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FIELD TRIP INSTRUCTIONAL PLAN 
 
INSTRUCTIONS:   Prepare and submit via the principal to the superintendent for approval at  
   least six (6) months prior to an out-of-country trip, six (6) weeks prior to  
   an out-of-town field trip and three (3) weeks prior to an in-town trip. 
 
IDENTIFICATION: 
 
School _________________________________ Submitted by ___________________________ 
 
Destination: ___________________________________________________________________ 
 
Departure: __________________  __________________  ______________________________ 
                             Date                                 Time                                      Location 
 
Return:     __________________  __________________  ______________________________ 
                             Date                                 Time                                      Location 
 
Number of participating staff: ______   
Name(s):   ____________________________  ____________________________ 
  ____________________________  ____________________________ 
  ____________________________  ____________________________ 
  ____________________________  ____________________________ 
 
Is bus transportation needed?  _________ Approximate number of miles round trip: _________ 
 
Are substitutes needed? _________ If yes, how many? _________ 
 
INSTRUCTIONAL OBJECTIVES: Please describe how this trip is aligned to and supports our 
curriculum. (Be specific) 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
ACTIVITIES: 
Preparation – How will the students be prepared for the trip as an instructional activity?  What 
pre-trip activities will take place? 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
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FIELD TRIP INSTRUCTIONAL PLAN (Cont’d.) 
 
ACTIVITIES (Cont’d.): 
On trip – What instructional activities will occur on the trip? 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
Follow-up – Upon return, what activities will occur to enrich the experience and to determine if 
the objectives were achieved? 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
Provisions for students not participating. 
What specific plans have been made for the continued instruction of those students who will not 
participate in the field trip? 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
PRINCIPAL’S REMARKS: 
Approved _________________ Not Approved _______________ 
 
_______________________________________________         _________________________ 
                                  Signature                     Date 
 
Comments: ____________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
SUPERINTENDENT’S OR DESIGNEE’S REMARKS: 
Approved _________________ Not Approved _______________ 
 
_______________________________________________         _________________________ 
                                  Signature                     Date 
 
Comments: ____________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 


