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I.  Overview 
Community Analysis 

Smithfield Selma High School is located in the town of Smithfield, the county 
seat of Johnston County.  The high school serves the towns of Smithfield and Selma and 
other surrounding areas.  In addition, Smithfield Selma High School’s International 
Baccalaureate and AVID programs attract students from other districts in Johnston 
County.  Smithfield Selma High School is a traditional calendar school serving 
approximately 1,250 students in grades 9-12.  Wilson’s Mills Elementary, Selma 
Elementary, South Smithfield Elementary, West Smithfield Elementary, Selma Middle 
and Smithfield Middle are all part of a pattern of schools feeding into the high school. 

The Mission Statement for the Johnston County Schools is to foster a flame for 
learning within each child that will last a lifetime.  

The Vision for the Johnston County School system is to empower all students to 
become successful in a global society.  
 
Vision and/or Mission Statement for Smithfield Selma High School Library 
 
Mission Statement for Smithfield Selma High School’s Library 

The Johnston County Media Services Department believes that information 
literacy is the keystone of lifelong learning. The school library media center must be an 
active, learning environment.  Johnston County School’s Policy 3310 states:  The primary 
objective of each school's library media program is to enrich and support the instructional 
program of the school. The media program makes available through the school's 
collection, a wide range of print, non-print, and technology resources on varying levels of 
difficulty with a diversity of appeal compatible with the different needs and interests of 
students and teachers. 

The Goals of the JCS Media Centers are to provide appropriate instructional and 
recreational materials to the students and staff of JCS; To support the current, approved 
curriculum standards of North Carolina; To provide materials that are well-balanced, 
varied in reading levels and interest levels and diverse in topics and ideas to the students 
and staff of JCS. 
 
 
II. Library Patrons 

The patrons of Smithfield Selma High School Media Center include a diverse 
group of students and staff.  There are approximately 1,250 students enrolled for the 
2016-2017 school year.  The racial makeup of the school’s student population is 40% 
Hispanic, 28% African American, 28 % Caucasian, less than 1% American Indian, less 
than 1% Asian, and 3 % multiracial students.   Approximately 72% of the students at 
Smithfield Selma High School qualify for Free and Reduced Lunch. There are 109 
students who receive Academically and Intellectually Gifted (AIG) services, 175 students 
are identified through the Exceptional Children’s department and receive resource 
services and/or other services such as speech, and approximately 35 students are served 



in self-contained Exceptional Children’s classrooms.  The English as a Second Language 
(ESL) department serves about 141 students who are considered nonnative speakers.  

The staff at Smithfield Selma High School includes 10 math teachers, 9 history 
teachers, 5 fine arts teachers, 13 English teachers, 4 foreign language teachers, 6 physical 
education teachers,2 ROTC teachers and 12 CTE teachers.  In addition, the school has 2 
media coordinators, 3 ESL teachers, 8 resource teachers, a curriculum coach, four 
guidance counselors, four secretarial staff members, 4 assistant principals, a principal, a 
school social worker, a school nurse, a data manager, cafeteria workers, and custodians.  
 
III. Collection Guidelines 

The media coordinator is expected to follow Johnston County policies when 
choosing media materials.  Policy Code 3310 relates to selection and procurement of 
media.  IMPACT guidelines should be consulted also. A collection development 
(resource alignment) plan as described in IMPACT should be evident in media purchases 
and in weeding activity. The age of the nonfiction collection should be as recent as 
possible and should supplement the curriculum. There should be a wide variety of North 
Carolina informational books and biographies due to the heavy use of these types of 
materials in the classrooms. 
 
Evaluation Guidelines 
An important part of collection development is continual assessment of media resources. 
It is the responsibility of the media coordinator to develop a plan to assess the current 
collection annually at the end of each school year. Assessment of the collection includes 
taking inventory of existing materials and weeding outdated and inappropriate materials. 
The inventory will be completed by utilizing the automated cataloging system and 
checking for the actual item on the shelf. Then selected items are checked to be sure that 
they meet the required selection criteria. 
 
The following criteria should be considered when evaluating the collection. 
 

1. Materials that are damaged beyond repair should be discarded.  
2. Materials that are not current in information will be removed from the 

collection. 
3. Materials that do not have regular circulation should be flagged and 

considered for removal. 
 
Weeding is a continuous process, a part of collection maintenance.  Use guidelines in 
IMPACT when making weeding decisions. 
 
Print materials in the media center are divided into main sections:  fiction, nonfiction, 
reference, story collection, biographies, Spanish/French, graphic novels, professional and 
class sets.  Whenever possible, hardback is the binding of choice, especially for books 
intended for student use.  The media center also maintains an audiovisual collection 
which includes audiobooks, CDs, and DVDs which are only circulated to staff members. 
Due to advances in technology, the audiovisual collection has become much more limited 



in the last few years as many of these resources are available online.  All of the items in 
the library’s collection are inventoried and circulated through Follett’s Destiny Library 
Manager.  
 
III. Meeting Program/Patron Needs 

The nonfiction section is constantly evaluated, weeded, and replenished to ensure 
teachers have up-to-date resources for use in teaching the Common Core Standards in the 
classroom.  This is also necessary to ensure students are provided with accurate 
information for research and specials projects that are assigned throughout the school 
year.  The fiction selection is also maintained  
 
IV. Selection Policy 

 
A.  Responsibility for Selection:  Smithfield Selma High School must select 

materials according to policies stated in the Johnston County Schools Media Manual. The 
MTAC committee at Smithfield Selma High, in accord with Johnston County School’s 
policy, is co-chaired by the Media Coordinator and the Technology Facilitator.  Each 
grade level, must have a representative serve as a member of the Media and Technology 
Advisory Committee (MTAC), as well as one representative for the Exceptional 
Children’s Department and one representative for administration/office staff.   Each 
MTAC member is may be consulted and asked to submit a list of the needs of their grade 
level/department twice a year including specific titles of books and videos they would 
like to be considered for ordering as well as general topics, themes, and subjects that they 
feel the library is lacking.  The media coordinator then prepares a list of materials to be 
ordered after reading reviews, talking with vendors, and researching library circulation 
statistics and the catalog, as well as the catalogs of other schools in the county.  MTAC 
committee members review the final orders before the media coordinator submits them to 
the school secretary for purchase, unless they are pre-approved purchases by the 
principal. 
 

B.  Selection Criteria for Formats and Vendors:  Selection Guidelines as stated 
in Johnston County Schools Media Manual. The school’s MTAC may be consulted for 
the selection of library materials in accordance with the school’s curriculum and 
instructional program. (The Media Technology Advisory Committee must be co-chaired 
by the media coordinator and the technology facilitator. There will also be a 
representative from each grade level on the MTAC committee.MTAC membership 
guidelines and responsibilities are found in IMPACT.) Excluding classroom novel sets, 
media Coordinators are responsible for the review, evaluation, and selection of the school 
library media collection. Library materials will be selected to support the following goals 
and objectives: 

Library materials should be accessible to students of varied abilities. 
Library materials should meet the informational and interest needs of all students  

as outlined in the current, approved curriculum standards. 
Library materials should be pertinent to the curriculum. 
Library materials should meet the objectives of the instructional program. 



Library materials should be accurate in content. 
Library media materials should provide a global perspective and promote 

 diversity.  
Library materials should be free of stereotypes. 
Library materials should be assessed for currency of the information.  
Library materials should be cost effective. 
Library materials should be age appropriate. 

 
The following resources may be used to assist in the selection process. 
*Recommendations by faculty, administration, students or parents. 
*Reviews in professional sources such as Booklist, School Library Journal, Horn Book. 
*National and state award lists such as Caldecott, Newbery, Coretta Scott King. 
*Online collection development tools such as Follett’s Titlewave.  
*Professional selection bibliographies such as The Best in Children’s Books, Elementary 
School Library Collection. 
 
Non-print and electronic resources should be given special consideration throughout the 
selection process, with an emphasis on digital devices and resources. 
 
V. Acquisition Policy 

In selecting companies to purchase materials from, the Smithfield Selma High 
School Media Center will use those vendors recommended by Johnston County Schools. 
Factors including quality of materials/bindings, discount pricing, and customer service 
will be strongly considered when choosing vendors.  All media coordinators in Johnston 
County are expected to set up an account with Follett, as this is the county’s vendor of 
choice for print materials and therefore will be the primary source of materials for Selma 
Elementary Media Center.  Processing and MARC records will be requested with orders. 
Policy Code 3310 states, “Use reputable, unbiased selection tools prepared by 
professional educators and arrange, when possible, for firsthand examination of resources 
to be purchased.” The Johnston County Schools Policies and Procedures Manual for 
Media Centers, has identified the following vendors as most frequently used.  
 

Book Fairs  Vendors/Publishers of Professional Media Materials 
Scholastic Libraries Unlimited 

Bedford Falls Linworth Publishing 

  
Association for Supervision & Curriculum Development 

(ASCD) 
Periodicals ALA 
W. T. Cox North Carolina Department of Public Instruction 
EBSCO Scarecrow Press 

  Greenwood Press 

Reviewing Sources ISTE International society for Technology in Education 
School Library Journal H. W. Wilson 



BookList OCLC Forrest Press 
Teacher Librarian Library Supplies 

Horn Book Demco 
Kirkus Review Brodart 

Wilson's Library Catalogs The Library Store 
  Quill 
  Upstart 

AV Materials Books 
Follett Library Resources Follett Library Resources 

Teachers Discovery Perma-Bound 
Camcor, Inc. Scholastic Library Publishing 

Teacher Library Company Bound To Stay Bound 
Library Video Company World Almanac Education 

Disney Educational Productions Rainbow Books 
UBOTS - Unabridged Books on 

Tape Capstone 
Recorded Books Thomson-Gale 

PBS Video Gumdrop  Books 
AIMS Multimedia Penworthy 

A& E Library Guild 
National Geographic Junior Library Guild 

  Garrett Book Company 
  World Book 

 
VI. Evaluation 

Smithfield Selma High School Media Center’s collection will be evaluated 
regularly to determine if the available materials meet the needs of the patrons and 
programs at the school.  Follett’s Titlewise Analysis will be used in this evaluation . 
Titlewise analyses can be run as often as deemed necessary throughout the school year, 
but will happen a minimum of once a year.  Titlewise reports will be used to weed aged 
titles and to determine which areas are meeting IMPACT standards for average age and 
which areas need to be updated. 

A Collection Statistics Summary will be run at least once a year in June after the 
media inventory.  This report is provided through Follett’s Destiny and includes 
information about collection age and circulation statistics.  This information will be used 
to determine the extent of use and currency of each area of the library, and will be 
necessary in completing the Annual Media & Technology Review (AMTR) and the 
school’s annual report card.  The county requires this process to be completed at the end 
of each school year. 

According to Johnston County Schools Policy Code 3310, it is necessary to weed 
continuously and purchase replacements for worn, damaged, or missing resources basic 
to the collection.  The criteria for the removal of resources includes: 

a. resources that have inaccurate or outdated information 
b. resources depicting negative role stereotypes 



c. resources no longer useful for circulation support or recreational reading 
d. resources that have not circulated for a number of years 
e. materials in poor physical condition 
 
 

VII.  Focus for Future Weeding and Purchasing 
 

Smithfield Selma High School Media Center currently has 12, 513 books in its 
collection.  Currently, print materials make up 99% of the collection; the remaining 1% is 
digital.   The average age of a book in the collection is 2001, and the collection contains 
10.3 books per students.  Non-fiction areas with the oldest average age per book are 
literature (1994), biographies (1999) and history & geography (1999).  In addition, the 
story collection has an older average age per book (1996) than the general fiction section 
(2002).  Although these are all areas that need attention, the highest priority for weeding 
and replacement must go to areas where information is constantly changing and evolving 
such as Computer Science (2005), Science (2001) and Technology (2004).   
 
 

Year Weeding Focus Purchasing Focus 

2017-2018 non-fiction: Science, 
Computer science, and 
Technology aged titles 
fiction: Story Collection, 
aged and titles 

non-fiction: Science, 
Computer Science, and 
books that explore current 
issues to support ELA 
research papers.  Also, 
nonfiction titles identified 
for summer reading 
programs. 
fiction: Hi-Low books 
(series), popular fiction, 
books in Spanish, award 
winners 

2018-2019 non-fiction:  Science, 
Computer science, and 
Technology aged titles 
fiction: aged and 
non-circulating titles 

non-fiction: Science, 
Computer Science, and 
books that explore current 
issues to support ELA 
research papers.  Also, 
nonfiction titles identified 
for summer reading 
programs. 
fiction: Hi-Low books, 
books in Spanish, popular 
fiction, award winners 



2019-2020 non-fiction:  Science, 
Computer science, and 
Technology aged titles 
fiction:  aged and 
non-circulating titles 

non-fiction:  Science, 
Computer Science, and 
books that explore current 
issues to support ELA 
research papers.  Also, 
nonfiction titles identified 
for summer reading 
programs. 
fiction:Hi-Low books, 
books in Spanish, popular 
fiction, award winners 

2020-2021 non-fiction:  Science, 
Computer science, and 
Technology aged titles 
fiction:  aged and 
non-circulating titles 

non-fiction:  Science, 
Computer Science, 
Technology, and books that 
explore current issues to 
support ELA research 
papers.  Also, nonfiction 
titles identified for summer 
reading programs. 
fiction:Hi-Low books, 
books in Spanish, popular 
fiction, award winners 

2021-2022 non-fiction:  Science, 
Computer science, and 
Technology aged titles 
fiction:  aged and 
non-circulating titles 

non-fiction:  Science, 
Computer Science, 
Technology, and books that 
explore current issues to 
support ELA research 
papers.  Also, nonfiction 
titles identified for summer 
reading programs. 
fiction:Hi-Low books, 
books in Spanish, popular 
fiction, award winners 
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