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R/3 Menu Path UM Report Trees > Payroll Reports Selection

Transaction Codes ZPAYREPORTS

ZCOMMIT CC REPORT

ZPAYREPORTS_ALV
e This report allows you to break down Actuals (expenses) by
employees.

e Actual (expense) details of Salary, Wages and Fringe Benefits
ZCOMMIT_CC_REPORT

e Commitments for future payrolls

IMPORTANT TERMS

Fiscal Year

July 1 —June 30
(Example: FY 2003 = July 1, 2002 — June 30, 2003)

Accounting Periods | July =01

June =12
Pay Periods Calendar Year (January 1 — December 31)
Total of 24 pay periods
Example: First pay period = 01 — January (12/25 - 01/08)
Last pay period = 24 — December (12/9 - 12/24)
Format: Year Period - 200301 = 12/25/02 - 01/08/03
Profit Center = Cost Center or Internal Order
Accounting Periods and Pay Periods
Fiscal Year (July — June) Accounting Period (Fiscal Pay Periods
Year) (Calendar Year)
July 01 13& 14
August 02 15 & 16
September 03 17 & 18
October 04 19 & 20
November 05 21 & 22
December 06 23 & 24
January 07 1&2
February 08 3&4
March 09 5&6
April 10 7&8
May 11 9&10
June 12 11& 12




Payroll Posting to Profit Center (Account)
The University of Mississippi
End User Documentation — ERP 2005

3/2008

1-PAYROLL POSTING TO PROFIT CENTER (ACCOUNT) - The
data on this report reflects the amounts posted to the Profit Center.

Transaction Code : ZPAYREPORTS_ALV
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Payroll Posting to Profit Center
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LImMIT BY FINAMCIAL PERIOD
FISCAL YEAR
ACCOUMNMTIMNG PERIOD to =

aR

LIMIT BY DATE RAMNGE
DATES to

®

LIMIT BY ASCOUNTY PROFIT CERNTER
GL ACCOUNT RUMBER to =
FROFIT CEMNTER LSS 85 8 5088 to

LIMIT TS SINGLE EMPLOYEE
FERSOMMEL MNUMBER

DATA SELECTION CHOICE
ALL FPOSTIMNG COL. MOMN-SUBSTITUTED

-

| LIMIT BY FINANCIAL PERIOD |

FISCAL YEAR - Enter fiscal year
(Example: 2003 for July 1, 2002 — June 30, 2003)
ACCOUNTING PERIOD - Enter Accounting Period
01 - July
12 - June
OR

| LIMIT BY DATE RANGE |

Enter the dates you wish the report to cover
2




| LIMIT BY ACCOUNTING/PROFIT CENTER |

GL ACCOUNT NUMBER - If you wish to run the report for
selected G/L accounts, enter one G/L account, range or use multiple

selection icon 2. Defaults to 51000 — 53999.

NOTE: This report should only be used for Salaries, Wages, and Fringe
Benefits. To review the G/L Ledger visit (web site
www.olemiss.edu/depts/accounting - Select Chart of Accounts).

PROFIT CENTER - Enter the profit center(s) you wish to be
included on this report. (Must enter at least one Profit Center).

| LIMIT BY SINGLE EMPLOYEE |

PERSONNEL NUMBER - If you wish to run the report for only one
individual, enter the desired personnel number.

NOTE: You will still need to enter
1) Profit Center (Use 0000000000 — 9999999999 for all)
2) Dates or Fiscal Year

| DATA SELECTION CHOICE |

This will default. You will not need to do anything.

Payroll Posting to Profit Center

B [
LIMIT B FINAMGIAL PERIOD
FISCAL YEAR
ACCOUNTING PERIOD o
R
LIMIT BY DATE RAMGE
DATES o [=]
LIMIT BY ACCOUNT! PROFIT CENTER
GL AGGOLNT MUMBER to =
PROFIT CENTER EESSSS40504 to | =2

LIMIT TO SINGLE EMPLOYVEE
FPERSOMMEL MUMBER

DATA SELECTION CHOICE
ALL POSTING COL, NOM-SUBSTITUTED




Execute Report — Left click on the Execute Icon £ .
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Payroll Posting to Profit Center

LIMIT BY FINANCIAL PERIOD
Fiscal Year 2007
Accounting Period 1 to 1 El
O0R
LIMIT BY DATE RANGE
DATES to
LIMIT BY ACCOUNT/ PROFIT CENTER
GL Account Mumber to (=]
Profit Center 100634001A to (=]

LIMIT TO SINGLE EMPLOYEE

Personnel Mumber

DATA SELECTION CHOICE

ALL POSTING COL. NON-SUBSTITUTED
O O @®
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Payroll Posting to Profit Center

@ | center Number [ Name Personal Number Payroll Period | Date Staff Salary| StafWages| StudentSalary| Student Wages state Retire|  FICA] FIC
ﬁ%ww 100634001A 200613 | 07/14/2006 1781.26 0.00 0.00 0.00 19149 10889
ENTERPRISE APP-FIN | 1006340014 200614 | 07/31/2008 1,841.67 0.00 0.00 0.00 208.11 | 11283
ENTERPRISE APP-FIN | 100634001A 200613 07/14/2008 0.00 102440 0.00 0.00 11012 6231
ENTERPRISE APP-FIN | 1006340014 200614 | 07/31/2006 0.00 1,132.56 0.00 0.00 12798 69.02
ENTERPRISE APP-FIN | 1006340014 200613 | 07/14/2008 0.00 4,000.00 0.00 0.00 0.00 248.00
ENTERPRISE APP-FIN | 1006340014 07/14/2006 2,221.36 0.00 0.00 0.00 238.80 13443
ENTERPRISE APP-FIN | 100634001A 200614 07/31/2006 229688 0.00 0.00 0.00 25955 13912
ENTERPRISE APP-FIN | 1006340014 200613 | 07/14/2006 812.50 0.00 0.00 0.00 8734 | 5038
ENTERPRISE APP-FIN | 1006340014 07/14/2006 1,104.17 0.00 0.00 0.00 11870 6467
ENTERPRISE APP-FIN | 100634001A 07/31/2006 0.00 41258 0.00 0.00 0.00 0.00
ENTERPRISE APP-FIN | 100634001A 07/14/2006 180313 0.00 0.00 0.00 19384 10592
ENTERPRISE APP-FIN | 1006340014 200614 | 07/31/2008 1,877.08 0.00 0.00 0.00 21211 11051
ENTERPRISE APP-FIN | 1006340014 200613 | 07/14/2008 3,032.34 0.00 0.00 0.00 326.08 18239
ENTERPRISE APP-FIN | 100634001A 200614 07/31/2006 315000 0.00 0.00 0.00 35595 18962
ENTERPRISE APP-FIN | 1006340014 200613 | 07/14/2006 1,062.50 0.00 0.00 0.00 111.00 4983
ENTERPRISE APP-FIN | 1006340014 07/14/2006 812.50 0.00 0.00 0.00 87.35 | 50.37
ENTERPRISE APP-FIN | 100634001A 200614 07/31/2006 1916.67 0.00 0.00 0.00 21658 11883
ENTERPRISE APP-FIN | 100634001A 200612 07/14/2006 0.00 0.00 0.00 0.00 000 0.00
ENTERPRISE APP-FIN | 1006340014 200613 | 07/14/2008 833.34 0.00 0.00 0.00 8958  51.67
ENTERPRISE APP-FIN | 1006340014 07/14/2006 1,046.88 0.00 0.00 0.00 11254 6392
ENTERPRISE APP-FIN | 100634001A 200614 07/31/2006 209375 0.00 0.00 0.00 23659 12788
ENTERPRISE APP-FIN | 1006340014 200613 | 07/14/2006 1,125.00 0.00 0.00 0.00 12094 6330
ENTERPRISE APP-FIN | 1006340014 07/14/2006 1,291.67 0.00 0.00 0.00 138.85 | 76.79
ENTERPRISE APP-FIN | 100634001A 07/14/2006 875.00 0.00 0.00 0.00 9406 5425
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To change the display, use the ‘Display’ icon to choose the data and
order of the display.
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Payroll Posting to Profit Center ¥
E’%lar_tNELNuL‘ ICenterNumber |Name I Personal Mumber Payroll Period | Date StaﬁSaIar].rI Staff Wages
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Payroll Posting to Profit Center

= change Layout eriod | Date
0613 | 07142006

Displayed Colu Sort Order , Filter , View , Display 614 | 07/31/2006
0513 | 07442006

o] [~ [~ 2]
Displayed Columns Column Set el Rl
Column Name [=] Column Name | D614 | 07/31/2006
Center Name [=] D613 | 07/14/2006
Center Mumber [=] 07/14/2006
Mame 073112006
Personal Mumber 07142006
FPayroll Period 614 | O7F/31/2006
Date 0613 | 07442006
Staff Salary (| 0514 | OF/31/2006
Staff Wages | 0612 | 071442006
Student Salary 1 N7 ANNR

Highlight columns you do not want and use the ‘> arrow to move them to the hidden
box.

Use the up/down arrows to change the order of the displayed columns.

To add subtotals and totals highlight all the numeric columns (dollar
amounts) and click on the Sigma icon:

oto Views Settings System Help
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Then highlight the Employee Number column and click on the
éig Sigma icon.
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Payroll Postiﬁg}o Profit Center

Center Mame |CemerNumber |Name I Personal Mumber Payroll Period | Date Iz Staff Salary |= StaﬁWageslz
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Payroll Posting to Profit Center

Center Name ICenterNumber IName I‘ Personal Number| Payroll Period | Date = Staff Salary|= Staff Wages |=  Student Salary
ENTERFRISE APP-FIN | 1005340 200613 | 07M4/2006 1,781.26 0.00 0.00
EMTERFPRISE APP-FIN | 1006340 200614 | 07/31/2006 1,841.67 0.00 0.00
. 3,622.93 « 0.00 = 0.00
ENTERFRISE APP-FIN | 1005340 200613 | 07M4/2006 0.00 1,024.40 0.00
EMTERFRISE APP-FIN | 1006340 200614 | 07/31/2006 0.00 1,132.56 0.00
. 0.00 = 2,156.96 = 0.00
ENTERFRISE APP-FIN | 1005340 200613 | 07M4/2006 0.00 4,000.00 0.00
. 0.00 = 4,000.00 = 0.00
ENTERFPRISE APP-FIN | 1005340 0711412008 2,221.36 0.00 0.00
ENTERFRISE APP-FIN | 1006340 200614 | 07/31/2006 2,296.88 0.00 0.00
. 4,518.24 = 0.00 = 0.00
ENTERFPRISE APP-FIN | 1005340 200613 | 07M4/2006 §12.50 0.00 0.00
N 81250 = 0.00 = 0.00
EMTERPRISE APP-FIN | 1006340 0711412006 1,104.17 0.00 0.00
N 1,104.17 = 0.00 = 0.00
ENTERPRISE APP-FIN 1006340 0713112006 0.00 41258 0.00
. 0.00 = 412,58 = 0.00
ENTERFRISE APP-FIN | 1005340 0711412006 1,803.13 0.00 0.00
ENTERPRISE APP-FIN 1006340 200614 | 07/31/2006 1,877.08 0.00 0.00
. 3,680.21 = 0.00 = 0.00
FNTFRPRISF APP-FIN | 100A240 - 200A12 [ n7AAPNNA ELEEEY] nnn nnn

To export to a spreadsheet click on the “L.ocal File’ icon.
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Choose “Spreadsheet’, green check.

I= save listinfile...

In which format should the list
be saved ?

(O unconverted
i@ESpreadsheet
6Rich text format
O HTML Format

(O Inthe clippoard

Choose a directory to save the file in and name the file. Be sure to use the extension
“ XLS’.

[E Payroll Posting to Profit Center

Directory b:‘nUsers\laurie\Sap‘.".forI(Din
File Mame XLS

Generate || Replace || Extend |




2 - ZCOMMIT_CC_REPORT - Salary/Wages and Fringe Commitment
Report
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= &3 SAP menu
Iy 177 Nffira

Enter only the Profit Center number and click ‘Execute’.
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Salary/Wages and Fringe Commitment Report

Furtherselections || &  Searchhelps | 5° Sort order |
Period
O Today O Current month O Current year
() Up to today ) From today
@ Other period
Diata Selection Period To
Person selection period To

| Payroll period I

Selection
Personnel Mumber
Employment status
Company Code
Payrall area
Pers.area/subarealcost cente

o] o] o] o] o] o]

Employee group/subgroup

Enter Cost Center

cC 1086340014

Report shows current commitments for salary, wages and fringe for
that account number.
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Salary/Wages and Fringe Commitment Report

Cost Center:

Employee Name

100634001A

Total Salaries
Total Wages

Total Fringe

Commi tment Semi Monthly

Report Date 66/25/2003
Remaining RemainingType Percent Payments
Start Date End Date Ttem Remaining
B3/01/2008 06/30/2008 FRINGE 100.00 &.50
0B3/01/2008 0G/30/2008 SALARIES 100.00  &.50
B3/01/2008 06/30/2008 FRINGE 100.80 8.50
B3/01/2008 D6/30/2008 WAGES 160.80  &.50
B3/01/2008 D6/30/2008 FRINGE 100.80  8.50
B3/01/2008 B6/30/2008 SALARIES 1680 .60 8.50
B3/01/2008 DG6/30/2008 FRINGE 100.00  &.50
03/01/2008 06/30/2008 SALARIES 100.00 &.50
03/01/2008 0G/30/2008 FRINGE 100.00  &.50
B83/01/2008 06/30/2008 SALARIES 100.80 8.50
B3/01/2008 06/30/2008 FRINGE 100.80  &.50
B3/01/2008 D6/30/2008 SALARIES 100.80  8.50
B3/01/2008 B6/30/2008 FRINGE 1680 .60 8.50
03/01/2008 DG6/30/2008 SALARIES 100.00  &.50
115,387.51
9,0952.06
31,334.90

10

Amount Pay
4,095.05 1,927.08
16,380.18 1,927.08
2,488 .02 1,170.83
9,952 .06 1,170.83
5,069.02 2,385.42
20,276.07 2,385 .42
4,276 .56 2,012.50
17,106 .25 2,012.50
7.526.05 3,541 .67
30,104.20 3,541 .67
4,692.70 2,208.33
18,770 .81 2,208.33
3,187.50 1,500.00
12,750.00 1,500.00

Sub
Group

A2
A2
Al
Al
A2
A2
A2
A2
N1
N1
A2
A2
N1
N1




