
 

Nursing Application Process Checklist 
This checklist is provided to assistant you in gathering all the necessary information prior to completing our 

online application. This document is for your reference only and is not to be included in the application. 

 Information Session Verification Document (required). Either a form obtained at an in-person session 
or the confirmation email received after watching the online version and completing the quiz. 

 ACC Transcript (required). Upload an ACC transcript that shows your grade for each of the following 
classes: ENG 121, PSY 235, BIO 201, HPR 108 or HWE 100. If you have taken your prerequisites at 
another institution you need to have those credits evaluated by ACC so they appear on your ACC 
transcript. They must have a minimum combined GPA of 3.0 and each course must have a grade of C or 
higher. All prerequisite BIO courses must be completed within seven years of the application.  

 Health Care Employment (optional). Any employment within the last 5 years that had direct interaction 
with patients in any way. Upload a completed Employment Verification Letter for each employer. If you 
have none then check “not applicable”. 

 Health Care National Certification or State License (optional). Upload a copy of each. Please do not 
include your CNA license in this category. If you have none then check “not applicable”. 

 HESI Exam (required). You need to take the A2 also called the RN Admission Assessment. Upload your 
test summary that shows at least 70% English Composite Score and at least 70% Math Score. You may 
take the exam a maximum of two times in the 12 months prior to submitting your application. Only one 
summary page is allowed; you cannot combine different tests. 

 CNA (Certified Nurse Aide) License (required). Upload a copy of your CNA card or you may submit a 
letter from an instructor that you have taken the class and are waiting to take the State Board Exam. 

 Volunteer Hours (optional). Any volunteer hours of at least 40 hours within 2 years. Upload the 
Verification Form. 

 Eligibility to register for MAT 103 (required). Check the box to verify eligibility, which is met by one of: 
▪ Prerequisite course of MAT 050 or higher 
▪ Next Generation Arithmetic Accuplacer score of at least 265 OR Next Generation QAS score of at least 230 
▪ CCPT BAAD score of 106 or higher, PADI score of 80 or higher, and IADI score 
▪ ACT score of 19 or higher (within the last 5 years) 
▪ Completion of MAT 103 within one year of application 

Immunizations, health insurance, BLS card, background check and random drug screening will be required 
upon acceptance. Any acceptance will be contingent upon completion of these requirements. We recommend 
you do BLS class and get your TB test after July 1st for a fall start and between December 5th and January 5th for 
a spring start. This is so that your BLS is good for the entire 2 years and your TB is good for a full 2 semesters. 
You will be asked for the following immunization records: 

• TB Test – PPD test or chest xray is accepted. We do not accept Quantiferon because that is specific to 
the facility in which it is given. 

• Measles, Mumps and Rubella – two doses or lab documentation of positive titer. 

• Hepatitis B – three doses or lab documentation of positive titer.  

• Varicella (Chickenpox) – two doses or lab documentation of positive titer. 

• TDAP – proof of inoculation, within the last 10 years. 

• Influenza Immunization – Required annually.  


