
Petty Cash Checking Bank Reconciliation with Check Reorder Fee

1.1 ocatioSCHOOL NAME 1.2 For the Month Ended DATE

2 Reconciling the Bank Statement to the Checkbook Balance:
2.1 Bank Statement Ending Balance 974.64          Balance from Bank Statement

2.2 Plus:  Deposits in Transit Deposits that have not cleared the bank but are calculated in your checkbook

2.3 Less: Outstanding Checks: Check # Check $ Check # Check $
1111 45.08        Checks that are not included on your bank statement
1112 126.25      
1113 44.27        

215.60          

2.4 Equals: Adjusted Bank Balance 759.04          

2.5 Balance per Checkbook 821.04          OUT OF BALANCE Balance per checkbook on the last day of the month

2.6 Difference (62.00)                 

3 Reconciling to The General Ledger:
3.1 Unreimbursed Checks Check # Check $ Check # Check $

1111 45.08        1125 83.94        Checks that have not been reimbursed up to the last check of the month
1112 126.25      
1113 44.27        
1114 314.31      
1115 250.93      
1116 36.00        
1117 146.55      
1118 163.69      
1119 176.46      
1120 131.88      
1122 108.00      
1123 393.44      
1124 158.16      2,178.96       

4 Reconciling Items (please explain)
4.1 Check 1121 was voided

Check reorder fee 62.00            Explaination of variances

4.2 Reconciled Balance 3,000.00       

4.3 Balance per General Ledger 3,000.00       BALANCED

Difference -                

5 Has CB80 been reconcile  Yes
5.1 If not, please explain

6 Secretary/Bookkeeper Signature

6 Principal Signature

Preparer Date

Principal Date
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