Sample Cover Letter #1
July 1, 2008

Principal Skinner

Springfield Middle School

123 Main Street

Austin, TX 78701

Dear Mr. Skinner, 

Enclosed you will find my résumé and application materials for the Special Education teaching position that is currently open at Springfield Middle School. I recently completed my B.S. in Applied Learning and Development from the University of Texas at Austin and last month received my Special Education (All Level) Texas Teacher Certification. I completed my student teaching in your school district. It was an ideal learning experience and I appreciated both the professionalism and integrity of the teachers with whom I worked.

During my student teaching and field experience, I worked with students at the elementary, middle and high school levels. This included providing individual, small group and whole class instruction to students with learning disabilities, emotional disturbances, and multiple disabilities. I value individuality, and strive to meet the needs of each student. To accomplish this, I use a variety of hands-on activities and different teaching strategies to accommodate diverse learning styles. I also recognize the importance of trust, and successfully established relationships with students that resulted in a safe and comfortable, yet challenging, learning environment. Additionally, over the last 2 years I have worked with youth, ages 6-16, in a local summer recreation program. I gained valuable group management skills and developed positive relationships with the youth in this program.

After reviewing the requirements for the Special Education Teacher position, I feel confident that I have the experience, positive outlook and professionalism needed in order to serve Springfield Middle School. Thank you for taking the time to review my résumé and consider my application. 

Sincerely, 

Jane Keener
Jane Keener

Enclosures:


1. Résumé 

2. Application




































































