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Meeting Held at:   Capital Region ESD 113 

 6005 Tyee Dr. SW 

 Tumwater, Olympia 

 

Attending: Aaren Purcell, Seattle (Chair); Claire Roukskinner, Vancouver; Julie Blecha, State 

Archives, Robin Hicks, Port Angeles 

 

Minutes: April meeting was cancelled because of Retention expert availability.  No minutes to 

approve. 

 

Records Management Committee – Strategy for next year:     

  

Given the significant changes adopted in the HR WASBO conference discussions around joint Payroll 

committee and HR Committee meetings with records management – bring your records /questions/new 

policies related to these revised records series.    Invite DRS to the joint payroll/records meeting.  Maybe 

have two Records Committee Meetings in person – but the others just using zoom – but focus on 

developing cohesiveness and raise awareness and interest in record keeping. 

Research other school districts – get a more consistent point of contract.  Over the summer dust off the 

list of contacts for each school district (from WASBO) and resend. 

New bill has provided/reestablished a grant program for local records – develop awareness about 

grants, support for modern record keeping/digital records/going paperless. 

Aaren will get with Claire to set up the schedule for next year and get the list of emails to send out 

asking for a contact for records management (HR/Payroll focus with grant program of going paperless) 

Pull copies of the WSDDA policy templates for HR (Personal Records) and any for payroll. 

Scheduled to be submitted to the Local Committee for approval at its Oct meeting. 

Retention Schedules: UPDATED DISCUSSION 

 Discipline SD51-05F-08   - what seemed to be missing was all the stuff (code of conduct 

violations) that happen before it rises to the level of discipline. Provided Julie with 

copies of discipline/attendance policies that address that.  Will also review the language 

for unfounded – discussed how long that needs to be kept. 

 

 Exceptional Misconduct – not sure why we’d need to keep it 6 years – and really no 

remedy once the student turns 21. 

 

 Court Orders Regarding Students (NEW) :  looks good.  
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 Student Identification Photos SD2012-070:  It was determined that this retention 

schedule should be eliminated.  Covered under FERPA – provided FERPA forms to Julie 

   

Student Work (NEW):  Includes assignments, projects, etc.  Retention recommended 

Store until graded and no longer needed.  Julie will review the community college 

schedules to confirm as they aren’t public records (by definition) – but to clarify should 

be stated that way.  Also excludes SD51-OE-02 and SD51-06E-01 – portfolios, evidence 

of mastery. 

Student Official Record SD51-05F-10:  They don’t want to consider at this time-not as 

high a priority – not sure of the historical value of student records for genealogical 

research  

Student Disciplinary Action Report SD51-01-50:  It was recommended that this be 

deleted it is covered under discipline record series. 

 

Next Meeting: The next (and final) meeting will be June 14th.  All meetings are from 9:30 a.m. to 12:00 

a.m.  at Capital Region ESD 113, 6005 Tyee Dr. SW, Tumwater, Olympia - There will be 

lunch afterwards on the water. 

 

Chair:  Aaren Purcell: alpurcell@seattleschools.org 

 

   


