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Risk Assessment Form
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	Task/Operation:
	Education Workshop at Local School

	Location:
	

	Person(s) undertaking assessment:
	Becky Sheldon
	Date: 
	20/09/2013

	Employee(s) consulted:
	Lien Gyles

	Union Safety Rep(s) consulted:
	


	What are the hazards?
	Who might be harmed and how?
	What control measures are already in place?
	What further action is required? 
	Priority for action high/

medium/

low
	Who will carry out action?
	Action to be done by?
	Date completed

	Fire
	Staff, pupils -Asphyxiation and burns resulting in serious injury or death
	Follow school procedures

Member of school staff present at all times
	School to advise DRO of evacuation procedures
	H
	Event Organiser
	At start of event
	At start of each event

	Trailing wires or obstacles


	Staff, pupils – slips and trips
	Remove trailing wires and obstacles where possible. Use cable curb where cable  have to cross floors
	Alert attendees to possible hazards which cannot be removed
	H
	Event organiser
	At start of event
	At start of each event

	Failure of electrical equipment


	Staff, pupils - Fire. Panic.
	School procedures:

Regular PAT testing RCD’s to be utilised

Fire procedures in place

Emergency lighting in place.
	None
	N/A
	N/A
	N/A
	N/A

	Use of equipment and materials for craft activities


	Staff, pupils - Cuts, grazes, glue sniffing. Risk of injury.
	Clear supervision arrangements

School and DRO staff to remain diligent and report incidents as per DCC Procedures. Only COSHH approved glue to be used
	None
	N/A
	N/A
	N/A
	N/A

	Major emergency incident


	Staff, pupils - Fire, bomb explosion, etc.  Risk of serious injury or death.
	As per school procedures

Member of school staff present at all times
	None
	N/A
	N/A
	N/A
	N/A

	Safe movement around the building


	Staff, pupils - Slips, trips.  Risk of injury
	School procedures. DRO staff to be escorted and given directions, and use appropriate equipment for transporting workshop resources
	None
	N/A
	N/A
	N/A
	N/A

	Sudden onset of illness or injury to pupil


	Staff, pupil - Risk of severe incapacity or death.
	Follow School procedures. Member of school staff present at all times
	None
	N/A
	N/A
	N/A
	N/A

	Failure of furniture
	Staff, pupils. Falling on floor if chair collapses, banging head
	School procedures
	Inspect chairs before event
	High
	Event organiser
	Start of event
	Start of event


Priority Listings
High:
Must be dealt with immediately




Medium: Actions must be scheduled within 3 months




Low:
Actions require scheduling as part of a priority programme over year – taking account of funding

NB
This Assessment is not exhaustive and management must ensure that significant risks not covered by this Risk Assessment are assessed before activity is undertaken.
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