Sosdeen Katy tosgeon S, StudeSruant StuteatTerk
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5. The SQR Report window will appear and
read Queued.

Note: If the report does not display after
several minutes, see the “If the report
does not display” instructions at the
bottom of page 10.

6. When the report is finished running, the
Application Engine window will appear and
read Success. This window will repopulate
and the Report Index page will display.

7. Close the Report Index window/tab.

8. The Photo Class Roster will open in the
SQR Report window. (For privacy
purposes, no pictures display in this
example.)

9. View and Print the Photo Class Roster.
Use the internet browser or Adobe PDF
print function to print the Class Roster.
(e.q., File > Print or type CTRL+P)

Note: Photos are available only for enrolled
students. If there is no photo for the
student, No Photo Found displays.

10. Close the report window/tab.

Last updated: 11/30/2016
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Print Photo Class Roster Page

11. Click Return to go back to the Class
Report Manager Return Roster.

Term: Fall 2016 RUN
Class Nbr: 21062

Course: g 49 Info Visualization

Print Photo Class Roster

Section: 001 Lecture

Additional student information can be displayed with the photos.
Select up to four (4) options, then click the Run button.

+ Name

+ Gender Pronoun

[Jumip

O Unigname

[ units

[[] Academic Level

O Primary Academic Program

Frinting the report with only names will produce 30 photos per page. Selecting two or three
(2-3) options will produce a report with 20 photos per page (with a larger photo size).
Selecting four (4) options will produce a report with 24 photos per page.

If the report does not display

If the class roster does not open as expected after several minutes, you can return to the Report Manager screen
and open the report from there.

Print Photo Class Roster page

1. Return to the Print Photo Class Roster

Print Photo Class Roster i ! ]
F{ego"t Manager Return page, which should still be open in the

Term: Fall 2016 - Faculty Center browser tab.

Class Nbr: 21068 2. Click Report Manager.

Course: g g49 Info Visualization

3. Onthe Report Manager screen, click

Section: 001 Lecture
) o _ _ MSR04160-PHOTO CLASS ROSTER. The
e e e most recent report should be at the top of
' ' the list that displays. Click the most recent
+ Name
- pdf to open the class roster.
Gender Pronoun

[Jumip

DUniqname

[ units

[[] Academic Level
O Primary Academic Program

Frinting the report with only names will produce 30 photos per page. Selecting two or three
(2-3) options will produce a report with 20 photos per page (with a larger photo size).
Selecting four (4) options will produce a report with 24 photos per page.
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Download the Class Roster to Microsoft Excel

Class Roster Page

[ Faculty Center W Advisor Center ]( Search ]( Additional Resources ]

Class Roster

g View FERPA Statement

¥ ACC272-003(10223)  changeclas= |
Prin Acctg 11 [Recitztion)

Days and Times Room
MoWe 1:00PM-2:30FM E1550 BUS

Class Start/End Dates
05/08/2009 - 12/14/2008

= Instructor/Proxy Infermation

Select the information you want to view on the Class Roster I Email = new class roster | =]

=ction only -
I tnclude Combined sections When sarcllment changss sceur through

I” Expand Student Data 0%/28/2008

*Enrollment Status [Enrolled -1 change

Name Role Grade Roster |p,o address
Access

MAISSROW, Preflizme Brim Instr Approve maissrdw@umich.edu

Class Roster Options Email Options

Enroliment Capacity 25 Enrolled 3
Erint Photo Rosts
d | M 150f6 D
Notify | Photo| 1D Campus ID Name

il O E:Q 12345678 PSTRALL Pstrain, &llizon Lunn
2l O E:Q 23456789 FPSBARBAR Pitrain, Barhara kay
3l T E:Q 34567890 | CHRIPSTR Pstrair, Chiris
B E:Q 45678301 FGPSTRAI Pstrain, Fred G
5| T |E:  |ssreamiz | PSTRSTE Peirain, SidE
sl ™ EQ B78I0123 TESSPSTR Pstiain, Tess K

Hote: Photos are not available when selecting the 'All course section’ option

Select All  Clear All Erinter Friendly Version

notify selected students | notify all students |

Faculty Center Advisor Center Search Additional Resources

File Download Window

[Ficbowniosd 5

Do you want to open or save this file?

L‘:IJ Hame: psds

Type: Microolt Office Excel 97-2003 Worksheed, 25218
From:  heqad.dsc.umi

Open Save | [ Cancel |

¥ Always ack before opening this type of fle

“While fles fiom the Intermed can be useful, some fles can potentially
\ harm your computer, If wou do not st the source. do not open of
= save fihis fle. What's the risk?
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1. Select the Class Roster View Options (see
page 2) and then click ﬁ to
update the Class Roster results.

2. Click the Download icon @I
Note: If the File Download window does not

appear after clicking Download @I you
may need to adjust your Internet Explorer
Security options to accept File Downloads.
Refer to the Download Grid Data to Excel
Step-by-Step Procedure for more detailed
information.

Save

3. Click and then choose a
location on your local network or computer to
save the Excel file.

OR
. COpen
Click to open the document
with Microsoft Excel.
Notes:

¢ If you are using a pre-Office 2007 version
of Excel, the report may open in the Web
browser window. Select Save As from the
File menu to save the report.

¢ If necessary, click YES on the Microsoft
Office Excel warning message.

¢ When the report opens in Excel, it leaves
a blank browser window, which needs to
be closed separately.
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