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FACULTY / OTHER AREA (FOA) INFORMATION 
Date: __________

	Building: 


	FOA: 
	Location: 


INSPECTED BY:

	Supervisor: (name and signature)


	OHS Management Rep: (name and signature)
	Employee HSR: (name and signature)


	ELEMENT
	Y/N/NA
	COMMENTS / HAZARDS

	Y = Up to standard (adequate), N = Below standard (action required), NA = Not Applicable

	1 
LAYOUT 
	
	

	1.1 
Room is tidy 
	
	

	1.2 
Adequate storage area provided 
	
	

	1.3 
Floor is free of obstructions and not-slippery
	
	

	1.4
The room can be safely accessed (doors, ladders etc)
	
	

	1.5 
Any opening in the floor are guarded or covered 
	
	

	1.6 
Aisles are sufficiently wide for easy movement
	
	

	1.7 
Walkways clearly marked and guarded if necessary 
	
	

	Actions: (include person responsible and target completion date)



	2 
ENVIRONMENT 
	
	

	2.1 
Lighting is adequate 
	
	

	2.2 
Lighting covers and fittings are secure 
	
	

	2.3 
Noise level is adequately controlled or hearing protection provided
	
	

	2.4 
Ventilation is adequate 
	
	

	Actions: (include person responsible and target completion date)



	3 
EMERGENCY PROCEDURES 
	
	

	3.1 
Extinguisher of appropriate type easily accessible
	
	

	3.2 
Tag on extinguisher has been checked in the last 6 months
	
	

	3.3 
Alarm can be heard in the area (if applicable) 
	
	

	3.4 
Escape routes are clear 
	
	

	3.5
Emergency and hazard signage is clearly visible
	
	

	3.6 
Access to the room is controlled (by permit)
	
	

	3.7
Communication can occur in an emergency
	
	

	Actions: (include person responsible and target completion date)



	4 
GENERAL PLANTROOM 
	
	

	4.1 
Warning and safety signage in good condition
	
	

	4.2 
Procedure, plant and equipment manuals are current and available
	
	

	4.3 
Plantroom free of food and drink 
	
	

	4.3 
Plantroom is secure and kept locked 
	
	

	Actions: (include person responsible and target completion date)



	5 
PLANT AND EQUIPMENT 
	
	

	5.1 
Area around plant clean 
	
	

	5.2 
Access to plant is clear 
	
	

	5.3 
Safe working instructions available and used
	
	

	5.4 
Plant and equipment maintained and in good condition
	
	

	5.5 
Emergency stops are working 
	
	

	5.6 
Plant guarding in place 
	
	

	5.7 
No sharp edges protruding into aisles or walkways 
	
	

	5.8 
Excessive force is not required to operate the plant or controls 
	
	

	5.8
Work postures for maintenance staff are not constrained or awkward.
	
	

	5.9
Do maintenance staff need to over-reach, stretch, lift, carry or bend in such a way that it may cause body strain?
	
	

	5.10
Risks associated with the plant when it is not in use or when undergoing maintenance have been addressed.
	
	

	5.11
Controls are suitably identified and conveniently located.
	
	

	Actions: (include person responsible and target completion date)




	Other Comments:




	General Recommendations:




