Investigation Report Form
CONFIDENTIAL

Prepared At the Request of Counsel:
To: Investigation File

From: 
​​​​​​​​​​​​​​_________________________
Date:
_________________________
Re:
_________________________
The [Complaint or Allegations]

______________________________________________________________________________________________________________________________________________________________________________________________________________
Pre-Investigation Actions

______________________________________________________________________________________________________________________________________________________________________________________________________________
The Investigation

I began the investigation ______________________
I interviewed the following witnesses: 

_______________________________________________________________________
________________________________________________________________________________________________________________________________________________
I also had ______ follow-up interviews, with:

______________________________________________________________________________________________________________________________________________________________________________________________________________
My notes from these interviews are in the investigation file.

I reviewed the following items: 

______________________________________________________________________________________________________________________________________________________________________________________________________________
Copies of these items are in the investigation file.
________________________________________________________________________________________________________________________________________________________________________________________________________________________
I also:

______________________________________________________________________________________________________________________________________________________________________________________________________________
I completed my investigation on __________.
Conclusions

After reviewing the evidence, I have concluded ______________________________________________________________________________________________________________________________________________________________________________________________________________
Recommendations 

Based on the conclusions listed above, I find that __[______________________________________________________________________________________________________________________________________________________________________________________________________________
Signed: ____________________________
Date:
_____________________________
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