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Chapter 1 – Payroll Analysis category reports 
This guide provides a brief description of each of the ADP freedom standard reports that fall 
under the Payroll Analysis category, as well as the parameters that you can select when you 
run the reports. 

Note:  Your reports may display differently depending on the parameters you select when 
you run them. 

Note:  For more information on the standard reports available in ADP freedom, see the 
Introduction to ADP freedom Standard Reports or refer to the documents detailing reports 
available under the other reports categories, namely, Absence, Employee Management, HR 
Compliance, Manpower Planning, Operational, Organisation, Payments, Payrun Review, 
Statutory Records and Tax Year End. 

 

Accumulations Beginning Balances report 

Beginning balances are an employee's year-to-date accumulators for payroll items and taxes. 
 At the beginning of parallel processing, the beginning balances must equal the 
corresponding year-to-date totals from the current payroll system. 

Why are beginning balances required? 

Each parallel payroll that is processed must be verified for accuracy.  Part of the verification 
process will include a comparison of the year-to-date totals from the current system with 
those of ADP freedom.  Discrepancies between these totals will be easier to correct if the 
year-to-date totals agree at the beginning of parallel processing. 

When to import beginning balances   

Import beginning balances before you start parallel processing. 

Note: Beginning balances are set to zero at the beginning of the calendar year.  If parallel 
processing with ADP freedom is commencing at the beginning of the calendar year and the 
payroll fiscal year is the calendar year, you do not need to enter beginning balances. 

 

Report parameters 

 Year 

 Company or All 

 Pay Group or All 

 Accumulator Type or All 

 Group by Business Unit, Cost Centre, Work Location or None 

 Sort by Employee Name or Employee Code 

 Sort order – Asc or Desc 

 Show employee detail – Yes or No 
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Example of Accumulations Beginning Balances report 

 
Figure 1 - 1 – Accumulations Beginning Balances report
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Accumulations by Employee report 

The Accumulations by Employee report provides accumulator details and balances by 
employee.  The report includes details of both tax year and special accumulator balances, as 
well as goal and limit information.   

The report can be run for single or a subset of employees. 

 

Report parameters 

 Year 

 Company or All 

 Pay Group or All 

 Group by None, Cost Centre, Business Unit or Work Location 

 Group order – Asc or Desc 

 Sort by Employee Name or Employee Code 

 Sort order  - Asc or Desc 
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Figure 1 - 2 – Accumulations by Employee report
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Accumulations By Type report 

The purpose of this report is to provide accumulator details and balances.  The report can 
include the details for a selected type of accumulator or all accumulators, and includes goal 
and limit information. 

 

Report parameters 

 Year 

 Company or All 

 Pay Group or All 

 Accumulator Type or All 

 Group by Business Unit, Cost Centre, Work Location or None 

 Group Order – Asc or Desc 

 Sort by Employee Name or Employee Code 

 Sort order – Asc or Desc 

 Show employee detail – Yes or  No 

 Show Company Subtotals – Yes or  No 

 Show Grand totals – Yes or No 
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Example of Accumulations By Type report 

 
Figure 1 - 3 – Accumulations By Type report 
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Accumulator Adjustment Transactions by Tax Year 

The Accumulator Adjustment Transactions by Tax Year report provides details of any 
adjustments made to accumulators that have been included in a payroll commit for the 
selected tax year. The report details the opening balance of the accumulator and the details of 
the adjustment being made.   

 

Report parameters 

 Tax Year 

 Company or All 

 Pay Group or All 

 Accumulator Group or All 

 Sort by Employee Name or Employee Code 

 Sort order – Asc or Desc 
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Example of Accumulator Adjustment Transactions by Tax Year report 

 
Figure 1 - 4 – Accumulator Adjustment Transactions by Tax Year report
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Accumulator Adjustment Transactions Final report 

The Accumulator Adjustment Transactions Final report provides details of any 
adjustments made to accumulators that have been included in a payroll commit for the 
period. The report details the opening balance of the accumulator and the details of the 
adjustment being made.   

 

Report parameters 

 Payrun 

 Company or All 

 Pay Group or All 

 Accumulator Group or All 

 Sort by Employee Name or Employee Code 

 Sort order – Asc or Desc 
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Example of Accumulator Adjustment Transactions Final report 

 

Figure 1 - 5 – Accumulator Adjustment Transactions Final report
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Audit Summary (Final) Financial Impact report 

The Audit Summary (Final) Financial Impact report identifies fixed data changes that 
could have a financial impact, for example, tax codes, bank accounts and salary etc. The post 
commit version can be kept as an audit trail. 

 

Report parameters 

 Payrun  

 Company or All 

 Pay Group or All 

 Paygroup order – Asc or Desc 

 Group by None, User, Business Unit or Work Location 

 Group order – Asc or Desc 

 Sort Detail by Field Name, Employee Name or Employee Code 

 Sort order – Asc or Desc 
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Example of Audit Summary (Final) Financial Impact report 

 

Figure 1 - 6 – Audit Summary (Final) Financial Impact report 
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Backpay Payments Report 

Note: The Backpay Processing module must be enabled for this report to be available. 

The Backpay Payments report identifies the backpay payments that were generated by the 
Backpay Processing assistant for a selected payrun. It can be restricted to a selected 
company, pay group or employee, if required. 

By default it will include all of the backpay transactions, but can be restricted to include 
only those paid or not paid (excluded from payment). 

Note: This report identifies the back payments as they were generated by the Backpay 
Processing assistant and posted to the PDE batches for the period. If the PDE batch was 
subsequently changed, that is not reflected back into this report 

 

Report parameters 

 Payrun 

 Company or All 

 Pay group or All 

 Employee or All 

 Sort by Employee name, or Employee code  

 Sort order -  Asc or Desc 

 Include – All, Paid or Non Paid 
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Calculate Holiday Pay AWE Report 

This report aims to help you calculate an employee's holiday pay, which is typically based on 
their average weekly earnings. The report shows the different average weekly earnings calculated 
for each employee under the EU Working Time Directive (EU WTD) and under the UK Working 
Time Regulations (UK WTR), according to their normal working week.  

The EU WTD and UK WTR calculations return different values because they grant employees a 
different number of weeks annual leave, and include different earnings in the average earnings 
calculation. The EU WTD grants 4 weeks annual leave, whereas the UK WTR grants them 5.6 
weeks. 

Note: The earnings included in the EU WTD and UK WTR calculations are determined by the 
options provided in the Earnings definition (Company-Company Setup-Earnings-Additional 
Definition). This flexibility allows you to change the basis of the calculations to meet recent 
tribunal rulings, if required.  

The average weekly earnings calculation varies according to the employee's typical working 
week. Different rules apply to: 

 employees with normal fixed hours per week 

 employees with variable hours per week – for a worker with no normal working hours the 
average weekly pay is usually calculated as the average pay received over the previous 12 
weeks in which they were paid 

 employees who work shifts - for a worker who works shifts then the average weekly pay 
is calculated as the average number of hours worked in the previous 12 weeks at their 
average hourly rate. 

The report is run up to a chosen period in time, and you can choose the number of weeks 
(reference period) for which the average weekly earnings are calculated. This allows you to apply 
your own organisation's policy and also to investigate the implications of any tribunal rulings that 
apply a different period. 

Report parameters 

 Company or All 

 Pay group or All 

 Reference Period 

 Reference Period End 

 Employee or All 

 Results Set 

 Sort by Employee name, or Employee code  

 Sort order -  Asc or Desc 

ADP freedom  
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Copy Payslip Report 

The Copy Payslip report allows payroll professionals to view individual employee 
payslips for a given payrun. 

 

Report parameters 

 Payrun  

 Company 

 Pay Group 

 Employee 
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Example of Copy Payslip report 

 
Figure 1 - 7 – Copy Payslip report 
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Employee Earning/Deduction Goals & Limits report 

This report displays by payrun details of an employee’s earnings/deductions incorporating 
any annual goals/limits that may be associated. 

The report can be focused either by employee (i.e. listing by employee their 
earnings/deductions) or by earning/deduction (i.e. listing all employees receiving specific 
earnings/deductions). 

 

Report parameters 

 Payrun   

 Company or All 

 Pay Group or All 

 Earning or Deduction – Both, Earning or Deduction 

 Earning or All 

 Deduction or All 

 



Payroll Analysis Reports 

Example of Employee Earning/Deduction Goals & Limits report  

Figure 1 - 8 – 
Employee Earning/Deduction Goals & Limits report 

ADP freedom   Page 1 - 16 



Payroll Analysis Reports 

ADP freedom   Page 1 - 17 

GL Costing Detail by Payrun report 

This report contains employee level figures and provides information on costings by payrun, 
company and cost centre.  It will report differences if the total credits are not equal to the 
total debits or if the total employee cash earnings less the total employee deductions do not 
equal the net pay figure.  This information is suitable for keying in to a company general 
ledger. 

 

Report parameters 

 Payrun 

 Company or All 

 Pay group or All 

 Group by Pay Group, Cost Centre or None 

 Sort by Category or Account Number 
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Example of GL Costing Detail by Payrun report 

 
Figure 1 - 9 – GL Costing Detail by Payrun report
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GL Costing Detail by Period report 

This report contains employee level figures and provides information on costings by general 
ledger period, company and cost centre.  It will report differences if the total credits are not 
equal to the total debits or if the total employee cash earnings less the total employee 
deductions do not equal the net pay figure.  This information is suitable for keying in to a 
company general ledger. 

 

Report parameters 

 Year 

 Period 

 Company or All 

 Pay group or All 

 Group by Pay Group, Cost Centre or None 

 Sort by Category or Account Number 



Payroll Analysis Reports 

Example of GL Costing Detail by Period report 

 
Figure 1 - 10 – GL Costing Detail by Period report
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GL Costing Exceptions by Payrun report 

This report contains employee level figures and provides information on costing exceptions 
by payrun, company and cost centre. Exceptions include a company with an amount not 
associated with a GL code or employees without assigned primary positions.  This 
information indicates errors in the costing process that should be corrected before keying to a 
company general ledger. 

 

Report parameters 

 Payrun 

 Company or All 

 Pay group or All 

 Group by Pay Group, Cost Centre or None 

 Sort by Category or Account Number 



Payroll Analysis Reports 

Example of GL Costing Exceptions by Payrun report 

 
Figure 1 - 11 – GL Costing Exceptions by Payrun report
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GL Costing Exception by Period report 

This report provides information on costings by general ledger period, company and cost 
centre.  Exceptions include a company with an amount not associated with a GL code or 
employees without assigned primary positions.  This information indicates errors in the 
costing process that should be corrected before keying to a company general ledger. 

 

Report parameters 

 Year 

 Period 

 Company or All 

 Pay group or All 

 Group by Pay Group, Cost Centre or None 

 Sort by Category or Account Number
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Example of GL Costing Exception by Period report 

 
Figure 1 - 12 – GL Costing Exception by Period report
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GL Costing Summary by Payrun report 

This report summarises by GL code and provides information on costings by Payrun, 
company and cost centre.  It summarises differences such as total credits not equalling total 
debits and total employee earnings less total employee deductions not equalling the net pay 
figure.  This information is suitable for keying in to a company general ledger. 

 

Report parameters 

 Payrun 

 Company or All 

 Pay group or All 

 Group by Pay Group, Cost Centre or None 

 Sort by Category or Account Number 



Payroll Analysis Reports 

Example of GL Costing Summary by Payrun report  

 
Figure 1 - 13 – GL Costing Summary by Payrun report
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GL Costing Summary by Period report 

This report summarises by GL code and provides information on costings by general ledger 
period, company and cost centre.  It summarises differences such as total credits not 
equalling total debits and total employee earnings less total employee deductions not 
equalling the net pay figure.  This information is suitable for keying in to a company general 
ledger. 

 

Report parameters 

 Year 

 Period  

 Company or All 

 Pay group or All 

 Group by Pay Group, Cost Centre or None 

 Sort by Category or Account Number 



Payroll Analysis Reports 

Example of GL Costing Summary by Period report  

 
Figure 1 - 14 – GL Costing Summary by Period report
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Hours Paid Analysis report 

The Hours Paid Analysis report provides statistical analysis of hourly-related data.  This 
report will only list employees receiving payment as a result of an hourly rate calculation, 
i.e. hourly paid employees and employees receiving hourly paid enhancements. 

 

Report parameters 

 Payrun   

 Company or All 

 Pay group or All 

 Sort by None, Work Location, Business Unit, Cost Centre  

 Group order – Asc or Desc 

 Group by Employee or Earnings code 
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Example of Hours Paid Analysis report 

 
Figure 1 - 15 – Hours Paid Analysis report 
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Mid period rate changes 

 
Brief description: 
 
This report identifies where employee's rates of pay have changed in between payment 
periods. It can be run by date or by General Ledger period. Multiple pay runs can be selected 
from the drop-down list by holding the Ctrl key down and clicking on the required pay-runs. 
 

Who should run this report? 

 
Payroll should run this report.  
 
 

When should the report be run? 

 
Where rate changes have been implemented, payroll can run the report to ensure that the 
changes have been implemented for the relevant employees and can check that the resulting 
totals are as expected. 
 
 
Information includes: 
 

 Employee name 
 Person ID 
 Earning 
 Pay voucher rate 
 Rate effective at date 
 Pay amount 
 Initial formula  

 
(Note: If the formula has two levels, with the result from the first formula passed to the 
second formula for further calculation, and it is the rate of the second level that changes 
there will be two rows that show the same voucher rate.) 
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Payroll Control Book Period report 

This report provides a period on period comparison of regular earnings and deductions.  The 
report displays headcounts, impact of new starters, leavers, salary adjustments, maternity 
leave, payments in advance and other relevant information. 

 

Report parameters 

 Company or All 

 Pay group or All 

 Year 

 Period 

 Summary Reconciliation to Previous Period – Yes or No 

 Reconciliation of Payments – Yes or No 

 Reconciliation of Deductions – Yes or No 

 Reconciliation of Employer Contributions – Yes or No 



Payroll Analysis Reports 

Example of Payroll Control Book Period report  

 
Figure 1 - 16 – Payroll Control Book Period report
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Payroll Costing report 

This report provides statistical analysis of all payroll costs at summary level suitable for 
distribution internally. 

 

Report parameters 

 Payrun 

 Company or All 

 Pay group or All 

 Group by Cost Centre, Business Unit, Work Location or None 

 Group order – Asc or Desc 



Payroll Analysis Reports 

Example of Payroll Costing report 

 
Figure 1 - 17 – The Payroll Costing report 
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Payroll Costing by Period report 

This report provides statistical analysis of all payroll costs by selected tax periods. This 
report is suitable for distribution internally. 

 

Report parameters 

 Year 

 Tax month 

 Company or All 

 Pay group or All 



Payroll Analysis Reports 

Example of Payroll Costing by Period report  

 
 

Figure 1 - 18 – Payroll Costing  by Period report
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Payroll Register report 

This report provides detailed payslip information for all employees at post commit.  Pending 
items are included and displayed separately. 

 

Report parameters 

 Payrun   

 Company or All  

 Pay group or All 

 Group by Cost Centre, Business Unit, Work Location or None 

 Group order – Asc or Desc        

 Sort by Employee Name or Employee Code 

 Sort order – Asc or Desc          



Payroll Analysis Reports 

Example of Payroll Register report 

 
Figure 1 - 19 – Payroll Register report 
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Payrun Control Book Summary report 

The Payrun Control Book Summary report provides a summary of pay group results 
totals, showing payslip net pay, deductions, employers’ costs, disbursement key dates and 
HMRC payments. 

 

Report parameters 

 Report by – Payrun or GL 

 Date From/To 

 Payrun  

 Year 

 Period 

 Company or All 

 Pay group or All 

 Pay Element Summary – Yes or No 

 HMRC Payments – Yes or No 

 Amount Paid Analysis – Yes or No 
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Example of Payrun Control Book Summary report  

 
Figure 1 - 20 – Payrun Control Book Summary report
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Pending Items by Tax Year report 

The purpose of this report is to provide details of manual payment and reversal adjustments 
by tax year showing earnings/deductions type including the impact on year to date values at 
post commit stage of the payroll process. 

 

Report parameters 

 Payrun 

 Company or All 

 Pay group or All 

 Sort By –Employee Name, or Employee Code 

 Sort Order – Asc or Desc 
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Example of Pending Items by Tax Year report  

 

 

 

Figure 1 - 21 – Pending Items by Tax Year report
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Pending Items Final report 

The purpose of this report is to provide details of manual payment and reversal adjustments 
by employee showing earnings/deductions type including the impact on year to date values 
at post commit stage of the payroll process. 

 

Report parameters 

 Payrun 

 Company or All 

 Pay group or All 

 Sort By –Employee Name, or Employee Code 

 Sort Order – Asc or Desc 
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Example of Pending Items Final report  

 

 

Figure 1 - 22 – Pending Items Final report
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Starter and Leavers Review (Post-Commit) report 

This report provides a list of starters and leavers included in the payrun after the payrun has 
been committed.   

 

Report parameters 

 Payrun  

 Company or All 

 Pay Group or All 
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Example of Starter and Leavers Review (Post-Commit) report 

 
Figure 1 - 23 – Starter and Leavers Review (Post-Commit) report
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Payroll Analysis Reports 

Statement of Earnings Report 

The purpose of this report is to provide a breakdown of earnings for an employee from a 
specific tax year, including details of National Insurance and tax payments. 

Report parameters 

 Tax Year 

 Company or All 

 Pay group or All 

 Employee or All 
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Example of Statement of Earnings Report 
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Figure 1 - 24 – Statement of Earnings report 


	Content
	Chapter 1 – Payroll Analysis category reports
	Accumulations Beginning Balances report
	Report parameters
	Example of Accumulations Beginning Balances report

	Accumulations by Employee report
	Report parameters
	Example of Accumulations by Employee report

	Accumulations By Type report
	Report parameters
	Example of Accumulations By Type report

	Accumulator Adjustment Transactions by Tax Year
	Report parameters
	Example of Accumulator Adjustment Transactions by Tax Year report

	Accumulator Adjustment Transactions Final report
	Report parameters
	Example of Accumulator Adjustment Transactions Final report

	Audit Summary (Final) Financial Impact report
	Report parameters
	Example of Audit Summary (Final) Financial Impact report

	Backpay Payments Report
	Report parameters
	Example of Backpay Payments report

	Calculate Holiday Pay AWE Report
	Report parameters
	Example of Calculate Holiday Pay AWE report

	Copy Payslip Report
	Report parameters
	Example of Copy Payslip report

	Employee Earning/Deduction Goals & Limits report
	Report parameters
	Example of Employee Earning/Deduction Goals & Limits report 

	GL Costing Detail by Payrun report
	Report parameters
	Example of GL Costing Detail by Payrun report

	GL Costing Detail by Period report
	Report parameters
	Example of GL Costing Detail by Period report

	GL Costing Exceptions by Payrun report
	Report parameters
	Example of GL Costing Exceptions by Payrun report

	GL Costing Exception by Period report
	Report parameters
	Example of GL Costing Exception by Period report

	GL Costing Summary by Payrun report
	Report parameters
	Example of GL Costing Summary by Payrun report 

	GL Costing Summary by Period report
	Report parameters
	Example of GL Costing Summary by Period report 

	Hours Paid Analysis report
	Report parameters
	Example of Hours Paid Analysis report

	Mid period rate changes
	Who should run this report?
	When should the report be run?

	Payroll Control Book Period report
	Report parameters
	Example of Payroll Control Book Period report 

	Payroll Costing report
	Report parameters
	Example of Payroll Costing report

	Payroll Costing by Period report
	Report parameters
	Example of Payroll Costing by Period report 

	Payroll Register report
	Report parameters
	Example of Payroll Register report

	Payrun Control Book Summary report
	Report parameters
	Example of Payrun Control Book Summary report 

	Pending Items by Tax Year report
	Report parameters
	Example of Pending Items by Tax Year report 

	Pending Items Final report
	Report parameters
	Example of Pending Items Final report 

	Starter and Leavers Review (Post-Commit) report
	Report parameters
	Example of Starter and Leavers Review (Post-Commit) report

	Statement of Earnings Report
	Report parameters
	Example of Statement of Earnings Report



