Fire Equipment Maintenance
Log Sheet

Header Section

e Company/Organization Name: [Enter Company Name]

e Building Name/Location: [Building/Location]

e Date of Preparation: [DD/MM/YYYY]

o Fire Safety Officer: [Fire Safety Officer Name]

Fire Equipment Details

Equipme Equipment Serial | Manufactur Installation Location
nt Name Type Numbe er Date (Floor/Roo
(Extinguisher, r m)
Alarm,
Hydrant, etc.)
[Enter [Enter Type] [Enter | [Manufactur | [DD/MM/YYYY] | [Location]
Name] Serial] | er]

Maintenance Record Table

Date of

Inspection

pector)

Performed By | Inspecti

(Technician/lns | on Type

(Routine

Emerge

ncy,

Defects/ls | Correc Next Comm

sues tive Inspec | ents

Identified | Action tion

Taken

(3 Date
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Complia

nce)
[DD/MM/YY | [Inspector [Type of |[[Ilssues/De | [Action |[Next [Notes]
YY] Name] Inspectio | fects] S Date]

] Taken]
[DD/MM/YY | [Inspector [Type of |[[Issues/De | [Action |[Next [Notes]
YY] Name] Inspectio | fects] S Date]

n] Taken]

Equipment Replacement/Recharge Record

Date of Equipment Replaced Reason for New
Replacement (Fire Extinguisher, Replacement Equipment
Alarm, etc.) (Expired, Damaged, Details
etc.)
[DD/MM/YYYY] [Equipment Type] [Reason for [New
Replacement] Equipment
Details]

Sign-off Section

e Prepared By (Name, Position, Signature):

e Reviewed/Approved By (Name, Position, Signature):

e Date of Review/Approval: [DD/MM/YYYY]
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