SAMPLE COVER LETTER FOR P2P EVALUATION QUESTIONNAIRE

Put on your office letterhead stationary

Date

Dear Parent,


You have been selected to participate in a study of new parents who received the Preparing to Parent newsletters.  The results of the evaluation will be used to improve the quality of this program.


Who is conducting the study?  The University of Wisconsin-Extension XXX County is doing the study, with the cooperation of your local health care provider.


Do I have to participate?  No, of course not.  Your participation is completely voluntary.  But we hope you will.  Your answers will help us make decisions about how best to serve expectant or new parents, like yourself.  Completion of this questionnaire implies your consent to participate.


How long will this take?  This questionnaire only takes about 5 to 10 minutes to complete.


Who will see my answers?  Only the research staff.  Your answers will be strictly confidential.  We don’t even ask for your name.


OK, what do I do?  Fill in the questionnaire as quickly and honestly as you can.  Hand it back to us in a sealed envelope, or send it back to us in the stamped envelope.


We truly appreciate your help!  Thank you!

Cordially Yours,

Your name

Your title

Your phone number

If you have any questions about this study please contact:

   Dave Riley, Associate Dean of Outreach & Extension, School of Human Ecology, UW-Madison/Extension (608) 262-3314 or
   Carol Ostergren, Outreach Specialist, School of Human Ecology, UW-Madison/Extension (608) 256-8868

