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This is a generic template for Capstone Proposals that must be submitted to the Capstone Review 
Committee and approved before projects can proceed.   
 
Please write the proposal as a single coherent narrative. Please do not use outline form. You do not 
have to specifically answer each individual question separately (particularly if they are not relevant to 
your project); instead focus on ensuring that the themes and content covered by the questions are 
addressed in a general manner. 
 
Please see the content outlines for specific project types listed in Table 2 of this handbook and Appendix 
F for a list of other sections that might be relevant to include in the proposal. 
 
1. Project Title 

 
2. Advisor Information 

a. Name and contact information for the Faculty Advisor 
b. Name and contact information for site or agency mentor, if applicable 

 
3. Project Summary (300 words) 

a. Summarize all the central elements of the project.  
 
4. Project Description (1000 words) 

a. Goals and Objectives 
1. What are the objectives of the project? What do you hope to accomplish?  
2. What will be the product(s) of this project (e.g., an evaluation report, a policy 

analysis, research findings)? 
3. How will this benefit community members, or the research community or target 

audience? 
 

b. Problem Statement 
1. Why does the project need to be done and what will be its relevance? 

1. What is the problem you are addressing?  
2. What is the magnitude, frequency, affected geographical areas, ethnic and 

gender considerations, etc. of the problem? 
3. What are the findings of the most relevant studies published on the 

subject?  Summarize the state of the knowledge on the subject area and 
motivate the need for this particular study by clearly stating gaps in 
knowledge. 

2. For policy analysis and evaluation projects: Who are the stakeholders interested 
in this project, and what are their interests? 

3. For evaluation projects: How does this project fit with the needs and mission of 
the community or agency where you will be working? 
 

c. Study Design & Methods 
1. What study design and methods (generally) will you use?  
2. Include information on the type of study, the source of data and the target 

population or the sampling frame, inclusion and exclusion criteria, and the 
expected duration of the study. 
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3. For policy analysis projects, describe your evaluation criteria here. For systematic 

reviews describe your criteria for inclusion, search strategy, and plan for assessing 
mythological quality 

4. Describe any interventions and procedures such as providing training, carrying 
out interviews that will be conducted as a part of the project. 

5. Describe any statistical or qualitative methods that you will be using to analyze 
data. Justify any complex or alternative estimation approaches that you use. If 
applicable, justify sample size selected, power of the study, level of significance to 
be used 

6. If applicable, discuss how data will be stored and managed 
7. If applicable, discuss any software that you will use to analyze your data 
8. Provide drafts of any tools used for data collection e.g., surveys, focus group 

guides. 
 

d. Timeline 
1. Provide a timeline for the project work, including the following tasks: 

1. Human Subjects (IRB) approval if required 
2. Conduct of project (this should involve many steps) 
3. Analysis/reflection of project findings 
4. Write-up of project results (include time-frame for several drafts) 

 
5. Ethical/Safety Considerations (500 words) 

a. Document the issues around project risks and benefits to participants that are likely to raise 
ethical concerns.  

b. Describe how study participants are protected from potential risks or harm that could be 
caused by the project.  

c. Discuss any particularly vulnerable populations implicated in the study 
d. Discuss the use of data management, recruitment and project staff training procedures 

mitigate the risks of any potential confidentiality breeches 
e. Describe how the investigator(s) plan to obtain informed consent from the research 

participants (the informed consent process). 
 
6. Significance of the Study (300 words) 

a. Indicate how the study will contribute to advancement of knowledge in the topic area. 
 

7. References (of literature cited in preceding sections) 
a. Provide references for literature cited in the previous sections. 
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