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Pre-application Requirement Checklist 

Pre-application requests are strongly recommended on all major, complex or controversial, Subdivision, 
Development Permit and Land Use Amendment applications. For ease of reference, major 
developments will be considered to be anything with a Gross Floor Area of ≥ 500m2 and/or require 
approval by the Subdivision Approving Authority, Canmore Planning Commission (CPC) or Council.  
 
The intent of a Pre-application meeting is for an applicant to come in prior to developing detailed plans 
and investing significant funds into a project, so that the Town can: 

• Provide the high level expectations for the development of a particular site; 

• Identify any major issues within the proposal; 

• Identify any site constraints or requirements associated with the site; 

• Identify supplemental technical information and reports that will be required to accompany the 
formal application submission;  

• Answer any specific technical questions an applicant may have 
 
Pre-application requests must include the following information before being submitted to Planning and 
Development for review: 

 
Applicant’s contact information: 

• First and Last Name 

• Telephone or Mobile Number 

• Email Address 
 

Company the applicant is representing (when applicable) 
 
The legal description and municipal address for the property where the development is being 
proposed.   

 
A brief written description of the proposed development, the proposed uses as defined in the Land 
Use Bylaw (LUB), perceived major concerns and/or variances being requested. 

 
An itemized list of specific questions the applicant is seeking clarity/resolution on.    
 
Electronic Conceptual Site Plan (11x 17 size format preferred) 
*Please see the reverse side of this checklist for concept plan requirements.  
 
Where a Pre-application is for a land use amendment only, a site plan will not be required; unless, 
the proposed land use district is for a Direct Control (DC) district where the proposed use is tied to 
plan.   
 
A pre-application fee of $510.00 will be applicable for all major developments which require multi-
department reviews.    



LAST UPDATED: 
   JANUARY 2021 

 

CONCEPT PLAN REQUIREMENTS 
The following is to be indicated on the submitted pre-application site concept plan: 

 
Site property lines 
Total site area  
Approximate calculation of the proposed: 

• Density 

• Floor Area Ratio (FAR) 

• Gross Floor Area (GFA) 

• Parking  
Approximate building footprints and entrance locations 
Proposed uses and location of uses in buildings 
Proposed or existing driveway access  
Parking areas  
Adjacent streets are appropriately labelled 

 
 
*NOTE: Building elevation drawings are not required but are considered helpful if available.   

 


