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VALIDATION DOCUMENTATION
SCRUTINY REPORT

	School
	

	Course/Programme
	

	Event Date
	

	Date Documents Received
	

	Documentation Scrutineer
	


	The summary section can be used to identify any major areas of concern or overview the validation documentation.

	

	This report should be sent to the Assistant Chief Academic Officer, appropriate Head of School and Course/Programme Development Leader. The report should be sent to DELTA too, if there are any concerns that relate to pedagogy etc.


	Portfolio of documents

	Aspect
	Comments

	· Portfolio to include the documents listed in the headings below, namely:

· Cover sheet

· Contents page

· Contextual Overview
(A combined template is available for the above three items)

· Course Specification (CAD and SLE reports)
· Module Descriptors

· Documents to be comb bound together as one document (paper copy)
· Paper and/or pdf copy to be double sided with the contents page and each separate document to start as a right facing page
· Learning Mapping Outcomes
	

	Cover sheet 

	Aspect
	Comments

	· Crest and title of University

· Name of award

· Name of document (e.g. Validation documents)

· Date of Validation

· Name of School
	

	CONTENTS PAGE 

	Aspect
	Comments

	List of each document included in the portfolio of validation documents [refer portfolio of documents section above].
Module Descriptors to be listed in numerical order in the contents and presented in numerical order in the portfolio.
University charity strapline, centred footer, Verdana font, point 8.

	

	CONTEXTUAL Overview

	Aspect
	Comments

	1.
General Presentation

· Standard paragraph included

· Verdana font, point size 10 (headings point size 10)

· All margins 1” or 2.54cm

· Text justification/headings/paragraph alignment

· Page numbering, (only if the document exceeds two sides) centred footer, Arabic, point size 8

· University charity strapline, centred footer, Verdana font, point 8

· Typographical errors/spell check

· Gender neutrality

· Student(s) terminology

· Title accurate and ‘in’ not included

· Consistent use of ‘course’ or ‘programme’
	

	2. Document content to include:
	

	· Introductory statement
	

	· Context/rationale
	

	· Reference to the University’s strategy
	

	· Specific support needs, in particular any resource implications. (Resource implications are covered in sections 5 and 6 of the Course Development Proposal Proforma)
	


	COURSE SPECIFICATION

	This volume of documentation will be checked by the Documentation Scrutineer against the Writing Guide. Areas where the documentation does not meet the Writing Guide specification will be highlighted. The full Course Information Database (CID) entry will be reviewed, not just the text, which appears in the Course Specification.

	Aspect
	Comments

	1.
General Presentation
	

	· Produced in Course Information Database to standard University specification
	

	· Double sided copies
	

	· Typographical errors/spell check
	

	· Gender neutrality
	

	· Written in third person singular and present tense
	

	· Title accurate and ‘in’ not included
	

	· Consistent use of ‘course’ or ‘programme’


	

	Core Award Data Report (the section numbers relate to the numbered tabs in CID)

	1. Core Award Data
	

	· Awarding Institution
	

	· Institution of Delivery
	

	· Award Type
	

	· Modes of Study
	

	· School
	

	· Examiner(s)
	

	2. Professional, Statutory and Regulatory Body (PSRB)

· PSRB Accreditation or Recognition 

· PSRB Home Page

· PSRB – Date of Last Visit

· PSRB – Outcome of Accreditation Visit

· PSRB – Period of Accreditation

· PSRB – Date of Re-approval Event
PSRB information must comply with Key Information Set requirements.
	

	3. Exit Awards
	

	4. Duration of Course
	

	5. Course Information 
	

	· Course Information: Language of Study
	

	· Course Information: Language of Study
	

	· Course Information: UCAS Code
	

	· Course Information: Principal JACS Code
	

	· Course Information: JACS Code
	

	· Course Information: JACS Code suppressed
	

	· Course Information: Relevant QAA Subject Group
	

	· Course Information: Course Dates: Course Start (Go Live) Date
	

	· Course Information: Course Dates: Actual Date of First Intake 
	

	· Course Information: Course Dates: Original Validation Date
	

	· Course Information: Course Dates: Course Cessated
	

	· Course Information: Course Dates: Date of Final Cohort
	

	· Course Information: Course Dates: Archive Date
	

	6. Introduction to the Course
	

	7. Educational Aims of the Course
	

	8. Learning Outcomes
	

	9. Distinctive Features of the Course
	

	10. What the Course Involves
	

	11. Placement/Professional Experience
	

	12. Opportunities for Further Study
	

	13. External and Internal Indicators of Quality and Standards
	

	14. Academic Regulations
	

	15. Qualifications for Entry
	

	16. Alternative Qualifications for Entry
	

	17. Interview Procedures
	

	18. Equality and Diversity
	

	19. Sources of Further Information
	

	20. Course Structure Diagram
	

	Student Learning Experience Report (the section numbers relate to the numbered tabs in CID)

	1. The Student Learning Experience
	

	2. Teaching and Learning Strategy
	

	3. Assessment
	

	4. Support for Teaching, Learning and Assessment
	

	5. Monitoring of Quality and Standards
	

	6.  Exit Award Learning Outcomes
	

	7. Feedback from Students
	

	Structure Editor

	Detailed Course Structure
Note that the correct version number of modules should be selected.
	


	Module Descriptors

	Aspect
	Comments

	1.
General Presentation
	

	· Produced in Module Database to standard University specification
	

	· Typographical errors/spell check
	

	· Gender neutrality
	

	· Student(s) terminology
	

	· Consistent use of ‘course’ or ‘programme’
	

	Module Descriptors (printed from Module Database) 
	


	LEARNING OUTCOMES MAPPING

	Aspect
	Comments

	· Produced in standard University template
	

	· Typographical errors/spell check
	

	· Consistent use of ‘course’ or ‘programme’
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