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Refer to BSU Health and Safety website for information and guidance on fire risk assessment. Ref: BSU FRA01
Introduction

The following report refers to the visit to the xx on the xx.  The purpose was to complete a suitable and sufficient assessment, and a subsequent fire audit, to manage the risks associated with fire.

Types of Work undertaken at the Premises

Objective

The objective of the risk assessment and audit is to ensure that BSU are meeting the obligations under the statutory requirements within the following legislation:

· The Management of Health and Safety at Work Regulations 1999

· The Regulatory Reform (Fire Safety) Order 2005

The criteria for the judgement of compliance are:

· Building Regulations Part B

· British Standards (relevant sections)

· The Regulatory Reform (Fire Safety) Order 2005

· Best Practice as recognised by the Safety, Health and Environment Office
Risk Assessment Process

During the assessment a comprehensive tour is to take place within all of the identified areas. The fire risk assessment should focus on:

· Identification of potential fire hazards

· Identification of who could be at risk in the event of a fire.

· Evaluating the level of risk present, and the effectiveness of existing controls (control measures may include fire detection and warning systems, fire safety emergency plan, means of escape, means of fighting the fire, fire safety training, and fire prevention measures)

· What actions need to be taken to reduce the risk to an acceptable level –including actions and completion dates.

· Recording the assessment and communicating the information to all persons at risk

· Systems in place for monitoring and reviewing existing control measures

Supporting Information

The following table has been extracted from www.firesafetyguides.communities.gov.uk
and is intended as an aid to your fire risk assessment. The figures are based upon recommendations in the Approved Document B of the Building Regulations.

Table 1

Suggested travel distances (not including marquees)

	Escape Routes
	Suggested range of travel distances: areas with seating in rows
	Suggested range of travel distances: other areas 

	Where more than one route is provided


	20m in high risk fire areas

32m in normal fire risk areas

45m in lower fire risk areas
	25m in high risk fire areas

45m in normal fire risk areas

60m in lower risk fir areas

	Where only a single escape route is provided


	10m in a higher risk area

15m in a normal fire risk area

18m in a lower fire risk area
	12m in higher fire risk area

18m in normal fire risk area

25m in lower fire risk area


Distances are to the nearest point of reasonable safety which is :

· A protected stairway enclosure

· A separate fire compartment from which there is a final exit to a place of total safety

· The nearest available final exit

Information on the general capacity of escape routes

A width of at least 750mm can accommodate up to:

· 80 people in higher risk premises

· 100 people in normal risk premises

· 120 people in lower risk premises

A width of at least 1050mm can accommodate up to

· 160 people in a higher risk premises

· 200 people in a normal risk premises

· 240 people in lower risk premises

Fire Risk Assessment

Identify potential  fire hazards

Sources of ignition, fuel, flammable substances

And hazardous work activities

Decide who might be in danger

In the event of a fire, or whilst trying

To escape

Revise                     Evaluation of the level of risk from fire hazards                 

Decide whether the existing fire precautions are adequate, and if 

additional control measures are required to deal with any residual risk

Record Findings


Provide information

To those who may be at risk

Implement Control Measures 

Fire detection and warning

Means of escape

Means of fire fighting

Fire emergency plan

Fire Safety training

Fire Prevention

Review risk assessment


Audit and monitor

Fire Risk Assessment Checklist
	1. Potential fire hazards
	Yes / No / N/A with comments

	1
	Is there a system for controlling the amounts of combustible materials and flammable liquids / gases that are kept in the workplace.
	

	2
	If a system is in place is it operating effectively
	

	3
	Are all combustible materials, flammable liquids /gases stored effectively
	

	4
	Is the workplace free of rubbish and combustible waste materials
	

	5
	Is the area suitably compartmentalised, to prevent the spread of smoke and flames
	

	6
	Are there any items of damaged furniture, with exposed foam etc
	

	7
	Are there any flammable wall coverings present, hardboard, flocked wall paper, chipboard, carpet tiles or Hessian etc (these should be kept to a minimum)
	

	8
	Are there any polystyrene tiles


	

	9
	Is there any artificial foliage or plants that are likely to present a fire hazard
	

	10
	Is there a limit on the size of displays involving combustible materials on fire escape routes 
	

	11
	Are stocks of flammable gases and liquids kept to a minimum
	

	12
	Are flammable liquids used by cleaning staff kept to a minimum, and are they stored appropriately
	

	13
	Are there any other flammable liquids, are they kept to a minimum, and are they stored correctly. If not, what are they, and why are they kept
	

	14
	Are hazards caused by the use of natural gas in the production process controlled
	

	15
	Can the number of flammable / non flammable gas cylinders be reduced
	

	16
	Can the number of cylinders containing oxygen, or air be reduced
	

	17
	Are there aerosols present, and if so, can the number be reduced
	

	18
	If it is necessary to store large quantities of aerosols are they stored in purpose built cages

If not, what are they
	

	20
	Is the area considered normal, high medium or low risk (see fire reform guidance)
	


	2. People at risk
	Yes / No / N/A with comments

	1
	If people sleep in the premises can you ensure that:

a) There is an early warning of fire

b) Sleeping areas have been evacuated
	

	2
	Are there sufficient, trained fire wardens to ensure a rapid, safe evacuation
	

	3
	If members of the public visit, have adequate arrangements been made for their safe evacuation.
	

	4
	For people who are unfamiliar with the building and the escape routes,

a) Is there adequate signage

b) Are there sufficient trained personnel to ensure a safe evacuation

c) Can instructions be given by public address system, or voice alarm
	

	5
	If the premises is used by people with impaired mobility

a) Are there procedures in place to assist evacuation

b) Are suitable escape routes available
	

	6
	If the premises is used by people with other disabilities

a) Are there procedures in place to assist evacuation

b) Are suitable escape routes available
	

	7
	Would people working in remote areas be aware of the fire hazard
	

	8
	Are contractors and maintenance workers made aware of the fire hazards and procedures
	

	9
	Has training taken place that is 

a) appropriate for the hazards

b) what actions to take in the event of fire
	

	10
	Are visitors aware of the fire evacuation procedures
	

	11
	Will visitors be accounted for in the event of an evacuation
	

	12
	Are there shared / neighbouring tenants, and will they be made aware of emergencies
	

	13
	Are there any other factors not listed above, that put people at risk in the building, have they been controlled –if no what are they.
	

	14
	Is it evident who the fire wardens are – how
	

	15
	Are records of fire warden training available
	


	3. Risk Evaluation

	Fire Safety Plan                                                          
	Yes / No / N/A with comments

	1
	Is there a documented fire safety plan


	

	2


	If yes is it complete and appropriate. Does the plan include information on

a) Fire prevention

b) Fire warnings / alarms

c) Alarm test

d) Evacuation procedures

e) Emergency lighting

f) Lighting tests

g) Disabled staff and students 

h) Terrorist activities

i) Visitors

j) Fire suppression/ fire fighting

k) Staff training


	


	4. Fire prevention
	Yes / No / N/A with comments

	1
	Can you reduce the potential for ignition:  e.g replace a hot work method with one not using flames or heat
	

	2
	Is smoking still permissible, and are measures in place to implement a no smoking policy
	

	3
	Are designated smoking areas provided with ash trays
	

	4
	Are there any radiant heaters using flames,  could they be replaced with convector heaters, or central heating 
	

	5
	Are light units placed close to combustible sources
	

	6
	Is there any machinery that could provide a source of ignition 
	

	7
	Is a maintenance programme in place
	

	8
	Is there a PAT testing programme in place – are all electrical appliances PAT tested
	

	9
	Is the wiring of the electrical installation regularly checked by a competent person
	

	10
	Is the use of extension leads and multi point adaptors kept to a minimum
	

	11
	Are electrical wires in a safe place where they will not be damaged
	

	12
	Are cooking facilities safe whilst in use
	

	13
	Can you eliminate the use of hot surfaces
	

	14
	Will the building security prevent arson attacks
	

	15
	Do procedures control the activities of visitors/ contractors
	 


	5. Means of escape and fire confinement
	Yes / No / N/A with comments

	1
	Are escape routes clearly defined (is there sufficient signage)
	

	2
	Are the Fire Reform requirements relating to escape routes complied with
	

	3
	Are escape routes maintained
	

	4
	Do all closers on doors operate effectively
	

	5
	Are doors in good condition and fit correctly
	

	6
	Are glazed panels fire resistant
	

	7
	Are escape corridors free from sources of combustion
	

	8
	Are escape corridors free from obstruction
	

	9
	Are the floors from escape routes of sound construction
	

	10
	Are changes of level on escape routes clearly marked
	

	11
	Will floor and fire exits easily open when required, and do they open in the direction of travel
	

	12
	Are all holes in compartment walls, ceilings and floors around services such as pipes and cables fire stopped
	

	13
	Have dampers been installed in ductwork where it passes through compartment walls, floors and ceilings
	

	14
	Are holes in the floors and ceilings of vertical service ducts or cupboards fire stopped
	

	15
	Are all openings  in compartment boundaries protected in case of fire
	

	16
	Are there divided voids beneath floors
	

	17
	Are there divided voids above the ceiling
	

	18
	Have measurements been taken to ensure that smoke and flames cannot spread from one compartment within a building to another (see Table 1 in the guidance)

If no what are the hazards
	

	19
	Is emergency lighting in place
	

	20
	Is emergency lighting checked on a regular basis to ensure operation –where are the records kept
	

	21
	Is there a fire fighters lift installed
	

	22
	Are Lift lobby’s protected
	

	23
	Are there at least two escape routes in all circumstances – if not please comment
	


	6. Fire supervision / detection
	  Yes / No / N/A with comments

	1
	Are there portable fire extinguishers for

a) Water

b) CO2

c) Dry Powder

d) Foam

e) Fire Blankets

f) Other


	

	2
	Are they positioned appropriate to the risks

If no please explain
	

	3
	Are fire extinguishers in 

a) Good condition, checked, and in date

b) Fixed to a wall or at fire point
	

	4
	Are staff / students trained to use them
	

	5
	Is there a fixed fire fighting installation. If yes what is it

a) Water

b) Inert gas

c) Other
	

	6
	Is it periodically checked by a competent person to ensure operation
	

	7
	Are maintenance records maintained and available
	

	8
	Is there a fire detection system. If yes, is it 

a) Smoke

b) Heat

c) Other
	

	9
	Is it regularly checked and serviced by competent persons
	

	10
	Are there a sufficient number of call points, are they tested regularly, and are records maintained and available


	

	
	

	7. Records and communication
	Yes / No / N/A with comments

	1
	c) The name of person(s) responsible for fire safety
	


	8. Communication
	    Yes / No / N/A with comments

	1
	Will all people on site know what to do in the event of an emergency
	

	2
	How are people informed

a) Induction

b) Health and Safety policy

c) Staff handbook

d) Fire Action Notice

e) Visitors badge

f) Other
	

	3
	Is there a fire warning / alarm

Is it:

a) Verbal communication (personal)

b) Break glass and sounders

c) Verbal alarm sounder
	

	4
	Does this cause:

a) Total evacuation

b) Phased evacuation
	

	5
	Is the alarm regularly tested, if yes how

a) Activated from main control panel

b) Individual break glass boxes

c) Is there confirmation that the alarm is working, and can be heard
	 

	6
	Are there periodic practice evacuations
	

	7
	Are records maintained and available
	


	9. Conclusion

	

	Estimated time lapse before the detection of fire

	Normal working hours


	*See fire alarm response arrangements

	Out of hours


	*See fire alarm response arrangements

	Time of evacuation process (estimate or evidence from records)

	Normal working hours


	

	Out of hours


	

	Time if known or estimated when fire fighting will commence

	Portable appliances


	Immediately (less than 2 minutes) 
(competence of fire wardens in the use of fire fighting equipment needs to be established)

	Fire Brigade


	Daytime 8 minutes
Night 14 minutes


Hazard and Risk Information and Action Sheets

The following information details hazards and associated risks that were found during the fire risk assessment inspection. The hazards have been prioritised in order for remedial work to be carried out accordingly.

Task Rating for Remedial Action – Priority Score
High.

Task requires immediate attention. As an example this could be something as simple as replacing fire extinguishers, or removing wedges from fire doors. More complex tasks should be completed as quickly as possible, but within a period of five days

Medium.

Hazards are sill significant but may be rectified within 30 days

Low. Tasks that are still to be considered as a concern but may be rectified within 90 days

	Hazard Data action Sheets
	Completion or date required

	
	
	
	
	

	
	Action Required
	
	
	
	
	

	
	Priority score
	
	
	
	
	

	
	Persons at Risk
	
	
	
	
	

	
	Risk
	
	
	
	
	

	
	Hazard found
	
	
	
	
	

	
	Location
	
	
	
	
	


	Hazard Data action Sheets
	Completion or date required
	General Fire Alarm response Arrangements
	

	
	Action Required
	
	

	
	Priority score
	
	

	
	Persons at Risk
	
	

	
	Risk
	
	

	
	Hazard found
	
	

	
	Location
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