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NICS COVID Vaccination Clinic Volunteer Induction Checklist
The completed signed checklist must be submitted to the Service Manager for filing.

	AREAS TO BE COVERED
	TICK BOX

	Introduction to the Site
· Identify the site manager.

· Tour of the site:  Staff toilets, kitchen.
· Staff parking
· Identify fire exits,  and advise of fire alarm and evacuation procedures.
· Breaks
· Report to site manager for any issues
· Sickness
	

	General Volunteer Duties

· Introduction to the volunteer roles on the site
· Swap over after 2 hours if required.

· One volunteer to act as ‘float’ so that team can take breaks.
	

	Safeguarding
· What to do in the event of concern for patient – notify site manager.
	

	Health & Safety
· Supply of masks and visors available
· Regular hand hygeine must be undertaken

· Non contact role – please maintain social distance.

· Please do not volunteer if unwell, showing any signs of COVID or if have been    advised to self isolate.

	


I can confirm that I have completed this induction:    
Volunteer:

Signature………………………………………….………..
Name: ……………………………..………………………….               Date:……………………

I confirm that I have conducted this induction:
NICS:
Signature………………………………………….…………..
Name: ……………………………………….………………….               Date:………………………
North West Surrey Integrated Care Services (NICS) LTD

           September 2020
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