
 

 

Claimant address: _________________ 

_________________ 

JCP address:          _________________  

___________________    Date:  ___________________ 

___________________ 

___________________ 

 
Dear JobCentrePlus 
 
RE: Reasonable adjustment request 
 
My name is __________________________________________________ 

My National Insurance Number is __________________________________ 

My disability is _________________________________________________ 

 
This is a brief summary of how it affects my ordinary day to day activities and 
what I cannot do (or can only do with difficulty): 
_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

 
I believe that as a disabled person, under the Equality Act 2010, I am entitled 
to reasonable adjustments to the below process or policy: 
_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

 
This is because I am substantially disadvantaged by this. The disadvantage to 
me is:  
_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

 
I need the following changes (reasonable adjustments) to be made by this 

date ___/___/___:  

_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

 
Please confirm that these adjustments have been arranged, in line with your 
duty under the Equality Act 2010, to ensure that I am not disadvantaged in the 
future. 
 
Yours, 
 
 
____________________ 

 
Handout E:  Reasonable Adjustment request template letter 

This is part of a pack on ESA and reasonable adjustments.  

Get the full resource at: http://bit.ly/1yhUWs1 

 


