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Work Study Training Agreement 
 
Student Trainee: ___________________________ 
  
Business Supervisor: ____________________________  
 
Teacher-Coordinator: _____________________________  
 
The purpose of the Work Study Course is to provide students a structured and supervised 
environment in which to gain real-world employability skills.  
 
In this agreement, the Business will permit the Student Trainee to enter its establishment for the purpose 
of securing training and knowledge pertaining to ___________________________________________. 
 
All persons concerned jointly agree to the following conditions: 
 
1. SCHEDULE.  The training will extend from ___________ to _________ for the following amount of 

time ____________________________________________  
   (days, length of time at job site, etc.).   

 
Note: Student must complete at least 80 hours of work in a semester to be eligible for academic elective 
credit.   
 

2. TRAINING PLAN.  A training plan shall be developed with the purpose of maximizing the job 
experiences for the Student Trainee while providing a work benefit for the Business.  The training 
plan shall include relevant curricular objectives. 
 

3. PROBATION PERIOD:  PERFORMANCE STANDARD.  The Student Trainee and the training 
Business will have a probation period of four weeks.  At the end of this period the Student Trainee, 
the training Business, or the Teacher-Coordinator may terminate this agreement.  Subsequent 
substandard performance by the Student Trainee will result in a one-week probation period.  
Severe violations may result in immediate termination of this agreement with prior contact between 
the Business Supervisor and the Teacher-Coordinator. 
 

4. SUPERVISION.  The Student Trainee will be supervised by the Business Supervisor on the job.  
When the Student Trainee is assigned work in a department other than the department of the 
Business Supervisor, the Business Supervisor will maintain regular communication with the 
delegated direct supervisor regarding the Student Trainee’s progress. 
 

5. SAFETY TRAINING.  The Business is responsible for meeting regulations regarding safety training 
pertinent to occupational hazards. 
 

6. CONDUCT.  The Student Trainee promises to abide by all implied and stated terms included in this 
agreement.  The Student Trainee shall be bound during the on-the-job period by ordinary school 
regulations.  The parent or guardian shall be responsible for the conduct of the Student Trainee 
while in training. 
 

7. ATTENDANCE.  The Student Trainee will work at the assigned business site on school days 
according to the official school calendar provided.  Acceptable reasons for being excused from work 
attendance shall be the same as those acceptable for being absent from school:  illness, family 
emergency, participation in a school-sponsored activity, or other reason judged appropriate by the 
Teacher-Coordinator.  On days when the Student Trainee is in school, the Student Trainee is also 
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expected to be on the work site.  The Student Trainee is responsible for notifying the Business 
Supervisor in advance of times when the Student Trainee must be absent or tardy.  A poor 
attendance record will be considered cause for termination of this agreement.  On school days 
when the Student Trainee is not needed at the work site, the Student Trainee will report to the 
Teacher-Coordinator at school. 
 

8. TRANSPORTATION.  If the Student Trainee is a licensed driver and operates an insured and 
properly licensed vehicle within the law, then the Student Trainee (with parental/guardian) 
permission may drive a private vehicle between the school campus and the base site.  No side trips 
are authorized.  Student Trainee is not authorized to drive to a field site. 
 

9. TARGETS. As the student demonstrates a performance rating of proficient or advanced s/he will 
meet or exceed the curriculum targets outlined in this plan. 
 

10. COMPENSATION.  Not all work study courses will be eligible for a wage/salary/compensation. No 
student is guaranteed a wage/salary/compensation should they work for SISD or for an outside 
agency/business. This will be determined on a case by case basis. Not all students will receive a 
Work Study course credit if they are employed with SISD or with an outside agency/business. This 
will be determined on a case by case basis. Should the student and the Work Study Teacher of 
Record agree that the student’s work would be eligible for elective credit, this Work Study 
Agreement must be completed and approved PRIOR to the course/work beginning. All signatures 
must be included on this Agreement PRIOR to the course/work beginning. If the student wishes to 
be an employee of the school district for this Work Study course, or for any other reason, ALL SISD 
jobs available MUST be publicly advertised school wide (or district wide should the work involve 
more than one school). ALL students must be informed verbally and in writing by their school 
Lead Teacher/Administrator that a job is being advertised and they may apply if eligible. ALL 
applicants must compete the interview process, employee hiring process and must meet all labor 
laws prior to work for a wage beginning. No student is guaranteed employment by SISD or any 
other agency/business if enrolling in the work study course. SISD will NOT create jobs for a student 
for a wage/salary/compensation, just because a student enrolls in a Work Study course.  
 

11. WEEKLY PROGRESS REPORTING.  In addition to work performed on the job, the Student 
Trainee will, with the assistance of the Business Supervisor, complete a Student Weekly Progress 
Report each Friday and submit it on the following Monday to the Teacher-Coordinator. 

 
12. COMPLAINTS AND NONCOMPLIANCE.  All complaints shall be made to and adjusted by the 

Teacher-Coordinator. 
 

13. NONDISCRIMINATION. Southeast Island School District (SISD) does not discriminate on the basis 
of race, ethnicity, color, religion, creed, sex, age, national origin, physical or mental disability, 
marital status, changes in marital status, pregnancy, parenthood, sexual orientation, gender identity 
or veteran status.  SISD does not discriminate on the basis of sex in violation of Title IX of the 
Education Amendments of 1972 in the educational programs or activities which it operates.  SISD 
does not discriminate on the basis of disability in violation of Section 504 of the Rehabilitation Act of 
1973. This includes admission or access to, or treatment or employment in its programs, services, 
and activities.  Reports of non-compliance may be made to:  Superintendent Sherry Becker, SISD 
Office, P.O. Box 19569, Thorne Bay, AK 99919; phone: 907-828-8254; fax: 907-828-8257 

 
SIGNED: ____________________ ___________________ ____________________ 
 (Business Supervisor/Date)  (Student/Date)   (Teacher-Coordinator/Date) 
 ____________________ ___________________ ____________________ 
 (Parent or Guardian/Date)  (School Site Administrator/Date)  (Superintendent/Date) 
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Quarterly Student Trainee Assessment 

 
Student’s Name: __________________________ Business: ________________________ 
 
Supervisor: ______________________________ Period of this assessment: ___________ 
 
1.  DEPENDABILITY:  Is the student regular, on time, and careful to notify in advance when unavoidably absent? 
 

Very reliable  (   )      Reliable  (   )       Usually reliable (  )       Unreliable  (   ) 
 

Comments: 
 
2.  COOPERATION:   Does the student keep the rules, follow instructions, and exhibit an attitude of helpfulness? 
 

Very cooperative  (   )     Cooperative  (   )     Generally cooperative (  )  Uncooperative  (   ) 
 

Comments: 
 
3.  APPEARANCE:  Does the student dress neatly and appropriately for the position? 
 

Very neat/ & appropriate  (   )     Neat & appropriate (  )       Generally satisfactory  (   )       Unsatisfactory  (   ) 
 

Comments: 
 
4.  PUBLIC RELATIONS:  Does the student meet people well, establish good personal relations, and create good public 
relations for the Business? 
 

Very satisfactory  (   ) Satisfactory (  )      Moderately satisfactory  (   ) Inappropriate (   ) 
 

Comments: 
 
5.  INTEREST IN LEARNING:  Does the student make the most of the learning opportunities available in this situation? 
 

Very interested  (   ) Interested (  ) Moderately interested  (   )       Not interested  (   ) 
 

Comments: 
 
6.  ABILITY TO LEARN:  Does the student evidence ability to learn this kind of work? 
 

Very quick to learn  (   )   Learns readily  (   ) Needs repetition  (   ) Lacks effort  (   ) 
 

Comments: 
 
7.  INITIATIVE:  Does the student exhibit initiative?  Does s/he do work without being reminded? 
 

Above average initiative  (   )    Expected initiative (  )     Occasional initiative  (   )    Needs constant direction  (   ) 
 

Comments: 
 
8.  ACCURACY:  Is the student accurate in his/her work?  Does s/he take care in checking his/her work before submission? 
 

Very few errors  (   ) Occasional errors  (   )   Often careless  (   )       Very careless  (   ) 
 

Comments: 
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Weekly Student Trainee Report 

 
PART I.  TO BE COMPLETED BY THE Business SUPERVISOR. 
 
  In general, the Student Trainee’s performance during this period has been:    
  (   )  Excellent - Advanced 
  (   )  Satisfactory - Proficient 
  (   )  Needs improvement - Developing 
  (   ) Unsatisfactory - Emerging 
                 
______________________________________________ 
Supervisor’s Signature/Date 
 
PART II.  TO BE COMPLETED BY THE STUDENT TRAINEE. 
 
Write a brief summary of the kind of work you performed each day this week and what you learned by 
doing it.  If you did not work on a given day, describe what you were doing instead of your work 
assignment. 
 
Monday: 
 
 
 
Tuesday: 
 
 
 
Wednesday: 
 
 
 
Thursday: 
 
 
 
Friday: 
 
 
 
 
__________________________________ 
Student’s Signature/ Date 
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Work Study Plan 

 
Student Trainee:      Business: 
 
Supervisor:       Date: 
 
 
The student will do the following through the implementation of this work study program. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
SIGNED: ___________________________ _________________________ 
  (Business Supervisor/Date)  (Student/Date) 
 
  ___________________________  _________________________ 
  (Teacher-Coordinator/Date)  (Parent or Guardian/Date) 
 
  __________________________ _________________________ 
  (School Site Administrator/Date) (Superintendent/Date) 
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