ORD-3307
AN ORDINANCE TO AMEND SECTIONS 2-84 AND 2-119 OF THE CITY CODE PERTAINING TO ANNUAL, PERSONAL AND SICK LEAVE 
SECTIONS AMENDED:  § 2-84 AND 2-119
BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF VIRGINIA BEACH, VIRGINIA:


That Sections 2-84 and 2-119 of the Code of the City of Virginia Beach, Virginia, are hereby amended and reordained to read as follows:

Sec. 2-84. Annual and personal leave—Schedule of earning.

With the exception of employees of the school board, a All full-time City of Virginia Beach employees hired before January 1, 2014 who have not opted to participate in the hybrid retirement plan, all employees eligible to receive enhanced retirement benefits in hazardous duty positions, all employees hired on or after January 1, 2014 with Virginia Retirement System creditable service, and all part-time employees hired prior to July 1, 1996, shall earn annual leave and, with supervisory approval, may utilize annual leave upon accrual as follows: 

(1)
All full-time employees or appointees who work thirty-seven and one-half (37½) forty (40) or more hours per workweek, excluding firefighters assigned to fifty-six (56) hours per workweek positions, shall be credited with: 

(a)
Eight (8) hours per month for each month of employment for employees having accrued the equivalent of less than five (5) years of full-time employment. 

(b)
Ten (10) hours per month for each month of employment for employees having accrued the equivalent of five (5) or more years, but less than ten (10) years, of full-time employment. 

(c)
Twelve (12) hours per month for each month of employment for employees having accrued the equivalent of ten (10) or more years, but less than fifteen (15) years, of full-time employment. 

(d)
Fourteen (14) hours per month for each month of employment for employees having accrued the equivalent of fifteen (15) or more years, but less than twenty (20) years, of full-time employment. 

(e)
Sixteen (16) hours per month for each month of employment for employees having accrued the equivalent of twenty (20) or more years of full-time employment. 

(2)
All firefighters assigned to 56-hour-per-workweek positions shall be credited with:

(a)
Eleven and two-tenths (11.2) hours per month for each month of employment for employees having accrued the equivalent of less than five (5) years of full-time employment. 

(b)
Fourteen (14) hours per month for each month of employment for employees having accrued the equivalent of five (5) or more years, but less than ten (10) years, of full-time employment. 

(c)
Sixteen and eight-tenths (16.8) hours per month for each month of employment for employees having accrued the equivalent of ten (10) or more years, but less than fifteen (15) years, of full-time employment. 

(d)
Nineteen and six-tenths (19.6) hours per month for each month of employment for employees having accrued the equivalent of fifteen (15) or more years, but less than twenty (20) years, of full-time employment. 

(e)
Twenty-two and four-tenths (22.4) hours per month for each month of employment for employees having accrued the equivalent of twenty (20) years or more of full-time employment. 

(3)
Part-time employees employed prior to July 1, 1996, shall continue to be credited with annual leave on a basis proportionate to that awarded full-time employees as set forth in subsection (1) above. Part-time employees employed on or after July 1, 1996, will accrue a maximum of eight (8) hours of personal leave per month prorated based on the number of hours worked; provided, however, that the provisions of subsection (1) above shall not be applicable to part-time employees. Part-time employees who have worked the equivalent of six (6) calendar months may utilize accrued personal leave, with supervisory approval. 

(4)
Records shall be kept within each department of the annual leave accumulated and taken by each employee within such department; and at the end of each calendar month, a leave report shall be submitted to the department of human resources. 

(5)
Under no circumstances shall annual leave be granted in advance of its accrual or paid in lump sum except upon termination of employment. 

(6)
When an employee is in a nonpay status for portions of a calendar month, then annual leave accrual for such month shall be reduced accordingly by the director of human resources to reflect the employee's nonpay status.

(7)
All full-time City of Virginia Beach employees hired on or after January 1, 2014, with the exception of employees eligible for enhanced retirement benefits in hazardous duty positions and employees hired with Virginia Retirement Service creditable service, and employees hired before January 1, 2014 who have opted to participate in the hybrid retirement plan, shall receive paid time off in lieu of annual leave as set forth in the applicable City of Virginia Beach Human Resources policy.  Any and all future changes to paid time off shall be subject to City Council approval.

. . . . 

Sec. 2-119. Sick leave.

(a)
Sick leave shall be defined as leave with pay granted to an employee during periods of personal illness, temporary disability (including maternity), medically required confinement, and medical and dental office appointments. 

(b)
All full-time City of Virginia Beach merit (including probational) employees and appointees hired prior to January 1, 2014 who have not opted to participate in the hybrid retirement plan, all employees eligible to receive enhanced retirement benefits in hazardous duty positions, and employees hired on or after January 1, 2014 who have Virginia Retirement System creditable service shall be eligible to receive sick leave based on the following provisions: 

(1)
Sick leave shall be credited at the rate of eight (8) hours per month of employment with the city. A proportionate number of hours shall be awarded for a partial month's work. Employees shall be allowed to accrue an unlimited number of sick leave hours. 

(2)
The department head may at any time require the employee to provide written medical documentation of his illness.

(3)
All employees eligible to accrue sick leave who were employed prior to the effective date of this section shall begin the sick leave system with a "beginning balance" of available sick leave hours. 

(4)
An employee's "beginning balance" shall be determined by subtracting the hours of sick leave used by such employee prior to the effective date of this section from those hours which would have been earned under the provisions of this section had it been in effect since January 1, 1963. In the event that records which are necessary to compute an employee's "beginning balance" are unavailable, it shall be assumed that each employee earned four (4) hours of sick leave for every month that said record are unavailable. 

(5)
The "beginning balance" of sick leave hours available for use by an employee as of the effective date hereof shall be noted in the employee's personnel file. However, those employees with a negative "beginning balance" shall begin with a balance of zero sick leave hours. 

(6)
Firefighters assigned to fifty-six (56) hour per workweek positions shall be credited with sick leave at a rate of eleven and two-tenths (11.2) hours per month. 

(7)
An employee's sick leave balance shall revert to a zero balance upon the change in number of hours from full-time status to part-time status. 

(8)
Employees in an approved extended sick leave status (more than five (5) working days) on January 1, 1986, shall remain under the provisions of the city's current sick leave policy until their return to work. Upon the employee's return to work, his or her beginning sick leave balance would be calculated as specified in paragraph (4) above. 

(c)
Part-time employees shall not be eligible to receive sick leave.  
(d)
All City of Virginia Beach full-time employees hired on or after January 1, 2014 with the exception of employees eligible for enhanced retirement benefits in hazardous duty positions and who are hired with Virginia Retirement System creditable service, and all full-time employees hired after January 1, 2014, and full-time employees hired before January 1, 2014 who have opted to participate in the hybrid retirement plan, shall not be eligible to receive sick leave and shall receive paid time off in lieu of sick leave as set forth in the applicable City of Virginia Beach Human Resources policy. Any and all future changes to paid time off shall be subject to City Council approval.  

Adopted by the City Council of the City of Virginia Beach, Virginia, on this 22nd day of October, 2013.

