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Notice Print Date: March 22, 2018 in The Star-Ledger

RAMAPO COLLEGE OF NEW JERSEY
505 RAMAPO VALLEY ROAD
MAHWAH, NEW JERSEY 07430

NOTICE TO BIDDERS: PUBLIC NOTICE is hereby given that SEALED BIDS for:
Landscape Maintenance Services at Ramapo College of New Jersey, also known as
RCNJ or the College herein, will be received at the Office of the Director of Purchasing,
Ramapo College of New Jersey, 505 Ramapo Valley Road., Mahwah, New Jersey 07430
until 2:00 P. M. local time May 21, 2018 at which time they will be publicly opened. If
the college is closed on the bid open date, the bid will be opened on the next business
day.

Bid Proposal Forms are available at the Ramapo College Purchasing Office website. Go
to: http://www.ramapo.edu/purchasing/bidding-opportunities/.

A MANDATORY PRE-BID MEETING IS SCHEDULED AT THE COLLEGE FOR
April 11, 2018 AT 10:00 A.M. IN THE Robert A Scott Student Center, Room SC-
158. THE COLLEGE WILL ONLY ACCEPT BIDS FROM FIRMS PRESENT AT
THE PRE-BID MEETING. If the College has an emergency closing at the time of the
scheduled pre-bid meeting, due to inclement weather or other reason, the pre-bid meeting
will be held on the next business day that the College is open at the same place and time
of day.

Proposals must be made upon and in accordance with the form of bid to be supplied by
the Purchasing Agent and no bidder may withdraw his bid within sixty (60) days after the
actual bid opening thereof.

The Board of Trustees of Ramapo College reserves the right to waive any informality or
to reject any or all bids.

Bidders are required to comply with requirements of N.J.S.A. 10:5-31 et seqg. and
N.J.A.C. 17:27 (Mandatory Equal Employment Opportunity).

Bid envelopes must be marked with Bid No. 18-006A and indicate a “Sealed Bid” in the
lower left hand corner.

Colleen O’Keefe
Interim Director of Purchasing
(201) 684-7494
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1.

INFORMATION FOR BIDDERS

1.1. PURPOSE AND INTENT

1.2.

1.3.

1.1.1.

1.1.2.

1.1.3.

PURPOSE: The purpose of this Request for Proposal (RFP) is to solicit bid proposals
for services to be rendered to Ramapo College of New Jersey, which is located at 505
Ramapo Valley Road, Mahwah, New Jersey 07430.

INTENT: Based on this RFP, the College intends to award a contract to the responsible
bidder whose bid proposal, conforming to this RFP, is most advantageous to the
College, price and other factors considered. The College reserves the right to
separately procure individual requirements that are the subject of the contract during
the contract term, when deemed by the College to be in its best interest.

TERMS: Ramapo College standard Terms & Conditions (see attachment marked
Terms & Conditions) will apply to all contracts or purchase agreements. These terms
are in addition to the terms and conditions set forth in this RFP and should be read in
conjunction with them unless the RFP specifically indicates otherwise. render

BACKGROUND

1.2.1.

1.2.2.

CURRENT CONTRACT: The College’s current contract for services is either expiring
or not being extended and the College is soliciting proposals for a new contract.

BACKGROUND: Ramapo College of New Jersey has one campus located on a 300
acre site in Mahwah, New Jersey (Bergen County), one mile from the intersection of
Routes 17, 202 and 287. The College was established in 1969 as a state-supported, co-
educational, four year College of liberal arts, sciences and professional studies.
Approximately 6,000 students attend Ramapo College of New Jersey of which about
3,000 live on campus. The College employees approximately 1,000 faculty and staff
members.

KEY EVENTS

1.3.1.

1.3.2.

1.3.3.

PRE-BID MEETING AND SITE INSPECTION: If applicable, the College may
require that interested bidders attend a pre-bid meeting and or a site inspection. The
purpose of this meeting or inspection is to provide the interested bidder the opportunity
to present questions and see the College facilities where the services are to be
performed. The College may require mandatory attendance at the meeting or
inspection as a pre-requisite for submitting a proposal. The College will not accept a
proposal from a bidder that failed to attend a mandatory pre-bid meeting or a
mandatory site inspection.

QUESTION AND ANSWER PERIOD: The College will accept only written questions
from all potential bidders in accordance with the procedure outlined in this RFP.

SUBMISSION OF BID PROPOSAL: In order to be considered for award, the bid
proposal must be received by the Ramapo College of New Jersey Purchasing
Department before or at the submission due date and time. Any bid proposal NOT
received on time at the location indicated below will be rejected. The ONLY location
for bid response receipt is:
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Ramapo College of New Jersey Purchasing Department
Academic Complex Wing D, Room D-116

505 Ramapo Valley Road

Mahwah, New Jersey 07430

Please note that all USPS and all private carrier mail, regular and overnight, is delivered
to the Ramapo College of New Jersey Mail and Receiving Services and then is
distributed across campus by College staff. The College is not responsible for any
delays in the College’s mail distribution process. It is the responsibility of the bidder to
ensure its bid reaches the Ramapo College of New Jersey Purchasing Department on
time.

1.4. ADDITIONAL INFORMATION

1.4.1. ADDENDA: In the event that it becomes necessary to revise this RFP, such
clarification or revision will be by addendum. All addenda to this RFP will become part
of the RFP and part of any contract awarded as a result of this RFP.

1.4.2. BIDDER RESPONSIBILITY: The bidder assumes sole responsibility for the complete
effort required in submitting a bid proposal in response to this RFP. No special
consideration will be given after bid proposals are opened because of a bidder’s failure
to be knowledgeable as to all of the requirements of this RFP.

1.4.3. COST LIABILITY: The College assumes no responsibility and bears no liability for
costs incurred by a bidder in the preparation and submittal of a bid proposal in response
to this RFP.

1.4.4. CONTENTS OF BID PROPOSAL: Subsequent to bid opening, all information
submitted by bidders is response to the RFP is considered public information, except as
may be exempted from public disclosure by the Open Public Records Act, N.J.S.A.
47:1A-1 et seq., and common law.

A bidder may designate specific information as not subject to disclosure when the
bidder has a good faith legal/factual basis for such assertion. The College reserves the
right to make the determination and will advise the bidder accordingly. The location in
the bid proposal of any such designation should be clearly stated in a cover letter. The
College will not honor any attempt by a bidder either to designate its entire bid
proposal as proprietary and/or to claim copyright protection for its entire proposal.

By signing this RFP response, the bidder waives any claims of copyright protection set
forth within the manufacturer’s price list and/or catalogs. The price lists and/or
catalogs must be accessible to the College and cooperative purchasing partners and thus
have to be made public to allow eligible purchasing entities access to the pricing
information.

All bid proposals, with the exception of information determined by the College or the
Court to be proprietary, are available for public inspection after the Letter of Intent to
Award is issued. At such time, interested parties can contact the Ramapo College of
New Jersey Purchasing Department to inspect bid proposals received in response to this
RFP.
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1.4.5. BID OPENING: Not applicable to this RFP.

1.4.6. PRICE ALTERATION: Bid prices must be typed or written in ink. Any price change
(including “white-outs”) must be initialed. Failure to initial price changes shall
preclude a contract award from being made to the bidder.

The bidder must complete and sign all price sheets leaving no blank or empty fields. If
applicable, the bidder shall enter No Charge or zero (0). Failure to provide an entry in
any price sheet field will result in rejection of the bid.

1.4.7. BID WITHDRAWAL.: A bidder may request that its bid be withdrawn prior to bid
opening. Such request must be made in writing to the Ramapo College of New Jersey
Director of Purchasing. If the request is granted, the bidder may submit a revised bid
as long as the bid is received prior to the announced date and time for bid opening and
at the place designated.

1.4.8. VALIDITY OF BID: Submitted bids shall be valid for a period of ninety (90) days to
allow for sufficient time for bid evaluation and contract award.

1.4.9. RIGHT TO CANCEL.: The College reserves the right, in its sole discretion, to cancel
this RFP without obligation and for any reason, in part or in its entirety.

2. DEFINITIONS

2.1. GENERAL DEFINITIONS: The following definitions will be part of any contract awarded
or order placed as result of this RFP.

Addendum — Written clarification or revision to this RFP issued by Ramapo College Purchasing
Department.

Bidder — An individual or business entity submitting a bid proposal in response to this RFP.
The College or College or RCNJ — Ramapo College of New Jersey

Contract — This RFP, any addendum to this RFP, and the bidder’s proposal submitted in response
to this RFP, as accepted by Ramapo College of New Jersey.

Contractor — The bidder awarded a contract resulting from this RFP.
May — Denotes that which is permissible, not mandatory.

Shall or Must — Denotes that which is a mandatory requirement. Failure to meet a mandatory
requirement will result in the rejection of a bid proposal as materially non-
responsive.

Should - Denotes that which is recommended, not mandatory.

State — State of New Jersey

RCNJ RFP #18-006A 3/16/18 Page 6 of 25



3. SCOPE OF WORK
3.1. GENERAL

3.1.1.BACKGROUND: Ramapo College of New Jersey is seeking quotations from qualified
contractors to provide landscape maintenance services on campus. The current contract
has expired and the College is soliciting quotations for a new contract.

3.1.2.MANDATORY PRE-BID MEETING AND SITE INSPECTION: The College will
hold a mandatory pre-bid meeting and site inspection as a pre-requisite for accepting
bids for this request for proposal. The purpose of the meeting and inspection is to fully
acquaint the contractor with all of the requirements of the contract as well as the
conditions to be found on site. The College will only accept bids from contractors that
are present at the meeting and inspection. The company name that appears on the
meeting sign in sheet must be the same company that submits the bid. The mandatory
pre-bid meeting and site inspection is scheduled as follows:

Date: Wednesday, April 11, 2018
Time: 10:00 A.M.
Location: Ramapo College of New Jersey

505 Ramapo Valley Road

Mahwah, New Jersey 07430

Robert A. Scott Student Center
Room: SC-158

3.1.3. CONTRACT TERM AND ANNUAL RENEWAL: The term of this contract shall be
for a period of one (1) year, beginning on or about June 1, 2018. If delays in the bid
process result in an adjustment of the anticipated contract effective date, the bidder
agrees to accept a contract for the full term of the contract. The contract may be
extended for two (2) additional periods of up to one (1) year each, by mutual written
consent of the contractor and the College at the same terms, conditions and pricing.

3.1.4.MULTIPLE AWARDS: As a result of this bid, the College reserves the right to award
contracts to more than one bidder. During the term of this contract, the College also
reserves the right to use other contractors not awarded.

3.1.5.ADDITIONS OR DELETIONS: During the term of the contract Ramapo College of
New Jersey reserves the right to add, delete or request special extraordinary services and
/or locations at a rate increase or decrease mutually agreed to between the College and
the Contractor.

3.1.6.NO RESPONSE: The College will not pay for services it deems to be incomplete. If the
awarded contractor is unable or refuses to respond to a request that is within the scope of
the contract, RCNJ reserves the right to contact and use another available contractor and
will deduct the differential cost of their services from any outstanding invoices of the
awarded contractor.

3.1.7.LEGALLY ABLE TO WORK: The successful bidder shall, within 15 days of the
beginning of the Contract, certify, in writing, that all employees working under this
Contract are legally able to work in the United States. The certification shall include
language that during the term of the contract the successful bidder shall not employ any
person legally unable to work in the United States. The obligation to determine
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eligibility shall rest with the successful bidder, and the College shall have the right to
request the production of relevant records (e.g. U.S. Citizenship and Immigration Service
Form 1-9, Employment Eligibility Verification Forms) for review.

3.1.8.

3.1.9.

3.1.10.

3.1.11.

3.1.12.

3.1.13.

3.1.14,

3.1.15.

BACKGROUND CHECKS: Prior to commencing performance on this contract, the
successful bidder shall certify to the College that it has conducted a criminal records
check in accordance with Federal and State law of all of its employees that will be
assigned to the campus. The successful bidder shall keep criminal background check
documentation on each assigned employee, and the College shall have the right to
request production of such records for review. Should the successful bidder hire and
assign to the College an employee with a criminal record, it shall so certify with an
explanation of why the particular individual's criminal conviction would pose no
threat to the College. The College retains the right to review such statement and
request that the individual not work at the College.

UNIFORM & IDS: Vehicles and personnel must be identifiable when on College
property. The bidder’s employees shall be in uniform with visible company
identification. All company vehicles must be clearly identified with company name
and with any applicable state license numbers. Bidder’s employees must present
themselves with professionalism and be courteous at all times. Bidder’s employees
must observe all College policies. Bidders or their personnel shall not represent
themselves as employees of the College.

APPROPRIATE COMMUNICATIONS: When performing any work on our campus,
the contractor must not volunteer any recommendations, opinions, feedback or other
comments to anyone regarding their work. Should anyone ask about their work they
should refer them to the Facilities Service Desk. The purpose is to avoid anyone from
providing information that is incorrect, is at an inappropriate time or conflicts with the
College’s normal operating procedures.

ELECTRONIC SIGN-IN/OUT: Not required for this RFP.
ACCESS: Not required for this RFP.
CERTIFIED PAYROLL SUBMITTAL: Not required for this RFP.

DAMAGES: Any damage to College or student property or expenses related to
negligence caused by the Bidder(s) will be immediately repaired, restored or remedied
within 30 days of the incident at no cost to Ramapo College of New Jersey. The
College reserves the right to repair the damage or remedy the negligence and deduct
the documented cost from the next invoice.

INVOICE DEADLINE: Invoices must be submitted and received before a maximum
of thirty (30) days from the date of service to be considered for payment. If
discrepancies arise, RCNJ will notify the contractor via email. If the requested
modification(s) are not remedied within ten (10) business days from notification
RCNJ will revise the invoice based upon available information and will consider the
invoice a final revision for payment.

RCNJ RFP #18-006A 3/16/18 Page 8 of 25



3.1.16.

3.1.17.

ITEMIZED INVOICES: Invoices must include itemized date(s) and location(s).
Separate invoices must be submitted for the base bid and all the selected alternates.

INVOICE ADDRESS: Invoices must be sent to the following:

Ramapo College of New Jersey
Attention: Office of Facilities
505 Ramapo Valley Road.
Mahwah, New Jersey 07430

3.2. METHOD OF INSPECTION OF WORK AND LIQUIDATION DAMAGES FOR

NON-

3.2.1.

3.2.2.

3.2.3.

PERFORMANCE

In the event that the Contractor shall fail to comply with any of the conditions covered
by the contract, the College reserves the right to notify the Contractor in writing of
such failure or default and require the Contractor remedy the situation within five (5)
days. In the event the Contractor fails to remedy the situation, the College may take
steps to terminate the contract.

Inspection of services will be conducted by representatives of Ramapo College.
“Spot” and/or comprehensive grounds inspections will be conducted at any given time
during the course of this contract.

TRANSITIONAL PERIOD: In the event the services are terminated either by the
contract expiration or by voluntary termination by either Ramapo College of New
Jersey or the Contractor, it shall be incumbent upon the Contractor to continue the
service until new services can be completely operational. The Contractor will be
reimbursed for this service at the prior contract rate.

3.3. REQUIREMENTS

3.3.1L

3.3.2.

3.3.2.1

3.3.2.2.

3.3.2.3.

3.3.2.4.

EXPERIENCE: The Contractor shall have a minimum of five (5) years of experience
in providing landscape maintenance services comparable to the requirements of this
request for quotation.

EQUIPMENT: The Contractor shall provide all equipment and fuel. All equipment
must meet OSHA safety standards. All mowing equipment must be equipped with
up to date factory safety devises and discharge guards in order to reduce the
possibility of personal injury. The Contractor must provide proper personal
protective equipment (PPE) to all of its landscape maintenance employees.

The Contractor shall provide a list of all equipment that the company currently owns
and operates in the business and designate those pieces of equipment the Contractor
plans to use in performance of this contract.

The Contractor shall have sufficient equipment on hand to provide back-up, in case
of breakdown of primary equipment, to assure completion of work schedule.

The Contractor’s equipment must be licensed and registered when necessary.

Each of the Contractor’s operators must possess a valid driver’s license.
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3.3.3.

3.34.

3.3.5.

3.3.6.

3.3.7.

3.3.8.

3.3.9.

GOVERNMENTAL COMPLIANCE: The Contractor shall be responsible for
obtaining and maintaining all necessary permits, licenses or approvals required by
any government agency, federal, state or local, having jurisdiction or exercising
control over landscape maintenance services, equipment or products.

PLANNING MEETINGS: There will be a meeting with the awarded Contractor and
the College prior to start of the contract. At this time, the Contractor may be required
to submit a plan of operation or respond to a questionnaire prepared by the College.
In addition, scheduling details, logistics and expectations will be discussed. The
Contractor may be required to meet monthly or as needed with the College to discuss
all services.

SAFETY AND TRAINING: The Contractor must regularly provide its equipment
operators with safety and equipment operation training that meets OSHA
requirements. All lawn cutting equipment must be equipped with grass deflector
guards and they must be kept down when working within 25 feet of any pathway or
roadway.

USE OF CHEMICALS & FERTILIZERS: The Contractor shall obtain the College’s
approval for all chemicals and fertilizers used by the Contractor during performance of
the contract. The Contractor must submit the required Manufacturer Safety Data
sheets to the Office of Facilities. All containers must be clearly labeled and used only
for their intended purpose. Containers not originally used for chemicals may not be
filled and used as a chemical container.

EMPLOYEE ROSTER: The Contractor must submit to the Office of Facilities a
complete employee roster and update the roster as needed.

LANGUAGE: At least two (2) members or 25% of the Contractor’s working crew,
whichever is greater, on campus, must be able to speak, read and write the English
language adequately to communicate with College personnel. The crew supervisor
must be one of the above employees.

AAN STANDARD: All Work shall be in accordance with the standards of the
American Association of Nurserymen.

3.4. BASE BID - MOWING, TRIMMING, LEAF PICK-UP, AND COMPOSTING

SERVICES

3.4.1. ACADEMIC AND RESIDENTIAL AREAS ON CAMPUS

3.4.1.1. Mowing frequency shall be once per week, minimum. The contracted season will
begin on or about March 15th of each year and end on or about November 15th of
each year, weather permitting. Normally cutting will take place Monday through
Friday as determined by RCNJ, weekend work will need to be authorized in advance
in writing by RCNJ.

3.4.1.2. During the period between March 15th and April 15th, the Contractor will perform

lawn preparation work. This work will include leaf clean up and the removal of any
other lawn debris found in the contracted areas.
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3.4.1.3. The contractor will be responsible for ensuring that all lawn areas are completely free
of litter, stones and debris prior to mowing. All litter and debris must be disposed of
properly in the nearest college trash or debris dumpster.

3.4.1.4. All lawns shall be maintained at a height of 3” from April 15th - May 31st & August
31st - November 15th and 3 %2” from June 1st through August 31st.

3.4.1.5. The Contractor shall avoid mowing grass when it is wet from heavy rain. Alternate
mowing patterns shall be used for each cutting, except on exceptionally sloped areas.

3.4.1.6. All grass clippings shall be swept or blown from all sidewalks or pavement.

3.4.1.7. Due to the normal College schedule, the area immediately surrounding the academic
and administrative building, including the “Grove” area (see campus map) shall be
completed prior to 8 am. Mowing in areas around the resident buildings shall not
begin prior to 9 am. During the weeks of Spring Commencement and Fall check-in,
it will be necessary to alter the usual mowing schedule. The contractor will be given
at least 30 day notice of the dates of these events.

3.4.1.8. Each scheduled cutting will include trimming around all flowerbeds, trees, benches,
etc. This will include the use of a string trimmer where necessary (parking lots,
roadways, sidewalks, patios, etc.). Edging at curb lines will take place the first
cutting of each month during the entire season. Grass and other vegetation must be
kept neatly trimmed along all pathways, roadways, parking lots and Route 202.

3.4.1.9. Grass and other weeds growing in storm-water control systems such as retention
basins, sand filters, rip-rap drainage fields, inlets and outfalls must be cut as
necessary, TBD by RCNJ.

3.4.1.10. Storage areas of landscape maintenance equipment must be approved by RCNJ.
RCNJ reserves the right to inspect stored items and to disallow them or modify this
policy at any time. The contractor is responsible for their own insurance and
protection of these items. The College is not responsible for any contractor’s
equipment.

3.4.1.11. Ramapo College of New Jersey points of contact:

Charles Rigoloso, Building Manager, Buildings and Grounds
Ed Roessler, Supervisor of Landscape Maintenance

William Schwenzer, Assistant Head Grounds Worker

Joseph Castoro, Supervisor of Landscape Maintenance

3.4.2. ATHLETIC COMPLEX

3.4.2.1. As defined, the Athletic fields consist of: “Stadium” (Artificial Turf), Practice (Field
Hockey and Soccer), Baseball, Softball, Soccer and the Utility fields. Athletic Fields
will be cut on Tuesday and Friday mornings. Cutting of the playing (except artificial
turf) fields on a routine basis is the responsibility of RCNJ personnel. The contractor
must have the ability to cut the playing fields at a height of 1 %" (one and a half
inches) as needed in the event that RCNJ personnel are not able to complete the cut.
RCNJ will make a reasonable attempt to provide 24 hours’ notice to the contractor
when these additional cuts are required.
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3.4.2.2. As defined, the Athletic Complex is the area from the corner of Halifax Road and
Ramapo Valley Road along property line to the fence line at the sculpture studio
parking lot, will be maintained at a height of 3”.

3.4.2.3. The total height of the grass should never exceed 3 %2”. Should inclement weather
cancel a scheduled cutting, the Contractor will perform the specified work on the
next day, Saturday and Sunday included. Generally, no more than 1/3 of the total
grass height shall be removed at one mowing.

3.4.2.4. Alternate mowing patterns shall be used for each cutting, except those exceptionally
sloped areas.

3.4.2.5. A weekly frequency schedule will be developed by RCNJ at the beginning of each
cutting season. The Contractor MUST have the flexibility to conform to this
schedule. Be advised that, due to any number of reasons, such as rain-outs,
rescheduled games, inserted games, etc., this Athletic Schedule may change
drastically.

3.4.2.6. Maintain/trim tree line behind fields up to twice annually, one time in the spring and
one time in the fall, 1 foot behind tree line and at a height no lower than the telephone
poles in the surrounding area. The dates to be determined by the RCNJ.

3.4.2.7. Cutting of athletic fields on an as needed basis: the bidder will furnish the cost of
cutting the athletic fields at the height of 2” for baseball and softball, and 2”out of
season 1.5” in season for soccer field, practice field and utility field. Using a machine
designed for cutting athletic turf.

3.4.3. HAVEMEYER HOUSE

3.4.3.1. Mowing operations at the Havemeyer House (the College President’s residence) will
take place once each week in accordance with the mowing specifications as defined
in section 3.4.15. Due to College functions at the residence and the operational needs
of the Havemeyer House a separate schedule for this area will be determined by
RCNJ.

3.44. LEAF PICKUP

3.4.4.1. Each contract year all leaves will be picked up weekly between November 1st and
December 31st. The Grove area is to be done before 8:00 AM or on Saturday or
Sunday. Leaves will be picked up and removed to an off-campus authorized
composting facility. The Contractor may be required to produce documentation that
proves the location of the composting facility. Staging or stockpiling of leaves or
leaf piles prior to removal must be authorized in writing by RCNJ.

3.5. ADD ALTERNATES:
The Contractor shall provide pricing for the following landscape services. RCNJ

reserves the right to add, or once added, delete any or all of the services at any time
during the contract.
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3.5.1.

3.5.2.

3.5.3.

3.5.4.

3.5.5.

3.5.6.

3.5.7.

3.5.8.

ADD ALTERNATE No. 1: Chemical Applications: At the request of RCNJ, all curb
lines, sidewalks and parking lot cracks will be sprayed to prevent the growth of weeds
with an environmentally friendly herbicide. All environmental regulations in effect
must be followed. The contractor must hold the following New Jersey spraying
licenses: 3B for turf, 3A for ornamentals & trees. The contractor will provide a
Manufacturers Safety Data Sheet for the product to be used. Proof of chemical
application license must be submitted to the College each year.

ADD ALTERNATE NO. 2: Post emergence weed control on athletic fields: the
bidder will furnish the cost to apply two applications, one in May one in Aug., of post
emergence broad weed and grass weed control on the athletic fields. The date of the
applications will be determined by RCNJ. All applicable environmental laws and
regulations must be followed. The contractor must hold the following New Jersey
spraying licenses: 3B for turf, 3A for ornamentals & trees. The contractor will
provide a Manufacturers Safety Data Sheet for the product to be used. Proof of
chemical application license must be submitted to the College each year.

ADD ALTERNATE No. 3: Bush and Brush trimming and removal: Contractor shall
provide all in price per man hour including equipment.

ADD ALTERNATE No. 4: Tree planting: Contractor shall provide a price all in price
per man hour including equipment and a markup percentage on tree materials.

ADD ALTERNATE No. 5: Hydro seeding: Contractor shall provide a price per
thousand square foot.

ADD ALTERNATE No. 6: Paver maintenance: Contractor shall provide a price per
square foot to pick and reset pavers on existing base. Contractor shall also provide a
markup percentage on base materials and paving stones should materials be necessary
to complete the repair.

ADD ALTERNATE No. 7: Storm water system maintenance (Storm water system
includes catch basins, detention ponds, inlets, outlets): Contractor shall provide a price
per man hour, and a price per machine hour on the listed equipment and shall also
provide a markup percentage on any materials that may be needed in the maintenance
operation.

ADD ALTERNATE No. 8: Planting of annual flowers including Mums, Vinca, and
Pansies etc.: Contractor shall provide a price per plant.

3.6 EXTRAORDINARY SERVICES:

During the period of the contract Ramapo College of New Jersey may request that the
Contractor quote and perform extraordinary landscape project work, based on mutual
agreement of both parties. Extraordinary work will be invoiced separately from the
maintenance services invoicing. Examples of extraordinary services include, but are not
limited to, bush trimming, bush removal, tree planting.

4. BID PROPOSAL PREPARATION AND SUBMISSION

4.1. GENERAL.: The bidder is advised to thoroughly read and follow all instructions contained
in this RFP, in preparing and submitting its bid proposal.
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4.2.

4.3.

4.4,

BID PROPOSAL DELIVERY AND IDENTIFICATION: In order to be considered, a bid
proposal must arrive at the Ramapo College Purchasing Department before or at the date and
time indicated in the RFP. The exterior of all bid proposal envelopes/package should be
labeled with the bid identification number and the final bid opening date and time.

NUMBER OF BID PROPOSAL COPIES: The bidder must submit one (1) complete
original bid proposal, clearly marked as the original bid proposal. The bidder should submit
one (1) complete copy of the original, clearly marked as copy. The copy request is
necessary in the evaluation of the bid proposal.

BID PROPOSAL CONTENT: The bid proposal must be submitted in writing as one
complete package with all of the required documentation and completed forms as specified
in the RFP.

4.4.1. DOCUMENTS THAT MUST BE SUBMITTED WITH BID PROPOSAL: The

following must be submitted with all proposals:

4411 SIGNATURE PAGE, PRICE SHEET(S), CONTACT INFORMATION,

REFERENCES, @TERMINATED CONTRACTS AND COOPERATIVE
PURCHASING: The bidder shall complete and submit the following as provided in
the RFP: Signature page, all Price Sheets, Contact Information page, Business
References page and Terminated Contracts page. If requested in the RFP, the bidder
must also submit: Cooperative Purchasing page.

4.4.1.2. OWNERSHIP DISCLOSURE FORM: The Bidder shall complete and submit with

the proposal the Ownership Disclosure form. See the attachment titled Ownership
Disclosure.

4.4.1.3. NON-COLLUSION AFFIDAVIT: The Bidder shall complete and submit with the

proposal the Non-Collusion Affidavit. See the attachment titled Non-Collusion
Affidavit.

4.4.1.4. CONFLICTS OF INTEREST: The Bidder shall complete and submit with the

proposal the Conflicts of Interest form. See the attachments titled Conflicts of
Interest and Executive Order 34 and 189.

4.4.15. BID SECURITY AND STATEMENT OF SURITY: If requested in the RFP, the

bidder must provide a bid bond and a statement of surety with the bid proposal. See
Section 5 Special Contractual Terms and Conditions of this RFP for additional
information.

4.42. PROOFS OF REGISTRATION THAT MUST BE SUBMITTED WITH BID

PROPOSAL.:

4.4.2.1. BUSINESS REGISTRATION CERTIFICATE: Failure to submit a copy of the

bidder’s Business Registration Certificate (or Interim Registration) from the Division
of Revenue with the bid proposal may be cause for rejection of the proposal. See the
RFP attachment titled Business Registration

4.4.2.2. THE PUBLIC WORKS CONTRACTOR REGISTARTION ACT CERTIFICATE: If

the RFP is for a public works project, the Bidder shall submit with the proposal the
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bidder’s Public Work Contractor Registration Act Certificate. Failure to submit a
copy of the certificate may be cause for rejection of the proposal. See the RFP
attachment titled The Public Works Contractor Registration Act, dated 02/22/2000.

443. FORMS THAT MUST BE SUBMITTED BEFORE CONTRACT AWARD: The

following forms must be submitted to the Ramapo College Purchasing Department
before a contract is awarded as a result of this RFP.

4.4.3.1. MACBRIDE PRINCIPLES CERTIFICATION: The bidder is required to complete

the MacBride Principles Certification evidencing compliance with the MacBride
Principles. See the RFP attachment titled MacBride Principles form.

4.4.3.2. AFFIRMATIVE ACTION: The bidder is required to submit a copy of Employee

Information or a copy of Federal Letter of Approval verifying that the bidder is
operating under a federally approved or sanctioned Affirmative Action program. If
the bidder has neither document of Affirmative Action evidence, then the bidder must
complete the attached Affirmative Action Employee Information Report (AA-302).
See the RFP attachment titled Affirmative Action.

4.4.3.3. POLITICAL CONTRIBUTION FORMS: The bidder is required to complete the

following Certification and Disclosure of Political Contributions forms. See the
attachments:

4.43.3.1. Two Year Chapter 51 / Executive Order 117 Vendor Certification and
Disclosure of Political Contributions. (Formally Executive Order No. 134)
(Political Contributions)

4.4.3.3.2. CERTIFICATE OF INSURANCE: The bidder is required to submit
proof of liability insurance in accordance with Ramapo College Terms
and Conditions. See attachment titled Terms and Conditions.

5. SPECIAL CONTRACTUAL TERMS & CONDITIONS

5.1.

5.2.

5.3.

PRECIDENCE OF SPECIAL CONTRACTUAL TERMS AND CONDITIONS: The
contract awarded as a result of this RFP shall consist of this RFP, addendum to this RFP, the
Contractor’s bid proposal and the Notice of Award. Unless specifically stated in this RFP,
the Special Contractual Terms and Conditions of the RFP and addenda take precedence over
the Ramapo College Standard Terms and Conditions.

CONTRACT TERM AND EXTENSION OPTION: The term of this contract shall be for a
period of one year, beginning on or about June 1, 2018. If delays in the bid process result
in an adjustment of the anticipated contract effective date, the bidder agrees to accept a
contract for the full term of the contract. The contract may be extended for two (2)
additional periods of up to one (1) year, by mutual written consent of the Contractor and
the College at the same terms, conditions and pricing.

CONTRACT TRANSITION: In the event that a new contract has not been awarded prior to
the contract expiration date, as may be extended herein, it shall be incumbent upon the
Contractor to continue the contract under the same terms and conditions until a new contract
can be completely operational. At no time shall this transition period extend more than
ninety (90) days beyond the expiration of the contract.
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5.4. CONTRACT AMENDMENT: Any changes or modifications to the terms of the contract
shall be valid only when they have been reduced to writing and approved by both the
Contractor and the College.

5.5. CONTRACTOR RESPONSIBILITIES: The Contractor is responsible for the professional
quality, technical accuracy and timely completion and submission of all deliverables,
services or commodities required to be provided under the contract. The Contractor shall,
without additional compensation, correct or revise any errors, omissions, or other
deficiencies in its deliverables and other services. The review, approval, acceptance or
payment for any service shall not be construed as a waiver of any rights that the College may
have arising out of the Contractor’s performance of the contract.

5.6. SUBCONTRACTING OR ASSIGNMENT: The contract may not be subcontracted or
assigned by the Contractor in whole or in part without prior written consent of the College.

5.7. CONTRACT TERMINATION AND REMEDIES FOR FAILURE TO COMPLY WITH
MATERIAL CONTRACT REQUIREMENTS: In the event that the Contractor shall fail to
comply with any of the conditions herein provided and as covered by the Contract, the
College shall notify the Contractor of such failure or default and demand that the same be
remedied within a specific period of time. In the event of the failure of the Contractor to
remedy the same within said period, the College shall take steps to terminate the contract. In
this event, the College will authorize the service to be performed by any available means, the
difference between the actual cost paid and the bid of the defaulting Contractor to be
deducted from any monies due. It shall also be incumbent upon the Contractor to continue
operations until relieved by a newly selected Contractor.

5.7.1. CHANGE OF CIRCUMSTANCE: Where the needs of the College significantly change, or
the contract is otherwise deemed no longer to be in the College’s best interest, the College
may terminate the contract upon 30 days written notice to the Contractor.

5.8. COLLEGE’S OPTION TO REDUCE SCOPE OF WORK: The College has the option, in its
sole discretion, to reduce the scope of work for any task or subtask called for under this
contract. In such event, the College shall provide advance written notice to the Contractor.

5.9. AVAILABILITY OF FUNDS: The College’s obligation hereunder is contingent upon the
availability of appropriated funds from which payment for contract purposes can be made.
No legal liability on the part of the College for payment of any money shall arise unless and
until funds are made available for each fiscal year.

5.10.PREVAILING WAGE: Not applicable for this RFP.

5.11.PUBLIC WORKS CONTRACT - ADDITIONAL AFFIRMATIVE ACTION
REQUIREMENT: During the term of the contract the Contractor agrees to comply with
N.J.S.A 10:5-33 regarding anti-discrimination. See the RFP attachment titled Affirmative
Action Supplement.

5.12.INDEMNIFICATION: See the attachment titled Ramapo College Terms and Conditions.
5.13.INSURANCE: The successful bidder shall secure and maintain in force for the term of the

contract liability insurance. See the attachment titled Ramapo College Terms and Conditions
for the specific insurance requirements.
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5.14.STATEMENT OF SURETY, BID BOND AND PERFORMANCE BOND: Not applicable

for this RFP

6. PROPOSAL EVALUATION

6.1.

6.2.

6.3.

6.4.

6.5.

6.6.

PROPOSAL EVALUATION COMMITTEE: Bid proposals may be evaluated by a
committee composed of members of the College Unit/Department responsible for managing
the service, the College’s Purchasing Department and other College employees.

ORAL PRESENTATION AND/OR CLARIFICATION OF BID PROPOSAL.: A bidder may
be required to give an oral presentation to the College concerning its bid proposal. The
College may also require a bidder submit written responses to questions regarding the bid
proposal. The purpose of such communication with bidder, either through an oral
presentation or a letter of clarification, is to provide an opportunity for the bidder to clarify
its bid. Original bid proposals submitted, however, cannot be supplemented, changed, or
corrected in any way.

EVALUATION CRITERIA: The College may use, but is not limited to, the following
evaluation criteria; A) The bidder’s general approach and plans in meeting the requirements
of the RFP, B) The bidders detailed approach and plans to perform the services required, C)
The bidder’s documented experience in successfully performing contracts of a similar size
and scope, D) The qualifications and experience of the bidder’s management, supervisory or
other key personnel assigned to the contract and E) The overall ability of the bidder to
mobilize, undertake and successfully complete the contract.

ERRORS AND OMISSIONS: If it is discovered that there is an arithmetic disparity between
the unit price and the total extended price, the unit price shall prevail. If there is any other
ambiguity in the pricing other than a disparity between unit price and extended price and the
bidder’s intention is not readily discernible from other parts of the bid proposal, the Director
of Purchasing may seek clarification from the bidder to ascertain the true intent of the bid.

Ramapo College reserves the right to waive any technical or formal defects found in the
RFP submission.

REJECTION OF PROPOSAL: The College reserves the right, in its sole discretion, to reject
any or all bids, or to accept a proposal in whole or in part, if deemed to be in the best interest
of the College to do so.

NEGOTIATION AND BEST AND FINAL OFFER (BAFO): Following the opening of bid
proposals, the College, may, pursuant to N.J.S.A. 52:34-12(f), negotiate one or more of the
following contractual issues: the technical services offered, the terms and conditions and/or
the price of a proposed contract award with any bidder, and/or solicit a best and final offer
(BAFO) from one or more of the bidders.

Initially, the College will conduct a review of all the bids and select bidders to contact to
negotiate and/or conduct a BAFO based on its evaluation and determination of the bid
proposals that best satisfy the evaluation criteria and RFP requirements, and that are most
advantageous to the College, price and other factors considered. The College may not
contact all bidders to negotiate and/or to submit a BAFO.

In response to the College’s request to negotiate, bidders must continue to satisfy all
mandatory RFP requirements but may improve upon their original technical proposal in any
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revised technical proposal. However, any revised technical proposal that does not continue
to satisfy all mandatory requirements will be rejected as non-responsive and the original
technical proposal will be used for any further evaluation purposes in accordance with the
following procedure.

In response to the College’s request for a BAFO, bidders may submit a revised price
proposal that is equal to or lower in price than their original submission, but must continue to
satisfy all mandatory requirements. Any revised price proposal that is higher in price than
the original will be rejected as non-responsive and the original bid will be used for any
further evaluation purposes.

After receipt of the results of the negotiation and/or the BAFO, the College will complete its
evaluation and issue an award to the responsible bidder(s) whose bid proposal, conforming
to this RFP, is most advantageous to the College, price and other factors considered.

7. CONTRACT AWARD

7.1. MULTIPLE AWARDS: The College reserves the right to award contracts as a result of this
RFP to more than one bidder.

8. CONTRACT ADMINISTRATION
8.1. AUDIT: The College reserves the right to request from the Contractor during the term of the
agreement copies of the Contractor’s documentation and or information reports related to the

performance of the contract. The requests could include, but are not limited to, copies of
licenses or permits, reporting of invoiced data, copies of call reports.
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9. SIGNATURE PAGE

RAMAPO COLLEGE ADVERTISED REQUEST FOR PROPOSAL BID RESPONSE

Bid Identification # 18-006A  Description: Landscape Maintenance Services

This bid proposal MUST be received by the Ramapo College Purchasing Department before or at
2:00 P.M. on May 21, 2018, at which time responses will be publicly opened and read. Any proposal
arriving at the Purchasing Department after the submission due date and time will not be accepted.

Read the entire Request for Proposal, including all terms, conditions and attachments.
Documentation below marked with an X must be submitted:

Document With RFP Submission | Document With RFP Submission
Signature Page X Non-Collusion Affidavit X

All Price sheets X Conflicts of Interest X
Bidder Contact Information X Bid Security Not Required
Bidder Business References X Statement of Surety Not Required
Bidder Terminated Contracts X Business Registration Certificate X
Cooperative Purchasing X Public Works Contractor Reg. Cert. Not Required
Ownership Disclosure Form X W-9 X
Document Before Contract Award

Performance Bond Not Required
MacBride Principle X

Affirmative Action Supplement X

PL 2005 Chapter 51 & Executive Order No. 117 (2008) X

Insurance Certificate X
INFORMATION TO BE COMPLETED BY BIDDER

1. Bidder’s Company Name : 2. Phone Number: 3. Fax Number:

4. Bidder’s Company Address: 5. Bidder’s Tax ID: 6. Cash Discount Terms:

7. Estimated Amount of Contract (base bid): 8. Amount of Bid Security $: 9. Amount of Performance Security $:

10. All addenda to this RFP will become part of the RFP and part of any contract awarded as a result of this RFP. Bidder acknowledges
receipt of the following addenda: ~Addendum Number Date of Addendum

11. SIGNATURE of BIDDER: 12. TITLE: 13. DATE: Notice: The college will pay invoices
only when the Contractor has
complied with all terms and
conditions of the contract

14. NAME: (Print or Type) 15. E-MAIL:

RCNJ RFP #18-006A 3/16/18 Page 19 of 25



10. PRICE SHEET

Bid# 18-006A Landscape Maintenance Services

10.1 BASE BID

Year 1

15' Ext Year

2" Ext Year

Academic and
Residential Areas on
Campus

Athletic Complex

Havemeyer House

Leaf Pick-Up

10.2 ADD ALTERNATE NO. 1 - Chemical Applications

Cost per Application

10.3 ADD ALTERNATE NO. 2 — Post Emergence Weed Control on Athletic Fields

Cost for two
Applications

10.4 ADD ALTERNATE NO. 3 - Bush and Brush Trimming and Removal

Cost per man hour
including equipment

10.5 ADD ALTERNATE NO. 4 — Tree Planting

Cost per man hour
including equipment

10.6 ADD ALTERNATE NO. 5- Hydro Seeding

Cost per thousand
square feet
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10.7 ADD ALTERNATE NO. 6- Paver Maintenance

Cost per square feet
to pick-up and reset
pavers on existing
base

Cost on base
materials and
paving stones if
materials be
necessary to
complete repair

10.8 ADD ALTERNATE NO. 7- Storm Water System Maintenance

Price per man hour

Material markup %

Hourly excavator rate

Hourly skid steer rate

Hourly dump truck rate
(min. 10 yd.)

10.9 ADD ALTERNATE NO. 8- Planting of Annual Flowers

| Cost per plant | |

COMPANY NAME

REPRESENTATIVE SIGNATURE
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11. BIDDER CONTACT INFORMATION

Bidder's Company Name:

Company Owner:

Address:

Number of year’s firm has been furnishing services:

PERSON TO CONTACT FOR PLACING ORDERS:

(Print Name)

BUSINESS TELEPHONE:

EMERGENCY TELEPHONE:

FAX NUMBER:

CELL PHONE NUMBER:

BEEPER NUMBER:

EMAIL ADDRESS:

OFFICE PERSON TO CONTACT FOR BILLING ISSUES:
(Print Name)
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12. BIDDER BUSINESS REFERENCES

Please provide three (3) business references for contracts awarded of similar size and scope
to the requirements of this RFP:

Reference 1.
Business Name:

Address:

Phone: Fax: e-mail:

Contact Person: Title:

Number of years agreement in place:

Reference 2.
Business Name:

Address:

Phone: Fax: e-mail:

Contact Person: Title:

Number of years agreement in place:

Reference 3.
Business Name:

Address:

Phone: Fax: e-mail;

Contact Person: Title:

Number of years agreement in place:

COMPANY NAME

REPRESENTATIVE SIGNATURE
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13. BIDDER TERMINATED CONTRACTS

Contract 1.
Business Name:

Address:

Phone: Fax: e-mail:

Contact Person: Title:

Reason for Termination:

Contract 2.
Business Name:

Address:

Phone: Fax: e-mail;

Contact Person: Title:

Reason for Termination:

Contract 3.
Business Name:

Address:

Phone: Fax: e-mail:

Contact Person: Title:

Reason for Termination:

COMPANY NAME

REPRESENTATIVE SIGNATURE
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14. COOPERATIVE PURCHASING

A. Will you extend contract prices to other State Colleges and University’s in New Jersey? (See the

list below.

)
Yes No

Kean University

Montclair State University

New Jersey City University

New Jersey Institute of Technology

Ramapo College of New Jersey

Rowan University

Rutgers, The State University of New Jersey
The College of New Jersey

The Richard Stockton College of New Jersey
Thomas Edison State College

William Paterson University of New Jersey
University of Medicine & Dentistry of New Jersey

B. Ramapo College of New Jersey is a member of the New Jersey Higher Education Purchasing
Association (NJHEPA), whose members include the four year public colleges and universities as
well as private institutions. Will you extend contract prices to the association? (See the list below.)

Yes No
Public: Private:
Kean University Monmouth University
Montclair State University Princeton University
New Jersey City University Rider University
New Jersey Institute of Technology Seton Hall University

Ramapo College of New Jersey

Rowan University

Rutgers

, The State University of New Jersey

The College of New Jersey

The Richard Stockton College of New Jersey

Thomas Edison State College

William Paterson University of New Jersey

University of Medicine & Dentistry of New Jersey

Each College/University shall be responsible for issuing purchase orders and payments directly
with Contractor(s). Each institution will be responsible for signing individual contracts and is
financially responsible for the services purchased. The Colleges/Universities listed in this section
are under no obligation to use the Contractor(s) having extended pricing and services as the result
of this bid.

COMPANY NAME

REPRESENTATIVE SIGNATURE
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