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Workplace Inspection Checklist
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1. Fire

|| Are extinguishers available, tested
and in working order?

|| Are flammable or dangerous
substances locked away in secure
storage places?

|| Are fire exits obvious and
unobstructed?

2. Electrical

|| No broken plugs, sockets or switches
visible
| No frayed or damaged leads visible

|| Have all necessary services been
provided on site before work begins?

|| Have you also identified existing
services present on site (eg electric
cables or gas mains) and taken
effective steps, if necessary, to prevent
harm from them?

[ | Is the supply isolated from earth
with a voltage between phase and
earth conductors not exceeding 230
volts?

| | Are electrical extension cords
connected to powertools using a
Residual Current Device (RCD) or
Isolating Transformer?

|| Are tools and equipment checked by
users, visually examined on site and
regularly inspected and tested by a
competent person?

|| Have hidden electricity cables and
other services been located (eg with
a locator and plans) and marked, and
have you taken precautions for safe
working?
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|| Where there are overhead lines,
has the electricity supply been turned
off, or have other precautions been
taken, such as providing ‘goal posts’ or
taped markers?

|| There is adequate illumination in
working areas
|| Emergency lighting is operational

3. Site

|| Can everyone get to and from their
place of work safely - and work there
safely?

|| Are access routes in good condition
and clearly signposted?

|| Any oil or grease on key walk ways
or routes?

|| Is the worksite fenced off from the
public?

|| Do roadworks have barriers around
them and are the barriers lit?

|| Is everyone protected from falling
material?

|| Is clear signage present to warn
people of danger (eg ‘Keep out’,
‘Asbestos removal in progress’)?

|| Are bins located at suitable points,
not overflowing and emptied
regularly?

|| Are bricks, wood and all other
materials stored in a safe manner?

|| Are pallets are in good condition?
(no broken wood)

|| Are all chemicals stored safely
and labelled accordingly?

4. First Aid

| | Easy access to first aid kits

|| Allemployees are aware of location
of first aid kits

|| At least one worker on site with
current Senior First Aid cert

5. WHS Information

|| "Staff only" or "Restricted area" signs
are displayed in relevant areas

|| "Report that Hazard" poster displayed

| | Safety noticeboard is available and
up to date

|| Incident report form available
|| Hazard report forms available

Additional comments
or actions required:
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