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TEMPLATE PERMISSION LETTER

(CHANGE AS REQUIRED & PRINT ON ORGANISATION’S LETTERHEAD.)

Request for permission to conduct research at <insert name of organisation or institution>

“<insert the title of your research exactly as it appears on your SOC REC application form>”

<insert date>

<insert contact person’s name>

<insert contact person’s building no. or room no.>

<insert contact person’s Department>

<insert contact person’s telephone number and email address>

Dear <insert contact person’s title and name>,

I, <insert student researcher or staff researcher’s name> am doing research with <insert supervisor’s name>, a <insert supervisor’s position, e.g. lecturer/senior lecturer/professor, etc.> in the Department of <insert department name> towards a <insert degree title, e.g. Grad Dip, BSc (Honours), MA, etc.> at the University of South Africa. We have funding from <insert name of Funding Body if applicable> for <insert why you have funding>. We are inviting you to participate in a study entitled <add title exactly as it appears on your SOC REC Application Form>.

The aim of the study is to…..

Your company has been selected because….

The study will entail (Describe the nature and procedures briefly.)………

The benefits of this study are………..

Potential risks are………..

Feedback procedure will entail…………

Yours sincerely

<insert signature of researcher>

<insert name of the above signatory>

<insert above signatory’s position>
