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NAFTrack Certification Internship Assessment  

Directions:   
Please answer the following items based upon your experience observing the student intern. It is 
important that you be objective and candid in your assessment of the intern, as your 
responses carry credibility to the process. If you have not had the opportunity to observe the 
student’s skill level in a particular area, please respond N/A: “No Opportunity to Observe.” 
 
Any item receiving a score of 1 requires the supervisor to comment on the reason for this score. 
 

SCORE 
1 

Does Not Meet 
Expectations 

2 
Approaches 
Expectations 

3 
Meets 

Expectations 

4 
Exceeds 

Expectations 

N/A 
No Opportunity 

to Observe 

 
 

Part I.  Core College and Career Readiness Skills 

Collaboration & Teamwork that includes the following skills: 1 2 3 4 NA 

Acts and collaborates as a team member 

Exhibits ability to work with diverse individuals 

Interacts with supervisors, clients, and teammates appropriately 

Communication that includes the following skills: 1 2 3 4 NA 

Demonstrates effective verbal communication 

Constructs effective written communications 

Listens attentively and observes work environment 

Creativity & Innovation that includes the following skills: 1 2 3 4 NA 

Incorporates creativity and innovation into tasks 

Critical Thinking and Problem Solving that includes the 
following skills: 1 2 3 4 NA 

Thinks critically, formulates, and solves problems 

Demonstrates precision and accuracy 

Utilizes systems thinking 
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Information Management that includes the following skills: 1 2 3 4 NA 

Locates, comprehends, and evaluates information 

Applies information technology when completing tasks 

Initiative & Self Direction that includes the following skills: 1 2 3 4 NA 

Demonstrates flexibility and adaptability when completing tasks 

Takes initiative, is self directed and resourceful 

Asks appropriate questions 

Demonstrates awareness of own abilities and performance 

Comprehends career opportunities/requirements in the industry or field overall 

Understands career opportunities/requirements in the specific occupational area related to the 
internship or student project 

Professionalism & Ethics that includes the following skills: 1 2 3 4 NA 

Demonstrates integrity and ethical behavior 

Manages time effectively; punctual 

Takes responsibility for learning; seeks to learn 

Prioritizes tasks 

Demonstrates persistence in completing activities 

Brings tasks and projects to completion 

Exhibits responsible and professional behaviors as defined by the industry or field 

Understands the culture, etiquette, and practices of the workplace or the project client’s 
organization and knows how to navigate the organization 

Quantitative Reasoning that includes the following skills: 1 2 3 4 NA 

Uses effective quantitative reasoning 
 
For each of the ratings above in Part I, evidence (examples of performance) can be provided for any 
rating in the online form, but examples must be provided for any skill with a rating of 1. If using the 
paper form to complete the assessment, please add required examples on additional pages marked to 
coincide with the rated dimension. 
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Part II. Position-Specific Technical Skills  

Please list one to three position-specific technical skills of particular significance in your industry, 
occupation, workplace, or project that the student was clearly expected to demonstrate during the 
internship. Please do not repeat general skills assessed in Part I. Examples of position-
specific skills could include computer networking, accounting skills, event planning, and second 
language fluency, that might appear as requirements on a job description. Part II is currently 
optional and does not count toward the student’s certification.  

Please rate the student on these skills demonstrated according to the rating scale below:  

 1 
Skill Falls Below 
Expectations  
 

2 
Skill Approaches 
Expectations 

3 
Skill Meets 
Expectations 

4 
Skill Exceeds  
Expectations 

 

Skill Rating 

         

            
1 2 3 4 

            

           
1 2 3 4 

 

           
1 2 3 4 
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