
Risk Assessment 1- Covid-19- Newbury 
Goods-in, Yard, Dispatch and Warehouse 

 
Location 
Bart Ingredients 
300 West 
New Greenham Park 
Newbury 
Berkshire 
RG19 6HN 

Date 
18th May 2020 

Assessor 
Simon English – Envesca Limited 

Hazard 

Covid-19 
How harm can occur 

• Direct or indirect contact with Coronavirus 

Persons at Risk 
• Employees 
• Visitors 
• Contractors 

 
Risk Evaluation 
Please refer to this chart when reviewing your risk assessment. 

Hazards 
A Death/major injury/major damage/loss of equipment of property 
B Over 3 day injury 
C Minor injury/minor damage to equipment or property 
Risk 
1 Extremely likely 
2 Frequent/often/likely to occur 
3 Slight chance of occurring 

 

 1 2 3 
A    
B    
C    

 
A1 Unacceptable, must receive immediate attention to remove or reduce the risk 
A2 Urgent, must receive attention as soon as possible to reduce hazard or risk 
B1 
A3  Must receive attention to check if hazard or risk can be reduced 
C1  and those systems are satisfactory. 
B2 Should receive attention to check if hazard or risk can be reduced and that procedures are 

satisfactory. 
B3 Low priority 
C2 
C3 



Risk Assessment 1- Covid-19- Newbury 
Goods-in, Yard, Dispatch and Warehouse 

 

Risk Factors 

Risk factor before controls are in place Risk score 
A1 

Extremely  Frequent  Slight  

Control measures in place 
 
Goods in/Yard/Dispatch/Warehouse 

• This is handled by the same 2 employees in the team. 
• Any instructions given to drivers in their cabs, employees will wear masks and safety glasses that have 

been provided. Social distancing at all times. 
• Delivery drivers will read the covid-19, notices before entering the goods in/dispatch, area. Hand 

sanitiser will be used upon entering the goods in/dispatch area.  
• If a driver wishes to use the onsite facilities they will return to the reception area and go through the 

process required.  
• A table is used to place documents on. This has separate shelves for documents. Social distancing is 

observed. The use of pens controlled. Any pens used by drivers, will be cleaned using wipes.  The table 
for handing over documents, will be cleaned before and after use. 

• Fork lifts and pallet trucks will have controls wiped with anti-bacterial wipes before and after use.  
• FLT and Pallet trucks will be operated, with the user wearing gloves. These will be disposed of after use, 

and changed at regular intervals. 
• As far as reasonable practicable, one driver, one machine.  Social distancing observed throughout the 

process. 
• Desk tops, hand rails, door handles, doorbell, roller door touch points will be cleaned in line with the 

general policy (3 times per shift). 
• Communication within the site will be by phone or TEAMS. 
• Staff will not be able to use the site as a delivery point for personal items from Amazon, eBay, etc. 

 

Assessor 
 
Name: Simon English 
 
Date: 18th May 2020 

Approved by and verification actions completed 
 
Name:  
 
Position:  
 
Signature:                                 Date:  
 

Residual risk factor after measures taken  Risk Score 
A3 

To be reviewed daily 
 

Extremely  Frequent  Slight  

 


