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Minnesota State University, Mankato

Facilities Purchasing Office

—_ Request for Proposal
Carpentry Work
Return proposals to: Jean Hardel, Coordinator Curreated 5/3/11

Minnesota State University, Mankato
Wiecking Center 358
415 Malin
Mankato, MN 56001
RFP OPENING DATE:  5/17/11
Fax: (507) 389-1092 RFP OPENING TIME:  2:00 P.M.
Email:_jean.hardel@mnsu.edu MSU RFP#: 183397

Name of Vendor Firm:

Firm Contact: Phone: Fax:
Mailing Address: Mdelvess (if any):
Email:

Signature of Authorized Agent: Date:

Proposals are being accepted by Minnesota State Weisity, Mankato for

See specifications in the RFP following.

Minnesota State University, Mankato shall bare nofriae costs incurred by any proposer or poteptiaposer in
their preparation of the proposal documents onasiys to campus. All such costs are the respdlitgibf the
proposer.

SUBMISSION

Proposals are to be submitted in a sealed envabtgialy marked “Proposal No. 183397 & Subject ¢fR along
with the Company’s name and date and time of theduled opening. Minnesota State University, Mamkiés
employees, officers or agents shall not be resptfir any pre-opening or post-opening of any psab not
properly addressed and identified. Proposals riradencil or forwarded using e-mail and the inténuil be
rejected.

LIABILITY

Company agrees to indemnify and save and hold ttieelksity, its agents and employees harmless froyread all
claims or causes of action arising from the peromoe of this agreement by Company or Company’stagdn
employees. This clause shall not be construeataby legal remedies Company may have for the éJsity’s
failure to fulfill its obligations pursuant to thegyreement.



ACCESSIBILITY; COMPLIANCE WITH AMERICANS
WITH DISABILITIES ACT (ADA)

The Company agrees that in occupying the premisegscribed herein, it is responsible for complyity the
Americans with Disabilities Act, 42 U.S.C. sectib?A101, et seq., and any regulations promulgatesijamt to the
Act. The UniversityS NOT responsible for issues or challenges related tgptiante with the ADA beyond its
own routine use of facilities, services, or othexas covered by the ADA.

This document is available in alternative formainividuals with disabilities by calling Jean Hatdt the Office
of Facilities Purchasing 507-389-5016 or 800-622SBETTY).

DISCLAIMER
Issuance of this Request for Proposal in no wayrsidsnthe University or its faculty or staff to enteto a contract
for services outlined above. The University ressrthe right to reject any or all Requests for Bsapsubmitted in

response

MINNESOTA DATA PRACTICES ACT

The CONTRACTOR must comply with the Minnesota Goweent Data Practices Act, Minnesota Statutes Chapte
13, as it applies to all data provided by the STAfmBccordance with this contract, and as it agpiieall data,
created, collected, received, stored, used, maedaior disseminated by the CONTRACTOR in accordawith

this contract. The civil remedies of Minnesotat@tss Section 13.08, apply to the release of the idderred to in

this Article by either the CONTRACTOR or the STATH the event the CONTRACTOR receives a request to
release the data referred to in this Article, ti@NTRACTOR must immediately notify the STATE. TheATE

will give the CONTRACTOR instructions concerninggtrelease of the data to the requesting party befier data

is released.



MINNESOTA STATE COLLEGES AND UNIVERSITIES

MINNESOTA STATE UNIVERSITY, MANKATO

REQUEST FOR PROPOSAL (RFP) #183397
FOR
Carpentry Work

SPECIAL NOTE: This Request for Proposal (RFP) doesot obligate the Minnesota State Colleges
and Universities (MNSCU) system, its Board of Trustes or Minnesota State University, Mankato to
award a contract or complete the proposed projectrad each reserves the right to cancel this RFP if
it is considered to be in its best interest. Propats must be clear and concise. Proposals that are
difficult to follow or that do not conform to the RFP format or binding specifications may be
rejected. Responding vendors must include the requad information called for in this RFP.
MnSCU reserves the right to reject a proposal if rquired information is not provided or is not
organized as directed. MNnSCU also reserves the rigko change the evaluation criteria or any other
provision in this RFP by posting notice of the chage(s) on the Facilities Purchasing Web Site:
http://www.mnsu.edu/fpurchas/ For this RFP, posting on the captioned web sitebave constitutes
written notification to each vendor. Vendors shouldcheck the site daily and are expected to review
information on the site carefully before submittinga final proposal.

May 3, 2011
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Section I. General Information
Background

Minnesota State Colleges and Universities is thersi-largest system of higher education in thetdghi
States. It is comprised of 32 two-year and fourrygtate colleges and universities with 53 campuses
located in 46 Minnesota communities. The Systeweseapproximately 240,000 students annually in
credit-based courses, an additional 130,000 stademon-credit courses, and produces 32,000 graslua
each year. For more information about MinnesotéeStalleges and Universities, please view its websi
at www.mnscu.edu

Minnesota State University, Mankato, a comprehensversity in the Minnesota State Colleges and
Universities (MnSCU) system, is located on a 308 aampus in Mankato, Minnesota, a community of
approximately 42,000 situated in the Minnesota Ril@ley of south central Minnesota. The Univeysit
offers a full range of undergraduate and a brodetgen of graduate programs, and as such, has
statewide responsibilities for the articulatioraofd providing access to professional programs not
available at other colleges and regional univesitiThe University also has a major obligation to
provide leadership in applied research importatihéoeconomy and quality of life in the state.

Founded in 1868, Minnesota State University, Mamkiaas evolved from its beginnings as a normal
school, to become in 1921 Mankato State Teachdisg@owvhen it was authorized to offer a four-year
curriculum. Because of its increasing commitmeriroviding more than teacher preparation, the name
was changed to Mankato State College in 1957. ifdtgution continued to grow in size and its
reputation for academic excellence led to univestiaitus in 1975. Mankato State University became
Minnesota State University, Mankato, in Septemi8£8] giving further prominence to its growth to an
institution recognized nationally.

The University is under the control and manageméttie Minnesota State Colleges and Universities
(MnSCU) Board of Trustees, an agency of the SthlMionesota.

Total on-campus “headcount” enrollment for the Bafjinning August 30, 2004 was 12,241
undergraduate and 1,408 graduate. Off-campus erentifor the same period was 202 undergraduate
and 272 graduate. The full-time equivalency (FidE)Fall Semester was 11,469 (undergraduate on-
campus). On-line and/or web Enhanced Learningmgged 1,713 credit hours, a growing component of
our enrollment statistical base.

For additional information on the campus thoseresgted are invited to review the University’'s Wéb s
at:
http://www.mnsu.edu/

Nature of RFP

Minnesota State University, Mankato is requestirgppsals to assist in developing hourly carpentry
labor rates for small projectShis RFP is undertaken by Minnesota State Uniterslankato pursuant
to the authority contained in provisions of MinnesStatutes § 136F.581 and other applicable laws.

Accordingly, Minnesota State University, Mankataklselect the vendor(s) whose proposal(s), and ora
presentation(s) if requested, demonstrate in MiotaeState University, Mankato’s sole opinion, theac
capability to best fulfill the purposes of this RFFRa cost effective manner. Minnesota State Usitgr
Mankato reserves the right to accept or rejectgsals, in whole or in part, and to negotiate sépbras
necessary in order to serve the best interestdmmid@dota State University, Mankato. This RFP shatll
obligate Minnesota State University, Mankato to \drecontract or complete the proposed projectitand
reserves the right to cancel this RFP if it is cdexed to be in its best interest.
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General Selection Criteria
General criteria upon which proposals will be estdd include, but are not limited to, the following

1. Cost per hour of labor.
2. Experience

Selection Process

The selection process includes the Building Maiatex® Supervisor Zone 1 and Physical Plant Director.
This group will evaluate the proposals and makfitted decision.

Selection and Implementation Timeline

Tuesday, May 3, 2011 Publish RFP

Monday, May 9, 2011 Deadline for Questions sittieah on web site
Monday, May 9, 2011 Answers posted on web site

Tuesday, May 17, 2011, 2:00 p.m. CT DeadlineRBP proposal submissions
Thursday-Friday, May 19 & 20 Review RFP propssal

Friday, May 20, 2011 Complete selection process

Monday, May 30, 2011 Approximate deadline foeauting contract

Contract Term

Minnesota State University, Mankato desires torente a contract with the successful vendor(s)
effective May 30, 2011. The length of such con{sgcthall be 2 years with option to renew in onarye
increments for two (2) years if both parties agreeriting. If Minnesota State University, Mankaaad
the vendor is unable to negotiate and sign a ceiritsaMay 30, 2011, then Minnesota State Univeysity
Mankato reserves the right to seek an alternatvelor(s).

Parties to the Contract

Parties to this contract shall be the “State ofridspta, acting through its Board of Trustees of the
Minnesota State Colleges and Universities on beaifdfinnesota State University, Mankato and the
successful vendor(s).

Contract Termination

The State of Minnesota, acting through its Boar@rofstees of the Minnesota State Colleges and
Universities, may cancel the contract(s) upon 3@ daitten notice, with or without cause. The verfdp
may cancel the contract(s) upon 181 days writtdit@owith or without cause.

Definitions

Wherever and whenever the following words or theimouns occur in this proposal, they shall haee th
meaning given here:

MnSCU: State of Minnesota, acting through its Baafr@rustees of the Minnesota State Colleges and
Universities on behalf of Minnesota State Univgrdilankato.

School: Minnesota State University, Mankato

Office of the Chancellor: The central system offiddVlinnesota State Colleges and Universities ledat
at Wells Fargo Place, 30" Btreet East, Suite 350, St. Paul, Minnesota.
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Vendor: The firm selected by Minnesota State Ursitgr Mankato as the successful responder(s)
responsible to execute the terms of a contract.
Applicable Law

A contract entered into as a result of this RFH sleagoverned and interpreted under the laws @f th
State of Minnesota.

Contract Assignment

A contract or any part hereof entered into as altre$ this RFP shall not be assigned, sublet, or
transferred directly or indirectly without prior itten consent of the Physical Plant Director.

Entire Agreement

A written contract and any modifications or addetigaeto, executed in writing by both parties
constitutes the entire agreement of the parti¢ise@ontract. All previous communications between t
parties, whether oral or written, with referencéhte subject matter of this contract are void and
superseded. The resulting contract may be amendefliure date in writing by mutual agreementhaf t
parties.

Deviations and Exceptions

Deviations from and exceptions to terms, conditi@pgcifications or the manner of this RFP shall be
described fully on the vendor's letterhead statipregned and attached to the proposal submitge(s)
where relevant. In the absence of such statementethdor shall be deemed to have accepted all such
terms, conditions, specifications and the mannéh@RFP. A vendor's failure to raise an issudedl&o
the terms, conditions, specifications or mannehisf RFP prior to the proposal submission deadfine
the manner described shall constitute a full andl fivaiver of that vendor's right to raise the éskter in
any action or proceeding relating to this RFP.

Duration of Offer

All proposal responses must indicate they are Valid minimum of one hundred eighty (180) calendar
days from the date of the proposal opening unlgended by mutual written agreement between
Minnesota State University, Mankato and the vendor.

Prices and terms of the proposal as stated mustllakfor the length of the resulting contract.
Authorized Signature

The proposal must be completed and signed in thesfiname or corporate name of the vendor, and must
be fully and properly executed and signed in blublack ink by an authorized representative of the
vendor. Proof of authority of the person signingstraccompany the response.

Proposal Rejection and Waiver of Informalities

This RFP does not obligate the Minnesota StateeGe#l and Universities (MnSCU) system, its Board of
Trustees or Minnesota State University, Mankatavtard a contract or complete the proposed project
and each reserves the right to cancel this RRRsifcionsidered to be in its best interest. MinteState
University, Mankato also reserves the right to wawinor informalities and, not withstanding anythin

to the contrary, reserves the right to:

1. reject any and all proposals received in respamsieis RFP;
2. select a proposal for contract negotiation othanttihe one with the lowest cost;
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negotiate any aspect of the proposal with any vendo

terminate negotiations and select the next mopbresve vendor for contract negotiations;
terminate negotiations and prepare and release &RR®;

terminate negotiations and take such action as eeéappropriate.

o0k w

Section Il. Parties to the RFP
Minnesota State University, Mankato
Section Ill. Vendor Requirements

Vendor will provide Journeyman level carpenter ¢éofprm various types of small project labor at an
established rate. Carpenter will do tasks sudbudding metal stud and gypsum board walls, instgll
acoustical ceiling tile systems, hanging doors @heér small jobs. Large equipment will be supphed
must have own hand and small power tools. Thikugsubject to Minnesota prevailing wage statutes,
therefore we have provided two pricing structurgans below. Prevailing wages shall be paid with
proper documentation provided for all instancesreheork is valued at $2,500.00 or above. See the
Minnesota Department of Labor website for requiredje rates and documentation requirements.

http://workplace.doli.state.mn.us/prevwage/comnatrciata.php?county=07

Cost per labor hour on projects less than $2,500.00

Cost per labor hour on projects $2,500.00 or above

Any charges for mileage reimbursement will be perent COMMISSIONERS PLAN EXPENSE
REIMBURSEMENT FORM.

Information Contact

Questions regarding this RFP need to be submittedvriting, and submitted through the
Purchasing web site (http://www.mnsu.edu/fpurchashder submit questions. The questions
are linked to the contact person below.

Name: Barry Wilkins
Title: Building Maintenance Supervisor Zone 1
Address: 118 Wiecking Center

Mankato, MN 56001

Other persons are natithorized to discuss RFP requirements beforprbgosal submission deadline
and Minnesota State University, Mankato shallb@bound by and responders may not rely on
information regarding RFP requirements obtainethfrmn-authorized persons. Questions must include
the name of the questioner and his/her telephon#ar fax number and/or e-mail address. Anonymous
inquiries will not be answered.

Section IV. Response Evaluation

The following criteria and their identified weighill be used by Minnesota State University, Mankiato
evaluate the responses:

1. Cost of Labor (85%)
2. Qualifications of the vendors carpenter (15%)

In some instances, an interview will also be phthe evaluation process.
9



Minnesota State University, Mankato reserves thletio name a date at which all responding vendors
will be invited to present demonstrations or pgsate in an interview. Minnesota State University,
Mankato does not agree to reach a decision by angin date although it is hoped the evaluation and
selection will be completed by the date identifiedhe Selection and Implementation Timelineabove.

A proposal may be rejected if it is determined thaendor’s ability to work with the existing
infrastructure will be too limited or difficult tmanage.

Section V. Additional RFP Response and General Corsict Requirements
Problem Resolution Process

A formal problem resolution process will be estsitéid in the contract to address issues raisedhmsr ei
Minnesota State University, Mankato or the vendor.

Affidavit of Non-Collusion

All responding vendors are required to completeiliki, the Affidavit of Non-Collusion, and subrmiit
with the response.

Human Rights Requirements

For all contracts estimated to be in excess of g) all responding vendors are required to cotaple
Exhibit B, the Human Rights Certification Informai and Affirmative Action Data Page, and submit it
with the response. As required by Minnesota RulB058600, "It is hereby agreed between the parties
that Minnesota Statutes 8363A.36 and Minnesota Bal®.3600 are incorporated into any contract
between these parties based upon this specificatiany modification of it. Copies of Minnesota
Statutes §363A.36 and Minnesota Rules 5000.348000.3600 are available from the Minnesota
Bookstore, 680 Olive Street, St. Paul, MN 5515%.résponding vendors shall comply with the
applicable provisions of the Minnesota Affirmati&etion law, Minnesota Statutes 8363.A36. Failure to
comply shall be grounds for rejection.

Preference to Targeted Group and Economically Disacantaged Business and Individuals

In accordance with Minnesota Rules, part 1230.18@Bpart B and Minnesota Rules, part 1230.1830,
certified Targeted Group Businesses and individsalisnitting proposals as prime contractors shall
receive the equivalent of a six percent prefer@mtlee evaluation of their proposal, and certified
Economically Disadvantaged Businesses and indilédaigbmitting proposals as prime contractors shall
receive the equivalent of a six percent preferéme¢ke evaluation of their proposal. For inforroati
regarding certification, contact the Materials Mg@&@ent Helpline at 651.296.2600, or you may reach
the Helpline by e-mail at mmd.help.line@state.mnfsr TTY/TDD communications, contact the
Helpline through the Minnesota Relay Services 800.627.3529.

Insurance Requirements

A. The selected vendor will be required to submit&CORD Certificate of Insurance to the Minnesota
State University, Mankato's authorized represarggirior to execution of the contract. Each pohayst
contain a thirty (30) day notice of cancellatioonrrenewal or material change to all named and
additional insureds. The insurance policies wiligsied by a company or companies having an “A.M.
Best Company” financial strength rating of A- (Ekest) or better prior to execution of the contract

B. The selected vendor will be required to maingaid furnish satisfactory evidence of the following
10



1. Workers' Compensation Insurance. The vendor proside workers’ compensation insurance for all
its employees and, in case any work is subconttatite vendor will require the subcontractor tovte
workers’ compensation insurance in accordance thighstatutory requirements of the State of Minreesot
including Coverage B, Employer’s Liability, at litsinot less than $100,000.00 bodily injury by désea
per employee; $500,000.00 bodily injury by diseaggregate; and $100,000.00 bodily injury by
accident.

2. Commercial General Liability. The vendor will keqjuired to maintain a comprehensive commercial
general liability insurance (CGL) policy protectifidrom bodily injury claims and property damage
claims which may arise from operations under there@t whether the operations are by the vendbyor
a subcontractor or by anyone directly or indireetiyployed under the contract. The minimum insurance
amounts will be:

$2,000,000.00 per occurrence
$2,000,000.00 annual aggregate

In addition, the following coverages must be ineldd

Products and Completed Operations Liability

Blanket Contractual Liability

Name the following as Additional Insureds:
Board of Trustees of the Minnesota State CollegesUniversities
Minnesota State University, Mankato

3. Commercial Automobile Liability. The vendor wile required to maintain insurance protectingatrfr
bodily injury claims and property damage claimsabhinay arise from operations of vehicles under the
contract whether such operations were by the verdsubcontractor or by anyone directly or indisect
employed under the contract. The minimum insuramseunts will be:

$2,000,000.00 per occurrence Combined Single L(GL)
In addition, the following coverages should be udgd:

Owned, Hired, and Non-owned
Name the following as Additional Insureds:
Board of Trustees of the Minnesota State CollegesUniversities
Minnesota State University, Mankato
4. Errors and Omissions (E & O) Insurance. The vemdll be required to maintain insurance protegtin
it from claims the vendor may become legally olighto pay resulting from any actual or alleged
negligent act, error or omission related to thedeeis professional services required under thigremh
The minimum insurance amounts will be:

$2,000,000.00 per occurrence
$2,000,000.00 annual aggregate

The vendor will be required to submit a certifigthhcial statement providing evidence the vendsr ha
adequate assets to cover any applicable E & Oydéductible.

C. Minnesota State University, Mankato reservegitite to immediately terminate the contract if the
vendor is not in compliance with the insurance negoents and retains all rights to pursue any legal
remedies against the vendor. All insurance polioiast be available for inspection by Minnesotaestat
University, Mankato and copies of policies musshbmitted to Minnesota State University, Mankato's
authorized representative upon written request.
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State Audit

The books, records, documents and accounting peacind procedures of the vendor relevant to the
contract(s) must be available for audit purposddn&CU and the Legislative Auditor’s Office for six
(6) years after the termination/expiration of tloatract.

Minnesota Government Data Practices Act

The vendor must comply with the Minnesota Governniata Practices Act, Minnesota Statutes Chapter
13, as it applies to all data provided by MnSCB stthools and the Office of the Chancellor in
accordance with the contract and as it applied tiata created, gathered, generated or acquired in
accordance with the contract. All materials subsdiin response to this RFP will become propertyef
State of Minnesota and will become public recotdrathe evaluation process is completed and andawar
decision made. If the vendor submits informationegponse to this RFP that it believes to be tsadeet
materials as defined by the Minnesota Governmetd Beactices Act, the vendor must:

* mark clearly all trade secret materials in its oese at the time the response is submitted,;

* include a statement with its response justifyingtitade secret designation for each item;

» defend any action seeking release of the matetibddieves to be trade secret, and indemnify
and hold harmless the State of Minnesota, MnS@Gagents and employees, from any
judgments or damages awarded against the State®CM in favor of the party requesting the
materials, and any and all costs connected withdéfense. This indemnification survives
MnSCU’s award of a contract. In submitting a regmto this RFP, the responder agrees this
indemnification survives as long as the trade $enegerials are in possession of MnSCU.

Conflict of Interest

The vendor must provide a list of all entities withich it has relationships that create, or appear
create, a conflict of interest with the work thasicontemplated in this Request for Proposal. lighe
should indicate the names of the entity, the rehestip, and a discussion of the conflict.

Organizational Conflicts of Interest

The responder warrants that, to the best of itsviedge and belief, and except as otherwise disd|ose
there are no relevant facts or circumstances thdt@ive rise to organizational conflicts of irget. An
organizational conflict of interest exists whencdugse of existing or planned activities or becanfise
relationships with other persons, a vendor is umnablpotentially unable to render impartial assisgaor
advice, or the vendor’s objectivity in performirgetcontract work is or might be otherwise impai@d,
the vendor has an unfair competitive advantage.résgonder agrees that, if after award, an
organizational conflict of interest is discoverad,immediate and full disclosure in writing mustrbade
to the respective school’s chief financial officerthe Office of the Chancellor’'s Business Manabat
must include a description of the action whichwibador has taken or proposes to take to avoid or
mitigate such conflicts. If an organizational cdgifbf interest is determined to exist, the scharaDffice
of the Chancellor may, at its discretion, canceldbntract. In the event the responder was awaaa of
organizational conflict of interest prior to thead of the contract and did not disclose the contfit the
contracting officer, the school or Office of thedDigellor may terminate the contract for defaulte Th
provisions of this clause must be included in ablcontracts for work to be performed similar to the
service provided by the prime contractor, and énms$ “contract,” “contractor,” and “contracting ic#r”
modified appropriately to preserve MnSCU'’s rights.

Physical and Data Security
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The vendor is required to recognize that on théopmiance of the contract the vendor will become a
holder of and have access to private data on itdals and nonpublic data as defined in the Minresot
Government Data Practices Act, Minnesota Statubegpter 13, section 270B.02, subdivision 1, and
other applicable laws.

In performance of the contract, the vendor agreedlicomply with all applicable state, federalchlocal
laws and regulations, including but not limitedhe laws under Minnesota Statutes Chapters 270B and
13 relating to confidentiality of information regei as a result of the contract. The vendor aghedst,

its officers, employees and agents will be boundhieyabove confidentiality laws and that it will
establish procedures for safeguarding the infogmati

The vendor agrees to notify its officers, employaed agents of the requirements of confidentialrigl
of the possible penalties imposed by violationhafse laws. The vendor agrees that neither it,teor i
officers, employees or agents will disclose or mailkblic any information received by the vendor on
behalf of MNSCU and Minnesota State University, k&o.

The vendor shall recognize MnSCU'’s sole and exatusght to control the use of this information.eTh
vendor further agrees it shall make no use of dinlgeodescribed information, for either internal or
external purposes, other than that which is diyeetlated to the performance of the contract.

The vendor agrees to indemnify and hold harmles$sthte of Minnesota, MNnSCU and Minnesota State
University, Mankato from any and all liabilitiescnlaims resulting from the unauthorized discloduwre
the vendor, its officers, employees or agents gfiaformation required to be held confidential unthes
provisions of the contract. The vendor must reailsource data to the “Authorized Representattoe”

be identified in the contract.

Section VI. RFP Responses
Submission

Sealedproposals must be received at the following addnes later than 2:00 p.m. CT on Tuesday, May
17,2011

Institution: Minnesota State University, Mankato
Name: Jean Hardel

Title: Facilities Purchasing Coordinator
Mailing Address: Wiecking Center, Rm 358

Street Address: 415 Malin Street

Mankato, MN 56001

The responder shall submit 3 copies of its RFParsp with the RFP response in Microsoft Word
format. Proposals are to be sealed in mailing epes or packages with the responder’s name and
address clearly written on the outside. One coph@froposal must be unbound and signed in blue or
black ink by an authorized representative of thedee. Proof of authority of the person signing must
accompany the response.

Proposals received after this date and time willdberned to the responder unopened

Fax and e-mail responses will not be considered

Proposals made in pencil will be rejected. Altenagiin cost figures used to determine the lowasegr
proposal will be rejected unless initialed in inkthe person responsible for or authorized to make
decisions as to price quoted. The use of “whité isutonsidered an alteration.
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Exhibit A. Affidavit of Non-Collusion

STATE OF MINNESOTA
AFFIDAVIT OF NON-COLLUSION

| swear (or affirm) under the penalty of perjury:

1. That | am the Responder (if the Responder isndividual), a partner in the company (if the
Responder is a partnership), or an officer or egg#oof the responding corporation having authdgty
sign on its behalf (if the Responder is a corporgti

2. That the attached proposal submitted in resptmnte Request for
Proposal has been arrived at by the Responderendeptly and has been submitted without collusion
with and without any agreement, understanding anmpéd common course of action with, any other
Responder of materials, supplies, equipment oriceswdescribed in the Request for Proposal, dedigne
to limit fair and open competition;

3. That the contents of the proposal have not beermunicated by the Responder or its employees
or agents to any person not an employee or agehedResponder and will not be communicated to any
such persons prior to the official opening of thegmsals; and

4, That | am fully informed regarding the accuratyhe statements made in this affidavit.

Responder’s Firm Name:

Authorized Signature:

Date:

Subscribed and sworn to me this day of

Notary Public:

My commission expires:
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Exhibit B. Human Rights Certification Information a nd Affirmative Action Data Page

NOTICE TO CONTRACTORS
AFFIRMATIVE ACTION
CERTIFICATION OF COMPLIANCE

It is hereby agreed between the parties that MnS@Urequire that affirmative action requirements et by
contractors in relation to Minnesota Statutes §388/and Minnesota Rules, 5000.3400 to 5000.360urEaby a
contractor to implement an affirmative action planmake a good faith effort shall result in revamatof its
certificate or revocation of the contract (Minnes8tatutes 8363A.36, subdivisions 3 and 4).

Under the Minnesota Human Rights Act, §363A.36,inmsses or firms entering into a contract over $100
which have more than forty (40) full-time employegishin the state of Minnesota on a single workday during
the previous twelve (12) months, or businessesrmsfemploying more than forty (40) full-time empé®s on a
single working day during the previous twelve (I@pnths in a state in which its primary place ofibess is
domiciled and that primary place of business isidet of the State of Minnesota but within the Uthiftates, must
have _submittechn affirmative action plan that was received by @ommissioner of Human Rights for approval
prior to the date and time the responses are dueontract over $100,000 will not be executeteas the firm or
business having more than forty (40) full-time eaygles, either within or outside the State of Mimtes has
received a certificate of compliance signifyinchés an affirmative action plan approved by the Cissioner of
Human Rights. The Certificate is valid for two (@ars. For additional information, contact thepBment of
Human Rights, Compliance Services Unit, 190 Eds$tBeet, Suite 700, St. Paul, Minnesota 55101.

AFFIRMATIVE ACTION DATA PAGE — FOR RESPONSES IN EX CESS OF $100,000 ONLY

If a response to this solicitation is in excesssd00,000, complete the information below to detaemi
whether the business or firm is subject to the Msawota Human Rights Act (Minnesota
Statutes §363A.36) certification requirement an@rtavide documentation of compliance if necessHry.
is the sole responsihility of the business or firm to provide this information and, if required, to apply for
Human Rights certification prior to the due date and time of the response and to obtain Human Rights
certification prior to the execution of the contract.

Effective July 1, 2003. The Minnesota Department oHuman Rights is authorized to charge a
$75.00 fee for each Certificate of Compliance issdeA business or firm must submit its affirmative
action plan along with a cashier's check or moneyrder in the amount of $75.00 to the Minnesota
Department of Human Rights or you may contact the Bpartment for additional information at the
Compliance Services Unit, 190 East 5th Street, Sai700, St. Paul, MN 55101.

How to determine which boxes to complete on this fon:

Then youmustcomplete| «¢ | m | O )

thesexes... N < o o

o o o o

On any single working day within the previous 12 moths, the company... m o m m
employed more than 40 full-time employees in Mirotas ° °
did not employ more than 40 full-time employeed/fimnesota but did employ more than 40 full-time ° °

employees in the state where the company is daedicil

did not employ more than 40 full-time employeedfimnesota or the state where the company is °
domiciled.
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BOX A — For a company which has employed more thadO full-time employees within Minnesota
on any single working day during the previous 12 maths,

Its response will be rejected unless the company:
has a current Certificate of Compliancedskhy the Minnesota Department of Human
Rights (MDHR)
_Or'_
has submitted an affirmative action plath® MDHR, which the Department received prior
to the date and time the responses are due.

Check one of the following statements if the conyplaas employed more than 40 full-time employees in
Minnesota on any single working day during the mes 12 months:

o We have a current Certificate of Compliance iddsyethe MDHR. Include a copy of your certificatétw
your responseProceed to BOX D.

o We do not have a current Certificate of Compleahat we have submitted an affirmative action péatihe
MDHR for approval which the Department received on (date) at (time).
you do not know when the Department received ytam,contact the Department.] We acknowledgettiet
plan must be approved by the MDHR before any cohtran be execute@roceed to BOX D.

o We do not have a Certificate of Compliance aaekmot submitted an affirmative action plan to the
MDHR. We acknowledge our response will be rejected. Proceed to BOX D.

Note: A Certificate of Compliance must be issued by theridsota Department of Human Rights.
Affirmative action plans approved by the federalgmment, a county or a municipality must stillrbgiewed
and approved by the Minnesota Department of Humght&before a certificate can be issued

BOX B - For a company which has not had more than@ull-time employees in Minnesota but
has employed more than 40 full-time employees on wisingle working day during the previous 12
months in the state where its primary place of busiess is domiciled,

the company may achieve compliance with the Minteebluman Rights Act by certifying it is in compliz
with applicable federal affirmative action requirembs.

Check one of the following statements if the conyplaas not employed more than 40 full-time employees
Minnesota but has employed more than 40 full-timpleyees on any single working day during the presi
12 months in the state where its primary placeusiress is located:

o We are not subject to federal affirmative actequirementsProceed to BOX D.
o We are subject to federal affirmative action iegments and are in compliance with those requirdsie
Proceed to BOX D.

BOX C — For a company not described in BOX A or BOXB,
The company is not subject to the Minnesota HumghtR Act certification requirement.

o We have not employed more than 40 full-time erpgds on a single working day in Minnesota or in
the state of our primary place of business withiprevious 12 monthBroceed to BOX D.

BOX D — For all companies
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By signing this statement, you certify the inforioatprovided is accurate and that you are authdriae
sign on behalf of the responder.

Name of Company:

Authorized Signature:

Printed Name:
Title:

Date: Telephone number:

For further information regarding Minnesota Humagh®s Act requirements, contact:
Minnesota Department of Human Rights, Complianaei€es Unit

Mail: 190 East B Street, Suite 700 Metro: 651.296.5663

St. Paul, MN 55101 Toll Free: 800.65703
Website: www.humanrights.state.mn.us Fax: 651.296.9042
Email: employerinfo@therightsplace.net TTY: 651.296.1283
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MINNESOTA STATE COLLEGES AND UNIVERSITIES
NOTICE TO VENDORS

AFFIRMATIVE ACTION CERTIFICATION OF COMPLIANCE

The amended Minnesota Human Rights Act (Minnesdttuts 8363A.36) divides the contract compliance
program into two categories. Both categories applny contracts for goods or services in exce$5.660,000.

The first category applies to businesses that ek more than 40 full-time employees within Minnt@son a
single working day during the previous 12 monthEhe businesses in this category must have submitted
affirmative action plan to the Commissioner of thepartment of Human Rights prior to the due datt ttme of
the response and must have received a Certifié@@empliance prior to execution of the contracagreement.

The secondary category applies to businesses dvat lirad more than 40 full-time employees on a simgirking
day in the previous 12 months in the state in witElprimary place of business is domiciled. Theibesses in this
category must certify to MnSCU that it is in conapice with federal affirmative action requirementfole
execution of the contract. For further informaticontact the Department of Human Rights, CompéaBervices
Unit, 190 East 8 Street, Suite 700, St. Paul, MN 55101; Voice: .896.5663; Toll Free: 800.657.3704; TTY:
651.296.1283.

MnSCU is under no obligation to delay the award othe execution of a contract until a vendor has conipted
the Human Rights certification process. It is thesole responsibility of the vendor to apply for andobtain a
Human Rights certificate prior to contract executian.

It is hereby agreed between the parties that Mn8@lUequire affirmative action requirements be rbgtvendors
in relation to Minnesota Statutes 8§363A.36 and Msuta Rules, 5000.3400 to 5000.3600.

Under the Minnesota Human Rights Act, 8363A.36,dsubion 1, no department or agency of the statalsh
execute an order in excess of $100,000 with aninbses within the State of Minnesota having morenth@ full-

time employees in a single working day during thevpus 12 months unless the firm or business hadfamative
action plan for the employment of minority persomgymen, and the disabled that has been approved the
Commissioner of Human Rights. Receipt of a Cedift of Compliance issued by the Commissioner shgtify

that a firm or business has an affirmative actiam@pproved by the Commissioner.

Failure by the vendor to implement an affirmativti@n plan or make a good faith effort shall resaltevocation

of its certificate or revocation of the order (M@mota Statute8363A.36, subdivisions 3 and 4). A certificate is
valid for a period of two (2) years.
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DISABLED INDIVIDUAL CLAUSE

A. A vendor shall not discriminate against any esypk or applicant for employment because of physica
mental disability in regard to any position for whithe employee or applicant for employment is ifjedl The
vendor agrees to take disabled individuals withdistrimination based on their physical or mentahdility in all
employment practices such as the following: empleytnupgrading, demotion or transfer, recruitmadtertising,
layoff or termination, rates of pay or other formo$ compensation, and selection of training, inahgdi
apprenticeship.

B. The vendor agrees to comply with the rules aldvant order of the Minnesota Department of Human
Rights issued pursuant to the Minnesota Human Right.

C. In the event of a vendor's noncompliance with tequirements of this clause, actions for nondiamgpe
may be taken by the Minnesota Department of HumghtR pursuant to the Minnesota Human Rights Act.

D. The vendor agrees to post in conspicuous plaoaslable to employees and applicants for employme
notices in a form to be prescribed by the Commissioof the Minnesota Department of Human RightachS
notices shall state the vendor obligation under lthe to take affirmative action to employ and adsann
employment qualified disabled employees and appitcdor employment and the rights of applicants and
employees.

E. The vendor shall notify each labor union or esentative of workers with which it has a colleetiv
bargaining agreement or other order understandivag, the vendor is bound by the terms of MinneStatutes
8363A.36 of the Minnesota Human Rights Act and iswoutted to take affirmative action to employ andrake in
employment physically and mentally disabled indits.

It is hereby agreed between the parties that MtaeStatutes8363A.36 and Minnesota Rules 5000.3400 to
5000.3600 are incorporated into any order of MiotesStatutes §363A.36 and Minnesota Rules, 5000.340
5000.3600 are available from Minnesota Booksto8®, ®live Street, St. Paul, Minnesota 55155.

By signing this statement the vendor certifies thatinformation provided is accurate.

NAME OF COMPANY:

AUTHORIZED SIGNATURE:

TITLE:

DATE:

Revised 1/22/09
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