
 
Grant Writer (Part-Time, Contract) 
 
ABOUT COLLEGESPRING 
CollegeSpring is a nonprofit that mobilizes experienced educators and near-peer mentors to 
help high school students from low-income backgrounds achieve the SAT scores, college 
acceptances, and futures they deserve. Since 2008, more than 5,000 students from 35 high 
schools in the Bay Area and Los Angeles have completed our program, improving their SAT 
scores an average of nearly 200 points. We have raised over $4 million to expand our program, 
including major support from The Michael & Susan Dell Foundation, The Kresge Foundation, 
and The David and Lucile Packard Foundation. CollegeSpring is an entrepreneurial organization 
in an exciting stage of growth: we expect to reach 12,000 additional students over the next 
three years as our budget expands to $5 million and as we expand to become a national 
organization.  
 
ABOUT THE OPPORTUNITY  
CollegeSpring is seeking a project-based grant writer to lead efforts to attract funding from 
private and family foundations, corporate foundations and corporate giving and sponsorship 
programs. This position reports to the Senior Development Manager, and works closely with the 
development team and senior management.  
 
The role will build on successful outreach in the past which has resulted in significant grants 
from the Michael and Susan Dell Foundation (multi-year capacity building grant in excess of 
$900,000) and Kresge Foundation (multi-year capacity building grant for $750,000), as well as the 
David and Lucile Packard Foundation, Heckscher Foundation for Children, and others. The 
Grant Writer will lead the grant application process for local and national foundations and 
corporations.  
 
This is a part time, contract position. The individual hired will be engaged on an as-needed 
basis to complete grant writing projects. 
 
RESPONSIBILITIES 
• Assist with CollegeSpring’s grant writing effort on proposals and reports.  
• Craft clear, compelling, and accurately written documents in appropriate styles for various 

audiences.   
• Ensure that proposals meet the guidelines and submission dates for each potential 

prospect.  
• Keep abreast of current trends in the nonprofit fundraising community and of the priorities 

and initiatives of potential funders who are likely to support CollegeSpring’s mission, values 
and goals.  

• Ensure compliance with all applicable legal and ethical standards and guidelines.  
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QUALIFICATIONS 
• Passion for the mission of CollegeSpring and belief that a focused intervention (SAT score 

improvement and near-peer mentoring) at a critical point in a student’s life can change that 
student’s trajectory.  

• Strong written, communication and interpersonal skills, innovative and creative thinking and 
the ability to prioritize multiple projects and deadlines simultaneously. The position 
demands attention to detail and a commitment to the values and mission of the 
organization and ability to communicate an inspired vision or sense of core purpose.  

• Ability to develop compelling proposals, with minimal guidance, that conform to the 
guidelines of each specific funder. Capable of preparing final drafts of proposals that 
incorporate narrative, data, budgets, milestones, metrics for success, etc. Able to solicit and 
incorporate inputs from multiple sources (programs team, regional Executive Directors, 
finance, research and evaluation, etc.)  

• Experience as the primary grant writer on successful grant proposals at the five and six 
figure level from a variety of foundation and corporation types. 

• Knowledge of the funding landscape in college access and education reform. Familiarity 
with local and national funders, program and capacity building grants.  

• Familiarity with corporate partnerships and funding opportunities, either through corporate 
foundations or corporate giving/sponsorship programs.  

• Entrepreneurial spirit with a desire to work in an ambitious, rapidly changing environment.  
 
 
APPLICATION 
Submit resume and thoughtful cover letter to Kathryn Leung, Senior Development Manager, 
through the CollegeSpring website at http://collegespring.org/join-our-team/. Applications will 
be reviewed on a rolling basis. Applications will only be considered if received through the 
CollegeSpring website. Please, no phone inquiries. 
 
CollegeSpring is committed to equal employment opportunity, including decisions regarding 
employment, for all qualified individuals without regard to race, creed, color, religion, sex, age, 
national origin, sexual orientation, disability, special disabled veteran or Vietnam Era Veteran 
status or other protected status. CollegeSpring is also committed to creating a diverse, open 
workplace, and we encourage applicants who are members of one or more protected 
categories. 
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