
Anticipated Delivery Form
(Fill out and put in delivery binder.)

Attach a copy of the original order form to this form.

Person who placed order			   ________________________________________________________________

Date order placed			   ________________________________________________________________

Vendor order originated from			  ________________________________________________________________

Number of packages expected		  ________________________________________________________________

Description of items ordered			   ________________________________________________________________

Expected delivery date			   ________________________________________________________________

Delivery via (circle one) 			        UPS           FedEx 	           USPS 	           Other _______________

Tracking Number			   ________________________________________________________________

Route delivery to			   ________________________________________________________________

FRONT OFFICE USE ONLY

Delivery Date ___________________      Boxes signed for by ___________________
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