
 

Grant Writer (Contractor) 
 

Our Organization 
 

The Surge Institute is an education leadership accelerator with a simple but important mission: Develop and 
elevate leaders of color who create transformative change for children, families, and communities. 

The Institute’s signature program, the Surge Fellowship, was designed to identify and elevate emerging 
diverse talent and empower them to change the landscape of education by providing them with a unique 
leadership development experience. We go beyond training. We connect, support and elevate; and we do it 
all in love and through community. 

Learn more about Surge’s ​​journey​​ and ​​impact​​ by visiting our website. 

Surge’s success has brought us increased support and influence as we strive toward the ultimate goal of 
making a positive impact in communities across the country through representative education leadership. 
This is an exciting time for Surge and we hope to find motivated, disciplined, mission-driven individuals to join 
our team! 

Position Objective 
 
The grant writer contractor for the Surge Institute will be responsible for the drafting, development, and 
management of select foundation, corporate, and philanthropic organization grant proposals and reports. 
 
Essential Functions 
 
The primary responsibilities of this position include light research; grant development, and impactful 
storytelling in coordination with the Surge development team members and Surge staff to accomplish 
grant-related goals.  
 
Education & Experience 
 

● Bachelor's degree in​ any writing-intensive major such as English, journalism, communications or 
marketing (preferred) 

● At least one year of prior development experience, particularly in grant writing and grant 
management 

● Experience managing proposals and reports for grant portfolios including coordinating with team 
members to produce quality products and following grants calendar and deadlines 

● Knowledge of grant submission and administration processes 
● Proven track record of funded grant proposals of $10,000+ 
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● Demonstrated advanced writing skills in a range of situations such as complex proposals as well as 
simple channels of communication 

● Experience capturing organization spirit and mission in writing 
● Proficient with Microsoft Office applications 

 
Personal Characteristics 
 

● A passion for and connection with communities of color  
● A passion and commitment to transforming education to best serve our communities 
● Able to function both independently and as a member of a team 
● Ability to thrive in a fast-paced environment and willingness to ‘roll up sleeves’ to get things done 
● Fervent attention to detail and ability to manage multiple priorities 
● Strong communications skills – verbal and written 
● A good sense of humor, humility, positive attitude, and high degree of flexibility, dedication, 

resourcefulness, energy, and creativity 
● Ability to understand and LIVE the mission and brand of the Surge Institute 

Compensation 

$50 per hour on an assignment-by-assignment basis. This is a contract opportunity that offers no benefits 
package. 
 
Additional Things to Know 
 

● This role reports to the Vice President of External Affairs,  
● The position is located in Chicago, IL or the Bay Area in California 
● This position operates in a general office setting.  Occasional travel and lifting are expected. 

 

Application Procedure 

Nominations or applications (with current resume, letter of interest and references) should be sent 
confidentially, electronically, and ideally before December 21, 2018 to ​marketingtalent@surgeinstitute.org​. 
The review of applications will begin immediately and will continue through the due date. 

The Surge Institute does not discriminate on the basis of race, color, religion, ethnic or national origin, age, 
disability, gender, sexual orientation, or other characteristic covered by law with regard to employment 
opportunities. 
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