Diocese of Owensboro

PARISH REVIEW CHECKLIST

*** This list is for the parish to keep and use in preparation for the financial review. Please have the items below available on the day of review.  ***

Please have all reports in pdf form if possible.

Miscellaneous
· Finance Council Minutes (for 2013 and 2014).

· Copy of most recent audit conducted by parish audit committee.

· Listing of Chart of Accounts. 

· Most recent parish bulletin.

Reports

· 2013/14 fiscal year budget for parish and parish organizations.

· General Ledger for FYE June 30, 2014.

· *Check Register (sorted by reference-check number order). 
· *Receipt Transaction Report.


Cash/Investment Account
· Bank statements and bank reconciliations for all accounts for the above listed months*.

· A listing of all check signers (from bank) on all accounts.

· Collection records (including count sheets, deposit information, and contribution records) for the above listed months*.

· Credit Card list and list of authorized holders/signers.

Property/Insurance

· Rental/Lease agreements for property.

· Listing of individuals with keys to parish property.

· Inventory of parish property.

· Letter from Bishop approving any construction/repairs for last 12 months, if applicable. 

Personnel/Payroll

· Have available personnel files 
· Have available timesheets and payroll records for the above listed months*.

Liabilities

· Statement for any loan or past due assessments.

Additional files, records, and reports will be requested during the review process.

*For the months of:  


December 2013 and June 2014











