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VILLAGE OF LIBERTYVILLE 

REQUEST FOR PROPOSALS 

HVAC PREVENTATIVE MAINTENANCE ON VARIOUS BUILDINGS 

 

OWNER:    

Village of Libertyville  

200 East Cook Avenue  

Libertyville, Illinois 60048-2090 

 

Owner will receive sealed proposals for the Work generally described as follows: 

 

HVAC PREVENTATIVE MAINTENANCE ON VARIOUS BUILDINGS 

 

Village of Libertyville 

Department of Public Works 

200 East Cook Avenue 

Libertyville, Illinois 60048-2090 

Attention:  

 

Sealed bids are due by and will be publicly opened on March 20th at 2020 at 10:00 A.M. at 200 

E. Cook Avenue, Libertyville, Illinois 60048.  

 

Non-Mandatory Pre-bid walk thru of sites on March 13th at 10:30 A.M. Meet at 200 E. Cook 

Avenue, Libertyville, Illinois 60048   

 

Any questions relating to the bid specifications, contact Facilities Manager Dan Juarez at  

djuarez@libertyville.com 

 

INSTRUCTIONS TO BIDDERS 

 

Preparation of Proposals  

All proposals for the Work shall be made only on the blank price proposal form attached to this 

Request for Bids and shall be complete with a price for each and every phase of work as well as a 

total lump sum price.  All proposals must be signed by an authorized official.  Proposals that contain 

omissions, erasures, alterations, or additions not called for, conditional or alternate bids unless called 

for, or that contain irregularities of any kind may be rejected. Please review all document materials 

before determining price proposal. 

Clarifications  

Owner reserves the right to make clarifications, corrections, or changes in this Request for Contract 

at any time prior to the time proposals are opened.  All bidders or prospective bidders will be informed 

of said clarifications, corrections, or changes. 

Delivery of Proposals    

Each proposal shall be submitted in a sealed envelope plainly marked with the title of the contract 

and the bidder’s full legal name and shall be addressed and delivered to the place and before the time 

set forth above.  Proposals may be delivered by mail or in person.  Proposals received after the time 

specified above will be returned unopened. 

mailto:djuarez@libertyville.com
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Opening of Proposals  

Proposals will be publicly opened and read at the time and place specified above.  Bidders, their 

authorized agents, and interested parties are invited to be present. 

Withdrawal of Proposals   

No proposal shall be withdrawn for a period of 90 days after the opening of any proposal. 

Rejection of Bids 

Proposals that are not submitted on the proposal price form or that are not prepared in accordance 

with these Instructions to Bidders may be rejected.  If not rejected, Owner may demand correction of 

any deficiency and accept the deficiently prepared proposal upon compliance with these Instructions 

to Bidders. 

Acceptance of Proposals   

Proposals submitted are offers only and the decision to accept or reject is a function of quality, 

reliability, capability, reputation, and expertise of the bidders. 

Owner reserves the right to accept the proposal that is, in its judgment, the best and most favorable to 

the interests of Owner and to the public; to reject the low price proposal; to accept any item of any 

proposal; to reject any and all proposals; and to waive irregularities and informalities in any proposal 

submitted or in the request for proposal process; provided, however, the waiver of any prior defect or 

informality shall not be considered a waiver of any future or similar defect or informality. Bidders 

should not rely upon, or anticipate, such waivers in submitting their proposal. 

Upon acceptance of the successful Bidder's proposal by Owner, the successful Bidder's proposal, 

together with Owner's notification of acceptance in the form attached to this Request for Proposals, 

shall become the contract for the Work. 

Any potential bidders for this project must be at the pre-bid meeting and any bid received by the 

Village of Libertyville by a bidder who failed to attend the pre-bid meeting will be returned unopened 

to the bidder. Any questions relating to the bid drawings and specifications, please contact Dan Juarez 

at djuarez@libertyville.com.  

Dated this 3rd day of March , 2020 

 

Village of Libertyville  

 

By: Paul Kendzior, P.E., C.F.M.,  

Director of Public Works 

 

Attachments: 

Exhibit A:       Contract 

Exhibit B: Certificate of Insurance  

Exhibit C:  Bid Bond  

Exhibit D: Performance Bond  

Exhibit E: Labor & Materials Payment Bond  

Exhibit F: Specifications and Exhibits 

Exhibit G: Price Proposal Form 
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EXHIBIT A 

 

 VILLAGE OF LIBERTYVILLE 

CONTRACT/PROPOSAL FOR THE 

HVAC PREVENTATIVE MAINTENANCE ON VARIOUS BUILDINGS 

 

Full Name of Bidder:   

Principal Office: 

Address   

Local Office Address:   

Contact Person:   Telephone:  

Email:   

 

 

TO: Village of Libertyville    (“Owner”)     

 200 East Cook Avenue 

Libertyville, Illinois 60048-2090 

 Attention: _____________________  

  

Bidder warrants and represents that Bidder has carefully examined the Work Site described below 

and its environs and has reviewed and understood all documents included, referred to, or mentioned 

in this bound set of documents, including Addenda (if any), which are securely stapled to the end of 

this Contract/Proposal. 

 

1. Work Proposal  

 

A. Contract and Work.  If this Contract is accepted, Bidder proposes, and agrees, that Bidder 

shall, at its sole cost and expense, provide, perform, and complete, in the manner specified 

and described, and upon the terms and conditions set forth, in this Contract and Owner's 

written notification of acceptance in the form included in this bound set of documents, all of 

the following, all of which is herein referred to as the "Work"  

1. Labor, Equipment, Materials and Supplies.  Provide, perform, and complete, in the manner 

specified and described in this Contract, all necessary work, labor, services, transportation, 

equipment, materials, supplies, information, data, and other means and items necessary 

for the (the "Work Site"); 

2. Permits.  Procure and furnish all permits, licenses, and other governmental approvals and 

authorizations necessary in connection therewith; 

3. Bonds and Insurance.  Procure and furnish all bonds and all insurance certificates specified 

in this Contract/Bid; 

4. Taxes.  Pay all applicable federal, state and local taxes.  

5. Miscellaneous.  Do all other things required of Bidder by this Contract. 

6. Quality.  Provide, perform, and complete all of the foregoing in a proper and workmanlike 

manner, consistent with highest standards of professional and construction practices, in 

full compliance with, and as required by or pursuant, to this Contract, and with the greatest 
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economy, efficiency, and expedition consistent therewith, with only new, undamaged, and 

first quality equipment, materials, and supplies. 

B. Performance Standards.  If this Contract is accepted, Bidder proposes, and agrees, that all 

Work shall be fully provided, performed, and completed in accordance with the specifications 

attached hereto and by this reference made a part of this Contract. 

C. Responsibility for Damage or Loss.  If this Contract is accepted, Bidder proposes, and agrees, 

that Bidder shall be responsible and liable for, and shall promptly and without charge to Owner 

repair or replace, damage done to, and any loss or injury suffered by, Owner, the Work, the 

Work Site, or other property or persons as a result of the Work. 

D. Inspection/Testing/Rejection.  Owner shall have the right to inspect all or any part of the Work 

and to reject all or any part of the Work that is, in Owner's judgment, defective or damaged or 

that in any way fails to conform strictly to the requirements of this Contract and Owner, 

without limiting its other rights or remedies, may require correction or replacement at Bidder's 

cost, perform or have performed all Work necessary to complete or correct all or any part of 

the Work that is defective, damaged, or nonconforming and charge Bidder with any excess 

cost incurred thereby, or cancel all or any part of any order or this Contract.  Work so rejected 

may be returned or held at Bidder's expense and risk. 

 

2. Contract Price Proposal 

 

Bid prices shall include all required insurance, permits, bonds, labor materials and shipping costs 

(including any additional charges for overtime or off-hour work). Any unforeseen work that may 

be revealed during the course of this project shall immediately be brought to the attention of the 

Village of Libertyville. The Village of Libertyville may then, at its sole discretion, allow the 

Contractor to submit a not to exceed time and material bid to alleviate the unforeseen work. Said 

work will be above and beyond the scope of this bid. The Village of Libertyville requires the 

breakdown of the various costs enumerated in the bid form be made a part of this bid package. 

Any bidder that does not fully provide all required information may be deemed to be a non-

responsive bid at the sole discretion of the Village of Libertyville. 

 

A. Basis for Determining Prices.  It is expressly understood that:  

1. All prices stated in the Schedule of Prices are firm and shall not be subject to escalation 

or change; 

2. Owner is not subject to state or local sales, use, and excise taxes, that no such taxes are 

included in the Schedule of Prices, and that all claim or right to claim any additional 

compensation by reason of the payment of any such tax is hereby waived and released;  

3. All other applicable federal, state, and local taxes of every kind and nature applicable to 

the Work are included in the Schedule of Prices. 

B. Time of Payment.   

It is expressly understood and agreed that all payments shall be made in accordance with the 

following schedule: 

Provide invoice of services rendered when project is completed. Net 30 days term from date 

of invoice rendered. 

All payments may be subject to deduction or set-off by reason of any failure of Bidder to 

perform under this Contract.  Each payment shall include Bidders certified transcript of 
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payroll proving prevailing wages were paid, Bidder's certification of the value of, and 

partial or final waivers of lien covering, all Work for which payment is then requested and 

Bidder's certification that all prior payments have been properly applied to the payment or 

reimbursement of the costs with respect to which they were paid.  Payments will be made 

after services are rendered and properly invoiced.        
 

3. Contract Time Proposal 

 

If this Contract/Proposal is accepted, Bidder proposes, and agrees, that Bidder shall commence 

the Work within 10 days following Owner’s acceptance of this Contract/Proposal provided Bidder 

shall have furnished to Owner all Bonds and all insurance certificates and endorsements specified 

in this Contract/Proposal.  If this Contract/Proposal is accepted Bidder proposes, and agrees, that 

Bidder shall perform work diligently and continuously and shall complete the Work not later than 

[Quarterly or semimonthly service ending April 30th, 2021]. 

 

This contract, if approved by the Owner, shall be in in effect for a period of one  year (“Initial 

Contract Term”) and shall automatically renew for three additional one year terms at the same  

rates as quoted  on the submitted Price Proposal Form herein  for the Initial  Contract  Term unless 

at least thirty (30) days prior to the end of the Initial Contract Term or each Renewal Term (as 

hereinafter defined), the Owner  provides written notice to the Bidder of its intention not to renew 

for the subsequent one year period (“Notice of Non-Renewal”).   Each one-year term following 

the initial term shall be referred to as a “Renewal Term”. In the event that the Owner gives such 

Notice of Non-Renewal, the contract shall terminate effective on the last day of the then current 

one-year term. It is understood that each Renewal Term will be subject to modifications by the 

Owner the start and completion dates. 

 

4. Finance Assurance  

 

A. Bonds.   Each bidder’s proposal shall be accompanied by a security deposit of at least 5% of 

the total Bidders price proposal in the form of a Bid Bond.  (Exhibit C)  

If this Contract is accepted, Bidder proposes, and agrees, that Bidder shall provide a 

Performance Bond (Exhibit D); and a Labor and Material Payment Bond (Exhibit C), on forms 

provided by, or otherwise acceptable to, Owner, from a surety company acceptable to Owner, 

each in the penal sum of the Contract Price, within 10 calendar days following Owner's 

acceptance of this Contract.  

B. Insurance.  Contractor shall procure and maintain, for the duration of the contract, insurance 

against claims for injuries to persons or damages to property, which may arise from or in 

connection with the performance of the work hereunder by the Bidder, his agents, 

representatives, employees or subcontractors. 

If this Contract is accepted, Contractor proposes, and agrees, that Contractor shall provide 

certificate of insurance evidencing the minimum insurance coverage’s and limits set forth 

below within 10 days following Owners acceptance of this Contract.  Such policies shall be 

in the form, and from companies, acceptable to the owner.  (Exhibit B)  

Additional Insured.  The Village of Libertyville, its officials, agents, employees and volunteers 

are to be covered as additional insureds as respects:  liability arising out of the Contractor’s 

work, including activities performed by or on behalf of the Contractor; products and 
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completed operations of the Contractor; premises owned, leased or used by the Contractor; or 

automobiles owned, leased, hired or borrowed by the Contractor.  The coverage shall contain 

no special limitations on the scope of protection afforded to the Village of Libertyville, its 

officials, agents, employees and volunteers.   

The Contractors’ insurance coverage shall be primary and non-contributory as respects the 

Village of Libertyville, its officials, employees, agents and volunteers.  Any insurance or self-

insurance maintained by the Village of Libertyville, its officials, agents, employees and 

volunteers shall be excess of Contractor's insurance and shall not contribute with it.   

Any failure to comply with reporting provisions of the policies shall not affect coverage 

provided to the Village of Libertyville, its officials, employees, agents and volunteers. 

The Contractors’ insurance coverage shall contain a Severability of Interests/Cross Liability 

clause or language stating that the Contractors’ insurance shall apply separately to each 

insured against who claim is made or suit is brought, except with respect to the limits of the 

insurers’ liability. 

If any commercial liability insurance is being provided under an excess or umbrella liability 

policy that does “not follow form”, then the Contractor shall be required to name the Village 

of Libertyville, its officials, employees, agents and volunteers as additional insureds. 

All general liability coverage’s shall be provided on an occurrence policy form. Claims-made 

general liability policies will not be accepted. 

The contractor and all subcontractors hereby agree to waive any limitation as to the amount 

of contribution recoverable against them by the Village of Libertyville. This specifically 

includes any limitation imposed by any state statute, regulation, or case law including any 

Workers’ Compensation Act provision that applies a limitation to the amount recoverable in 

contribution such as Kotecki v. Cyclops Welding. 

Waiver of Subrogation.  The insurer shall agree to waive all rights of subrogation against the 

Village of Libertyville, its officials, agents, employees and volunteers for losses arising from 

work performed by Contractor for the municipality.    

Cancellation Notice Recipient.  Each insurance policy required shall have the Village of 

Libertyville expressly endorsed onto the policy as a Cancellation Notice Recipient.  Should 

any of the policies be cancelled before the expiration date thereof, notice will be delivered in 

accordance with the policy provisions.   

All Coverages.   No Waiver. Under no circumstances shall the Village of Libertyville be 

deemed to have waived any of the insurance requirements of this Contract by any act or 

omission, including, but not limited to: 

a. Allowing work by Contractor or any subcontractor to start before receipt of Certificate 

Insurance and Additional Insured Endorsements.    

b. Failure to examine, or demand correction of any deficiency, of any Certificate of Insurance 

and Additional Insured Endorsement received.                                           
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Acceptability of Insurers.  Insurance is to be placed with insurers with a Best’s rating of no 

less than A-, VII and licensed to do business in the State of Illinois.  

Subcontractors.  Contractor shall include all subcontractors as insureds under its policies or 

shall furnish separate certificates and endorsements for each subcontractor.  All coverage’s 

for subcontractors shall be subject to all the requirements stated herein.  

Assumption of Liability.  The Contractor assumes liability for all injury to or death of any 

person or persons including employees of the contractor, any sub-contractor, any supplier or 

any other person and assumes liability for all damage to property sustained by any person or 

persons occasioned by or in any way arising out of work performed pursuant to this agreement. 

Verification of Coverage.  Contractor shall furnish the Village of Libertyville with certificates 

of insurance naming the Village of Libertyville, its officials, employees, agents and volunteers 

as additional insureds and with original endorsements affecting coverage required by this 

clause.  The certificates and endorsements for each insurance policy are to be signed by a 

person authorized by that insurer to bind coverage on its behalf.  The certificates and 

endorsements are to be received and approved by the Village before any work commences.  

The following additional insured endorsements shall be utilized: ISO Additional Insured 

Endorsements CG 2010 or CG 2026, and CG 2037 – Completed Operations, where 

required.  The Village reserves the right to request full certified copies of the insurance 

policies and endorsements. 

The insurance coverage’s and limits set forth below shall be deemed to be minimum 

coverage’s and limits shall not be construed in any way as a limitation on Bidder’s duty to 

carry adequate insurance or on Bidder’s liability for losses or damages under this Contract.  

The minimum insurance coverage’s and limits shall be maintained at all times while 

providing, performing or completing the Work. 

Commercial General Liability  

Limits shall not be less than:  

 Each Occurrence: $1,000,000 

 Damage to Rented Premises:  $50,000 

 Medical Expenses:  $5,000 

 Personal & Advertising Injury:   $1,000,000 

 General Aggregate:  $2,000,000 

 Products-Completed Operations Aggregate:   $1,000,000 

− Coverage is to be written on an “occurrence” basis.  

− General aggregate limit applies per the “project”. 

− The “ADDL INSR” box shall be marked with “Yes” in the box.  

− The “SUBR WVD” box shall be marked with “Yes” in the box. 

  

Coverage to Include:  

 Premises Operations  

 Products/Completed Operations  

 Independent Contractors  

 Personal Injury (with Employment Exclusion deleted)  
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 Broad Form Property Damage Endorsement  

 “X”, “C” and “U” 

 Contractual Liability  

− Contractual Liability coverage shall specifically include indemnification set 

below.   

  

 

Workers’ Compensation and Employers Liability 

Limits shall not be less than: 

 Employers Liability - Each Accident-Injury $500,000 

 Employers Liability - Each Employee-Disease  $500,000 

 Employers Liability - Disease-Policy  $500,000 

 Workers’ Compensation:  Statutory  

− Such insurance shall evidence that coverage applies to the State of Illinois.  

 

Automobile Liability 

Limits shall not be less than: 

 Combined Single 

Limit:  
$1,000,000 

− Coverage is to be written on an “Any Auto” basis.  

 

Umbrella Liability 

Limits shall not be less than: 

 Bodily Injury and Property Damage Combined Single 

Limit: 
$2,000,000 

− The “ADDL INSR” box shall be marked with “Yes” in the box.  

− The “SUBR WVD” box shall be marked with “Yes” in the box. 

− The Policy shall be in excess of the limits stated above. 

 

 Indemnity/Hold Harmless Provision.  To the fullest extent permitted by law, the Contractor 

hereby agrees to defend, indemnify and hold harmless the Village of Libertyville, its officials, 

employees and agents against all injuries, deaths, loss, damages, claims, patent claims, suits, 

liabilities, judgments, cost and expenses, which may in anywise accrue against the Village of 

Libertyville, its officials, agents and employees, arising in whole or in part or in consequence of 

the performance of this work by the Contractor, its employees, or subcontractors, or which may 

in anywise result therefore, except that arising out of the sole legal cause of the Village of 

Libertyville, its employees or agents, the Contractor shall, at its own expense, appear, defend and 

pay all charges of attorneys and all costs and other expenses arising therefore or incurred in 

connections therewith, and, if any judgment shall be rendered against the Village of Libertyville, 

its officials, employees and agents, in any such action, the Contractor shall, at its own expense, 

satisfy and discharge the same. 

 

 Contractor expressly understands and agrees that any performance bond or insurance policies 

required by this contract, or otherwise provided by the Contractor, shall in no way limit the 
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responsibility to indemnify, keep and save harmless and defend the Village of Libertyville, its 

officials, employees and agents as herein provided. 

 

Penalties.  If this Contract is accepted, Bidder proposes, and agrees, that Bidder shall be solely 

liable for any fines or civil penalties that are imposed by any governmental or quasi-

governmental agency or body that may arise, or be alleged to have arisen, out of or in 

connection with Bidder's performance of, or failure to perform, the Work or any part thereof. 

5. Firm Proposal   

All prices and other terms stated in this Contract are firm and shall not be subject to withdrawal, 

escalation, or change provided Owner accepts this Contract/Bid within 90 days after the date this 

sealed Contract is opened. 

 

6. Bidders Representations and Warranties  

In order to induce Owner to accept this Contract, Bidder hereby represents and warrants as 

follows: 

A. The Work.  The Work, and all of its components, shall be of merchantable quality; shall be 

free from any latent or patent defects and flaws in workmanship, materials, and design; shall 

strictly conform to the requirements of this Contract, including, without limitation, the 

performance standards set forth in Subsection 1B of this Contract; and shall be fit, sufficient, 

and suitable for the purposes expressed in, or reasonably inferred from, this Contract and the 

warranties expressed herein shall be in addition to any other warranties expressed or implied 

by law, which are hereby reserved unto Owner. 

B. Regulatory Requirements.  Successful bidder must comply with all applicable laws, regulations, 

and rules promulgated by any Federal, State, County, Municipal and/or other governmental unit 

or regulatory body now in effect or which may be in effect during the performance of the work. 

Included within the scope of the laws, regulations, and rules referred to in this paragraph but in 

no way to operate as a limitation, are Occupational Safety & Health Act (OSHA), Illinois 

Department of Labor (IDOL), Department of Transportation, all forms of traffic regulations, 

public utility, Intrastate and Interstate Commerce Commission regulations, Workers’ 

Compensation Laws, Prevailing Wage Laws, the Social Security Act of the Federal Government 

and any of its titles, the Illinois Department of Human Rights, Human Rights Commission, or 

EEOC statutory provisions and rules and regulations. 

C. Not Barred.  Bidder is not barred by law from contracting with Owner or with any other unit 

of state or local government as a result of (i) a delinquency in the payment of any tax adminis-

tered by the Illinois Department of Revenue unless Bidder is contesting, in accordance with 

the procedures established by the appropriate revenue act, its liability for the tax or the amount 

of the tax as set forth in 65 ILCS 5/11-42.1-1; or (ii) a violation of either Section 33E-3 or 

Section 33E-4 of Article 33 of the Criminal Code of 1961, 720 ILCS 5/33E-1 et seq. 

D. Qualified.  Bidder has the requisite experience, ability, capital, facilities, plant, organization, 

and   staff to enable Bidder to perform the Work successfully and promptly and to commence 

and complete the Work within the Contract Price and Contract Time Proposal set forth above. 

E. Prevailing Wage.  Not less than the rate of wages for Lake County and as required by the 

Village of Libertyville or the State of Illinois Department of Labor or determined by a court 

on review shall be paid to all laborers, workers and mechanics performing work for the 

duration of this contract.  Contractor is responsible for providing the municipality with written 
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documentation of their compliance with the Illinois prevailing wage statute and is responsible 

for any fines or penalties to the state of Illinois if they are found to be in violation of the 

prevailing wage act.  

7. Acknowledgements 

In submitting this Contract/Proposal, Bidder acknowledges and agrees that: 

A. Reliance.  Owner is relying on all warranties, representations and statements made by the 

Bidder in this Contract. 

B. Reservation of Rights.  Owner reserves the right to reject any and all bids, reserves the right 

to reject the low price bid, and reserves such other rights as are set forth in the Instructions to 

Bidders. 

C. Acceptance.  If this Contract is accepted, Bidder shall be bound by each and every term, 

condition or provision contained in this Contract and in Owners written notification of 

acceptance in the included in the bound set of documents.  

D. Remedies.  Each of the rights and remedies reserved to Owner in this Contract/Proposal shall 

be cumulative and additional to any other or further remedies provided in law or equity in this 

Contract/Proposal. 

E. Time.  Time is of the essence of this Contract and, except where stated otherwise, reference 

in this Contract to days shall be construed to refer to calendar days.  

F. No Waiver.  No examination, inspection, investigation, test, measurement, review, 

determination, decision, certificate, or approval by Owner, whether before or after Owner's 

acceptance of this Contract; nor any information or data supplied by Owner, whether before 

or after Owner's acceptance of this Contract; nor any order by Owner for the payment of 

money; nor any payment for, or use, possession, or acceptance of, the whole or any part of the 

Work by Owner; nor any extension of time granted by Owner; nor any delay by Owner in 

exercising any right under this Contract; nor any other act or omission of Owner shall 

constitute or be deemed to be an acceptance of any defective, damaged, or nonconforming 

Work, nor operate to waive or otherwise diminish the effect of any representation or warranty 

made by Bidder; or of any requirement or provision of this Contract; or of any remedy, power, 

or right of Owner. 

G. Severability.  The provision of this Contract shall be interpreted when possible to sustain their 

legality and enforceability as a whole.  In the event any provision of this Contract shall be 

held invalid, illegal or unenforceable by a court of competent jurisdiction, in whole or in part, 

neither the validity of the remaining part of such provisions, not the validity of the remaining 

part of such provision, nor the validity of any other provisions of this Contract shall in any 

way affected thereby.   

H. Amendments.  No modification, addition, deletion, revision, alteration, or other change to this 

Contract shall be effective unless and until such change is reduced to writing and executed 

and delivered by Owner and Bidder. 

I. Assignment.  Neither this Contract, nor any interest herein, shall be assigned or subcontracted, 

in whole or in part, by Bidder except upon the prior written consent of Owner. 

J. Governing Law.  This Contract and the rights of the parties under this Contract shall be 

interpreted according to the internal laws, but not the conflict of law rules, of the State of 

Illinois. 
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BIDDER’S SIGNATURE PAGE 

 
The undersign declares that they carefully examined the proposed work, specifications and 
special requirements, and hereby proposes and binds themselves on award by the Village 
Board in accordance with said Contract Requirements.   
 
The persons executing this Proposal/Contract on behalf of the parties hereto warrant that (i) 
such party is duly organized and existing, (ii) they are duly authorized to execute and deliver 

this Proposal/Contract on behalf of said party, (iii) by so executing this Proposal/Contract, 
such party is formally bound to the provisions of this Proposal/Contract, and (iv) the entering 
into this Proposal/Contract does not violate any provision of any other Proposal/Contract to 
which said party is bound. This Proposal/Contract shall be binding upon the heirs, executors, 
administrators, successors and assigns of the parties. 

 

Bidder Status  

Corporation  State:    

Partnership   State:    

Individual Proprietorship:    

Bidders Company/Firm Name:  

 

 

Bidders Company/Firm Address: 

________________________________________________________________________              

 

Telephone: _______________________ 

 

E-Mail: __________________________ 

 

Signature: ________________________ 

 

Printed Name: _____________________ 

 

Title/Position (must be an official officer of company/firm): _______________________ 

 

If a Corporation or Partnership, list all officers and partners:  

Name Title Address 
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CONTRACT ACCEPTANCE 

HVAC PM ON VARIOUS BUILDINGS 

The Contract/Proposal attached hereto and by this reference incorporated herein and made a part 

hereof is hereby accepted by the order of the Village of Libertyville ("Owner") this ____ day of 

__________, 202_.    

This Acceptance, together with the Contract/Proposal attached hereto, constitutes the entire and only 

agreement between the parties relating to the accomplishment of the Work and the compensation 

therefore and supersedes and merges any other prior or contemporaneous discussions, agreements, or 

understandings, whether written or oral, and shall prevail over any contradictory or inconsistent terms 

or conditions contained in any purchase order, acceptance, acknowledgement, invoice, or other 

standard form used by the parties in the performance of the Contract/Proposal. Any such contradictory 

or inconsistent terms or conditions shall be deemed objected to by Owner without further notice of 

objection and shall be of no effect nor in any circumstances binding upon Owner unless accepted by 

Owner in a written document plainly labeled "Amendment to Contract/Proposal." Acceptance or 

rejection by Owner of any such contradictory or inconsistent terms or conditions shall not constitute 

acceptance of any other contradictory or inconsistent terms or conditions.   

Village of Libertyville  

 

  

By:  

 Ms. Kelly Amidei 

 Village Administrator  
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EXHIBIT B 
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18 

 

EXHIBIT C 

 
VILLAGE OF LIBERTYVILLE 

CONTRACT/PROPOSAL FOR 

HVAC PREVENTATIVE MAINTENANCE ON VARIOUS BUILDINGS 
 

BID BOND 

 

KNOW ALL MEN BY THESE PRESENTS: 

that  

 (Here insert full name and address of Bidder) 

 

as Principal, hereinafter called Bidder, and 

  

 (Here insert full name and address of Surety) 

as Surety, a corporation organized and existing under the laws of the State of                                Illinois, 

hereinafter called Surety, are held and firmly bound unto Village of Libertyville, 118 West Cook Avenue, 

Libertyville, Illinois 60048, as Obligee, hereinafter called Owner, in the full and just sum of                                                                                                                                                         

Dollars ( $                                 ), for the payment of which sum of money well and truly to be made, Bidder 

and Surety bind themselves, their heirs, executors, administrators, successors and assigns, jointly and 

severally, firmly by these presents. 

WHEREAS, Bidder has submitted a Proposal dated                                      , [YEAR], to Owner 

entitled [Name of the Project] (the "Contract/Proposal"), the terms and conditions of which are by this 

reference incorporated herein as though fully set forth herein. 

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION IS SUCH THAT if Bidder 

shall timely submit all additional information that is required of it and, if the Contract/Proposal shall be 

accepted by Owner, Bidder shall (1) timely submit all the Bonds and all the certificates of insurance 

required of it, (2) timely execute all other required documentation related to the Contract/Proposal, and 

(3) in all other respects, perform the agreement created by Owner's acceptance of the Contract/Proposal, 

then this obligation shall be null and void; otherwise it shall remain in full force and effect. 

Surety, for value received, hereby stipulates and agrees that the obligations of Surety under this 

bond shall be in no way impaired or affected by any extension of the time within which Owner may accept 

the Contract/Proposal, and Surety does hereby waive notice of any such extension. 

Owner shall have no obligation to actually incur any expense or correct any deficient performance 

of Bidder in order to be entitled to receive the proceeds of this bond. 

No right of action shall accrue on this bond to or for the use of any person or corporation other than 

Owner or the heirs, executors, administrators or successors of Owner. 
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Signed and sealed this  day of   , 20______  

     

Attest/Witness   PRINCIPAL  

     

By:    By:  

     

Title:    Title:   

     

Attest/Witness:   SURETY:  

     

By:    By:  

     

Title:    Title:   

     
 
 

  



20 

 

EXHIBIT D 
 

VILLAGE OF LIBERTYVILLE 

CONTRACT/PROPOSAL FOR 

HVAC PREVENTATIVE MAINTENANCE ON VARIOUS BUILDINGS 
 

PERFORMANCE BOND 

 

KNOW ALL MEN BY THESE PRESENTS:  that 
 

[ Name and Address of Successful Bidder ], 

as principal, hereinafter called Contractor, and 
 

[ Name and Address of Surety ], 

as Surety, a corporation organized and existing under the laws of the State of 
 

[ State of Incorporation ], 

hereinafter called Surety, are held and firmly bound unto Village of Libertyville, 118 West Cook Avenue, 

Libertyville, Illinois 60048, as Obligee, hereinafter called the Village, in the full and just sum of 
 

[ Contract Amount in Writing ] ( $[ Contract Amount in Figures ] ), 

for the payment of which sum of money well and truly to be made, Contractor and Surety bind themselves, 

their heirs, executors, administrators, successors and assigns, jointly and severally, firmly by these presents, 

said amount to include payment of actual costs and damages and for attorneys' fees, architectural fees, 

design fees, engineering fees, accounting fees, testing fees, consulting fees, administrative costs, court 

costs, interest and any other fees and expenses resulting from or incurred by reason of Contractor's failure 

to promptly and faithfully perform its Contract/Proposal with Owner, said Contract/Proposal being more 

fully described below, and to include attorneys' fees, court costs and administrative and other expenses 

necessarily paid or incurred in successfully enforcing performance of the obligation of Surety under this 

bond. 

WHEREAS, Owner has accepted Contract/Proposal from 
 

[Name of Successful Bidder], 

dated  20___, entitled [PROJECT NAME] (the "Contract/Proposal"), 

the terms and conditions of which are by this reference incorporated herein as though fully set forth 

herein. 

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION IS SUCH THAT if Contractor 

shall well, truly and promptly perform all the undertakings, covenants, terms, conditions and agreements 

of said Contractor under the Contract/Proposal, including, but not limited to, Contractor's obligations under 

the Contract/Proposal:  (1) to provide, perform and complete at the Work Sites and in the manner specified 

in the Contract/Proposal all necessary work, labor, services, transportation, equipment, materials, apparatus, 

machinery, tools, fuels, gas, electric, water, waste disposal, information, data and other means and items 

necessary for the Contract;  (2) to procure and furnish all permits, licenses and other governmental 

approvals and authorizations necessary in connection therewith; (3) to procure and furnish all bonds, certifi-

cates of insurance specified in the Contract/Proposal; (4) to pay all applicable federal, state and local taxes; 

(5) to do all other things required of Contractor by the Contract/Proposal; and (6) to provide, perform and 

complete all of the foregoing in a proper and workmanlike manner and in full compliance with, and as 

required by and pursuant to, the Contract/Proposal; all of which is herein referred to as the "Work," whether 

or not any of said Work enter into and become component parts of the improvement contemplated, then 

this obligation shall be null and void; otherwise it shall remain in full force and effect. 

Surety, for value received, hereby stipulates and agrees that no changes, modifications, alterations, 

omissions, deletions, additions, extensions of time, or forbearances on the part of either Owner or 

Contractor to the other in or to the terms of said Contract/Proposal; in or to the schedules, plans, drawings 

or specifications; in or to the method or manner of performance of the Work; in or to Owner-furnished 

facilities, equipment, material, service or sites; or in or to the mode or manner of payment therefore, shall 
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in any way release Contractor and Surety or either or any of them, or any of their heirs, executors, ad-

ministrators, successors or assigns or affect the obligations of Surety on this bond, all notice of any and all 

of the foregoing changes, modifications, alterations, omissions, deletions, additions, extensions of time or 

forbearances, and notice of any and all defaults by Contractor or of Owner's termination of Contractor being 

hereby waived by Surety. 

Notwithstanding anything to the contrary in the foregoing paragraph, in no event shall the 

obligations of Surety under this bond in the event of Contractor's default be greater than the obligations of 

Contractor under the Contract/Proposal in the absence of such Contractor default. 

In the event of a default or defaults by Contractor, Owner shall have the right to take over and complete the 

Contract/Proposal upon 30 calendar days' written notice to Surety, in which event Surety shall pay Owner 

all costs incurred by Owner in taking over and completing the Contract/Proposal. 

At its option, Owner may instead request that Surety take over and complete the Contract/Proposal, 

in which event Surety shall take reasonable steps to proceed promptly with completion no later than 30 

calendar days from the date on which Owner notifies Surety that Owner wants Surety to take over and 

complete the Contract/Proposal. 

Owner shall have no obligation to actually incur any expense or correct any deficient performance 

of Contractor in order to be entitled to receive the proceeds of this bond. 

No right of action shall accrue on this bond to or for the use of any person or corporation other than 

Owner or the heirs, executors, administrators or successors of Owner. 

 

Signed and sealed this             day of                                                          , 20___. 

 

Attest/Witness:   Principal:  

    Name of Successful Bidder 

By:   By:  

    Name of Contractor’s Executing 

Officer 

Title:   Title:   

    Title of Contractor’s Executing Officer  

     

Attest/Witness:   Surety:  

    Name of Surety 

By:   By:  

     

Title:    Title:   

     

   Telephone:  
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EXHIBIT E 

 

VILLAGE OF LIBERTYVILLE 

CONTRACT/PROPOSAL FOR THE  

HVAC PREVENTATIVE MAINTENANCE ON VARIOUS BUILDINGS 
 

 LABOR AND MATERIAL PAYMENT BOND 

 

KNOW ALL MEN BY THESE PRESENTS:  that  
[ Name and Address of Successful Bidder ], 

as principal, hereinafter called Contractor, and 
 

[ Name and Address of Surety ], 

as Surety, a corporation organized and existing under the laws of the State of 
 

[ State of Incorporation ], 

hereinafter called Surety, are held and firmly bound unto Village of Libertyville, 118 West Cook Avenue, 

Libertyville, Illinois 60048, as Obligee, hereinafter called the Village, in the full and just sum of 
 

 
[ Contract Amount in Writing ] ( $[ Contract Amount in Figures ] ), 

to be paid to it or the said claimants or its or their assigns, to which payment well and truly to be made 

Contractor and Surety bind themselves, their heirs, executors, administrators, successors and assigns, 

jointly and severally, firmly by these presents, said amount to include attorney's fees, court costs and 

administrative and other expenses necessarily paid or incurred in successfully enforcing performance of the 

obligation of Surety under this bond. 

WHEREAS, Owner has accepted Contract/Proposal from 
 

[Name of Successful Bidder], 

dated  20____, entitled for “[name of the project]” (the "Contract/Proposal"), 

the terms and conditions of which are by this reference incorporated herein as though fully set forth 

herein. 

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION IS SUCH THAT if Contractor 

shall promptly pay or cause to be paid all sums of money that may be due to any claimant with respect to 

Contractor's obligations under the Contract:  (1) to provide, perform and complete at the Work Site and in 

the manner specified in the Contract all necessary work, labor, services, transportation, equipment, 

materials, apparatus, machinery, tools, fuels, gas, electric, water, waste disposal, information, data and other 

means and items necessary for the Contract; (2) to procure and furnish all permits, licenses and other 

governmental approvals and authorizations necessary in connection therewith except as otherwise expressly 

provided in the Special Conditions of Contract; (3) to procure and furnish all bonds, certificates and policies 

of insurance specified in the Contract; (4) to pay all applicable federal, state and local taxes; (5) to do all 

other things required of Contractor by the Contract; and (6) to provide, perform and complete all of the 

foregoing in a proper and workmanlike manner and in full compliance with, and as required by and pursuant 

to, the Contract; all of which is herein referred to as the "Work," whether or not any of said Work enter into 

and become component parts of the improvement contemplated, then this obligation shall be null and void; 

otherwise it shall remain in full force and effect. 

For purpose of this bond, a claimant is defined as one having a direct contract with Contractor or 

with a subcontractor of Contractor to provide, perform or complete any part of the Work. 

Contractor and Surety hereby jointly and severally agree that every claimant who has not had all 

just claims for the furnishing of any part of the Work paid in full, including, without limitation, all claims 

for amounts due for materials, lubricants, oil, gasoline, rentals of or service or repairs on machinery, 

equipment, and tools consumed or used in connection with the furnishing of any part of the Work, may sue 

on this bond for the use of such claimant, may prosecute the suit to final judgment for such sum or sums as 

may be justly due such claimant, and may have execution therein; provided, however, that Owner shall not 

be liable for the payment of any costs or expenses of any such suit.  The provisions of 30 ILCS 550/1 and 

30 ILCS 550/2 shall be deemed inserted herein, including the time limits within which notices of claim 

must be filed and actions brought under this bond. 
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Contractor and Surety hereby jointly agree that Owner may sue on this bond if Owner is held liable 

to, or voluntarily agrees to pay, any claimant directly, but nothing in this bond shall create any duty on the 

part of Owner to pay any claimant. 

Surety, for value received, hereby stipulates and agrees that no changes, modifications, alterations, 

omissions, deletions, additions, extensions of time or forbearances on the part of Owner or Contractor to 

the other in or to the terms of said Contract; in or to the schedules, plans, drawings or specifications; in or 

to the method or manner of performance of the Work; in or to Owner-furnished facilities, equipment, 

material, service or site; or in or to the mode or manner of payment therefore shall in any way release 

Contractor and Surety or either or any of them, or any of their heirs, executors, administrators, successors 

or assigns, or affect the obligations of said Surety on this bond, all notice of any and all of the foregoing 

changes, modifications, alterations, omissions, deletions, additions, extensions of time or forbearances and 

notice of any and all defaults by Contractor or of Owner's termination of Contractor being hereby waived 

by Surety. 

 

Signed and sealed this             day of                                                          , 20___. 

 

Attest/Witness:   Principal:  

    Name of Successful Bidder 

By:   By:  

    Name of Contractor’s Executing 

Officer 

Title:   Title:   

    Title of Contractor’s Executing 

Officer  

     

Attest/Witness:   Surety:  

    Name of Surety 

By:   By:  

     

Title:    Title:   

     

   Telephone:  
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EXHIBIT F: 

 

PROJECT SPECIFICATIONS 

The Village of Libertyville is seeking Cost Proposals for providing contractual HVAC 

Preventative Maintenance Services for public buildings located throughout the Village of 

Libertyville, Illinois from May 1st, 2020 through April 30th, 2021 with an optional 12-month renewal 

for the period May 1st, 2021 through April 30th, 2022. 

The submittal must provide for all costs, services, fees and any other expenses including, but 

not limited to those services specified in the price proposal form. Due to budgets  

The Village of Libertyville reserves the rights to pick and choose which buildings will be part 

of the contract from the price proposal form. There is no guarantee that all buildings will be on the 

agreement.  

The Village will provide filters onsite for use on village equipment only.      
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EXHIBIT G 

 

Price Proposal Form(s)  
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Schertz Bldg. -   For seasonal maintenance on the (7) rooftop units, 1 split system and Reznor 

garage system, Reznor hanging heater and downstairs furnace, 2 Mitsubishi units and firing range 

fresh air system at the Schertz Bldg.  A/C maintenance in spring, heating maintenance in fall.  

Services include: 

 

• Check heat exchangers 

• Check gas pressures 

• Check safety controls 

• Clean drains 

• Check ignition systems 

• Clean flame sensors 

• Check amp draws 

• Replace belts (once per year) 

• Change filters (provided by Village) 

• Check refrigerant systems 

• Clean condensing units 

• Notify village personnel of any issues that require attention 

 

For semi-annual service, annual agreement total is $________ 

 

For quarterly service on rooftops & split systems and twice per year on garage heater, Mitsubishi 

units and firing range system …. agreement total is $________. 
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Civic Center  - For seasonal maintenance on 2 rooftop units and 1 boiler at the Civic Center. A/C 

maintenance on the rooftop units in spring, heating maintenance on rooftop units and boiler in fall. 

Services include:  

 

• Check heat exchangers 

• Check gas pressures 

• Check safety controls 

• Clean drains 

• Check ignition systems 

• Check boiler block 

• Check boiler system pressures and temperatures 

• Check amp draws 

• Clean flame sensors 

• Change filters (provided by Village) 

• Replace belts (once per year) 

• Check refrigerant systems 

• Clean condensing units 

• Notify village personnel of any issues that require attention 

 

For semi-annual service,  annual agreement total is $_______________ 

 

For quarterly service on rooftop units and twice per year on boiler, agreement total is 

$______________ 
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Cook House –  For seasonal maintenance on the furnace and a/c system at the Cook House. A/C 

maintenance performed in spring, heating maintenance in fall.  Service includes: 

 

• Check heat exchangers 

• Check gas pressures  

• Check safety controls 

• Clean drains 

• Check ignition system 

• Check amp draws 

• Clean flame sensor 

• Change filters (provided by Village) 

• Check refrigerant system 

• Clean condensing unit 

• Notify village personnel of any issues that require attention 

 

For semi-annual service, agreement total is  $____________. 

 

For quarterly service, agreement total is $_______________ 
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David Adler Center – For seasonal maintenance on (8) furnace and a/c systems at the David Adler 

Center.  A/C maintenance performed in spring, heating maintenance in fall.  Service includes: 

 

• Check heat exchangers 

• Check gas pressures  

• Check safety controls 

• Clean drains 

• Check ignition system 

• Check amp draws 

• Clean flame sensors 

• Change filters (provided by Village) 

• Check refrigerant system 

• Clean condensing units 

• Notify village personnel of any issues that require attention 

 

For semi-annual service, annual agreement total is $____________ 

 

For quarterly service, agreement total is $_____________ 
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Train Station (200 S. Milwaukee) – For seasonal maintenance on 1 furnace and a/c system. A/C 

maintenance in spring, heating maintenance in fall. Services include: 

 

• Check heat exchangers 

• Check gas pressures  

• Check safety controls 

• Clean drains 

• Check ignition system 

• Check amp draws 

• Clean flame sensors 

• Change filters (provided by Village) 

• Check refrigerant system 

• Clean condensing units 

• Notify village personnel of any issues that require attention 

 

For semi-annual service, annual agreement total is $______________ 

 

For quarterly service, agreement total is $_________________ 
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Fire Station #2 (201 W. Golf) – For seasonal maintenance on 2 rooftop systems. A/C maintenance 

in spring, heating maintenance in fall. Services include: 

 

• Check heat exchangers 

• Check gas pressures  

• Check safety controls 

• Clean drains 

• Check ignition system 

• Check amp draws 

• Clean flame sensors 

• Change filters (provided by Village) 

• Check refrigerant system 

• Clean condensing units 

• Notify village personnel of any issues that require attention 

 

For semi-annual service, annual agreement total is $_______________ 

 

For quarterly service, annual agreement total is $________________ 
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Fire Station #1 (1551 N. Milwaukee) - – For seasonal maintenance on 4 rooftop systems. A/C 

maintenance in spring, heating maintenance in fall. Services include: 

 

• Check heat exchangers 

• Check gas pressures  

• Check safety controls 

• Clean drains 

• Check ignition system 

• Check amp draws 

• Clean flame sensors 

• Change filters (provided by Village) 

• Check refrigerant system 

• Clean condensing units 

• Notify village personnel of any issues that require attention 

 

For semi-annual service, annual agreement total is $_____________ 

 

For quarterly service, annual agreement total is $______________ 
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Fire Station #3 (13415 Atkinson Rd.) - – For seasonal maintenance on 3 rooftop systems. A/C 

maintenance in spring, heating maintenance in fall. Services include: 

 

• Check heat exchangers 

• Check gas pressures  

• Check safety controls 

• Clean drains 

• Check ignition system 

• Check amp draws 

• Clean flame sensors 

• Change filters (provided by Village) 

• Check refrigerant system 

• Clean condensing units 

• Notify village personnel of any issues that require attention 

 

For semi-annual service, annual agreement total is $________________ 

 

For quarterly service, annual agreement total is $__________________ 
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600 North Ave. - For seasonal maintenance on (3) furnace and a/c systems. A/C maintenance 

performed in spring, heating maintenance in fall.  Service includes: 

 

• Check heat exchangers 

• Check gas pressures  

• Check safety controls 

• Clean drains 

• Check ignition system 

• Check amp draws 

• Clean flame sensors 

• Change filters (provided by Village) 

• Check refrigerant system 

• Clean condensing units 

• Notify village personnel of any issues that require attention 

 

For semi-annual service, annual agreement total is $________________ 

 

For quarterly service, agreement total is $_________________ 
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544 North Ave. - For seasonal maintenance on (2) furnace and a/c systems.  A/C maintenance 

performed in spring, heating maintenance in fall.  Service includes: 

 

• Check heat exchangers 

• Check gas pressures  

• Check safety controls 

• Clean drains 

• Check ignition system 

• Check amp draws 

• Clean flame sensors 

• Change filters (provided by Village) 

• Check refrigerant system 

• Clean condensing units 

• Notify village personnel of any issues that require attention 

 

For semi-annual service, annual agreement total is $________________ 

 

For quarterly service, agreement total is $______________________ 

 

 

VILLAGE WILL PROVIDE FILTERS. Labor guaranteed for one year from date of completion. 

 


