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 Vessel Planning Reports 
 

Report Center > Vessel Planning Reports 
 

This function allows you to view, save and email vessel planning reports. 

 

• Select ‘Terminal’ that is a mandatory field, HIT is the defaulted value 

• Select ‘Owner’, all owners will be shown if left blank 

• Specify Vessel/Voyage Code or Vessel Name if necessary 

• Specify ETB date range if necessary 

• By default, this is the current date 

• If no date range is specified, all available reports will be retrieved 

• Select reports by checking box 

• Color Mini Plan – Discharge Plan  

• Color Mini Plan – Loading Plan 

• Crane Assignment Report 

• O/B Active Reefer List 

• O/B DG List 

• O/B Figure List 

• Shifting & Restow List 

• Click ‘Confirm’ to display all selected reports 

• Click ‘Exit’ to return to Report Center 

• Select ‘Save the above entries’ if you would like to save all of the entries for next 
time enquiry (if you have not log-out) 
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• The concerned reports with upload time specified will be listed as below 

• To view or save the report, click the corresponding file icon  

 
 

•  Click ‘First’, ‘Previous’, ‘Next’, and ‘Last’  to jump page and view more 

• Click ‘Exit’ to return to Report Center 

• To send reports, check the ‘Select’ checkbox 

• Max. 10 reports can be selected each time 

• Edit the content box (max 1000 characters) 

• Click ‘OK’  to send the email 

• Click ‘Email’ to specify email address to be sent 

 You may directly input email addresses 

 You may click Email List to select pre-defined email addresses  
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• You may select email address individually or by group 

• Click ‘Confirm’ to confirm the selection 

 

 
 

 


