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Call for proposal n. 10-2020 

Terms of Reference 
 

Graphic designer for MEDREG Publications  
 

 
1. Context 

 
MEDREG is the Association of Mediterranean Energy Regulators, born in 2007 under the Italian law. 
 
It currently gathers 27 energy regulators from the following countries: Albania, Algeria, Bosnia-Herzegovina, 
Croatia, Cyprus, Egypt, France, Greece, Israel, Italy, Jordan, Libya, Lebanon, Malta, Montenegro, Morocco, 
Palestine, Portugal, Slovenia, Spain, Tunisia and Turkey.  
 
MEDREG promotes a transparent, stable and compatible regulatory framework in the Mediterranean Region 
fostering market integration and infrastructure investments, as well as consumer protection and enhanced 
energy cooperation. Based on a bottom-up approach, MEDREG acts as a collaborative platform where 
regulators from the Northern and Southern shore of the Mediterranean exchange technical knowledge and 
good practices, supporting each other to reinforce their regulatory capacity. 
 
The Institution benefits from the financial support of its members and the European Commission. 
 
To carry out its mission, MEDREG organizes a range of activities such as workshops, trainings, high level 
events and elaborates technical reports. The organization ensures the visibility of its projects and 
achievements on its website and social media and through the making of pedagogical publications, such as 
leaflets, case-studies, infographics and Annual reports.   
 
 

2. Objectives and scope of the work 
 

The purpose of this call for proposal is to identify potential candidates (freelance designer or digital & graphic 

design companies alike) that would be interested to support MEDREG in the graphic design and layout out 

of its publications.  

MEDREG regularly translates its most important technical reports into pedagogical and reader-friendly 
publications, to inform the public and its members of its activities and maximize the dissemination and 
visibility of its work. 
 
In 2021, MEDREG has planned to produce a series of publications:  
 

Publication Number of pages 
(approximatively) 

Due date - 2021 

Annual Report 45 March 

3 Digital cards1 on selected key 
reports 

2 page each April to December 

 
1 Printable format for a one-pager back and front, e.g.: 

https://drive.google.com/file/d/17VDzE9RO3cn35FFNnb8VJ4POjEV5xBnn/view?usp=sharing 

https://drive.google.com/file/d/17VDzE9RO3cn35FFNnb8VJ4POjEV5xBnn/view?usp=sharing
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3 Snapshots2 on selected trainings 
and study visits 

1 page each April to December 

Infographic on MEDREG 
contribution to the UfM Energy 
Platforms 

8 July  

Design of roll-up 3 February to December 

 
In 2022, MEDREG has planned to produce a series of publications:  
 

Publication Number of pages 
(approximatively) 

Due date - 2022 

Annual Report 45 March to April 

3 Digital cards on selected key 
reports 

2 page each April to December 

3 Snapshots on selected trainings 
and study visits 

1 page each April to December 

Infographic on MEDREG report 
on digitalization for a smarter 
energy and for helping consumers 
to better manage their consumption 

8 October to November 

Design of roll-up 2 February to December 

 
 
While the MEDREG Secretariat will provide the content of the publications, it will require the support of an 
external graphic designer to elaborate and conceive visually engaging support. This includes the design of 
creative covers, graphs, layout of pages, creation of table of content and a selection of engaging images 
while maintaining the institutional image of MEDREG. 

 
3. Expression of need: Description and scope of the service expected 
 

Throughout the years 2021-2022, the MEDREG Secretariat needs the support of an external graphic 

designer to produce the series of publications listed in Point 2. The candidate should be creative, 

professional and available to exchange regularly with the Communication Team of MEDREG. The candidate 

must also have a proven track record of similar projects.  

 

The services required from the graphic designer are the following: 

  

• Design, conception and making of engaging publications including covers for MEDREG  

• Design and making of reader-friendly tables, graphs and other illustrative figures and icons as 

required 

• Design of roll-ups for events  

• Editing of images 

• Coordination of with the MEDREG Communication Team from the initial brief of the publication 

and concept of the layout to the progression of the work, to the additional edits, finalization and 

printing process 

• Creation of web and printing versions of the publication 

• Liaison with the MEDREG Team and occasionally with the web coordinator when required  

 

 
2 Kindly find an example of how the snapshot could look like: https://www.unrwa.org/sites/default/files/content/resources/unrwa_-
_humanitarian_snapshot_june_2018.pdf 

https://www.unrwa.org/sites/default/files/content/resources/unrwa_-_humanitarian_snapshot_june_2018.pdf
https://www.unrwa.org/sites/default/files/content/resources/unrwa_-_humanitarian_snapshot_june_2018.pdf
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4. Selection criteria  

 
1. Essential requirements 

 
Applications from candidates (freelance designer or digital & graphic design companies alike) will be 
considered only if they fulfill the essential requirements:  
 

• Professional experience in graphic design and layout of publication (at least 7 years) 

• Good knowledge and command of PDF, InDesign and Photoshop  

• Availability and responsiveness within brief delays  

• Excellent command of English  

 
2. Desirable requirements 

 
• Degree in illustration, graphic design or digital related field  

• Proven successful management of similar projects based on references (from previous 
employers or clients for instance, portfolio, etc.) 

• Creative, eye for detail, problem solving and proactive attitude 

• Availability to meet the MEDREG Secretariat’s Communication Team in Milan when 
required, taking into account the Covid-19 prevention measures in place 

• Any other experience or knowledge supporting the production of publications will be 
considered 

 

5. Duration of the service and remuneration of the service  
 
The service shall start from 1 January 2021 and will last until 31 December 2022, with the completion of all 
the products listed under point 2.  
 
 

The contract will also precise that MEDREG can decide to end the mission of the graphic designer during the 

period covered by the contract.  

 

The total budget for the completion of the design and layout of the publications and roll-ups listed under point 

2 is approximately of 14,000 EUR for the two years, (country respective VAT and all other taxes included).  

 

6. Payments  
 

The payment will be made within 3 weeks after receipt of the invoice for each completed publication.   

 

7. Conditions for responding to the call 
 

Interested candidates should send their responses to this call for tender to tender@medreg-regulators.org and 
to vpelosi@medreg-regulators.org with the mention of “MEDREG Graphic designer” as email subject.  
 
Applications should include: 

 a CV 
 a letter (one-page maximum) explaining how the candidate fulfill the requirements of the selection 

criteria (See point 4) 
 some references or a portfolio of anterior work (optional) 
 a quote of the requested fee for the completion of the publications with breakdown prices including 

all taxes  
 
The deadline for sending proposal is Monday, 30 November 2020.  
 

mailto:dlacroix@medreg-regulators.org
mailto:vpelosi@medreg-regulators.org
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The proposals will be examined by the MEDREG Secretariat, which will decide on the basis of the offer's 

fulfillment of the selection criteria (see point 4 of the Terms of Reference and the annex). 

An online or telephone interview might be scheduled with the most relevant candidates before the offer is 

definitively validated. The result of the selection will be communicated with the candidates by 4 December 

2020. 

 
 

 
 

 


