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Introduction 

The City of Beaumont (City) is seeking proposals for professional services from qualified 
firms (Consultant) interested in the Architecture Design for the City Hall Renovation for the 
City of Beaumont.   

All services provided by the Consultant shall be performed by individuals who meet the 
qualifications, education, and certification/licensing requirements for the position. The 
successful Consultant shall also have the resources to provide cost effective and timely 
services to the City.  

Qualified firms that submit a proposal will be evaluated in accordance with the 
requirements defined within this RFP. Upon successful negotiations with the City, the 
selected firm will provide professional services for the Architecture Design as described in 
this RFP.  

Background 

The City of Beaumont was incorporated in November 1912.  The City is located in the 
western portion of Riverside County and is bounded on the west by Calimesa and 
unincorporated areas, on the north by the unincorporated County areas (Cherry Valley), on 
the south by unincorporated County areas and the City of San Jacinto, and on the east by the 
City of Banning. The land area within the City’s boundaries is approximately 26 square 
miles.   

Scope of Services 

The Scope of Services for the Architecture Design for the City Hall Renovation is attached 

as Exhibit B.  

Additional Responsibilities 

The Consultant shall be responsible for completing the specified services in accordance 

with the City’s Professional Services Agreement (Exhibit A).  

Term 

The term of the agreement shall be determined upon need of services and consistent with 

the City’s policies. The initial period of the contract is for three years, with two one-year 

extensions as approved by City Council, subject to agreement terms and the Beaumont 

Municipal Code. 
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Proposal Requirements 

The proposal shall clearly address all of the information requested herein.  To achieve a 

uniform review process and obtain the maximum degree of comparability, it is required 

that proposals be organized and contain all information as specified below. 

A. Cover Letter:  Maximum of two pages serving as an Executive Summary which shall

include an understanding of the scope of services.  The RFP shall be transmitted with

a cover letter that must be signed by an official authorized to bind the consultant

contractually.  That letter accompanying the RFP shall also provide the name, title,

address, and telephone number of individuals with the authority to negotiate and

contractually bind the consultant.  The cover letter constitutes certification by the

consultant, under penalty of perjury, that the consultant complies with

nondiscrimination requirements of the State and Federal Government.  An unsigned

proposal or one signed by an individual unauthorized to bind the consultant may be

rejected.

B. Introduction/Information: Introduction of the service proposal, including a

statement of understanding for the types of services contemplated.  Provide a

discussion on how the objectives of the scope of services will be accomplished.

Provide the name of the firm submitting the proposal, its mailing address, telephone

number, and the name of the individual to contact if further information is required.

Any participating firms and proposed sub-consultants shall be identified and

included in the proposal (all sub-consultants must be approved by City prior to

signing the agreement with City).

C. Firm’s Approach: The firm’s approach to delivering the scope of services.  Provide a

description of the firm’s approach to communicating effectively with City staff and

officials, other jurisdictional stakeholders, and the public, to facilitate successful

delivery of assigned tasks.

D. Firm Profile:  Provide a description of the firm, including number of professional

personnel, years in business, office location(s), organizational structure (e.g.,

corporation, partnership, sole practitioner, etc.), areas of expertise, etc.

E. Resumes:  Resumes of the Consultant Team.

F. Key Personnel:  Provide a summary description of the key personnel, their roles and

responsibilities, and their relevant experience.  The proposal must name a project
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manager.  

G. References:  Three to five references to include: name, address, contact person and

phone number of the company, length of time services were provided, and a

description of the services provided.

H. Scope of Services: Provide a description of the tasks, sub-tasks, and deliverables that

will be provided.  The Scope of Services should be presented with a timeline in a

logical format.

I. Cost:  Cost proposal (including hourly rate) shall be submitted in a separate sealed

envelope.  This should include a not to exceed fee amount and fee schedule for

services and hourly billable costs.

J. Additional Information:  Any other information which should be considered, such as

any special services or customer service philosophy which define your firm’s

practice.

K. Insurance Requirements:  The firm will be required to have professional liability

insurance in accordance with the Professional Services Agreement attached.

Submittal 

Five (5) bound copies, one (1) unbound copy and one (1) color digital PDF copy of the 

proposal must be submitted no later than 12:00pm, Tuesday, June 1, 2021.  Postmarks and 

faxes are not acceptable.  Proposal must be titled “RFP for Professional Services for the 

Architecture Design for the City Hall Renovation”. Proposals for this RFP shall be directed 

in writing to: 

Kristine Day, Assistant City Manager 
City of Beaumont 

550 E. 6th Street, Beaumont, CA 92223 
kday@beaumontca.gov 

and 

Jeff Hart, Director of Public Works 
City of Beaumont 

550 E. 6th Street, Beaumont, CA 92223 
jhart@beaumontca.gov 

No postmarked proposals will be accepted.  Once submitted, proposals, including the 

mailto:kday@beaumontca.gov
mailto:jhart@beaumontca.gov
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composition of the consulting staff, cannot be altered without prior written consent of the 

City. 

All costs associated with preparation of any proposal shall be the sole responsibility of the 

proposer.  Each proposal shall be limited to a maximum of 30 pages (not including 

resumes), using minimum 12-point font size.  Electronic copies of the proposal will not be 

accepted. 

*DUE DATE FOR REQUESTS FOR CLARIFICATIONS (RFC) IS May 21, 2021 AT 12:00
PM. 

All RFC’s and responses will be posted on Public Purchase within one week of the RFC due 

date. 

Timetable for reviewing and evaluating proposals: 

1. RFP Release May 10, 2021 

2. RFC Due May 21, 2021 @ 12:00pm 

3. Proposal Due Date June 1, 2021 @ 12:00pm 

4. Interviews June 2021 

5. Award Date July 2021 

Confidentiality 

Prior to the proposal submittal deadline, all proposals will be designated confidential to the 

extent permitted by the California Public Records Act.  After the proposal submittal 

deadline, all responses will be regarded as public record and will be subject to review by 

the public.  Any language purported to render confidential all or portions of the proposals 

will be regarded as non-effective and will be disregarded. 

Amendments to Request for Proposals 

The City reserves the right to amend the RFP by addendum prior to the final proposal 

submittal date. 

Non-Commitment to City 

The City reserves the right to reject any and all proposals and to waive informalities and 

minor irregularities in any proposal reviewed.  The City may reject any proposal that does 

not conform to the instructions provided in this RFP.  Additionally, the City reserves the 

right to negotiate all final terms and conditions of any proposal received before entering 

into final contract. 
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Conflict of Interest 

The Consultant shall disclose any personal or professional financial, business, or other 

relationships with the City that may have an impact on the outcome of this contract or any 

resulting project.  The consultant shall also list current clients who may have a financial 

interest in the outcome of this contract. 

Proposal Evaluation/Selection 

The City intends to engage the most qualified consultant available that demonstrates a 

thorough understanding of the City’s needs.  City staff will use the following criteria to 

evaluate the proposals: 

Criteria Points 

Project Approach, Work Plan, and Duration 30 

Project Team Organization and Qualifications 25 

Related Experience and Past Projects 25 

References 10 

Proposed Fee 10 

Total 100 

The City may request a qualification interview with the highest ranked consultant(s) prior 

to determining the final ranking.  This selection will be conducted according to the City’s 

adopted procedures.  The City reserves the right to reject any and all proposals. 

Exhibits 

A. Sample Professional Services Agreement

B. Scope of Services

- - - - - END OF REQUEST FOR PROPOSAL - - - - -

EXHIBITS TO FOLLOW 
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EXHIBIT A 
Sample Professional Services Agreement 
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EXHIBIT B 
Scope of Services 


