JOB ORDER CONTRACTING (JOC) PROJECT SPECIALIST
FACILITIES & SERVICES
UNIVERSITY OF ILLINOIS AT URBANA-CHAMPAIGN

The Facilities & Services Division of Campus Services for the University of Illinois at Urbana-
Champaign (UIUC) seeks a Job Order Contracting (JOC) Project Specialist. Job Order
Contracting is a performance-based contract alternative construction delivery system for minor
remodeling and renovation projects within existing University facilities. The JOC Project
Specialist reports to the Associate Director of Construction Services and is responsible for
development of project scope, planning, securing design, establishing preliminary budgets and
schedules, and management of construction execution of small capital projects; evaluating and
analyzing price proposals from the contractor to determine accurateness of the scope and budget.

Duties and responsibilities include:

e Administration of the JOC contract;

e Acting as customer liaison to determine scope of work requested,;

e Site reviewing and coordination of project development;

e Cost estimating and securing project approvals

e Planning project work: defining work tasks, work sequences, craft
jurisdictions, scheduling constraints, and tools and materials required;

e Preparing instructions for contractors performing the work;

e Supervising the project to ensure compliance with plans and other guidelines and
constraints;

e Coordinating JOC work with other construction execution methods used on a
project;

e Inspection and review of all facets of the completed project.

Applicants must have a Bachelor's degree in Construction Management, Engineering, Architecture or
a related field. A minimum of three years of progressively responsible administrative experience
on construction related projects is also required. Additional consideration will be given to
candidates who possess professional registrations; have the ability to delegate and supervise the
work of project staff; have sound analytical and planning talents, strong communication skills;
and the ability to deal diplomatically with all types of clients, consultants and contractors.
Knowledge gained from substantial practical experience directly managing the contracts of
consultants and contractors in construction-related projects that are delivered in accordance
with state rules and regulations.

This is a full-time academic professional position. Salary is commensurate with experience.

Application Procedures: In order to receive full consideration, applications must be received
no later than October 1, 2015. Please create your candidate profile at http://jobs.illinois.edu and
upload your cover letter, resume, a copy of your college transcripts, and the
names/contact information for three professional references by October 1, 2015.  For further
information regarding application procedures, contact Nicole McCurry at nmccurry@illinois.edu.
Start date will be as soon as possible after close date.

Ilinois is an equal opportunity employer and all qualified applicants will receive consideration for employment
without regard to race, religion, color, national origin, sex, sexual orientation, gender identity, age, status as a
protected veteran, or status as a qualified individual with a disability. lllinois welcomes individuals with
diverse backgrounds, experiences, and ideas who embrace and value diversity and inclusivity.
(www.inclusiveillinois.illinois.edu).
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