DRAFT


Section 1

[INSERT TITLE OF RESEARCH / PROJECT]

INFORMATION SHARING AGREEMENT

This agreement is to be used in conjunction with the Inter Agency Information Sharing Protocol and complies with all the guidance therein.

1.
Parties to this agreement

	Agency Name


	

	Address


	

	Responsible Manager


	

	Contact Details


	

	Source


	

	Authorised Signatory/Date
	


	Agency Name


	

	Address


	

	Responsible Manager


	

	Contact Details


	

	Recipient


	

	Authorised Signatory/Date
	


	Date of Agreement


	


2.
Specific purpose(s) for which the information sharing is required


1. Type and status of information shared

	Is the information ‘person identifiable’?
	[YES / NO]

	Has explicit consent been given and recorded?
	[YES / NO]

	Has implied consent been recorded?
	[YES / NO]

	Is the subject aware that sharing will take place?
	[YES / NO]

	Is the information anonymised? Stored data will be anonymised
	[YES / NO]


2. Legal basis for sharing 

	Summary

[AREA] partners are carrying out a [INSERT TITLE OF PROJECT / RESEARCH TO…] 
This involves looking in detail at [DETAIL OF WHAT IS BEING LOOKED AT] to really understand:

· [WHAT ARE YOU TRYING TO UNDERSTAND?]

We intend to explore these questions through [HOW MANY] mechanisms:

1    …
2    …
The [RESEARCH / PROJECT] and the 8 principles of the Data Protection Act 1998

[EXPLAIN HOW THE RESEARCH / PROJECT IS COMPLIANT WITH THE 8 PRINCIPLES BELOW]
1. Shall be processed fairly and lawfully and, in particular shall not be processed unless specific conditions are met.

[THE PROJECT WILL…]
2. Shall be obtained for one or more specified and lawful purposes and shall not be further processed in any manner incompatible with that purpose or those purposes.

 [THE PROJECT WILL…]
3. Shall be adequate, relevant and not excessive in relation to the purpose or purposes for which they are processed.


Information to be shared is set out in Section 5 and is considered necessary, adequate, relevant and not excessive.


Only authorised staff will have access to the information if it is necessary for their job role.

4. Shall be accurate and, where necessary kept up to date.


Only information that is accurate and proportionate will be shared.

5. Shall not be kept for longer than is necessary for that purpose or those purposes.

Personal identifiable information will be kept for the duration of the project

Signed paper consent forms will be stored securely for the duration of the project.
6. Shall be processed in accordance with the rights of the data subjects under the Act.


All subject access requests will be dealt with by appropriate person within Oldham Council



	


	7. Appropriate technical and organisational measures shall be taken against unauthorised or unlawful processing of personal data and against accidental loss or destruction of, or damage to personal data.

A database hosted by [NAME ORGANISATION] will record information related to families taking part in the [RESEARCH / PROJECT]. [ORGANISATION] adheres to data protection and information sharing protocols specified by [ORGANISATION] including precautions to ensure that information is secure and backed up appropriately.
Information collected from families taking part within the project will be stored within [ORGANISATIONS] ICT network.  This information will be backed up and secured according to the [ORGANISATIONS] own ICT protocols.

Accessibility to both recording methods will be limited to only members of the [ORGANISATIONS] ICT network for the [APPROPRIATE TEAM ETC].
Reporting of data collected will consist of anonymised and aggregated information
8. Personal information shall not be transferred to a country or territory outside of the European Economic Area unless that country or territory ensures an adequate level of protection for the rights and freedoms of data subjects in relation to the processing of personal data.


Not applicable




5.
Information Items shared

This list must be comprehensive and include ALL data items that are to be shared [BELOW IS EXAMPLE ONLY]

	Parent/Carer Name 


	Relationship to Child
	Child/Children’s Name

	Address and Postcode


	Telephone Number
	Child/Children’s date of Birth

	Services Accessed – reason for contact

	Services received – reason for contact

	


6.
Information Transfer Method

All parties to this agreement are responsible for ensuring that appropriate security and confidentiality procedures are in place to protect the transfer and use of the shared, person identifiable information.
	Regular flow (specify frequency)
	

	Ad hoc
	

	More than 50 items per flow
	

	Less than 50 items per flow
	


Give full details of how the transfer will be made and what security measures will be in place e.g. encryption, registered post

	Face to face


	

	Telephone


	

	Safe haven fax (or faxed following procedure)
	

	Electronically (state method)


	

	Royal Mail


	

	Secure Courier


	

	Encrypted removable media


	

	Other


	


	Has a risk assessment been carried out on the chosen methods of transfer?
	


	What are the identified risks?


	


7.
Audit and Review

	Agency Name


	

	Address


	

	Responsible Manager


	

	Contact number


	

	Agency Name


	

	Address


	

	Responsible Manager


	

	Contact number


	


	Review Date


	


To support the effective implementation of the [INSERT NAME OF RESEARCH / PROJECT]. 





Sharing of information will ensure [INSERT DETAIL]














1

