
Qou*rtg
Growfll lVlanagernent Deparfnent

Contractor Licensing
2800 N. Horseshoe Dr.

Naples, FL 34104
Phone - 239-252-2431

Fax - 239-252-2469

GAINESVILLE INDEPENDENT TESTING (GITS)

Roofing Gontractor
Follow the steps below in order:

1. Order required books

2. Submit Sponsorship Application with payment

3. Schedule and Pass exam(s)

4. Submit Collier County Firm Application Packet

1. CallGainesville lndependent Testing Services, lnc. (GITS) customer service at 1-800-997-2129 to order your
books. You can also contact other sources including bookstores, library, and online (Amazon and eBay).

2. Complete the attached sponsorship application(s). Submit the application(s) with a copy of your Driver's License
and the administrative fee of One Hundred Thirty Dollars ($130.00) per exam to our office by mail, email, or in
person. Make Checks payable to "Board of County Commissioners". The sponsorship will be valid for six (6)
months lrom date of payment.

3. Once you are sponsored by Collier County and are ready to schedule your exam(s), call GITS customer service
at 1-800-997-2129. They will advise dates, times, and locations to take your exam(s).

Note:The Business Procedures exam is separate from your Trade Exam. Therefore, you will be taking the
Business Procedures exam and the Trade exam, if applicable.

FEES FOR TESTING:
(paid to the testing agency)

$80 - Two (2) hour exam
$100 - Three (3) hour exam
$120 - Four (4) hour exam

Exams available in Spanish have an additional $25 fee

4. After receiving a passing grade of at least 75o/o on all the required exam(s), submit the Collier County Firm
Application to our office by mall or in person.

THE APPLICATION IS FOR COLLIER COUNTY ONLY AND MAY NOT BE RECIPROCATED WITH OTHER
COUNTIES. IF YOU WISH TO OBTAIN A LICENSE IN ANOTHER COUNTY, YOU WILL NEED TO CONTACT THAT
couNTY PRTOR TO TAKTNG THE EXAM(S) TO GET THETR REQU|REMENTS. ALL THE TNFORMATTON ON THIS
APPLICATION /S PUBLIC RECORD AND MAY BE OBTAINED BY VARIOUS PREP SCHOOLS.

Collier County Ordinance No. 2006-46, as amended, states that in order to obtain a Certificate of Competency an
applicant must prove practical experience in his or her trade, plus other requirements (i.e. insurance, credit report(s) etc.)
PLEASE UNDERSTAND THAT !F YOU FAIL TO MEET THESE REQUIREMENTS, YOUR APPLICATION MAY BE
REFERRED TO THE CONTRACTOR LICENSING BOARD FOR FULL REVIEW AND YOUR APPLICATION COULD
BE DISQUALIFIED, REGARDLESS IF YOU HAVE PASSED THE EXAM(S).

lf you have any questions, please contact our office a|239-252-2431 or email Contractorslicensing@colliercountyfl.gov



GITS: Gainesville Independent Testing Service
EIS: Examination Information Sheet

Business Procedures Examination - AAE2A
Florida Construction Credentialing

Scope
All candidates applying for contractor level registration must pass a Business Procedures Examination. This
examines a candidate's knowledge of taxes, insurance and bond laws, management skills, lien laws, safety
regulations, employment laws, and general accounting.

Examination Content Outline
This examines a candidate's knowledge of taxes, insurance and bond laws, management skills, lien laws, safety
regulations, employment laws, and general accounting. The examination is a two (2) hour, open book exam that
consists of 50 questions. The examination is based upon the following subject areas:

Subiects: No. of ltems
lnsurance Laws '10

Tax Laws 10

Safety 6

Manaqement 4

Lien Laws 8

Employment Laws 4

General Accounting 8

Total: 50

Approved References

Business Procedures Relerence Manualfor Florida Contractors, GITS, LLC, 3'd Ed.

Code ol Federal Regulations - Title 29,Part1926 (OSHA),2010

In2 www.gitsllc.org



GITS: Gainesville Independent Testing Service
EIS: Examination Information Sheet

Roofing Contractor - BTE1A
Florida Construction Credentialing

Scope
A Unlimited Roofing Contractor is qualified to install, repair, maintain, alter, extend or design all types of
roofing, waterproofing, and other coating, unless the coating is represented to protect, repair, waterproof, stop
leaks, or extend the life of the roof and the materials in the connection therewith of any structure. The
Unlimited Roofing Contractor is certified to repair or replace any portion of any roof. As regulated under
Florida Statute, a person who has passed a competency examination as a Unlimited Roofing Contractor may
perform these or related tasks or may supervise persons in his employ in the execution of these tasks.

Examination Content Outline
The Unlimited Roofing Contractor examination is based on trade-specific information pertaining to materials,
tools, equipment, practices, terminology, and relevant laws. The examination is a two (2) hour, open book
exam that consists of 50 questions.

Subiects: No. ol ltems
Safety 7

Steep Roofinq 5
Asohalt Roofinq 6

Steep>>>> 7

Repairs 5
Elastomeric Roofino 4

Built-up Roofing 4

Tile and Metal Roofs 6

Estimatinq and Plan Reading 6

50

Approved References
1. Roofing Construction and Estimating, 1995, D. Atcheson
2. Architectural Sheet Metal Manual, 7th Edition,2012
3. Code of Federal Regulations - Title 29, Pafi,1926 (OSHA), 201 0

1U12 www.gitsllc.org

Total:
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TE OFTRADES LIST FOR COLLIER COUNTY CERTIFICA COMPETENCY

The list of trades requiring licensure within Collier County and the requisite years of experience are shown below.
List the trade on your sponsorship application. For Iurther information on the experience requirements for each trade
and the scope of work a licensed contractor in the trade is qualified to perform, refer to
httos:iilibrary.municode.com/fllcollier county/codes/code of ordinances, Chapter 22.

l\{AJOR TRADES
General Contractor
Building Contractor
Residential Contractor
Mechanical Contractor
Class "A" Air Conditioning Contractor
Class "B" Air Conditionin_e Contractor
Class "C" Air Conditioning Contractor
Master Electrician
Master Plumber
Journeyman Electrician
Joumeyman PlLrmber
Journeymnn Air Conditioning
Swimming Pool Class "A" (Commercial)
Swimmin-s Pool Class "8" (Residential)

Swimrning Pool Class "C" (Service)

SPECIALITY TRADES
Acoustical
Al uminum/Screen Enclosure
Al uminurrurScreen Enclosure w/ Concrete
Alarm System I (burglar & fire)
Alann System II (burglar only, <5000 sq ft)
Cabinet Installation
Carpentry
Concrete Forming and Placing
Concrete Placing and Finishing
Concrete (pneumatically placed only)
Decorative Metal
Demolition or Wrecking
Dredging
Dryrvall
Epoxy Stone
Excavation
Exterior Covering by Artificial Stucco
System
Fence Erection
Floor Covering Instal Iation
Garage Door Installation
Gasoline Tank and Pump

EXPERIENCE REQUIRED
48 months
;18 months
48 months
48 months as Joumeyman
36 months as Journeyman
36 months as Journeyman
24 months as Journeyman
24 mo as Journeyman & 48 rno as Apprentice
24 ma as Journeyman & 48 mo as Apprentice
48 months as Apprentice
48 months as Apprentice
-18 months as Apprentice
36 months
24 months
24 months

EXPERIENCE REQUIRED
24 months
24 months
24 months
24 months
24 months
24 months
36 months
36 months
36 months
24 months
24 months
36 months
36 months
36 months
24 months
36 months

24 months
24 months
24 months
l2 months
48 months
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Groilth MtrEgmff I Deparf lHt

SPECIALITY TRADES (Continued) EXPERIENCB REQUIRED
Glazing 24 months
Shutter/Awnin-e 24 months

Glass and
Hurricane
Insulation - AllTypes except BIdg 36 months
Insulation - Building 24 months
Irrigation Spnnkler 24 months
Landscaping Restricted 12 months

36 months
36 months

Nonrecreational Pond Waterfall Fountain 24 months
Painting 24 months
Paving (commerciitl or unlimited) 36 months
Paving Blocks 24 months
Plasterin-e and Stucco 36 months
Reinforced Steel 36 months
Roof Painting, Coating, and Cleaning 24 months
Roofing Unlirnited 36 months
Sanclblasting 24 months
Satellite Dish Installation ?;1 months
Sealing and Striping 24 months
Sheet lMetal 2;[ months
Structural Steel Erection 36 months
Swimming Pool/Spa Servicing/Repair 24 months
Tile and Marble 24 months
Tile, Marble, andTerraz'zo 24 months
Tree Removal and Trimmin-e 12 months
Underground Utility and Excavation 48 months
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TRADES LIST FOR COLLIER COUNTY CERTIFICATE OF COMPETENCY


