Designing a Daily Progress Report (DPR)
Guidelines & Considerations
School-wide Expectations

· Include school-wide expectations on the DPR or 

· Include school-wide expectations with individualized behaviors
· Expectations and behaviors should be positively stated

· No more than 5 expectations should be listed on the DPR
Teacher Friendly & Easy to Complete
· Allow for circling of ratings rather than narrative feedback

· Include a narrow range of scores

· 3 point system recommended; 1-3, 0-2

· Include a rating key on the DPR

· Staff should clarify & agree on the difference between ratings

· Include a place to record “success” rather than “comments”
Design & Content

· DPR could be made to fit on a half sheet if copying costs are a concern

· Non-classroom settings typically are not included on the DPR

· Include a minimum of 4 rating periods

· Correspond with natural transitions of the day

· Optimally marking periods are no longer than 75 minutes

· Include a column/place for teacher to initial ratings

· Include a line for parent signature and place to record “success”

· Include an area for total points earned

· Determine whether the percentage goal will be listed

· Some provide a range & student circles his/her goal:

· 50%  55%  60%  65%  70%  75%  80%


