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From the Start page select Reports from the Functions menu on the left.
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Choose Class Roster PDF under the Student Listings heading.

Statistics

Parental Access Statistics

Student Listings
At Rizk

Clasz Rosters (PDF)

Maszter Schedule (FDF)
Student Schedule Listing

Choose the Teacher(s) that you want fo print. To choose more than 1 hold down your control
key and select.

Choose the period(s) to include on the report.
Be sure to check -"are currently enrolled in class”- to get only active students in the class.
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Class Rosters (PDF)

[0l

Print rosters for
{hold the CTEL key
to make multiple
selections)

Adarms, Mark B
Berndt Gordie E
Bowe, Sheldon K
Brachermver, Dan

(%

Meeting{s) (leave
unchecked for all)

® are currently enralled in class

Include students I:I
who O were entolled on

O were enrolled any time between | | and |
Heading font | Times b |
:E:E:““e —— |1|:| ||-IE | [paints] Wleald [lrtalic [Jundetline
Print heading on | First page of each class + |

You can select from several formatting options . List the Heading text for the fields that
you will want to include in the format shown below. Continue on with more formatting option
along with your Roster column fields. There is an excellent tutorial that explains all the
fields in the Mastery in Minutes tutorials.

Heading text (Fields) Ateachemarmne)
Enter *(teachername) to cause course_number)
the teacher name to appear Mexpression)
A room)
e
Column title font [ Helvetica l-v-l
Size, line height, style 10 12 (points) [JBold [Jitalic [C] Underline
Print column titles on [NI pages H
Roster Font [ Times I-v-i
Size, line height, style 10 12 (points) [JBold [Jitalic [C] Underline
Format: field name \ column title \ column width \ alignment
last_name'Llast Name) 1.75%L
first_name\First Name! 1.25\L %
home_phone'Student Phone?, 1\C|
Roster columns (Fields)
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Rule width [peints) Horizontal | 1 Vertlcal |1
Cell padding (points) Horizontal | 2 Vertical |2
[Letter (8 1/2" % 117) Fed
Page size
Custom slze: Helght Width
Margins (inches) Left Top Right Battom
Orientation, Scale [ Partrait (vertical) F—-‘

Watermark text ! ‘—-%_

Watarmark modo

[ Asap -]
(S

When to print

Once you are finished, click Submit which takes you to your Report Queue and once
completed you can view and/or print.

a Printing Class Rosters - Microsoft Internet Explorer
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;!_ Last Name First Name Student Phone
y Bailey Jenilyn 916-555-1511
E Brito Jordan 016-555-1302
5 Bushman Joshua 916-555-2423
- Emch Felicia 01 6-555-1623 -
?: Gilbert Isaac 916-555-2039
& Hazelgren Amanda 916-555-1029
5 Kakac Brittney 916-555-2968
° Kem Jemnifer 916-555-1794
a Leftbear Joseph
é Mai Lee
c% Montplaisir Aaron 01 6-555-3228
[Nuffer Brandon 916-555-1071
[Nyberg Lucas 916-555-3360
Odney lan 916-555-3361
| Nicholas 916-555-2976 =
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