
SPONSORSHIP CONTRACT 

This is a Sponsorship Contract which will become a binding contract if the sponsor satisfies and agrees to the Sponsorship 
Policies as set forth in this contract. The undersigned sponsor does hereby request a sponsorship for the event listed above. 
The individual signing this agreement warrants that he/she has the authority to bind contractually the organization contracting 
for the sponsorship. 

SPONSOR INFORMATION 

Company Name: Company URL: 

Contact Person Name: Company Job Title/Position: 

Email: 

Street Address/PO Box: 

City: State/Province: 

Country: Zip/Postal Code: 

Office Telephone 
(Include country/area/city code) 

Facsimile: 
(Include country/area/city: 

SPONSORSHIP CATEGORY 

Please Indicate which Sponsorship Opportunity you are contracting for: CAD Dollar Amount +GST: 

I hereby submit this contract for a sponsorship and agree to abide by the policies and procedures as outlined in this Contract. 

AUTHORIZED REPRESENTATIVE SIGNATURE    Date

ONLINE http://www.spe.org/go/21aca1 SELECT PAYMENT OPTION: All registration fees in Canadian Dollars (CAD) and subject to 5% GST 

FAX 

+1.403.930.5470 

(Faxes accepted with credit card 

payment only. If faxed, do NOT mail 

original) Select Payment:

       Invoice (SPE Canada requires that all payments be received thirty (30) days after invoice date). 

      Credit Card Payment (Call SPE Canada with credit card information: Rachel Paulson 403-504-5469.) 

MAIL 

SPE Canada 

11th floor, 606 Fourth St. SW, Calgary, 

AB T2P 1T1 

TEL +1.403.930.5469 

EMAIL 
rpaulson@spe.org 

Please note, SPE has moved to an EFT/Wire transfer method or 
credit card payment for accepting payment, rather than cheques



 
SPONSORSHIP CANCELLATION POLICY: 

 

• SPE requires a fifty percent (50%) deposit on all sponsorships. This deposit must be submitted with the signed 
Sponsorship Contract in order to secure a sponsorship and for recognition to begin. 

• Upon receipt of a signed Sponsorship Contract and required deposit, SPE will send the sponsor a Confirmation Notice 
for Sponsorship. No confirmation will be sent and no sponsorship will be acknowledged or promoted, either in print or 
on the SPE official website, until the sponsor has submitted the Sponsorship Contract and required deposit. 

• The remaining fifty percent (50%) of all SPE sponsorships is due thirty (30) days prior to the event. If a participant has 
contracted a sponsorship within thirty (30) days of the event, full payment (100%) is required with submittal of 
Sponsorship Contract in order to confirm the sponsorship. 

• SPE accepts credit cards, cheques, money orders and wire transfers. 
• Should a sponsor elect to cancel their confirmed sponsorship, the sponsor shall be responsible for penalties according 

to the following guidelines: 

 

Company has submitted request and deposit, sponsorship has been confirmed: 
 

1. 25% penalty shall be incurred for a cancellation occurring 90 days prior to the event, 
2. 50% penalty shall be incurred for a cancellation occurring 60-89 days prior to the event, 
3. 75% penalty shall be assessed for a cancellation occurring 30-60 days prior to the event, 
4. 100% penalty shall be assessed for a cancellation occurring within 30 days of the event. No onsite recognition, 

signage will be provided except for those conference materials that have been printed and cannot be changed 
before delivery to the conference. 

 

Should a sponsor neglect to provide a balance due payment for a cancellation of sponsorship, SPE has the right to deny the 
sponsor future sponsorship opportunities. 

 

All cancellations must be presented in writing and will be reviewed and confirmed by SPE Management 
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