REQUEST FOR PROPOSALS

This Request for Proposals (RFP) is for the purpose of establishing a contract to provide catering
services at the Joliet Park District’'s Barber & Oberwortmann Horticultural Center, located at 225 N.

Gougar Rd.

GENERAL REQUIREMENTS:

SUBMISSION LOCATION:

SUBMISSION DATE

CONTACT PERSON:

This is a Request for Proposals (See Section A). Proposals will be
opened and evaluated in private and proposal information will be
kept confidential until an award is made.

Three (3) copies of the complete proposal are to be submitted.
See section B.05 for Criteria for Selection.

See Section C.04 for items to be submitted with the Proposal.

Joliet Park District

3000 West Jefferson Street
Joliet, lllinois 60435.

Attn: Evalyn Downen

Labeled CATERING SERVICES

Proposals received after the submittal time will be

rejected and returned unopened to the sender.

All proposals are due by 10:00 a.m. Friday, November 8, 2019.
The hours of operation at the Inwood Athletic Club are 8am-4pm
Monday — Friday.

Kevin Eberhard, Horticultural Superintendent, ext. 504
Joliet Park District

3000 West Jefferson Street

Joliet, Illinois 60435

(815) 741-7275

CONTENTS: The following sections, including these cover sheets of the RFP, shall be
considered integral parts of this solicitation:

Cover Sheet (1 page)

Form of Proposal (2 pages)
Reference Form (1 page)
General Information (7 pages)
Specifications (2 page)




RFP Catering Services Joliet Park District

Description

The Request for Proposals (RFP) is an invitation to submit proposals for the provision of Catering
Services for the Joliet Park District’'s Barber & Oberwortmann Horticultural Center (BOHC) located
in Joliet, lllinois.

The Joliet Park District was established in 1922 and currently serves over 150,000 people in and
around the surrounding greater Joliet area. The District has over 80 facilities and parks including
three golf courses, a water park, airport, horticultural center, greenhouse, and a state of the art
athletic club.

The Joliet Park District currently utilizes the Barber & Oberwortmann Horticultural Center (BOHC)
for the majority of its catering functions. The space includes a hall with the ability to operate as
one large space, or to be divided into three smaller areas, providing numerous functions
simultaneously. The capacity for the space is 250 when serving as one open space. The space
also includes a full-service kitchen for catering use.

The Joliet Park District utilizes its greenhouse for event rentals of smaller quantities. The
greenhouse is located adjacent to the Barber & Oberwortmann Horticultural Center and utilizes the
same kitchen access.

Services

o Contractor services required include providing several menu options ranging in price
to accommodate a wide variety of events and functions

o Work in conjunction with the Joliet Park District Marketing Department to provide a
detailed marketing plan targeted to the greater Joliet area and surrounding communities.

o Work with the local (Will) county health department to ensure operations remain in
compliance at all times.

o Obtain all state and local licenses required and operate in compliance with all state
and local ordinances.

o Provide all necessary catering supplies including cookware, utensils, china,
glassware and linens as needed for any/all events.

o Responsible for all service billing and collections for clients and vendors.

o Expected to have complete responsibility for private event planning and catering at
BOHC

o Have substantial experience in professional private event planning and catering

services and sufficient financial capability to operate and manage the private event
planning and catering
o Provide a sales person/event planner to show BOHC and answer all questions and
concerns regarding setup, delivery, etc.
Provide an experienced event supervisor
Provide appropriate security during events



Communicate regularly with JPD/BOHC staff and use only those areas designated

for events.

o Catering staff will be responsible for all setup and breakdown, cleanup (floors swept
clean), garbage removed to appropriate container provided by BOHC.

o JPD/BOHC staff will have on arrival the room cleaned and the washrooms cleaned

and stocked. It will be the responsibility of the caterer to check washrooms during the

actual event to make sure they are in stock and working condition.
o The JPD/BOHC will have select blackout dates days throughout the year (1 — 2
dates) where the room will not be rented for outside events.

The JPD will have the rights to host these events not using the exclusive / preferred
caterer.

Terms and Conditions

The term of this contract will be a three year (36 month) period, Effective January 1, 2021.

The Joliet Park District will provide the space to the contractor for no charge in exchange for a
percentage of gross sales or an annual operating fee, agreed upon by both parties.

The contractor shall submit 1 to 4 proposals: one featuring exclusivity for all catering functions with
bar, one featuring exclusivity for all catering functions without bar, provide services as part of a
multi-caterer option with bar and provide services as part of a multi-caterer option without bar.



Pricing Proposal

Option — exclusive caterer with bar

Exclusive caterer provides the above
Percentage of gross receipts
Or

Annual operating fee

Option — exclusive caterer without bar

Exclusive cater provides the above
Percentage of gross receipts
Or

Annual operating fee
JPD/BOHC provides bar service

Option — preferred caterer with bar

Preferred caterer provides the above
Percentage of gross receipts

Option — preferred caterer without bar

Preferred caterer provides above
Percentage of gross receipts
JPD/BOHC provides bar service

The proposal must include designs or calculations as suggested by the consultant. The hours of
operation of the Barber & Oberwortmann Horticultural Center are 8am-4pm daily.

As part of your proposal, please submit a brief narrative of your approach to this project, as well as
what work you will be performing.



A.01

A.02

A.03

A.04

GENERAL INFORMATION

Provide Catering Services
Barber & Oberwortmann Horticultural Center

REQUEST FOR PROPOSALS

Definition:

Request for Proposals (RFP) is a method of procurement permitting discussions with
responsible offerors and revisions to proposals prior to award of a contract. Proposals will be
opened and evaluated in private. Award will be based on the criteria set forth herein.

Receipt and Handling of Proposals:
Proposals shall be opened in private by an Evaluation Committee to avoid disclosure of
contents to competing offerors.

Addenda:

A.03.1 Addenda are written instruments issued by the District prior to the date for receipt
of proposals which modify or interpret the RFP by additions, deletions,
clarifications or corrections.

A.03.2 Prior to the receipt of proposals, addenda will be mailed or delivered to all who are
known to have received a complete Request for Proposals.

A.03.3 After receipt of proposals, addenda shall be distributed only to offerors who
submitted proposals, and those offerors shall be permitted to submit new
proposals or to amend those submitted.

A.03.4 Each offeror shall ascertain prior to submitting a proposal that all addenda issued
have been received and, by submission of a proposal, such act shall be taken to
mean that such offeror has received all addenda, and that the offeror is familiar
with the terms thereof and understands fully the contents of the addenda.

Evaluation of Proposals:

The proposals submitted by offerors shall be evaluated solely in accordance with the criteria
set forth in the RFP. The proposals shall be categorized as:

A.04.1 acceptable;

A.04.2 potentially acceptable; that is, reasonably susceptible of being made acceptable; or
A.04.3 unacceptable.




A.05

A.06

A.07

A.08

Discussion of Proposals:

A.05.1 The Evaluation Committee may conduct discussions with any offeror who submits
an acceptable or potentially acceptable proposal. Offerors shall be accorded fair
and equal treatment with respect to any opportunity for discussion and revision of
proposals. During the course of such discussions, the Evaluation Committee shall
not disclose any information derived from one proposal to any other offeror.

A.05.2 During the initial discussion, the offeror shall be prepared to give an oral
presentation covering the following topics:
(a) The specific services to be provided;
(b) Qualifications of the offeror, including work on similar projects, experience of
personnel, etc.;
(c) The working relationship to be established between the District and the
Offeror, including, but not limited to, what each party should expect from the other;
(d) Implementation schedule for the project; and
(e) Areview of the costs associated with this project.

Negotiations:
The Joliet Park District reserves the right to negotiate specifications, terms and conditions

which may be necessary or appropriate to the accomplishment of the purpose of this RFP.
The District may require the entire proposal be made an integral part of the resulting contract.
This implies that all responses, supplemental, and other submissions provided by the offeror
during discussions or negotiations will be held by the Joliet Park District as contractually
binding on the successful offeror.

Notice of Unacceptable Proposal:

When the Evaluation Committee determines an offeror's proposal to be unacceptable, such
offeror shall not be afforded an additional opportunity to supplement its proposal. The
decision of the Evaluation Committee shall be final.

Confidentiality:

The District’s Executive Director, in conjunction with any other pertinent staff member, shall
examine the proposals to determine the validity of any written requests for nondisclosure of
trade secrets and other proprietary data identified. After award of the contract, all responses,
documents, and materials submitted by the offeror pertaining to this RFP will be considered
public information and will be made available for inspection, unless otherwise determined by
the Executive Director. All data, documentation and innovations developed as a result of
these contractual services shall become the property of the Joliet Park District. Based upon
the public nature of these RFP's, an offeror must inform the District, in writing, of the exact
materials in the offer which cannot be made a part of the public record in accordance with the
lllinois Freedom of Information Act.




B.01

B.02

B.03

B.04

B.05

TERMS AND CONDITIONS

Errors in Proposals:

Offerors are cautioned to verify their proposals prior to submission. Negligence on the part of
the offeror in preparing the proposal confers no right for withdrawal or modification of the
proposal.

Reserved Rights:

The Joliet Park District reserves the right at any time and for any reason to cancel this
Request for Proposals, to reject any or all proposals, or to accept an alternate proposal. The
District reserves the right to award one or more contracts for the services specified herein.
The District reserves the right to waive any immaterial defect in any proposal. Unless
otherwise specified by the offeror, the District has ninety (90) days to accept. The District may
seek clarification from an offeror at any time and failure to respond promptly is cause for
rejection.

Incurred Costs:
The Joliet Park District will not be liable in any way for any costs incurred by respondents in
replying to this RFP.

Award:

Proposals will be evaluated and negotiated by an Evaluation Committee. The Evaluation
Committee shall have sole power and discretion to determine the qualifications, responsibility
and capabilities of offerors, the reasonableness of price, and other factors. Any decision in
this respect shall be binding. Proposals will be evaluated in closed session. The Evaluation
Committee's final recommendation and reports shall be forwarded to the Joliet Park District
Board of Commissioners for consideration and award of the contract.

Criteria for Selection:

All proposals submitted in response to this RFP will be evaluated based on the following

criteria:

B.05.1 Compliance with Request for Proposals (Mandatory). This refers to the adherence
to all conditions and requirements of the Request for Proposals.

B.05.2 Understanding of the Project. This refers to the offeror's understanding of the
engagement, the Districts objectives, and the nature and scope of the work
involved.

B.05.3 Services to be Provided. This refers to the exact type and nature of the offeror's
proposed services and how they accomplish the objectives of the project.

B.05.4 Schedule. This refers to the offer's proposed project schedule and the capability
to complete the work within the time specified.

B.05.5 Qualifications of the Contractor. Offeror's capability in all respects to




B.06

B.07

B.08

B.09

perform fully the contract requirements, and integrity and reliability
which will assure good faith performance. This criteria includes:

B.05.5.1 The experience of the firm and its record on projects of a similar nature;

B.05.5.2 Personnel to be assigned to the project, and their education,
gualifications and experience on similar projects;

B.05.5.3 The availability of necessary personnel and other resources to
successfully complete the project specified herein on a timely basis; and

B.05.5.4 Identification of subcontractors, their responsibilities, capabilities and
experience.

B.05.5 Costs. This refers to the proposed contract price. (Please note that price is only
one factor for consideration of award.)

Hold Harmless Clause:

The Contractor agrees to indemnify, save harmless and defend the Joliet Park District, its
agents, servants, and employees, and each of them against and hold it and them harmless
from any and all lawsuits, claims, demands, liabilities, losses and expenses, including court
costs and attorney's fees, for or on account of any injury to any person, or any death at any
time resulting from such injury, or any damage to property, which may arise or which may be
alleged to have arisen out of or in connection with the work covered by this contract. The
foregoing indemnity shall apply except if such injury, death or damage is caused directly by
the willful and wanton conduct of the Joliet Park District, its agents, servants, or employees or
any other person indemnified hereunder.

Equal Employment Opportunity:

Equal Employment Opportunity Clause, Section 6.1 of the Illinois Department of Human
Rights Rules and Regulations shall be a material term of this contract.

Default:

Time is of the essence and shall be considered in awarding this contract. If delivery of
acceptable items or rendering of services is not completed by the time promised, the District
reserves the right, without liability, in addition to its other rights and remedies, to terminate the
contract by notice effective when received by the Contractor, as to stated items not yet
shipped or services not yet rendered and to purchase substitute items or services elsewhere
and charge the Contractor with any or all losses incurred.

Payments:
Invoices shall be submitted to the Joliet Park District Business Office, 3000 West Jefferson



B.10

B.11

B.12

Street, Joliet, lllinois 60435; payment to be made in accordance with applicable provisions of
the "Local Government Prompt Payment Act."

Contractor Responsibilities

The selected Contractor will be required to assume responsibility for all services offered in this
proposal. The District will consider the selected Contractor to be the sole point of contact with
regard to contractual matters, including payment of any and all charges resulting from the
contract. Sub-contracts will be permitted only upon specific, written permission of the District.

Interpretation or Correction of Request for Proposals:

B.11.1 Offerors shall promptly notify the Executive Director of any ambiguity,
inconsistency or error which they may discover upon examination of the Requests
for Proposals.

B.11.2 Interpretations, corrections and changes to the Request for Proposals will be made
by addendum. Interpretations, corrections or changes made in any other manner
will not be binding.

Law Governing:
This contract shall be governed by and construed according to the laws of the State of Illinois.




C.01

C.02

C.03

PROPOSAL-FORM AND CONTENT

Submission of Proposals:

C.01.1

C.01.2

C.01.3

To be considered, proposals must arrive at the Joliet Park District on or before the
date and time specified in the Request for Proposals.

Each respondent shall submit three (3) copies of the Proposal, each in its entirety.

Proposals must be submitted in a sealed envelope, addressed as follows:
Joliet Park District
3000 West Jefferson Street
Joliet, lllinois 60435
Attn: Evalyn Downen
Proposal Catering Services

Absolutely no proposal will be accepted after the time specified. Late proposals
shall be rejected and returned unopened to the sender. The Joliet Park District
does not prescribe the method by which proposals are to be transmitted; therefore,
it cannot be held responsible for any delay, regardless of the reason, in
transmission of proposals.

Form of Proposal:

The proposal form included with this RFP must be completed in full and signed by an officer
with authority to execute contracts.

Qualifications of Offerors:

C.03.1

C.03.2

C.03.3

C.034

C.03.5

Complete the enclosed "References” form. References should be businesses or
other organizations for whom you have completed a similar engagement. A
minimum of three references are requested; however, an offeror may list more
than three.

Provide background information on your firm, including, but not limited to, the age
of the business, the number of employees and pertinent financial data that will
permit the District to determine the capability of the offeror to meet all contractual
requirements.

List the abilities, qualifications, licenses and experience of the persons who would
be assigned to the engagement and their experience on similar contracts.

Identify all sub-contractors and their specific responsibilities. Provide information
required in Paragraphs C.03.1 and C.03.2 for each proposed sub-contractor.
Attach a letter of confirmation from each proposed sub-contractor indicating a
willingness to contract with the primary firm for this engagement.

Describe your involvement in projects of similar size and scope, providing



C.04

references where appropriate.

ltems to be Submitted:

C.04.1

C.04.2

C.04.3

C.044

C.04.5

C.04.6

Form of Proposal: See Section C.02.

References and Qualifications: See Section C.03.

Project Overview: State in succinct terms your understanding of the

proposed engagement.

Terms and Conditions: List any terms and conditions which may apply
to this contract and are not included in this RFP.

Certifications

Additional Information and Comments: Include any other information
you believe to be pertinent, but not specifically mentioned elsewhere.




PROPOSAL

TO: BOARD OF COMMISSIONERS
JOLIET PARK DISTRICT
3000 W. JEFFERSON STREET
JOLIET, IL 60435

FOR: Catering Services at Barber & Oberwortmann Horticultural Center
FROM: COMPANY NAME
ADDRESS
PHONE
DATE

1. The undersigned Bidder, having examined, and in accordance with all the Bid
Documents as defined in the Instructions, proposes to furnish the material, supplies,
services or equipment called for in the Request for Proposal for the sum set forth in the
schedule portion of the Proposal as shown below.

2. If the contract is awarded to the undersigned Bidder, the Bidder agrees to be bound by
all terms in the Bid Documents.

3. In submitting this Proposal, it is understood that the Joliet Park District reserves the
Right to reject any or all Proposals, to accept an alternate Proposal, and to waive any
Informalities in any Proposal.

4. The entire project will be completed within after award.

5. Base bid: For all work in connection with the subject project, the amount bid is:

$ ).

AUTHORIZED NEGOTIATORS:

Name: Phone #:

Name: Phone #:




RECEIPT OF ADDENDA: The receipt of the following addenda is hereby

acknowledged:
Addendum No. , Dated , 202
Addendum No. , Dated , 202

ACCEPTANCE: This Proposal is valid for ninety 90 calendar days from date of submittal.
By signing this proposal document, the offeror hereby certifies that they are not barred

from bidding on this contract as a result of a violation of either Section 33E-3 or 33E-4 of
the lllinois Criminal Code of 1961, as amended.

(Corporate Seal)

Business Name

Print or Type Name Signature

Title Date

Include with this Form of Proposal all "Items to be Submitted" as specified in Section C.04
of the General Information.



REFERENCES

Catering Services at Barber & Oberwortmann Horticultural Center
for
JOLIET PARK DISTRICT, Joliet, Illinois

Per C.03.1 of General Information, list below businesses or other organization for whom
you have provided a comparable program:

Organization:
Address:
City, State, Zip Code:
Telephone Number:
Contact Person:
Date of Project:

Organization:
Address:
City, State, Zip Code:
Telephone Number:
Contact Person:
Date of Project:

Organization:
Address:
City, State, Zip Code:
Telephone Number:
Contact Person:
Date of Project:

Complete this form and submit it with Form of Proposal.

Offeror's Name: Signature:




CERTIFICATIONS
The undersigned is cognizant of the following statutory requirement and under penalty of perjury certifies that:

(a) The undersigned has not, does not, and will not engage in discrimination because of race, sex, religion, national
origins, ancestry, age, or sensory, mental or physical handicap in the hiring or firing of employees; and the Bidder is an
Equal Opportunity Employer; and that the Bidder shall not commit an unfair employment practice.

(b) That the undersigned has no connection or common interest in the profits with any other personas making any bid
on the proposal for said work; that this contract is in all respects fair and entered into without collusion or fraud; that no
employees or any officer of the Joliet Park District is directly or indirectly interested therefore in.

(c) That the undersigned individual or entity making the foregoing proposal on bid certifies that he or she is not barred
from contracting with the Joliet Park District because of any delinquency in the payment of any tax administered by the
Department of Revenue unless it is being contested.

(d) The undersigned has not been barred from bidding by any unit of state or local government as a result of a violation
of either section 33E-3 or 33E-4 of P.A. 85-1295 of the lllinois Criminal Code of 1961 as amended, nor has the
undersigned been barred from bidding by any agency of government for any other reason.

(e) The undersigned (if an individual) has not, nor has any principal of the firm (if a company), nor has the firm been
convicted of any felony or, if so convicted, at least one year past completion of sentence as of the effective date of this
contract.

(f) No person associated with this contract vendor has been convicted of bribery or attempting to bribe an officer or
employee of the State of Illinois, nor made an admission of guilt of such conduct that is a matter of record.

(g) 1 am doing business as a (please check only one):

____Individual __ Real Estate Agent
____Partnership _____ Government Entity

__ Corporation _____Trust and Estate
____Sole-Proprietorship ____Tax Exempt Organization

(IRS 501(a) only)
____ Not-for-Profit
__Medical and Health Care Services Provider Corporation

(h) is my correct Taxpayer ldentification Number.

() The individual or entity making a false statement regarding any of the above certificates is a class A misdemeanor
and, in addition voids the contract and allows the Joliet Park District to recover all amounts paid to the individual or
entity under the contract in civil action.

Contractor / Vendor

Notary Public Phone number Date



Joliet Park District

Request For Proposal

Catering Services at Barber & Oberwortmann Horticultural Center

The Joliet Park District is accepting proposals for the purpose to provide catering services at
the Joliet Park District’'s Barber & Oberwortmann Horticultural Center.

Forms for the above stated project can be picked up at the Joliet Park District’'s Business
Office, located at the Inwood Athletic Club, 3000 West Jefferson Street, Joliet, IL 60435, from 8:00
a.m. to 4:00 p.m. Monday - Friday, excluding holidays.

Sealed bids will be received by the Joliet Park District until 10:00 a.m. local time on Friday, 8th
day of November, 2019. All bids should be delivered to the Inwood Athletic Club, 2" Floor, 3000
West Jefferson Street, Joliet, IL 60435, Attention Evalyn Downen and labeled Proposal for Catering
Services at Barber & Oberwortmann Horticultural Center.

The Joliet Park District Board of Commissioners retains the right to waive any irregularities
and reject any and all proposals in accordance with District policy.

By order of the Board of Commissioners, Joliet Park District, 3000 West Jefferson Street,
Joliet, IL 60435

Published on October 10, 2019

Kevin Eberhard
Horticultural Superintendent

Brad Staab
Executive Director



