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1.0INFORMATION FOR BIDDERS

1.1 PURPOSE AND INTENT

This Request for Proposal (RFP) is issued by thie®©bdf Procurement Services (Procurement
Services), Montclair State University (Universityhe purpose of this RFP is to solicit bid propesal
for a one-year term contract with one primary veratal a secondary vendor who can provide
Carpentry Repair and Replacement Services to tlivetsity.

The intent of this RFP is to award contract(shimse responsible bidders whose bid proposals,
conforming to this RFP is most advantageous tdJtgersity, price and other factors considered.
However, the University reserves the right to safgdy procure individual requirements that are the
subject of the awarded contract during the contexot, when deemed by the University’'s Vice
President for Finance and Treasurer to be in theddsity’s best interest.

The University’s Standard Contract Terms and Caonkt Appendix 1 hereto, will be part of the
awarded contract. The University’s Standard Cohffacms and Conditions are in addition to the
terms and conditions set forth in this RFP and khba read in conjunction with them.

1.2 KEY EVENTS

1.2.1PREBID MEETINGS AND WALK-THROUGH
The bidder is strongly encouraged to attend thebmteonference(s) and site visit(s). No special
arrangements will be made for those not attendifige bidder is responsible for the full Scope of
Work.

1.2.2QUESTION AND ANSWER PERIOD
Procurement Services will accept questions andiiregurom all potential bidders via e-mail
or fax, see cover sheet for assigned buyer’s e-adgitess and fax number.

Questions should be directly tied to the RFP akec@ consecutive order, from beginning to
end, following the organization of the RFP. Eadesjion should begin by referencing the RFP
page number and section number to which it relates.

Bidders are not to contact the University usingattepent directly, in person, by telephone or
by email, concerning this RFP.

The cut-off date for faxed questions and inquirgdating to this RFP is indicated on the cover
sheet. Addendum to this RFP, if any, will be pdsia Procurement Services webpage after the
cut-off date (see Section 1.4.1. of this RFP fothfer information.)

1.2.3SUBMISSION OF BID PROPOSAL



In order to be considered for award, the bid praposist be received by Procurement Services
at the appropriate location by the required tima Bealed envelope. The date and time is
indicated on the cover sheet. The location is bevis:

Office of Procurement Services
Suite 112
Montclair State University
855 Valley Road
Clifton, New Jersey 07013
ANY BID PROPOSAL NOT RECEIVED ON TIME AT THE LOCATN NOTED WILL BE

REJECTED

Note: Bidders using USPS Regular or Express neafices should allow adequate time to
ensure that bid proposals are received at Procureevices on the date and time indicated
on the cover sheet.

1.3 ADDITIONAL INFORMATION

1.3.1ADDENDUM: REVISIONS TO THIS RFP
In the event that it becomes necessary to clarifgwase this RFP, such clarification or revision
will be by addendum. Any addendum to this RFP ba@tome part of this RFP and part of any
contract awarded as a result of this RFP.

ADDENDUM ISSUED WILL BE POSTED ON PROCUREMENT SERVES WEBPAGE.

There are no designated dates for release of adderdterested vendors should check the
Procurement Services’ webpage on a daily basis trm of RFP issuance through bid
proposal submission.

It is the sole responsibility of the bidder to belledgeable of addendum issued relating to
this RFP.

Notice of addendum issued will be faxed by thegassil Procurement Services buyer to any
vendor who has picked up a copy of the RFP at Peotent Services and who provided
Procurement Services with its fax number.

It is the responsibility of the vendor accessing RFP from Procurement Services’ webpage to
e-mail or fax the assigned Procurement Servicesiioyrequest that it be faxed notice of
addendum issued.

1.3.2BIDDER RESPONSIBILITY
The bidder assumes sole responsibility for the detagffort required in submitting a bid
proposal in response to this RFP. No special denagiion will be given after bid proposals are
opened because of a bidder's failure to be knowlelole as to all of the requirements of this
RFP.

1.3.3COST LIABILITY



The University assumes no responsibility and bearsability for costs incurred by a bidder in
the preparation and submittal of a bid proposaésponse to this RFP.

1.3.4CONTENTS OF BID PROPOSAL
Subsequent to bid opening, all information subrditig a bidder in the bid proposal is
considered public information, except as may bergted from public disclosure by the Open
Public Records Act, N.J.S.A. 47:1A-1 et seq., dr@ldommon law.

A bidder may designate specific information indtd proposal as not subject to disclosure when
the bidder has a good faith legal/factual basistmh assertion. The University reserves the
right to make the determination and will advise lbieider accordingly. The location in the bid
proposal of any such designation should be clesdted in a cover letter. The University will
not honor any attempt by a bidder either to desegna entire bid proposal as proprietary and/or
to claim copyright protection for its entire propbs

By signing the Signature Page of this RFP (Attaahimi¢, the bidder waives any claims of
copyright protection set forth within the manufaetts price list and/or catalogs. The price lists
and/or catalogs must be accessible to Universitygudepartments.

1.3.5PRICE ALTERATION
Bid prices must be typed or written in ink. Anygerchange (including "white-outs") must be
initialed. Failure to initial price changes shaléclude a contract award from being made to the
bidder.

1.3.6BID ERRORS
A bidder may request that its bid proposal be wdlagh prior to bid opening. Such request must
be made, in writing, to the Director of Procurem8atvices. If the request is granted, the bidder
may submit a revised bid proposal as long as wWisaé bid proposal is received prior to the
announced date and time for the opening of bidgsals and at the place specified.

If, after the opening of bid proposals but befavatcact award, a bidder discovers an error in its
bid proposal, the bidder may make written requesté Director of Procurement Services for
authorization to withdraw its bid proposal from sateration for award. Evidence of the
bidder’s good faith in making this request shallised in making the determination. The factors
that will be considered are that the mistake isigoificant that to enforce the contract resulting
from the bid proposal would be unconscionable; thatmistake relates to a material feature of
the contract; that the mistake occurred notwithditammthe bidder’s exercise of reasonable care;
and that the University will not be significantlygpudiced by granting the withdrawal of the bid
proposal.

If, during the evaluation of bid proposals receivaal obvious pricing error made by a potential
contract awardee is found, the Director of ProcumeinServices shall issue written notice to the
bidder. The bidder will have five days after reteif the notice to confirm its pricing. If the
bidder fails to respond, its bid proposal shaltbasidered withdrawn, and no further
consideration shall be given it.



If it is discovered that there is an arithmetiqpdisty between the unit price and the total
extended price, the unit price shall prevail.hire is any other ambiguity in the pricing other
than a disparity between the unit price and extémquieee and the bidder’s intention is not

readily discernible from other parts of the bidgweal, the assigned Procurement Services buyer
may seek clarification from the bidder to ascerthmtrue intent of the bid proposal.

1.3.7JOINT VENTURE
If a joint venture is submitting a bid proposak tigreement between the parties relating to such
joint venture should be submitted with the joinbitege’s bid proposal. Authorized signatories
from each party comprising the joint venture mugh $she Signature Page (Attachment #1) and
the Source Disclosure Certification (Attachment #38feparate Ownership Disclosure Form
(Attachment #2) and Company Qualification Certifioca (Attachment #4) must completed by
each party to the joint venture.



2.0DEFINITIONS

2.1 GENERAL DEFINITIONS
The following definitions will be part of the coattt awarded as result of this RFP:

Addendum - Written clarification or revision to $hiRFP issued by Procurement Services.

Amendment - A change in the scope of work to béopered by the contractor after contract award. An
amendment is not effective until signed by the @mity’s Vice President for Finance and Treasurer.

Bidder — A vendor submitting a bid proposal in @sge to this RFP.

Contract - Any addendum to this RFP, this RFP @ditlg Montclair State University’s Contract Terms
and Conditions, Appendix 1), the awarded biddadgboposal and the University’s form Agreement
incorporating these documents.

Contractor - The contractor is the bidder awardedrdract.
Director — Director of Procurement Services.

Joint Venture — A business undertaking by twaonore entities to share risk and responsibilitygor
specific project.

May - Denotes that which is permissible, but nohdetory.

Request for Proposal (RFP) - This document, whathldishes the bidding and contract requirements
and solicits bid proposals to meet the purchasdsetthe University.

Shall or Must - Denotes that which is a mandateguirement.
Should - Denotes that which is recommended, butrrastdatory.

2.2 CONTRACT SPECIFIC DEFINITIONS
N/A



3.0 SCOPE OF WORK

The University seeks to obtain pricing for carpgméplacement and repair services work including
but not limited to: repair furniture, repair and/@place doors & cabinets, install peepholes in
doors, remove and/or install paper towel, toilgbgra& towel holders, patch holes in wood where
necessary, install sub flooring and/or ply sheetingpf repair (asphalt shingles), floor tile
replacement (VCT & ceramic tiles), and grout ti@s an as-needed basis, including emergency
work and repairs. Pricing shall include regularertime and holiday labor rates and the percentage
mark-up on materials for such work. The vendorusthalesignate which days are considered
holidays. Prevailing Wage laws apply to this RFP.

The vendor shall provide services to the main cagiMontclair State University, One Normal
Avenue, Montclair, NJ 07043 and other off campustmns as required.

3.1 RESPONSE TIME & REPORTING REQUIREMENTS

1. The contractor agrees to have a qualified caepeeport to MSU within one (1) hour of
receipt of notification, unless such deadline iteegded by the proper University facilities
official. If a second emergency arises while thetctor is responding to the first
emergency, the University shall notify the contoacbn site to ascertain his/her
evaluation for the repair of both emergencies ithiwi a four hour time period. The
contractor shall call his office for additional #td required. Non-emergency service
calls shall be completed in ten calendar days aftenitial assessment period of one day.

2. Regular University Working Hours: between Hoairs of 7:30 a.m. and 4:00 p.m. Monday
through Friday.

NOTE: The contractor should be sensitive to thegmass of classes and residents living in
residential/apartment rooms, and the need to mmanmoisy or otherwise disruptive
activities during these times.

3. Service technicians are to first report to tlaeilties Maintenance and Engineering
Office to sign in. After obtaining the necessargess keys, the contractor shall
proceed to the site.

4. Emergency repairs: after regular business hoursn weekends and University
holidays. When reporting to the University aftergukar business hours, the
contractor is to report to University Police to rsiqy. The contractor will then
proceed to the building with assistance from thghniacilities Maintenance and
Engineering Office staff or University Police.



3.2RESPONSIBILITIES OF CONTRACTOR

1. The response time and reporting in requirementshigrwork are described in Section 3.1.
The contractor shall inspect the damaged site ambrt findings to the designated
University facilities official.

The contractor shall make such repairs as authbtigethe Facilities Official. Montclair
State University shall not be responsible for anguthorized work.

The contractor shall notify the designated Uniugrdacilities official (preferably the
official who authorized the work) when the work heeen completed. When practicable, the
contractor shall demonstrate the nature of theireépahe University official at the repair
site. In any case, where such demonstration ipassible, the contractor shall make such
demonstration at the request of the University wig¢8 hours.

2. All materials supplied to Montclair State Univeysitnder this agreement shall be institutional,
industrial and/or commercial grade materials, whidr is better quality, in accordance with
the standards of the industry for institutional /amdndustrial construction and maintenance.

3. Extensive inventories of materials are requiredMmpntclair State University due to the wide
range and large volume of repairs, renovationgallaion and maintenance work performed.
The contractor shall stock and/or have availablgrge inventory and an adequate variety of
materials for carpentry replacement and/or repagspvations and maintenance. Contractor
will be expected to audit each building on the ensity campus to identify the different types
of glass in use for purposes of inventory aftertcast award is madeA convenient location
of the supply warehouse (within a 25 mile radiushecessary for the pickup of emergency
supplies when a regular delivery is not possiblent@actor should provide the location of the
warehouse(s).

4. All orders for stock to be held at the Universisither picked up or delivered, shall be
accompanied by a packing slip or receipt indicatmgdate of sale, purchase order number and
items/quantities received. No partial shipmentsl wé allowed, except as agreed upon by
Montclair State University ahead of time.

5. The contractor shall confine his stock suppliesuteas permitted by the designated University
representative, or a designee, and shall not uomea$y encumber the site or premises.

6. The contractor shall at all times during the pregref the work keep the premises and the job
site free from accumulations of all refuse, rubbistrap materials and debris caused by his
operations; to the end that at all times the presand site shall present a safe, neat, orderly
and workmanlike appearance. This is to be accohgalisoy the removal of such material,
debris, etc. from the site and the University psamias frequently as is necessary. Loading,

10



cartage, hauling and dumping will be at the comtrde expense. However, contractor may
request permission from Facilities Maintenance d&mineering to use the University's
containers in an emergency.

7. At the completion of any work, the contractor shiatimediately remove all his tools and
equipment from the job site and leave all work ali@aa broom-clean condition.

8. If the contractor fails to promptly and properlyfiil the obligations relating to cleaning and
final clean up, the University shall have the righemploy another firm to complete the clean-
up, and to charge the cost thereof to the contractBurther, final payment will be withheld
until the University deems the area acceptable.

9. The contractor shall have the right of access éselareas of the University facilitidesignated
as work areas.

10.1f due to the fault or negligence of the contractbeir agents or employees, any
Montclair State University property, equipmernbck or supplies are lost or damaged

during the performance of this contract, the @tor shall be responsible for such loss.
The University, at its option, may either requine contractor to replace the damaged
property or to reimburse MSU for the full value.

11.Work performed under this contract must comply vailhapplicable OSHA standards.

12.The contractor shall supervise, direct the work aedsolely responsible for all installation
techniques, sequences, and procedures and foricating all portions of the work under this
contract to the satisfaction of the designated Ehrsivy representative.

13.Contractor must have a minimum of two (2) trucksheir fleet, with commercial license
plates and registration. No personal or privatactes will be allowed to make deliveries or
service calls.

14.Contractor must obtain an MSU parking permit focleaehicle from the Red Hawk Deck
Parking Office once per year — renewable each stating September'l

15.Contractor must obey all parking rules and regafeiwhile on campus University property.
Reference web link http://www.montclair.edu/facdg/fs/taps/

16.All personnel must observe all regulations in dffat the University. While on University
property employees shall be subject to controlhef tniversity, but under no circumstances
shall such persons be deemed to be employees bhikiersity. Personnel must be identified as
contractor’s employees either by wearing compabeglied apparel and/or visible identification
cards.

17.Each contractor employee must obtain an MSU Cotdrd® card from the | D Card Office
within two weeks of contract implementation. TMSU | D Card must be carried at all
times when the employee is on campus.

18.The contractor shall at all times enforce strigkcgbline and good order among its employees.
Contractor shall be responsible for all behaviad antivities of all its employees at all times
during the performance of the work of this contract

19.The contractor shall implement and enforce a safedgram for all employees assigned to the

11



University.

20.The designated University representative may ditleetcontractor to transfer from the work
crew employees who are found in the sole discretbMontclair State University to be
incompetent, prone to excessive tardiness, abssmteneft, or other just cause.

21.Montclair State University may request proof thetigity background checks were performed
on each employee of the contractor as of the dateeqgroposal and provide such information
to the University Chief of Police.

22.The contractor shall be responsible for insuringt @il articles found by his employees in or
near the premises are turned in at the lost anddfaepartment located in University Police
headquarters.

23.Upon request, the contractor shall provide thegieged MSU Facility Official with a quarterly
activity report in electronic format. This reporhadl include a description of the work
completed including location, hours, materials #raltotal cost. Copies of these reports will be
sent to the Assistant Director of General TradethatFacilities Maintenance and Engineering
Office, Montclair State University, One Normal Awex) Montclair, NJ 07043.

3.3QUALIFICATIONS OF THE CONTRACTOR

The importance of maintaining the campus in a safedition demands that eadontractor
demonstrate to the University their competency hHam must have been actively engaged for at
least minimum of (7) years in the maintenance a&peir of commercial building carpentry systems
of similar size and design as the scope of workeoey by this contact. The contractor shall show
that they have available under direct employmenit supervision, the necessary organization and
facilities to properly fulfill all services and cditions required under this specification. Contoact
should submit evidence of the following with thieid:

1. Contractor possesses an organization capable foirpéng the work hereinafter described:

a. The contractor should use only licensed, skilledfgssionals having a
minimum of five (5) years experience in maintaingngd repairing the various
carpentry systems on campus. The names of the gegdo(work crew and
supervisors) responsible for the execution of tuatract, job responsibilities
and number of years of experience of each employee.

b. The present address, telephone and FAX numbershefntain operating
facilities of the organization. A site visit to tlwdntractor’'s location may be
required prior to award of this RFP.

C. The present name and address of contractor's suygrighouse. A site visit to
this facility may be required prior to award ofgfRFP.

12



d. Bidder should specify number of vehicles in thenfs fleet.

e. Bidder should provide a list of three current diesferences of similar project
size and scope detailing name, address, telephaméar, client contact name
and number of years servicing each client.

3.4 CONTRACTOR'S INVOICING

1.

The contractor shall submit invoices withindieen days from completion of the
work for each repair together with documeptativhich supports thigours of labor
and materials used to complete the work. Each aavwill be required to include

a work order number which will be providedM$U when the contractor

is contacted for service. Material Suppliardices may be requested and are to
be made available at that time. CertifiedrBsy must be included with all invoices.

The University reserves the right to pay tbatactor(s) by purchase order and/or credit
card. Montclair State University has a credit cardgram (VISA cards issued by PNC
Bank, Pittsburg, PA).

Failure to list the University Purchase Ordermiier and Work Order Number on an
invoice will result in the return and nonpaymenttwdt invoice.

Pricing errors shall be credited on a credibiog indicating the difference between the
erroneous and correct pricing. A restocking charge/ not be applied, when items are
ordered in error and returned to the vendor (s).

New Jersey State Colleges and Universitiegk on a fiscal year system that starts July 1st
and runs through June 30th. All supply orders lfier ¢urrent fiscal year must be delivered,
invoiced and completed by Juné®Mew purchase orders shall be issued startingl3uly

The contractor will not charge Montclair Stataikérsity for shipping unless approved in
advance.

Montclair State University is a tax exempt orngation. A tax exempt certificate will be
issued to the successful vendor(s).

3.5EVALUATION OF PROPOSALS

Proposals will be evaluated on the following créaer

A

Pricing submitted on Pricing Schedule.
Years of experience in the industry.
Employee qualifications.

Client references with satisfactory performancéwither accounts of similar scope and
size.
13



End of Specifications
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4.0 BID PROPOSAL PREPARATION AND SUBMISSION

4.1 GENERAL

The bidder is advised to thoroughly read and folidMinstructions contained in this RFP, including
the instructions on the RFP’s Signature Page (Attemnt #1), in preparing and submitting its bid
proposal.

Note: Bid proposals shall not contain URLs (UniioResource Locators, i.e., the global
address of documents and other resources on thd-wite web) or web addresses. Inasmuch
as the web contains dynamically changing contentusion of a URL or web address in a bid
response is indicative of potentially changing infation. Inclusion of a URL or web address
in a bid response implies that the bid proposalgent changes as the referenced web pages
change.

4.2 BID PROPOSAL DELIVERY AND IDENTIFICATION
In order to be considered, a bid proposal must@at Procurement Services in accordance with the
instructions on the RFP’s Signature Page (Attachrign

Bidders are cautioned to allow adequate delivengtio ensure timely delivery of bid proposals. eLat
bid proposals are ineligible for consideration.

THE EXTERIOR OF ALL BID PROPOSAL PACKAGES ARE TO BEABELED WITH THE RFP
NUMBER AND TITLE AND THE BIDDER’S NAME AND ADDRESS.

4.3 NUMBER OF BID PROPOSAL COPIES

The bidder must submit one (1) complete ORIGINAd proposal, clearly marked as the “ORIGINAL”
bid proposal. The bidder should submit one (1) tdmplete and exact copies of the original. The
copies requested are necessary in the evaluatithre difid proposal. A bidder failing to provide the
requested number of copies will be charged theinostred by the University in producing the
requested number of copies. It is suggested tiedbiidder make and retain a copy of its bid proposa
Bidder’s financial statements should be given in aealed envelope with the original bid proposal.

4.4 BID PROPOSAL CONTENT
4.4.1FORMS THAT MUST BE SUBMITTED WITH BID PROPOSAL

4.4.1.1RFP SIGNATURE PAGE
The bidder shall complete and submit the RFP Sigad®age (Attachment #1). The RFP
Signature Page shall be signed by an authorizedseptative of the bidder. If the bidder is a
limited partnership, the RFP Signature Page musidred by a general partner. If the bidder
is a joint venture, the RFP Signature Page mustdred by a principal of each party to the
joint venture. Failure to comply will result injeetion of the bid proposal.

4.4.1.20WNERSHIP DISCLOSURE CERTIFICATION
In the event the bidder is a corporation, partriprehsole proprietorship, the bidder must
complete the attached Ownership Disclosure Ceatiba (Attachment #2). A current
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completed Ownership Disclosure Certification mustéceived prior to or accompany the bid
proposal. If the bidder is a joint venture, an Owgh@ Disclosure Certification must be
completed and submitted by each party to the p@nture. Failure to comply will result in
rejection of the bid proposal.

4.4.1.3SOURCE DISCLOSURE CERTIFICATION
The bidder must complete the Source DisclosurefiCatton (Attachment #3) and include the
completed Certification with the bid proposal. Eeal to comply will result in rejection of the
bid proposal.

4.4.1.ACOMPANY QUALIFICATION CERTIFICATION
The bidder must complete the Company Qualifica@entification (Attachment 4) and include
the completed Certification with the bid propostthe bidder is a joint venture, the Company
Qualification Certification must be completed andbmitted by each party to the joint venture.
Failure to comply will result in rejection of thédlproposal.

4.4.2PROOF OF REGISTRATION THAT MUST BE SUBMITTED WITH T HE BID
PROPOSAL

4.4.2.1BUSINESS REGISTRATION CERTIFICATE
See Section 1.1 of the University’'s Standard Canffarms and Conditions, Appendix 1.

The bidder may go taww.nj.gov/njbgsto register with the New Jersey Division of Reveiou
to obtain a copy of an existing Business Registre@ertificate.

Failure to submit a copy of the bidder’s Business &jistration Certificate (or interim
Reqistration) from the Division of Revenue with thebid proposal may be cause for
rejection of the bid proposal.If the bidder is a joint venture, a Business Rigi®on

Certificate (or interim Certificate) must be progdiby each party to the joint venture.

4.4.2.2SMALL BUSINESS REGISTRATION
This is a Set-Aside Contract for [indicate categ@stegory |, II, or 1ll] for Small Businesses.
The bidder must be registered as a qualifying smalness with the New Jersey Commerce,
Economic Growth and Tourism Commission (Commergehke date the bid is received and
opened. Evidence that the bidder has registerdtd@ammerce as a small business should be
submitted with the bid proposal. If the bidder ipiat venture, evidence that each party to the
joint venture has registered with Commerce as dl$msiness should be submitted with the
bid proposal.

"Small Business" means a business that has itsipahplace of business in the State of New
Jersey, is independently owned and operated, anddenore than 100 full-time employees.

All necessary forms and any additional informatimmcerning registration may be obtained by
contacting Commerce's office of Small Businessisesy
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NEW JERSEY COMMERCE, ECONOMIC GROWTH AND TOURISM MMISSION
OFFICE OF SMALL BUSINESS SERVICES
20 WEST STATE STREET - 4TH FLOOR
PO BOX 820, TRENTON, NJ 08625-0820
TELEPHONE: 609-292-2146

4.4.2.3NEW JERSEY PUBLIC WORKS REGISTRATION CERTIFICATES
The bidder and all proposed subcontractors must Vedld N.J. Public Works Registration
Certificates at the time of bid opening.

The Bidder shall include copies of current N.J. Pulic Works Registration Certificates for

the Bidder and all sub-contractors required to beisted on the Single Bid Sub-contractor
Listing. The Public Works Contractor Registration Act, N.A.$84:11 — 56:48 et seq., requires
that all bidders and all sub-contractors listed inid on a public work must be registered with
the Department of Labor to protect workers anditaté enforcement of state prevailing wage
laws. The Act was amended in 2003 as follows:

No contractor shall bid on any contract for pubWark as defined in section 2 of P.L. 1963, c.
150 (C.34:11-56:26) unless the contractor is regest pursuant to this act. No contractor shall
list a sub-contractor in a bid proposal for thetcact unless the sub-contractor is registered
pursuant to P.L. 1999, c. 238 (C.34:11-56:48 ef)sedhe time the bid is made. No contractor
or sub-contractor, including a sub-contractor rgtetl in the bid proposal, shall engage in the
performance of any public work subject to the cactirunless the contractor or sub-contractor is
registered pursuant to that act. [N.J.S.A. 34651, as amended by L.2003, c. 91, approved
June 17, 2003].

4.4 3SUBMITTALS

4.4.4BID SECURITY
Each bid proposal must be accompanied by a Bid BSad Attachment #6], Certified or
Cashier's Check made payable to Montclair Stateeédsity equal to ten percent (10%) of the
amount of the bid proposal, not to exceed $20,@&$ evidence of good faith, which
guarantees that if the bid proposal submitted bybidder is accepted, the bidder will enter into
the Contract and will furnish the required Contridocuments and Surety Bonds. If a Bid Bond
is submitted, it shall also provide that the Surssying the Bid Bond is bound to issue the
required Payment and Performance Bonds [See Attach#Y], if the bidder is awarded the
Contract. If the bidder whose bid proposal is ateg is unable to provide the Performance and
Payment Bonds or fails to execute a Contract, sueh Bidder and the Bid Bond Surety shall be
obligated to pay Montclair State University thefelience between the amount of the bid
proposal and the amount which the University cansréo pay another party to perform the
work. The University reserves the right to retairy Certified or Cashier's Check deposited
hereunder as reimbursement for the differenceassdid, and shall return any unrequited
balance to the bidder. Should there be a deficiamtye amount of the Bid deposit, the bidder

and the Surety shall pay the entire amount of tfierdnce in cost upon demand. The bidder
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awarded the Contract shall construe nothing coathirerein as a waiver of any other legal
remedies the University may have by reason of auliebr breach.

Certified or Cashier's Checks or Bonds submittedrsuccessful bidders will be returned after
the Contract has been executed. Bidders electifgngsh a Bid Bond must also include a
Consent of Surety, in form acceptable to the Ursingr

Attorneys-in-fact who sign Bid Bonds or ContractiBis must file a certified Power-of-Attorney
with the University indicating the effective datktbat power.

4.4 5FINANCIAL CAPABILITY OF THE BIDDER
In order to provide the University with the ability judge the bidder’s financial capacity and
capabilities to undertake and successfully comphetecontract, the bidder should submit its
latest annual certified financial statement thatudes a balance sheet, income statement and
statement of cash flow, and all applicable noteglfe most recent calendar year or the bidder’s
most recent fiscal year. If a certified financietement is not available, the bidder should
provide either a reviewed or compiled statementfem independent accountant setting forth
the same information required for the certifiechficial statement, together with a certification
from the Chief Executive Officer and the Chief Fanel Officer, that the financial statement
and other information included in the statemertyfgresent in all material respects the
financial condition, results of operations and cgWs of the bidder as of, and for, the period
presented in the statement. In addition, the bidteuld submit a bank reference.

If the information is not supplied with the bid pasal, the University may still require the
bidder to submit it. If the bidder fails to complyth the request within seven (7) business days,
the University may deem the bid proposal non-respen

The bidder may designate specific financial infotioraas not subject to disclosure when the
bidder has a good faith legal/factual basis fohsagsertion. The bidder may submit specific
financial documents in a separate, sealed packagdycmarked “Confidential-Financial
Information” along with its bid proposal.

The University reserves the right to make the deit@aition whether to accept the bidder’s
assertion of confidentiality and will advise thelder accordingly.

4.4.6PRICING
The bidder must submit its pricing using the formett forth in the price sheet(s) attached to this
RFP. Failure to submit all information requiredlwésult in the bid proposal being considered
non-responsive. Notwithstanding the Contract EiecDate on the RFP Signature Page,
Attachment #1,each bidder is required to hold iitsgs firm through issuance of the contract.

The bidder's signature guarantees that price®détwithin the manufacturer’s preprinted price
lists and/or catalogs will govern for the periodloé contract. The bidder also acknowledges
that, notwithstanding any reference to price esicalalauses, FOB shipping point, and shipping
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charges contained in the preprinted price listsglogs, and/or literature, such references will not
be part of any University contract awarded as alres this RFP.

4.4.7PREVAILING WAGE
Prevailing Wage laws apply to all trades in thisPR#nd resulting work. Bidders are to use the
following website to determine the prevailing wdgea trade in their perspective counties.

http://wd.dol.state.nj.us/labor/wagehour/wagerag/ailing wage determinations.html

Bidders who are bidding on more than one county musnake sure they sure the prevailing
wage for the county in which they are bidding nothe county where its place of business is
located.

Please note that prevailing wages as cited donetide FICA, Workers Compensation, SUI,
any insurance, any overhead of administrative aarségy profits.

The Prevailing Wage Act is applicable to the cacttral’he contractor may apply to the Director
of Construction Procurement for a contract pria@ease. The contractor must substantiate with
documentation the need for the increase and subtaithe Director of Construction
Procurement for review and determination of the ambaf any, of the requested increase, which
shall be available for the upcoming contract yddo. retroactive increases will be approved by
the Director.

5.0 SPECIAL CONTRACTUAL TERMS AND CONDITIONS

5.1 PRECEDENCE OF SPECIAL CONTRACTUAL TERMS AND CONDITI ONS

The contract awarded as a result of this RFP sbabist of addendum to this RFP, this RFP (inclgdin
the University’s Standard Contract Terms and Caoorast (Appendix 1)), the contractor's bid proposal
and the University’s Agreement incorporating theéseuments and signed by the contractor and the

University’'s Vice President for Finance and Treasur

In the event of a conflict between provisions witthe contract documents, the contract documents
shall have the following order of priority: AgreemieRFP Addendum by later issuance date, the RFP,
the University’s Standard Contract Terms and Camaktand the contractor’s bid proposal.

5.2 CONTRACT TERM AND EXTENSION OPTION

The term of the contract shall be for a periodmé ¢1) year. The anticipated "Contract Effective
Date" is provided on the Signature Page (Attachréhbf this RFP: If delays in the procurement
process result in a change to the anticipated @oniffective Date, the bidder agrees to accept a
contract for the full term of the contract. Thetract may be extended for all or part of two (80
year periods, by the mutual written consent ofdtietractor and the University’s Vice President of
Finance and Treasurer.

5.3 CONTRACT TRANSITION
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In the event that a new contract has not been aslgrdor to the contract expiration date, as may be
extended herein, it shall be incumbent upon théraotor to continue the contract under the same
terms and conditions until a new contract can bepletely operational. At no time shall this
transition period extend more than ninety (90) dagsgond the expiration date of the contract.

5.4 CONTRACT AMENDMENT

Any changes or modifications to the terms of thetiact shall be valid only when they have been
reduced to writing and signed by the contractor thirdJniversity’s Vice President for Finance and
Treasurer.

5.5 CONTRACTOR'S WARRANTY

The contractor is responsible for the quality, tecal accuracy, timely completion and delivery bf a
deliverables and other services to be furnishethéyontractor under the contract. The contractor
agrees to perform in a good, skillful and timelyrmar all services set forth in the contract.

The contractor shall, without additional comper@atcorrect or revise any errors, omissions, oeioth
deficiencies in its services and deliverables &had under the contract. The approval of interim
deliverables furnished under the contract shalimainy way relieve the contractor of fulfillingl aif its
obligations under the contract. The acceptangagment for any of the services rendered under the
contract shall not be construed as a waiver bythgersity, of any rights under the agreement cauof
cause of action arising out of the contractor’'dgrenance of the contract.

The acceptance of, approval of or payment for drii@services performed by the contractor under th
contract shall not constitute a release or waivang claim the University has or may have for fate
defects or errors or other breaches of warrantyegtigence.

5.6 ITEMS ORDERED AND DELIVERED

The contractor is authorized to ship only thosm#eovered by the contract resulting from this RFP.

If a review of orders placed by University user a@@ments reveals that material other than that

covered by the contract has been ordered and deativeuch delivery shall be a violation of the term

of the contract and may be considered by the Usityés Vice President for Finance and Treasurer as

a basis to terminate the contract and/or as a hasi® award the contractor a subsequent confraet.
University’s Vice President for Finance and Treasunay take such steps as are necessary to have the
items returned to the contractor, regardless ofithe between the date of delivery and discovery of

the violation. In such event, the contractor shathburse the University the full purchase price.

The contract involves items which are necessaryhi@icontinuation of ongoing critical University
services. Any delay in delivery of these items ldadisrupt University services and would force the
University to immediately seek alternative souraesupply on an emergency basis. Timely delivery
is critical to meeting the University's ongoing dee

5.7 REMEDIES FOR FAILURE TO COMPLY WITH MATERIAL CONTRA CT
REQUIREMENTS
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In the event that the contractor fails to complylmany material contract requirements, the Univgssi
Vice President for Finance and Treasurer may tees<o terminate the contract in accordance wigh t
provisions herein and/or authorize the delivergarftract items by any available means, with the
difference between the price paid and the defaylttomtractor's price either being deducted from any
monies due the defaulting contractor or being digation owed the University by the defaulting
contractor.

5.8 MANUFACTURING/PACKAGING REQUIREMENTS

» All products must conform in every respect to ttamdards and regulations established by Federal and
New Jersey State laws.

» All products shall be manufactured and package@unubdern sanitary conditions in accordance with
federal and state law and standard industry peactic

» All products are to be packaged in sizes as spelifi this RFP and shall be packaged in such a @enann
as to ensure delivery in first class condition prmperly marked for identification. All shipmentsist
be comprised of original cartons associated wighddmmercial industry represented by the actual
product contained within each carton. Deliveriestaining re-used, re-labeled, re-worked or altierna
cartons are subject to rejection by the Univeraitthe contractor's expense.

6.0 PROPOSAL EVALUATION

6.1 EVALUATION CRITERIA
The following criteria will be used to evaluate lilll proposals that meet the requirements of thiB.R
The criteria are not necessarily listed in ordeingdortance:

* Price

* Years of experience of the bidder in the glazirdustry.
* The bidder's past performance under similar cotgrac
* Employee qualifications.

6.2 ORAL PRESENTATION AND/OR CLARIFICATION OF BID PROPO SAL
After the submission of bid proposals, unless retpeeby the University as noted below, bidder ocinta
with the University is still not permitted.

The bidder may be required to give an oral presiemt&o the University concerning its bid proposal.
The University may also require the bidder to sulwmitten responses to questions regarding its bid
proposal.

The purpose of such communication with the biddigner through an oral presentation or a letter of
clarification, is to provide an opportunity for thelder to clarify or elaborate on its bid proposal
Original bid proposals submitted, however, canmosipplemented, changed, or corrected in any way.
No comments regarding other bid proposals are piuni Bidders may not attend presentations made
by their competitors.
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It is within the University’s discretion whether tequire the bidder to give an oral presentation or
require the bidder to submit written responsesuestions regarding its bid proposal. Action by the
University in this regard should not be construedriply acceptance or rejection of a bid propoSdie
assigned Procurement Services buyer is the sofe pbcontact regarding any request for an oral
presentation or clarification.

6.3 BID DISCREPANCIES
In evaluating bid proposals:

Discrepancies between words and figures will belvesl in favor of words.
Discrepancies between unit prices and totals dfpmges will be resolved in favor of unit prices.

Discrepancies in the multiplication of units of w@nd unit prices will be resolved in favor of the
unit prices.

Discrepancies between the indicated total of miigtibunit prices and units of work and the actual
total will be resolved in favor of the actual total

Discrepancies between the indicated sum of anynuolof figures and the correct sum thereof will
be resolved in favor of the corrected sum of tHermoo of figures.

7.0 CONTRACT AWARD

The contract award shall be made with reasonabl@piness by written notice to that responsible
bidder, whose bid proposal, conforming to this RiEPnost advantageous to the University, price, and
other factors considered. The University resetliegight to reject any or all bids, or to awardnhole

or in part, if deemed to be in the best intereghefUniversity to do so. Furthermore, the Uniitgrs
reserves the right to waive any other bid requir@netheir sole discretion when such waiver ishe
best interest of the University and where such iy permitted by law.

7.1 DOCUMENTS/APPROVALS REQUIRED BEFORE CONTRACT AWARD
FINALIZATION

7.1.1PERFORMANCE AND PAYMENT BONDS
The successful Bidder shall furnish within ten (t8kendar days after Contract Execution a
Performance Bond in statutory form in an amountétpone hundred percent (100%) of the
total contract price as security for the faithfelformance of the Contract and a Payment Bond in
statutory form in an amount equal to one hundredgue (100%) of the contract price as security
for the payment of all persons and firms performatgpr and furnishing materials in connection
with the Contract. The Performance Bond and thgrfeat Bond may be in one or in separate
instruments in accordance with the law. No Contsaall be executed unless and until each
Bond is submitted to and approved by the Universitg the Surety must be presently authorized
to do business in the State of New Jersey. Thetgarobligation shall continue beyond final
acceptance to the extent that the Contractor meg siach an obligation.
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The cost of Bonds shall be the sole responsilitiéyContractor. If at any time the University, for
justifiable cause is, dissatisfied with any Sum@tysureties that have issued or proposed to issue
the Performance or Payment Bonds, the Contractdrstthin ten (10) days after notice from the
University to do so, substitute an acceptable Bandonds) in such form and sum and executed
by such other Surety or Sureties as may be satisfaio the University. The premiums of such
Bond shall be paid by the Contractor. No Contshetll be executed and/or payment made under
a Contract until the new Surety or Sureties haveished such an acceptable Bond to the
University. Bonds must be legally effective agh# date the contract is signed. Bonds must
indicate Contractors’ names exactly as they appedine Contract. Current Attorney-in-Fact
Instruments and financial statements of the Suretgt be included with the Bond. Bonds must
be executed by an authorized Officer of the Sur&gnds furnished under this article shall
conform in all respects to the requirements anddage of N.J.S.A.2A:44-143 to 147.

7.1.2AFFIRMATIVE ACTION - Please reference Attachment# 8
The bidder recommended for contract award is reduio submit a copy of its Certificate of
Employee Information or a copy of Federal LetteApproval, verifying that the bidder is
operating under a federally approved or sanctigkficmative Action program. If the bidder has
neither document of Affirmative Action evidenceeththe bidder must complete an Affirmative
Action Employee Information Report (AA-302). Thequirement is a precondition to entering
into a University contract. The Affirmative Actidgmployee Information Report (AA-302) is
located at http://www.state.nj.us/treasury/purciases/AA_%20Supplement.pdf.

7.1.3POLITICAL CONTRIBUTION DISCLOSURE REQUIREMENTS
a) The University may contract to procure from &agpdor services or any material, supplies or
equipment, or to acquire, sell or lease any lanoudding, where the value of the transaction
exceeds $17,500, if the vendor has solicited orenzany contribution of money, or pledge of
contribution, including in-kind contributions tocandidate committee and/or election fund of
any candidate for or holder of the public office@dvernor, or to any State or county political
party committee during certain specified time pesio

b) Prior to awarding the contract to a bidder,lifteler proposed as the intended awardee of the
contract shall submit the Certification and Disci@sform, certifying that no contributions
prohibited by the Legislation have been madehieyhtidder and reporting all contributions the
bidder made during the preceding four years topaiiyical organization organized under 26
U.S.C.527 of the Internal Revenue Code that alsetsrt@e definition of a “continuing political
committee” within the mean of N.J.S.A. 19:44A-3amd N.J.A.C. 19:25-1.7. The required form
and instructions, available for review at
http://www.state.nj.us/treasury/purchase/forms.l@a#84 shall be provided to the intended
awardee for completion and submission to Procuré®ervices. The intended awardee shall
submit the completed Certification and Disclosur&(shin five (5) business days to the
assigned Procurement Services buyer. Failure tmisibe required forms will preclude award
of a contract under this RFP.
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c) Further, the intended awardee is required, oonéinuing basis, to report any contributions it
makes during the term of the contract, and anynsxba(s) thereof, at the time any such
contribution is made. The required form and ingtaus, available for review at
http://www.state.nj.us/treasury/purchase/forms.le¢ai84

7.1.3.1STATE TREASURER APPROVAL
The State Treasurer or his designee shall revievDtlclosures submitted pursuant to this
section, as well as any other pertinent informationcerning the contributions or reports
thereof by the intended awardee, prior to awardiuoing the term of the contract, by the
contractor. If the State Treasurer determinesahgtcontribution or action by the contractor
constitutes a breach of contract that poses aicbaoflinterest in the awarding of the contract
under this solicitation, the State Treasurer dfiatjualify the Business Entity from award of
such contract.

7.1.3.2ADDITIONAL POLITICAL CONTRIBUTION DISCLOSURE REQUIR EMENTS
The contractor is advised of its responsibilityite an annual disclosure statement on political
contributions with the New Jersey Election Law Eoéament Commission (ELEC), pursuant to
P.L. 2005, c. 271, section 3 if the contractor ez contracts in excess of $50,000 from a
public entity in a calendar year. It is the coatoa's responsibility to determine if filing is
necessary. Failure to so file can result in theasition of financial penalties by ELEC.
Additional information about this requirement isadable from ELEC at 888-313-3532 or at
www.elec.state.nj.us

7.1.4 INSURANCE CERTIFICATES
The bidder recommended for contract award shaliligeothe assigned Procurement Services
buyer with current certificates of insurance fdrcalverages required by Section 2.3 of the
University’s Standard Contract Terms and Conditiéxgoendix 1.

7.1.5VENDORS RIGHT TO PROTEST AWARD OF CONTRACT
A vendor who submits a proposal in response todarrdsed RFP may submit a written
protest to the Director of Procurement of the Ursitg setting forth in detail the specific
grounds for challenging the award. The protestl &leafiled within 10 business days following
the vendor's receipt of written notification, seither by certified mail or facsimile
transmission, that its bid was not accepted orotite of the decision to award the contract.
Any protest filed after the 10 day period may b&eljarded. If the contract award is protested,
the University may proceed to award the contrattieffailure to award will result in substantial
cost to the University or if public exigency so ue@gs. All contract awards will be posted on
the Procurement Services website
http://www.montclair.edu/procurement/awardedcongi@edex.html

24



APPENDIX #1

MONTCLAIR STATE UNIVERSITY
STANDARD CONTRACT TERMS AND CONDITIONS

l. The contractor certifies that it understands agrkes that the following terms and conditions
(collectively the "University’s Standard Terms gddnditions”) are incorporated into any contract
awarded by the University.

Il. In the event the terms and conditions withia ttontractor’s proposal conflict with the Univeyst
Standard Terms and Conditions, the University’ 8tad Terms and Conditions will govern.

lll. The contractor’s status pursuant to the carttshall be that of an independent contractor ancn
employee of the University.

1. LAWS REQUIRING MANDATORY COMPLIANCE BY ALL UNIVERSITY CONTRACTORS
1.1 BUSINESS REGISTRATION (Contracts in excess4b$5)

a. All New Jersey and out of State Corporationstrobtain a Business Registration
Certificate (BRC) from the Department of the TregsDivision of Revenue prior to
conducting business in the State of New Jersey.cbh&actor must provide proof of a valid
and current business registration with the DivisibRevenue to the University’s
Procurement Services Department before startingg woder the contract. Any questions in
this regard can be directed to the Division of Renxeat (609) 292-1730. Form NJ-REG. can
be filed online at www.state.nj.us/njbgs/servicasalh

b. All sub-contractors of the contractor must pdavihe contractor with a copy of a current and
valid Business Registration Certificate. The cortvamust forward the Business Registration
Certificates of all subcontractors to the UnivefsilProcurement Services Department prior to
any subcontractor starting work under the contract.

1.2 ANTI-DISCRIMINATION — The contractor agrees riotdiscriminate in employment and
agrees to abide by all anti-discrimination lawduding those contained within N.J.S.A. 10:2-1
through N.J.S.A. 10:2-4, N.J.S.A.10:5-1 et seq. MrdS.A.10:5-31 through 10:5-38, and all rules
and regulations issued there under.

1.3 PREVAILING WAGE ACT - The New Jersey Prevailipge Act, N.J.S.A. 34:11-56.26 et
seq. is hereby made part of every contract eniatedy the University, except those contracts
which are not within the scope of the Act. The cactior's acceptance of the University’s Standard
Terms and Conditions is his guarantee that neftharor any subcontractor he might employ to
perform the work has been suspended or debarrdtelyommissioner, Department of Labor for
violation of the provisions of the Prevailing Waget.

1.4 AMERICANS WITH DISABILITIES ACT - The contractanust comply with all provisions of
the Americans with Disabilities Act (ADA), P.L. 16836, in accordance with 42 U.S.C. 12101 et
seq. 1.4
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1.5 THE WORKER AND COMMUNITY RIGHT TO KNOW ACT - Té provisions of N.J.S.A.
34:5A-1 et seq. which require the labeling of alhtainers of hazardous substances are applicable to
the contract. Therefore, all goods offered forghase to the University must be labeled by the
contractor in compliance with the provisions of .

1.6 OWNERSHIP DISCLOSURE — No contract can be idduethe University unless the
contractor has completed an Ownership DisclosurmFdisclosing the names and addresses of all
its owners holding 10% or more of the corporatiopartnership's stock or interest. Refer to
N.J.S.A. 52:25-24.2.

1.7 COMPLIANCE - LAWS - The contractor must complith all local, state and federal laws,
rules and regulations applicable to the contradttarthe goods delivered and/or services performed
under the contract.

1.8 COMPLIANCE WITH N.J.S.A. 19:44A-20.13 et setRPdy to Play” Act). The University’s
Procurement Services Department will provide tHecsed contractor with a “Contractor’s
Certification and Disclosure of Political Contribart Form” to complete. The Procurement Services
Department will forward the completed Form to that& Treasurer or his designee for review
pursuant to the Act. In the event the State Treasletermines that the Act precludes a contract
award to the selected contractor, a contract awéldot be made.

In the event a contract award is made, the comtrégunder a continuing duty to disclose all
contributions that may be made during the termhefdontract. In such event, the contractor must
immediately complete the Continuing Disclosure ofitital Contributions Form and submit the
completed Form to the University’s Procurement BessDepartment. All forms and instructions
are available from the University’s Procurementv#®es Department.

1.9 POLITICAL CONTRIBUTION DISCLOSURE BY CONTRACTORT( the contract is in
excess of $17,500, the contractor must comply ®ith 2005, c.271, by completing and
submitting to the University’s Procurement Servibepartment the required Chapter 271 Political
Contribution Disclosure Forms, before the effectiage of the contract. Failure to comply with
this political contribution disclosure requiremamay result in the cancellation of the contract
award and/or imposition of financial penalties bg New Jersey Election Law Enforcement
Commission (“ELEC”). Additional information aboutis requirement is available from ELEC at
888-313-3532 or dittp://www.elec.state.nj.us/

1.10 CONTRACTOR ANNUAL ELEC DISCLOSURE OBLIGATIONFhe contractor is advised
of its responsibility to file an annual disclosgtatement on political contributions with the New
Jersey Election Law Enforcement Commission (ELEQ)suant to P.L. 2005, c. 271, section 3 if
the contractor receives contracts in excess of0d§®0from a public entity in a calendar year. It is
the contractor’s responsibility to determine ifrfd is necessary. Failure to so file can resuthan
imposition of financial penalties by ELEC. Addnial information about this requirement is
available from ELEC at 888-313-3532 oihdip://www.elec.state.nj.us/

1.11. SET-OFF FOR STATE TAXES AND CHILD SUPPORT+8uant to N.J.S.A. 54:49-19, if
the contractor is entitled to payment under thereahat the same time as it is indebted for any
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State tax (or is otherwise indebted to the Statehod support, the State Treasurer may set @if th
payment by the amount of the indebtedness.

2. LIABILITIES

2.1 LIABILITY - COPYRIGHT - The contractor shall kband save the University and the State of
New Jersey, their respective officers, agents,asgsvand employees, harmless from liability of any
nature or kind for or on account of the use of angyrighted or uncopyrighted composition, secret
process, patented or unpatented invention, axicéppliance furnished or used in the performance
of his contract.

2.2 INDEMNIFICATION - The contracting party shall assume all risk of eegponsibility for, and agrees
to defend, indemnify and hold harmless the Univgrshe New Jersey Educational Facilities Authoatyd
the State of New Jersey, including their trusteéfgers, employees, volunteers and agent fromagyainst
any and all claims, demands, suits, actions, re@s/gudgments, costs and expenses (includingnadie
attorney’s fees) in connection therewith on accairhe loss of life, property, or injury or damagethe
person, body or property, of any person or pergdretsoever, which shall arise from or result diseot
indirectly from the services provided under thisttact. This indemnification obligation is not lted by,

but is in addition to the insurance obligationstagred in this agreement

2.3 INSURANCE - The selected bidder shall secureranintain in force for the term of the

contract liability insurance as provided hereinl.iASurance coverage is subject to the approval of
the University and shall be issued by an insuraocepany authorized to do business in the State of
New Jersey and which maintains an A.M. Best radhg- (VII) or better.

The selected bidder shall provide the UniversiBfecurement Services Department current
certificates of insurance for all coverage and wals thereof which must contain the provison that
the insurance provided in the certificate shalllm®tanceled for any reason except after thirty (30
days written notice to the University’s Procuretm®ervices Department. All insurance required
herein shall contain a waiver of subrogation inofaef the University. All insurance required herein
except Workers' Compensation, shall name Mont8tite University, the State of New Jersey, the
New Jersey Educational Facilities Authority as #iddal insureds.

The insurance to be provided by the contractotHerterm of the contract and any agreed upon
extension thereof shall be as follows.

Commercial General Liability insurance written on an occurrence form includnagpendent
contractor liability, products/completed operatidiability, contractual liability, covering but not
limited to the liability assumed under the indergafion provisions of this contract. The policy

shall not include any endorsement that restricteduces coverage as provided by the ISO CG0001
form without the approval of the University. Thénmum limits of liability shall not be less than a
combined single limit of one million dollars ($1M000) per occurrence, two million dollars
($2,000,000) general aggregate, two million dol{&2000,000) product/completed operations
aggregate. A “per location or project endorsemshdll be included, so that the general aggregate
limit applies separately to the location or projget is the subject of this contract.
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Comprehensive Automobile Liability covering owned, non-owned, and hired vehiclese [irhits
of liability shall not be less than a combined &nignit of one million dollars ($1,000,000) per
occurrence.

Worker's Compensation Insurance applicable to the laws of the State@f Nersey and other
State or Federal jurisdiction required to protéet émployees of the contracting party and any
subcontractor who will be engaged in the perforneasfcthis contract. The certificate must so
indicate that no proprietor, partner, executiveceff or member is excluded. This insurance shall
include Employers' Liability Protection with a litof liability not less than one million dollars
($1,000,000) bodily injury, each occurrence, onlioni dollars ($1,000,000) disease, each
employee, and one million dollars ($1,000,000) alése aggregate limit. Lower primary limits will
be accepted if employer’s liability insurance isluded under the umbrella insurance and the
umbrella limit exceeds the employer’s liability limnequirements.

Excess Liability, umbrella insurance form, applying excess of primia the commercial general
liability, commercial automobile liability and enggler’s liability insurance shall be provided with
minimum limits of five million dollars ($5,000,00@er occurrence, five million dollars
($5,000,000) general aggregate, and five millioltad® ($5,000,000) products/completed
operations.

The contractor shall require all subcontractorsamply with all of the insurance requirements
described above. It is a contractor option tombeitee the amount of excess liability it will reqeiir
its subcontractors to carry. The contractor dh@liesponsible for obtaining certificates of insizea
for all coverage and renewals thereof for each supactor prior to the subcontractor’s beginning
work on the project. The contractor shall providgies of all subcontractor certificates of inswen
to the University upon request.

3. CONTRACT EXTENSION

In the event the contract has an extension optidtiae University determines that it is in the best
interest of the University to extend the contréfog, contractor will be so notified at least 30 days
prior to the expiration date of the existing cootr& he contractor shall have 15 calendar days to
respond to the extension request. If the contraagoees to the extension, all terms and conditbddns
the original contract, including price, will be digable.

4. CONTRACT TERMINATION
a. Change of Circumstance:

Notwithstanding any provision or language in thestract to the contrary, where the needs of
the University significantly change, or the contrsootherwise deemed no longer to be in the
University’s interest, the University may terminéte contract upon 30 days written notice to
the contractor.

b. For cause:

1. Where the contractor fails to perform or complth a contract, the University may terminate
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the contract upon 10 days notice to the contragithr an opportunity to respond.

2. Where a contractor continues to perform a cohpaorly as demonstrated by documented
late delivery, poor performance of service, shbaipging etc., the University may terminate the
contract upon 10 days notice to the contractor.

In the event of contract termination under a. ab@eChange of Circumstance, the contractor
will be compensated by the University for goods/andervices satisfactorily performed and
accepted in accordance with the contract, up tal#tte of termination.

In the event of termination of the contract undealiove, i.e. For Cause, the University may
acquire the goods and/or services which are thgsubf the terminated contract from
another source. If the price paid is greater thancbntract price, the University may deduct
the difference in price from any monies due thenteated contractor or, if no monies are due
the terminated contractor, the difference in psbell be an obligation owed the University by
the terminated contractor.

5. SUBCONTRACTING OR ASSIGNMENT

The contract may not be subcontracted or assignégebcontractor, in whole or in part, without
the prior written consent of the University. Swdmnsent, if granted, shall not relieve the
contractor of any of his responsibilities under ¢oatract.

Nothing contained in the specifications shall bestnied as creating a contractual relationship
between any subcontractor and the University.

6. PERFORMANCE GUARANTEE
The contractor certifies that:

a. The equipment offered is standard new equipnagaltjs the manufacturer's latest model in
production, with parts regularly used for the tyequipment offered; that such parts are all
in production and not likely to be discontinuedddhat no attachment or part has been
substituted or applied contrary to manufacturet®@mmendations and standard practice.

b. All equipment supplied to the University thaberated by carpentry current is UL listed
where applicable.

c. All new machines are to be guaranteed as fydgrational for the period stated in the
contractor’s proposal from time of written accegtby the University. The contractor will
render prompt service without charge, regardleggeofyraphic location.

d. During the warranty period, the contractor shegllace immediately any material which is
rejected for failure to meet the requirements efebntract.

e. All services rendered to the University shalpleeformed in strict and full accordance with
the specifications stated in the contract.

7. DELIVERY GUARANTEE
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All items contracted for are F.O.B. DestinationgRelless of the method of quoting shipments, the
contractor shall assume all costs, liability angpansibility for the delivery of merchandise in doo
condition to the University. The University resesvie right to deduct from the Contractor’s invaatle
charges incurred by the University in the eventiéamys are shipped and delivered on a “Collectidas
via common carrier in lieu of the specified F.ORstination.

The contractor is responsible for the delivery aftemial in first class condition to the University
accordance with good commercial practice. The eotdr shall only ship those items and quantities th
are covered by contract. If a review of materiakreed indicates that material other than that cexwe

by the contract has been ordered and delivered/inesrsity will take such steps as are necessary t
have the material returned, regardless of the kapsed between delivery and discovery of the viohat
Compliance with this requirement is the full respibility of the contractor.

The University shall accept deliveries during norimasiness hours, 7:00 a.m. to 5:00 p.m. on normal
business days (Monday through Friday).

All items must be delivered into and placed at mpwithin the buildings as directed by the Univers
Notification must be given 24 hours in advance oy single item weighing over 500 pounds by calling
the University’s Central Receiving at 973-655-4359.

Unloading and the placing of any supplies or eq@piat specified site is the sole responsibilityhef
contractor. The contractor shall notify the asstytracker for implementation of this requiremennat
additional cost to the University.

In the event delivery of goods or services is natiewithin the number of days contracted, the
University’s Procurement Services Department mdkaize the purchase of the goods and services
from any available source. If the price paid isagee than the contract price, the University magude
the difference in price from any monies due thedking contractor or, if no monies are due the
defaulting contractor, the difference in price sbalan obligation owed the University by the déiag
contractor.

8. MAINTENANCE OF RECORDS

The contractor shall maintain records for prodactg/or services delivered against the contrac for
period of three (3) years from the date of finaJjrqpant. Such records shall be made available to the
University upon request for purposes of conducéingudit or for ascertaining information regarding
dollar volume or number of transactions. For cartraéhat total $2 million or greater, the Contracto
shall maintain all documentation related to produteinsactions or services under this contac for
period of five (5) years from the date of final pagnt, and such records shall be made availableeto t
New Jersey Office of the State Comptroller uporuesd.

9. PRICE FLUCTUATION DURING CONTRACT

In the event of a contractor's price decrease duha contract period, the University shall receive
full benefit of such price reduction on any undetied purchase order and on any subsequent order
placed during the contract period.
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10. TAX CHARGES

The University is exempt from State sales or ugsed@and Federal excise taxes. Prices charged must n
include such taxes.

11. PAYMENT TO CONTRACTOR

Payment for goods and/or services purchased byinesrsity will be made to the contractor within 30
days of the later of an acceptable invoice fromabetractor or the University’'s acceptance of the
contracted products and/or services.

12. STANDARDS PROHIBITING CONFLICTS OF INTEREST

The following prohibitions on contractor activitiseall apply to all contracts or purchase agreesent
made with the University, pursuant to Executive @rdo. 189 (1988):

a. The contractor shall not pay, offer to payagree to pay, either directly or indirectly, any
fee, commission, compensation, gift, gratuity, treo thing of value of any kind to any
University officer or employee or to any membethad immediate family, as defined by
N.J.S.A. 52:13D-13i., of any such University offia@ employee, or partnership, firm or
corporation with which they are employed or asgediaor in which such University officer or
employee has an interest within the meaning of9NA1.52:13D-13g.

b. The solicitation of any fee, commission, comgagion, gift, gratuity or other thing of value
by any University officer or employee from the a@tor shall be reported in writing forthwith
by the contractor to the Attorney General and tkeddtive Commission on Ethical Standards.

c. The contractor may not, directly or indirectiywdertake any private business, commercial or
entrepreneurial relationship with, whether or natspant to employment, contract or other
agreement, express or implied, or sell any intearestich contractor to, any University officer or
employee having any duties or responsibilitiesannection with the purchase, acquisition or
sale of any property or services by or to the Ursikg, or with any person, firm or entity with
which he or she is employed or associated or irchvhe or she has an interest within the
meaning of N.J.S.A. 52:13D-13g. Any relationshspbject to this provision shall be reported in
writing forthwith to the Executive Commission orhigial Standards, which may grant a waiver
of this restriction upon application of the Univigyofficer or employee upon a finding that the
present or proposed relationship does not preBergdtential, actuality or appearance of a
conflict of interest.

d. No vendor shall influence, or attempt to iefiee or cause to be influenced, any University
officer or employee in his or her official capadityany manner which might tend to impair the
objectivity or independence of judgment of saida&ff or employee.

e. No vendor shall cause or influence, or atteimptuse or influence, any University officer or
employee to use, or attempt to use, his or heciaffposition to secure unwarranted privileges or
advantages for the vendor or any other person.
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f. The provisions cited above in paragraph 12augh 12e. shall not be construed to prohibit a
University officer or employee from receiving giftem or contracting with vendors under the
same terms and conditions as are offered or maalable to members of the general public
promulgate under paragraph 12c.

13. NOTICES: All notices required under this caotrshall be in writing and shall be validly and
sufficiently served by the University upon the qawtor if addressed and mailed by certified mathi®
address set forth in the contractor’s proposalidgstfrom the contractor to the University shall be
addressed and mailed by certified mail to the &tiarof the Director, Procurement Services
Department, Montclair State University, 855 ValRgad, Suite 112, Clifton, N.J. 07013.

14. CLAIMS
Claims asserted shall be subject to the New JarsgyClaims Act, N.J.S.A 59:1-1, et seq., and/@& th
New Jersey Contractual Liability Act, N.J.S.A. 531, et seq.

15. APPLICABLE LAW: The contract and all litigaticarising from or related to the contract shall be
governed by the applicable laws, regulations alesraf evidence of the State of New Jersey without
reference to conflict of laws principles.

AUTHORIZED SIGNATURE

NAME

TITLE

COMPANY NAME

DATE

32



ATTACHMENT # 1
RFP SIGNATURE PAGE

REQUEST FOR PROPOSAL

FOR: Carpentry Repair & Replacement Services RETURN BID PROPOSAL TO:

OFFICE OF PROCUREMENT SERVICES
MONTCLAIR STATE UNIVERSITY

855 VALLEY ROAD, SUITE 112
CLIFTON, NJ 07013

ESTIMATED AMOUNT: $75,000.00 Per Year PROCUREMENT SERVICES BUYER: John Goscinski
CONTRACT EFFECTIVE DATE: To Be Determined TEL #: (973) 655-7468
CONTRACT EXPIRATION DATE: To Be Determined FAX#: (973) 655-5468

1. BID PROPOSALS MUST BE RECEIVED AT OR BEFORE THE PUBLIC OPENING TIME OF__10:00 A.M. ON __May 20, 2011 AT THE
FOLLOWING ADDRESS (NOTE: TELEPHONE, TELEFACSIMILE OR TELEGRAPH PROPOSALS WILL NOT BE ACCEPTED):

OFFICE OF PROCUREMENT SERVICES
MONTCLAIR STATE UNIVERSITY
855 VALLEY ROAD, SUITE 112
CLIFTON, NJ 07013

2. THE BIDDER MUST SIGN THIS RFP SIGNATURE PAGE.
3. THE BID PROPOSAL MUST INCLUDE ALL PRICE INFORMATION. PROPOSAL PRICES SHALL INCLUDE DELIVERY OF ALL ITEMS. F.O.B.
DESTINATION OR AS OTHERWISE PROVIDED. PRICE QUOTES MUST BE FIRM THROUGH ISSUANCE OF CONTRACT.

4. ALL PROPOSAL PRICES MUST BE TYPED OR WRITTEN IN INK.

5. ALL CORRECTIONS, WHITE-OUTS, ERASURES, RESTRIKING OF TYPE, OR OTHER FORMS OF ALTERATION, OR THE APPREARANCE OF
ALTERATION, TO UNIT AND/OR TOTAL PRICES MUST BE INITIALED IN INK BY THE BIDDER.

6. THE BIDDER MUST COMPLETE AND SUBMIT WITH BID, THE OWNERSHIP DISCLOSURE FORM (ATTACHMENT# 2), SOURCE
DISCLOSURE CERTIFICATION (ATTACHMENT# 3), COMPANY QUALIFICATION CERTIFICATION (ATTACHMENT# 4) AND PRICE SHEET
(ATTACHMENT# 5).

7. THE BIDDER IS STRONGLY ENCOURAGED TO ATTEND THE PRE-BID CONFERENCE(S) AND SITE VISIT(S). NO SPECIAL
ARRANGEMENTS WILL BE MADE FOR THOSE NOT ATTENDING.

8. FOR SET ASIDE CONTRACTS ONLY, A BIDDER MUST BE REGISTERED WITH THE N.J. DEPARTMENT OF COMMERCE AS A SMALL
BUSINESS BY THE DATE OF BID OPENING (RFP SECTION 4.4.2.2).

9. BY SIGNING THIS RFP SIGNATURE PAGE, THE BIDDER CERTIFIES AND CONFIRMS THAT NEITHER THE BIDDER, ITS
REPRESENTATIVES, AGENTS OR LOBBYISTS HAVE INITIATED ANY INAPPROPRIATE CONTACT WITH ANY UNIVERSITY EMPLOYEE
DURING THE PROCUREMENT TO ATTEMPT TO AFFECT THE BIDDING PROCESS AND SHALL NOT DO SO AFTER SUBMISSION OF THE BID
PROPOSAL.

10.THE BIDDER MUST BE REGISTERED WITH THE DIVISION OF REVENUE AND MUST SUBMIT A BUSINESS REGISTRATION CERTIFICATE
(OR INTERIM REGISTRATION) WITH THE BID PROPOSAL (SEE RFP SECTION 4.4.2.1.).

10. PROPOSALS SHALL REMAIN OPEN FOR ACCEPTANCE AND MAY NOT BE CHANGED OR WITHDRAWN FOR A PERIOD OF SIXTY (60)
DAYS AFTER THE BID OPENING DATE.

TO BE COMPLETED BY BIDDER
11. FIRM NAME:

ADDRESS:
12 BIDDER TEL#: EXT- ;3. FEDERAL EMPLOYER IDENTIFICATION
14. BIDDER FAX#: 15. BIDDER E-MAIL ADDRESS:

SIGNATURE OF THE BIDDER ATTESTS THAT THE BIDDER HAS READ, UNDERSTANDS, AND AGREES TO ALL TERMS, CONDITIONS, AND SPECIFICATIONS
SET FORTH IN THE REQUEST FOR PROPOSAL INCLUDING ALL ADDENDA, FURTHERMORE, SIGNATURE BY THE BIDDER SIGNIFIES THAT ADDENDA
ISSUED, THE REQUEST FOR PROPOSAL, THE UNIVERSITY’S STANDARD TERMS AND CONDITIONS (APPENDIX 1) AND THE RESPONSIVE BID PROPOSAL
CONSTITUTE A CONTRACT IMMEDIATELY UPON NOTICE OF ACCEPTANCE BY THE UNIVERSITY FOR ANY OR ALL OF THE ITEMS BID, AND FOR THE
LENGTH OF TIME INDICATED IN THE REQUEST FOR PROPOSAL. FAILURE TO ACCEPT THE CONTRACT WITHIN THE TIME PERIOD INDICATED IN THE
REQUEST FOR PROPOSAL, OR FAILURE TO HOLD PRICES OR TO MEET ANY OTHER TERMS AND CONDITIONS AS DEFINED IN EITHER ADDENDA OR THE
REQUEST FOR PROPOSAL DURING THE TERM OF THE CONTRACT SHALL CONSTITUTE A BREACH AND MAY RESULT IN CONTRACT TERMINATION. A
DEFAULTING CONTRACTOR MAY ALSO BE LIABLE, AT THE OPTION OF THE UNIVERSITY, FOR THE DIFFERENCE BETWEEN THE CONTRACT PRICE AND
THE PRICE BID BY AN ALTERNATE VENDOR OF THE GOODS OR SERVICES IN ADDITION TO OTHER REMEDIES AVAILABLE.

ORIGINAL SIGNATURE OF BIDDER DATE

PRINT/TYPE NAME TITLE
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ATTACHMENT #2

= MONTCLAIR STATE
457 UNIVERSITY

OWNERSHIP/STOCKHOLDER DISCLOSURE FORM

Name of Bidder

Address

City/State

In the spaces provided, list the names and addre$sdl owners, partners, directors, officers artirect owners
owning 10% or more interest in the Bidder’s firh.corporate owner, list in the spaces providedglstholders or
corporations whose ownership through the corpanatis 10% or more of the Bidder.

Name Street Address City County State Zip Code

9.

10.

President for the Firm Phone
(Type or print name)
| certify that, to the best of my knowledge andéfehat the following statements by me are true:

() Listing of stockholders’ names and addre$se® been submitted to the University and is
current and correct to the best of my knowledg#h the exceptions listed above.

() The list of stockholders above is current aarect to the best of my knowledge.

() There are no stockholders holding 10% or nioterest in this corporation or firm to the
best of my knowledge.
| am aware that if any of the statements are Wilfialse, | am subject to punishment.

By: Title:

Print Name: Date:
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ATTACHMENT 3
SOURCE DISCLOSURE CERTIFICATION

N.J.S.A. 52:34-13.2 requires that all contracteprily for services shall be performed within the
United States, except when the University Contngc@fficer certifies in writing that a required giee
cannot be provided by the contractor or subcordragithin the United States.

SOURCE DISCLOSURE REQUIREMENTS

Pursuant to the statutory requirements, all biddesponding to an advertised procurement must submi
a completed Source Disclosure Certification Forrtihhe bid proposal, disclosing the location by
country where services under the contract, inclgidubcontracted services, will be performed.

If any of the services cannot be performed withia tnited States, the bidder shall state with $odyi
the reasons why the services cannot be so perfornié@ University Contracting Officer shall
determine whether sufficient justification has beeovided by the bidder to form the basis of his
certification that the services cannot be perforinettie United States.

FAILURE TO SUBMIT SOURCING INFORMATION WHEN REQUE&D BY THE UNIVERSITY
SHALL PRECLUDE AWARD OF THE CONTRACT TO THE BIDDER.

If during the term of the contract, the contra@osubcontractor, who had on contract award detlare
that services would be performed in the UnitedeStgtroceeds to shift the performance of the sesvic
outside the United States, the contractor shatldmmed to be in material breach of its contractchvh
contract shall be subject to termination for causdess approved beforehand by the University
Contracting Officer.
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ATTACHMENT #3
SOURCE DISCLOSURE CERTIFICATION

Bidder: RFP #:

| hereby certify and say:

| have personal knowledge of the facts set fortleineand am authorized to make this Certificatiarbehalf
of the bidder.

The bidder submits this Certification in resporséhe referenced RFP issued by the Montclair State
University, in accordance with the requirementslaf.S.A. 52:34-13.2.

Instructions:

List every location where services will be perfodiry the bidder and all subcontractors of the hididie
any of the services cannot be performed withinih#ed States, the bidder shall state with spatifibe
reasons why the services cannot be so performéachAadditional pages if necessary.

Bidder and/or Description of Services Locations|s] Reasons why sesi
Subcontractor by Country ocahbe performed in US

Any changes to the information set forth in thist@ieation during the term of any contract awardeuler
the referenced solicitation or extension therediflvé immediately reported by the contractor to Eneector
of Procurement Services, Montclair State University

The University Contracting Officer shall determimbether sufficient justification has been providscthe
contractor to form the basis of his certificatibatithe services cannot be performed in the UrStatks.

| understand that if , after award of the contragg determined that the contractor has shifesgtises
declared above to be provided within the UnitedeSta sources outside the United States, prionvioiteen
determination by the University Contracting Offi¢ckat extraordinary circumstances require such shif
that the failure to shift the services would regukconomic hardship to Montclair State Universihe
contractor shall be deemed in breach of contratighwvcontract will be subject to termination punsui the
University’s Standard Contract Terms and Conditions

| further understand that this Certification is sutbed on behalf of the bidder in order to induce t
University to accept a bid proposal, with knowledgat the University is relying upon the truth bét
statements contained herein.

| certify that, to the best of my knowledge anddfethe foregoing statements by me are true. baare
that if any of the statements are willfully fals@m subject to punishment.

Bidder:

[Name of Bidding Entity]
By: Title:
Print Name: Date:
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ATTACHMENT #4

= MONTCLAIR STATE
4 7 UNIVERSITY

COMPANY QUALIFICATION CERTIFICATION

|. ORGANIZATION
Company Name:

Parent Company:

Address:

City: State: Zip Code:

Contact Person:

Name Title
Telephone Number:
Fax Number:
E-Mail Address:
Check : () Corporation () Partnership
applicable () Sole Proprietor () SmallsBessCategory 1

() Small Business€ategory 2 () Small Business=ategory 3

The State of New Jersey defines Small Businesgdauis and services per NJCA12A:10A (NJCA
17:13) as follows:

* Business has no more than 100 full time employees

 Gross Annual Revenues do not exceed $500,30é&egory 1

» Gross Annual Revenues do not exceed $5,0006;@é&egory 2

» Gross Annual Revenues do not exceed $12,000;@xegory 3
* Management owning at least 51% interest in trenass

» Must be incorporated or registered to do busimed&ew Jersey

Is your business certified as: (M)nority - MBE ( ) Women Owned — WBE
If yes, attach certification.
If MBE, specify ethnicity:
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State of Incorporation:

Date of Incorporation:

Are you currently doing business in the State ovNersey? ( )Yes

Number of Years in the Industry:

( ) No

Number of Years in the College/University Industry:

Il. TYPE OF BUSINESS

O Contractor O Factory Representative O Wholesale
O Distributor O Consultant O Retailer
O Manufacturer O Carrier

Ill. PRODUCT/SERVICE CODE(S)

Commodity Codes:

SIC Codes:

Number of Employees in Company

Gross Annual Sales

State Licenses or Permits

V. E-COMMERCE

Do you accept Credit Carddd YES O NO
Which Types: O American Express

O MasterCard

O Visa

O Other

EFT Capability: O YES O NO
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Web Site Location

On-Line Catalog O YES O NO
E-Mail Capability O YES O NO

E-Mail Address

V. REFERENCES

List all contracts of similar size and scope tocbatract that is being solicited in this RFP titnegt
bidder has held in the last year. For each conlisted provide the contractor’'s name, address,
telephone number and a contact name (use addisbeals if necessary).
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VI. COMMENTS:
Include details, which clearly explain the servicegour company provides; also describe the

characteristics of your company including relevantaccomplishments.

| certify that, to the best of my knowledge anddfethe foregoing statements by me are true. | am
aware that if any of the statements are willfullise, | am subject to punishment.

Bidder:

[Name of Bidding Entity]
By: Title:
Print Name: Date:
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ATTACHMENT #5
PRICING SHEET

RFP No. 968
TRADE CARPENTER LABOR RATE PER HOUR
Carpenter - Straight Time $
M-F  7:30AM-4:00PM
Carpenter - Overtime
M-F 4:00PM-7:30AM $
Carpenter - Saturdays
Carpenter - Sundays
Carpenter - Holidays
Percentage of mark up on
Materials, Supplies and 0%
Equipment: -
NOTES:

Prevailing Wage laws apply to all trades in this?Rdnd resulting work.

ALL DISCOUNTS FROM MATERIALS SUPPLIERS SHALL BE PASED THROUGH TO MONTCLAIR STATE
UNIVERSITY IN FULL.

Straight Time is defined as University regular wogkhours, Monday through Friday 7:30 AM to 4:00 PM
Overtime is defined as other than University regularking hours.

All prices are all inclusive - no mileage reimbursnt or minimum charges apply.

Mark up shall be applied to Supplier's invoice amtdo the Contractor, with all the manufacturer’s
discounts passed through to the University.
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ATTACHMENT #6
BID BOND

MONTCLAIR STATE
UNIVERSITY

NOT APPLICABLE TO THIS RFP
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ATTACHMENT # 7

MONTCLAIR STATE
UNIVERSITY

AGREEMENT OF SURETY

NOT APPLICABLE TO THIS RFP
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ATTACHMENT # 8

N.J.S.A. 10"5-36 et seq, N.J.A.C. 17:27
MANDATORY EEO/AA LANGUAGE

Goods, Professional Services and General Serviogr&s

During the performance of this contract, the contrator agrees as follows:

The contractor or subcontractor, where applicaliknot discriminate against any employee or
applicant for employment because of age, raceycoétional origin, ancestry, marital status,
affectional or sexual orientation, gender identityexpression, disability, nationality or sex.

Except with respect to affectional or sexual oagioh and gender identity or expression, the
contractor will ensure that equal employment oppaty is afforded to such applicants in
recruitment and employment, and that employeesrea¢ed during employment, without regard to
the age, race, creed, color, national origin, angemarital status, affectional or sexual

orientation, gender identity or expression, disghihationality or sex. Such equal employment
opportunity shall include, but not be limited t@ ttollowing: employment, upgrading, demotion,

or transfer; recruitment or recruitment advertisilagoff or termination; rates of pay or other

forms of compensation; and selection for trainingluding apprenticeship. The contractor agrees
to post in conspicuous places, available to em@synd applicants for employment, notices to be
provided by the Public Agency Compliance Officettiag forth provisions of this
nondiscrimination clause.

The contractor or subcontractor, where applicable iw all solicitations or advertisements for
employees placed by or on behalf of the contrastate that all qualified applicants will receive
consideration for employment without regard to agee, creed, color, national origin, ancestry,
marital status, affectional or sexual orientatigender identity or expression, disability, natidtyal
or sex.

The contractor or subcontractor, where applicabiksend to each labor union or representative
or workers with which it has a collective bargamagreement or other contract or understanding,
a notice, to be provided by the agency contradatifiner advising the labor union or workers’
representative of the contractor's commitments utide act and shall post copies of the notice in
conspicuous places available to employees andcanpdi for employment.
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The contractor or subcontractor agree to make gmitidefforts to afford equal employment
opportunities to minority and women workers coresistith Good faith efforts to meet targeted
county employment goals established in accordariteNvJ.A.C. 17:27-5.2, or Good faith efforts
to meet targeted county employment goals deterntigeatie Division, pursuant to N.J.A.C.
17:27-5.2.

The contractor or subcontractor agrees to informeriting its appropriate recruitment agencies
including, but not limited to, employment agenciglecement bureaus, colleges, universities,
labor unions, that it does not discriminate onlibsis of age, creed, color, national origin,
ancestry, marital status, affectional or sexuardation, gender identity or expression, disahility
nationality or sex, and that it will discontinuesthise of any recruitment agency which engages in
direct or indirect discriminatory practices. Tdntractor or subcontractor agrees to revise any of
its testing procedures, if necessary, to assuteathpersonnel testing conforms with the princgple
of job-related testing, as established by the statand court decisions of the State of New Jersey
and as established by applicable Federal law aplicaple Federal court decisions.

In conforming with the targeted employment goal® tontractor or subcontractor agrees to
review all procedures relating to transfer, upgngdidowngrading and layoff to ensure that all
such actions are taken without regard to age, ¢ci@#dr, national origin, ancestry, marital status,
affectional or sexual orientation, gender identtyexpression, disability, nationality or sex, and
conform with the applicable employment goals cdesiswith the statutes and court decisions of
the State of New Jersey, and applicable Federahtedhapplicable Federal court decisions.

The contractor shall submit to the public agenétgranotification of award buy prior to execution
of a goods and services contract, on the followimge documents:

» Letter of Federal Affirmative Action Plan Approval
» Certificate of Employee Information Report
» Employee Information Report Form AA302

The contractor and it subcontractors shall furrsisbh reports or other documents to the Division
of Public Contracts Equal Employment Opportunityr@diance as may be requested by the office
from time to time in order to carry out the purp®sé these regulations, and public agencies shall
furnish such information as may be requested by Didsion of Public Contracts Equal
Employment Opportunity Compliance for conductingc@mpliance investigation pursuant to
Subchapter 10 of the Administrative Code at N.J.ATC27.
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