
 
 
 

 
STUDENT PLACEMENT SUPERVISOR’S REPORT 

 
 

This report is to be completed by the placement supervisor at the completion of the student’s  
placement hours and a copy submitted to the Student Placement Department.  

 
 
      
 

 ACAP student ID number                                                
        
Title______ Family Name__________________________ Given Name(s) _______________________________ 
   
 
 
 
Title______ Family Name__________________________ Given Name(s) _______________________________ 
 
 
Organisation Name ___________________________________________________________________________ 
 
 
 

Complete this section by typing ‘X’ in the following boxes along side corresponding competencies that you observed 
from the student during their placement. Space is provided at the bottom of the table to record further competencies 

that are not listed. Mark only those that are applicable. 

1=Not Satisfactory   2=Satisfactory   3=Good   4=Very Good   5=Excellent 1 2 3 4 5 
Relates to a wide range of people      

Establishes appropriate and effective working relationships      

Uses reflective listening, paraphrasing and active listening skills      

Accurately and clearly records observations and interviews      

Communicates effectively and clearly by telephone      
Uses attending skills      
Keeps a client-centred focus      
Tries out new behaviours and skills       
Able to hear and accept feedback      
Modifies/alters professional behaviour in response to feedback      
Understands and applies the principle of confidentiality      
Demonstrates a non-judgemental approach when working with clients      
Identifies personal strengths       

Identifies  areas for further development      

Is able to work independently      
Is able to work in a team      
Shows initiative      
Demonstrates conflict resolution skills      

Has clear professional boundaries      
Works confidently and is assertive      
Demonstrates an ability to critically reflect on areas for further development      
Demonstrates an ability to work under pressure      
Uses supervision time effectively      
Please list other competencies observed:      
      
      
      
      

2 – SUPERVISOR DETAILS 

1 – STUDENT DETAILS 

3 – SUPERVISOR REPORT (Part A – Competencies) 



 
 
 
 

Please provide rating and a brief comment on the student in relation to:    Rating: 
1. The student’s work with clients       

                                         Unsatisfactory                 satisfactory                  Strong

  
A) Comment on Strengths 
 
 
 
B) Comment on Areas for Development / Weaknesses 
 
 
 

2. The student’s achievement of their learning goals as outlined in the Student Learning and Supervision Contract  
 
 
 

      Unsatisfactory                 satisfactory                   Strong 
Comment 
 
 
 

 

3. The students participation as a team member: Willing to work as part of a team, interpersonal skills, flexibility, 
ability to relate to colleagues etc 

              Unsatisfactory                satisfactory                   Strong 
Comment 
 
 
 
 

4. The student’s ability to use various and appropriate interventions when working with clients including use of  
correct skills, techniques, pacing, apply correct theories into practice etc 

     
         Unsatisfactory              satisfactory                   Strong 

Comment 
 
 
 
 

 
5. The student’s ability to form an effective relationship with the client. Please comment on their development 

throughout placement and use of appropriate boundaries etc      

     
        Unsatisfactory               satisfactory                   Strong 

Comment 
 
 
 

 

6. Supervisor/Supervisee relationship: Please comment on the student’s participation, contribution, willingness to 
learn, acceptance and appropriate use of feedback  etc  (If you were the clinical supervisor for a counselling 
student, please comment on this as well)  

    
           Unsatisfactory                satisfactory                   Strong 

Comment 
 
 
 

     

     

     

     

4 – SUPERVISOR REPORT (Part B – Written Report)  



 
7. What advice can you give the student in terms of his / her continuing professional development?  

          

 
 
 
 
 
 
 

8. Overall rating and final comment for the placement (taking into consideration if this was the student’s first or 
second (and final) placement:       

     
         Unsatisfactory               satisfactory                  Strong 

Final comment: 

 
 
 
 
 
 
 
 

 
 
 

To complete this section you may need to refer to the Student’s Experience Log and/or records relating to the 
student’s activities during placement and sign these as well. 

 
This student has completed a total of __________ hours of placement at a satisfactory/unsatisfactory level. 
                          (Please Circle) 
 
COUNSELLING STUDENTS ONLY: 

The total number of placement hours included   __________   hours of direct client contact* and     __________    hours of  

clinical supervision**  relating to the direct client contact. 
 
Supervisor Signature   Date                             Date Received  

X SIGN HERE 
  D D / M M / Y Y Y Y      Office Use Only Office Use Only 

Office Use Only Office Use Only 
  

Please return completed form to the student. 
 

*Client contact is direct, face-to-face or person-to-person counselling or psychotherapy work. Group work, 
psychoeducational groups and co-therapy or co facilitation of a therapy group will be counted as client contact hours 
as long as the student takes a lead role and is not observing the group or participating as a client in the group. Case 
management, pastoral care, mentoring, counselling research, telephone crisis counselling and informal work with 
individuals, children and families would not be considered client contact.  
 

** Clinical Supervision: If the student experienced ‘client contact’ as defined above on this placement, they may 
also have experienced Clinical Supervision regarding the counselling work they did. Clinical Supervision is very 
different to daily supervision and can only be provided by a suitably qualified Clinical Supervisor:  
A qualified Clinical Supervisor must: 

1. Be currently working at a management or supervisor  level as a practitioner 
2. Have at least 3 years post training experience in counselling or psychotherapy 
3. Hold a 2 year minimum higher education qualification in counselling, psychotherapy, or a relevant degree i.e. 

psychology, social work (or other as approved by Placement Department). 
4. Have done minimum 750 hours of direct face to face counselling or psychotherapy 
5. Completed 75 hours of clinical supervision post qualification 
6. Not have any other relationship with you (eg family, therapist  etc) 

 
If you have questions about this please contact the Placement Department (your student has the contact details). 

3 – SUPERVISOR DECLARATION  
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