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Event logistics: 

Sponsorships:

Entertainment:

Marketing & PR:

Financial Management:

Day of Event Money Making:

Beneficiary(s) coordination: Work closely with any identified major beneficiary(s) of our fund raising efforts - acting as primary liason to ensure they assist with attendance, marketing, volunteers, etc.

Fall Fundraiser Sign Up Sheet

Select venue, menu, decorations, layout, event flow.  Work with Financial Management group to establish (and stay within) budget.  Handle volunteer logistics (numbers needed, assignments, etc.)

Obain major sponsors, coordinate with beneficiary(s) organization to do same, coordinate Club Membership solicitation efforts, work with Financial Management group to ensure 

appropriate goals set and met.  Work closely with Entertainment and Day of Event groups.

Determine theme, obtain and manage entertainers, obtain all necessary gaming requirement if casino is part of entertainment.  Work with Financial Management group to establish 

budget, coordinate with logistics group on day of event flow.
Develop creative and branding materials as well as marketing plan.  Produce collateral, determine distribution channels, create powerpoint presentation highlighting Club and 

causes supported to drive support bids.  Develop budget for all of this in conjunction with Financial Management group.

Establish goals and budgets, working with all other groups.  Track and report weekly / monthly.

Develop fund raising plans for the event (raffles, silent auction, ticket drop, small games, etc.).  Determine money handling and collecting logistics.  Obtain silent auction and raffle 

items.


