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	(Apprenticeship Frameworks and Other Workplace Learning)
Learner Details:


	Learner Name:
	
	Date of Birth:
	

	Telephone No(s):
	
	Age at Start:
	

	Emergency  Contact Name:
	
	Relationship:
	
	Telephone No:
	


	Employer/Workplace  Details:


	Company Name:
	
	EDRS No: 
	

	Address:
	Company Contact Details:

	
	Name:
	

	
	Position:
	

	
	Tel Number:
	

	Post Code:
	E-mail:
	

	Learner’s Job Title:
	

	Pattern of Hours:
	
	No. of Weekly Hours:
	


	Provider Details/Key Contacts:


	Your Training Adviser:
	
	Telephone Number:
	

	Your Internal Quality Assurer (IQA):
	
	Telephone Number:
	

	Delivery Provider Details (Head Office):

	Address:
	JB Skills Training, Sunderland Software Centre, Tavistock Place, Sunderland, SR1 1PB

	Telephone Number:
	0191 510 5519
	Website:
	www.jb-skillstraining.co.uk


	Programme Details:


	Learning Start Date:
	
	*Planned Funding End Date:
	

	Programme Type:
	( Intermediate Apprenticeship (L2) 

( Higher Apprenticeship  (L4) 
( Other Learning in the workplace (incl. loans) 
	( Advanced Apprenticeship (L3)
( Higher Apprenticeship  (L5)



	App/Qualification Name
	
	Level:
	

	Framework:
	Framework Name:
	
	Framework Code:
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	

	
	Pathway Name:
	
	Pathway Code:
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	

	Awarding Org Ordering Code:
	
	1Funding:
	( SFA Fully funded
( SFA Co funded
( Loans funded


*Planned Funding End Date revisions where authorised:
	Revised Funding End Date:
	
	Revised Funding End Date:
	
	
	Learning End Date:
	


	Initial Assessment Summary:


	Application and IAG

	The following has been discussed during your IAG session:
· Achievements/qualifications/prior experience/learning

· Learning difficulties/other support needs

· Career preferences and suitability/local labour market
· Career and progression options
· Interests and hobbies

· Personal and Social skills/Health/Circumstances

· Barriers to Learning
	Changes since the IAG session or any changes following the actions set at the IAG session:

	Support agreed to address any identified barriers to learning, health issues or individual circumstances as applicable:
	No identified barriers, health issues or circumstances  requiring support at this time (


	Learning Styles Assessment

	Your preferred learning style:            
	(  Visual                    (  Auditory

(  Kinaesthetic


	Vocational Skills Scan

	Vocational Skills Scan
	 (  See Skills Scan for learning required


	Essential Skills Assessment 
	
	Intermediate Apprentices only

	
	All Apprentices
	Your Assessment Result  

(if applicable)
	
	Based on your existing maths and English qualifications and your assessment results, the option (or requirement) to upskill to Functional Skills Level 2 in maths and/or English has been discussed and agreed as follows

	
	Level Required
 for 
framework
	Level at which a
valid exemption
is held 
	
	
	

	Maths
	( Level 1
( Level 2
	( No exemption

( Level 1

( Level 2
	
	
	(  Level 2 Functional Skill exemption held.

(  Level 1 Functional Skill exemption held.  You must start and 
      participate in Level 2 Functional Skill.

(  No Level 1 Functional Skill exemption held.  You agree to 
      upskill directly to Level 2 Functional Skill (refer to Page 3).
(  No Level 1 Functional Skill exemption held.  You will work 
      towards Level 1 Functional Skill as you do not wish to upskill
      to Level 2 at this time.

	English
	( Level 1

( Level 2
	( No exemption

( Level 1

( Level 2
	
	
	(  Level 2 Functional Skill exemption held.

(  Level 1 Functional Skill exemption held.  You must start and 
      participate in Level 2 Functional Skill.

(  No Level 1 Functional Skill exemption held.  You agree to
      upskill directly to Level 2 Functional Skill (refer to Page 3).
(  No Level 1 Functional Skill exemption held.  You will work 
      towards Level 1 Functional Skill as you do not wish to upskill 
      to Level 2 at this time.

	ICT
	( Level 1

( Level 2
( N/A
	( No exemption

( Level 1

( Level 2
( N/A
	
	
	ICT: comments regarding upskilling (where required):


	Learning Support  agreed at the start of your programme

         


                          (LSF)

	(
You will receive unfunded learning support as required to achieve your agreed qualifications.  Should you require funded support in the future this will be agreed with you via an Additional Learning Support Plan.

( 
It has been identified that you require additional funded learning support to achieve one or more parts of your programme, the details of which are recorded in your Additional Learning Support Plan, which forms part of your Learning Agreement with us.   


	Learning Objectives:  


Aims you plan to achieve 
	Name of Qualification/Component

(FUNDED)
	Min. 

Credits Req’d
	Aim Reference No.
	Level
	Awarding Org. and Registration No.
	%

Delivery 

Required
	Main Delivery 
Post Code
	Funding Start Date
	Planned

Funding End Date
	Actual Learning End Date
	Aim Achieved


(Yes, No, xferred to new aim)
	( 
to
show amdt
**

	
	
	
	
	
	
	
	
	
	
	
	(

	
	
	
	
	
	
	
	
	
	
	
	(

	
	
	
	
	
	
	
	
	
	
	
	(

	
	
	
	
	
	
	
	
	
	
	
	(

	
	
	
	
	
	
	
	
	
	
	
	(

	 Apprentices only:  Additional target elements required to achieve your Apprenticeship framework (e.g. ERR)
	

	Name of Qualification/Component

(NON FUNDED)
	Min. 

Credits Req’d
	Aim Reference No.

(if applicable)
	Level
	Awarding Org. and Registration No.
	%

Delivery 

Required
	Main Delivery Post Code
	Start
Date 
	Planned

End Date
	Actual Learning End Date
	Aim Achieved


(Yes or No)
	

	
	
	 
	
	
	N/A
	
	
	
	
	
	

	
	
	
	
	
	N/A
	
	
	
	
	
	

	
	
	
	
	
	N/A
	
	
	
	
	
	


	For Non-Apprentices -  Planned Contact/Learning Hours:
	    This funding year
	
	Next Funding Year
	


**Amendment: To indicate during the programme where planned end dates have been revised (e.g. due to break in learning).  
	Prior Achievement (PCA) and Learning (RUPL) 

	Qualification/Unit
	Level
	Credit Value:
	Grade:
	Date Achieved:
	To be Used Towards:
	Approved Evidence

	
	
	
	
	
	
	(

	
	
	
	
	
	
	(

	
	
	
	
	
	
	(

	
	
	
	
	
	
	(

	Rationale for funding where less than 
100 % delivery
	( Reduction in funding due to credit/unit transfer as above     
( Reduction in funding due to recognition of uncertified prior learning: 

 


	Delivery Arrangements:


	Qualification/Component
	How will this be delivered? (Consider Learning Styles and Abilities)

	Competency Element
	

	Knowledge Element
	

	Transferrable Skills
	

	
	

	
	


	Assessment Arrangements:


Your assessment arrangements will take into account your personal training requirements and preferred learning methods, but are likely to include one-to-one and group support and training as required, observation of work practices and assessment of work products, along with verbal and written questions as appropriate and accreditation of prior learning and experience where appropriate.
	Review Schedule: 


( You will undergo a 10 weekly formal Progress Review, with the Employer wherever possible. 
( Other:  ________________________________________________________________________________________
You will have access to ongoing Information, Advice and Guidance (IAG) to support you through your programme and can request this at any time.

	Induction Arrangements:


Your Induction Period will vary depending on the length of your Learning Programme and your individual circumstances, but will cover the following areas in all cases:
(   The following has been discussed:

1. The Learner Handbook

2. Provider’s organisation structure, contact details and Training Centre

3. How your programme is funded (including support from the European Union (European Social Fund))
4. Terms and Conditions of Learning – Our Commitment to You

5. The Learner Journey (Including delivery, support, progress review, achievement and progression)

6. Welfare arrangements including:

a. Health & Safety: Safe Learner Concept, Accident and Incident reporting requirements
b. Equality & Diversity and British Values
c. Safeguarding

7. Information, Advice & Guidance

8. Your Personal Learning Record and how you can view this

9. The Learner Voice – Helping to Improve our Service

10. General rules and requirements (including codes of conduct, disciplinary and complaints procedures)
11. Programme content (delivery and assessment arrangements, issuing of standards and appeals procedure) and website resources (including Google Classroom).
(   Pre-Work experience briefing completed where this is your first working environment
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(   Workplace induction completed
	Use of Personal Information:



	The main contract holder for funded provision is:


	Performance Through People

Essex Terrace, Intown, Walsall, WS1 1SQ

Telephone: 01922 651100

Website: www.ptp-training.co.uk


	Declaration/Learning Agreement:


The learner confirms that:
I will comply with the provider’s requirements as detailed in the learner handbook.

I am a citizen of a country within the European Economic Area (EEA), or other countries determined within the EEA; or I have the Right of Abode in the UK; and I have been ordinarily resident in the UK or the EU or the EEA continuously for at least the last 3 years.  
Or, if this does not apply, I confirm I fulfil the residency regulations for the Skills Funding Agency. 

Employment status:
( 
The learner is currently employed by the company under a written contract of employment in line with national minimum wage legislation and the learner has been issued with a copy.
Apprentices only:
(  The employer has been informed of the legal duty with respect to an Apprenticeship Agreement between the Employer and Apprentice.
We agree that this Learning Agreement has been discussed and we are satisfied that the arrangements set out are based on the Information, Advice and Guidance given, and that it is a true record of the learning agreed. We have been made aware of the provider’s Fees and Charging Policy.
	Learner Sign:
	
	Print Name :
	

	
	
	Date :
	


	Employer Sign:
	
	Print Name :
	

	Position :
	
	Date :
	


I confirm on behalf of the provider that this learning agreement has been informed by our initial assessment process. 

	Provider Sign:
	
	Print Name :
	

	
	
	Date :
	


1Explanation of funding as recorded on page 1




Date Induction Completed:





The personal information you provide is passed to the Skills Funding Agency, and the Department for Business, Innovation and Skills. Where necessary it is also shared with the Department for Education, including the Education Funding Agency. 


The information is used for the exercise of functions of these government departments and to meet statutory responsibilities, including under the Apprenticeships, Skills, Children and Learning Act 2009, and to create and maintain a unique learner number (ULN) and a personal learning record (PLR). The information you provide may be shared with other organisations for education, training, employment and well-being related purposes, including for research. 


You may be contacted after you have completed your programme of learning to establish whether you have entered employment or gone onto further training or education. 


You may be contacted by the English European Social Fund (ESF) Managing Authority, or its agents, to carry out research and evaluation to inform the effectiveness of the programme.


Further information about use of and access to your personal data, and details of organisations with whom we regularly share data are available at: � HYPERLINK "https://www.gov.uk/government/publications/sfa-privacy-notice" �https://www.gov.uk/government/publications/sfa-privacy-notice�








 This activity is part-financed by the European Union through the European Social Fund (ESF). ESF supports activities to extend employment opportunities and develop a skilled workforce.





�





Fully funded:	


Fully funded by the Skills Funding Agency (SFA), and part financed by the European Union through the European Social Fund (ESF). 


Co funded:	


Co funded by your employer and the Skills Funding Agency (SFA) and part financed by the European Union through the European Social Fund (ESF). 


Loan:	


Funded by an Advanced Learner Loan, through the Students Loans Company (SLC).
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