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Section 1 – Introductory Material 
 
1.1 Statement of Purpose 
 

The City of Wilton Manors (hereinafter referred to as “City”) is seeking to solicit proposals 
from qualified proposers for landscape architect and capital project consultant services. It is 
the intention of the City to complete landscape and capital projects which address City needs 
associated with service delivery and necessary capital infrastructure improvements, including 
but not limited to: environmental initiatives; technology; recreation; library; capital assets; 
parks and facilities; and public safety.   
 
The contract term is anticipated to be for two (2) years, and, at the City’s option, have two 
(2) one-year renewal term. 
 
Piggybacking Option – The City intends to have this contract be available for 
“piggybacking” by other governmental entities. 
 

1.2 Background Information 
 

The City of Wilton Manors, in Broward County, was incorporated in 1947, and was created 
asa municipality under Chapter 165, Florida Statutes and named the Village of Wilton 
Manors.The Laws of Florida, 1953, Chapter 29609 established the present municipality, 
designated itthe City of Wilton Manors and enacted its Charter. The City operates under 
theMayor/Commission form of government and provides the following services as 
authorized byits Charter: general government, public safety, public services, transportation, 
and cultureand recreation.  Additional information about the City is available at the City’s 
website: www.wiltonmanors.com.  The City’s purchasing requirements are detailed in 
Sections 2-266 through 2-272 of the City’s Code of Ordinances, also available on the City’s 
website. 
 

Section 2 – Scope of Services 
 
2.1 PROPOSER BACKGROUND AND EXPERIENCE 

Proposers shall include the following in the response: 

Proof of a minimum of five years of Landscape Architect Capital Project Consultant 
Services, in the public sector;Proof of a valid Florida Landscape Architect License is 
required to perform the services set forth in paragraph 2.2.3 below. 

References from three former clients with the details of what projects were completed and 
the amounts of and scope of the projects; and 

Preference of the references of those three should be from Florida cities, counties, special 
districts, non-profits or other which landscape and capital projects were completed. 
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2.2 SERVICES REQUIRED 
At a minimum, the Proposer must be able to perform the required services:  

 
2.2.1 Landscape Projects: 

• Supervise landscape installation or improvement projects for City parks, public right of ways 
or median planting islands. 

• Assist Leisure Services Department for residential requests for tree removal or installation. 
Owner requests trees (tree replacement canopy) to be installed in City Parks, and related 
mitigation projects accepted by the Leisure Services Department.  

 
      2.2.2 Project Administration / Capital Improvements Projects:  

• Assist Leisure Services Department staff with plans, project administration and management 
for future site improvements at City property including library, parks, medians, rights of 
ways, waterways, and City facilities.  

• Assist Leisure Services Department with the project supervision and administration of street 
tree plantings as per the Tree Trust Fund program. 

• Assist the Leisure Services Department with revised Site Master Plans for Mickel Field, 
Colohatchee Park or Hagen Park. Revise park uses as per revised needs assessment by the 
Parks System Master Plan or future surveys. 

 
       2.2.3 Tasks Below Require Registered Landscape Architect - Park Planning, AutoCAD, Maps, etc.  

• Prepare landscape plans, park planning projects, technical data and certifications. Provide 
landscape architectural services, AutoCAD plans, mapping, certifications and landscape 
design projects.  

• Inspect and Certify installation for landscaping projects; Prepare and assist permits for 
Broward County DPEP and appropriate agency permits. 

• Assist Leisure Services Department staff with project administration including provision of 
detailed scaled drawings for contract bids, documents and/or bid forms for vendor proposals 
capital projects.   

• Prepare detailed scaled drawings and site plans for City grant applications and Request for 
Proposals. 

• Prepare a required fifth “monitoring report” for the wetland plantings as required by the 
Army Corps permit for Snook Creek Boat Ramp.  

 
Section 3 – Procurement Instructions 
 
 
3.1 QUESTIONS 

Any questions relative to interpretation of specifications or the proposal process shall be e-
mailed to Patrick Cann at pcann@wiltonmanors.com by April 4, 2013. Answers to all 
questions will be included in an Addendum to the RFP and will be posted on the City’s 
website. It will be the responsibility of the Proposer to review the answers to these questions 
prior to submitting a proposal. It is the Proposer’s responsibility to ascertain if any addenda 
have been issued, to obtain all such addenda, and to return executed addenda with the 
proposal. Proposers should continue to monitor the City’s website. 
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3.2 SUBMISSION OF PROPOSAL 

 
3.2.1 Proposer shall submit seven (7) paper copies of the proposal in the prescribed form 

under Section 3.3 along with a single CD containing the RFP response in Adobe PDF 
format.  All copies and the CD must be plainly marked by the Proposer with the 
Proposer name, date and this RFP Title and number. 

 
3.2.2 Sealed proposals must be received on or before April 25, 2013 at 2:00PM (Eastern 

Time), at the Office of the City Clerk, 2020 Wilton Drive, Wilton Manors, Florida 
33305.  The City Clerk’s office hours are 7:00 a.m. to 6:00 p.m., Monday through 
Thursday, except City holidays.  Any proposal received after the specified time will 
be returned unopened.  The Proposer is solely responsible for ensuring the proposal is 
received on or before the deadline.  

 
3.2.3 On the envelope containing the proposal the following shall be written in large letters: 
 

Proposal For: Landscape Architect and Capital Project Consultant 
Services 

RFP Number:  RFP#  
To Be Opened:   April 25, 2013 at 2:00 p.m. 

 
3.2.4 Proposals will be opened and listed publicly in Commission Chambers, 2020 Wilton 

Drive, Wilton Manors, Florida  33305 on the date and time specified above.  
 
3.2.5 All proposals that are not submitted in the required format or missing required forms 

will be subject to rejection.  The complete RFP and applicable forms are available on 
the City’s website (www.wiltonmanors.com) or by sending an email to 
pcann@wiltonmanors.com.  All proposals must be signed in ink.  It is agreed upon by 
the Proposer that the signing and delivery of the Proposal represents the Proposer’s 
acceptance of the terms and conditions of the specifications. 

 
3.2.6 All proposals must be submitted in a sealed envelope, addressed, and mailed or 

delivered as stated in this Request for Proposal.  Any Proposer may withdraw his 
proposal either personally, or by electronic or written communication at any time 
prior to opening of the proposals.  All proposals must be in the possession of the City 
Clerk's office at the time of the proposal opening.  Proposals submitted after the time 
specified shall not be considered and shall be returned unopened. It is the sole 
responsibility of the Proposer to ensure that his or her proposal reaches the City 
Clerk’s Office on or before the closing date and time. Proposals submitted by 
telephone, telegram or facsimile or email will not be accepted. If the proposal is sent 
by overnight courier, (i.e., Federal Express, UPS, etc.), the proposal must be enclosed 
in an envelope marked as instructed above. 

 
3.2.7 Incurred Expenses - The City is not responsible for any expenses the Proposer may 

incur in preparing and submitting proposals for this Request for Proposal. 
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3.2.8 Interviews / Presentations - The City reserves the right to conduct personal interviews 
or require proposers to make an oral presentation as part of the proposal evaluation 
process. 

 
3.2.9 Request for Modification - The City reserves the right to request that the Proposer 

modify his proposal to fully meet the needs of the City. 
 
3.2.10 Request for Additional Information - The Proposer shall furnish such additional 

information as the City of Wilton Manors may reasonably require.  This includes 
information that indicates financial resources.  The City reserves the right to make 
investigations of the qualifications of the Proposer as it deems appropriate, including 
but not limited to a background investigation.  The City also reserves the right to 
make such investigations, as it may deem necessary to establish the competency and 
financial ability of any Proposer to perform the work. 

 
3.2.11 Acceptance, Rejection, or Modification to Proposals - The City of Wilton Manors 

reserves the right to reject any or all proposals, in whole or in part, with or without 
cause, to waive any informalities and technicalities, and to award the contract on such 
coverage and terms it deems will best serve the interest of the City.  Criteria utilized 
by the City for determining the lowest most responsive and responsible Proposer 
includes, but is not limited to, cost, whether Proposer meets the City’s published 
requirements, the Proposer’s experience, skill, ability, financial capacity, references, 
and any other factors which could reasonably be asserted as being relevant to 
successful performance. 

 
3.2.12 Proposals Binding - All proposals submitted shall be binding for one hundred fifty 

(150) calendar days following opening. 
 
3.2.13 Addendum and Amendment to Request for Proposal - If it becomes necessary to 

revise or amend any part of this Request for Proposal, the City will post the 
Addendum on the City’s website, and will distribute it via email to all identified 
prospective Proposers. 

 
3.2.14 Economy of Preparation - Proposals should be prepared simply and economically, 

providing a straight forward and concise description of the Proposer’s ability to fulfill 
the requirements of this Request for Proposal. 

 
3.2.15 Proprietary Information - In accordance with Chapter 119 of the Florida Statutes 

(Public Records Law) and, except as may be provided by other applicable State and 
Federal Law, all Proposers should be aware that Request for Proposals and the 
responses thereto are in the public domain.  However, the Proposers are requested to 
identify specifically any information contained in their proposals which they consider 
confidential and/or proprietary and which they believe to be exempt from disclosure, 
citing specifically the applicable exempting law. 
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3.2.16 Proposals Will Not Be Returned - All proposals received from Proposers in response 
to this Request for Proposal will become the property of the City of Wilton Manors 
and will not be returned to the Proposers.  In the event of contract award, all 
documentation produced as part of the contract will become the exclusive property of 
the City. 

 
3.2.17 Proposer’s Certification - By submitting a proposal, the Proposer certifies that he/she 

has fully read and understands the proposal method, meets the requirements and has 
full knowledge of the scope, nature, and quality of work to be performed. 

 
3.2.18 In order to ensure a uniform review process and to obtain the maximum degree of 

comparability, it is required that proposals be organized in the manner specified in 
Section 3.3.  An electronic version of this RFP may be obtained from Patrick Cann, 
Leisure Services Department Director at pcann@wiltonmanors.com or on 
www.wiltonmanors.com.  

 
3.2.19 Any deviation from the specifications must be explained in detail; otherwise, it will 

be considered that the proposal is in strict compliance with the specifications and the 
successful Proposer will be held responsible for meeting the specifications.  Any 
exceptions or clarifications to any section of the specifications shall be clearly 
indicated on a separate sheet(s) attached to the proposal form and shall specifically 
refer to the applicable specification paragraph number and page.  

 
3.2.20 Proposer’s Responsibility to Be Informed - Proposers are expected to fully inform 

themselves as to the requirements of the specifications and failure to do so will be at 
their risk.  A Proposer shall not expect to secure relief on the plea of error. 

 
3.2.21 Cone of Silence - To ensure fair consideration for all Proposers, the City’s Code of 

Ordinances prohibits communication to/or with any City Commissioner, City official, 
any department, division or employee during the submission process, except as 
provided below.  Additionally, the City prohibits communications initiated by a 
Proposer to the City Official or employee evaluating or considering the proposals 
prior to the time an award decision has been made.  Any communication between 
Proposer and the City in order to obtain information or clarification needed to 
develop a proper, accurate evaluation of the proposal will be conducted through the 
City’s Leisure Services Director, Patrick Cann at pcann@wiltonmanors.com.  
Communications initiated by a Proposer to anyone other than the City’s Leisure 
Services Director may be grounds for disqualifying the offending Proposer from 
consideration for award of the proposal and/or any future proposal. 

 
 
 

3.3 FORMAT AND CONTENTS 
 

3.3.1 Cover Page - Show the name of Proposer’s agency/firm, address, telephone number, 
name of contact person, date, and the proposal number and description. 
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3.3.2 Tab 1 - Table of Contents 
 Include a clear identification of the material by section and by page number. 

 
3.3.3 Tab 2 - Letter of Transmittal 
 

3.3.3.1 Limit to one or two pages. 
 
3.3.3.2 Briefly state the Proposers understanding of the work to be done and make a 

positive commitment to perform the work. 
 
3.3.3.3 Give the names of the persons who will be authorized to make 

representations for the Proposer, their titles, addresses and telephone 
numbers.   

 
3.3.3.4 Provide an official signature of a Corporate Officer certifying the contents 

of the Proposer’s responses to the City’s Request for Proposal. 
 

3.3.4 Tab 3 - General Information 
 

3.3.4.1 Name of Business. 
 
3.3.4.2 Mailing Address and Phone Number. 
 
3.3.4.3 Names and contact information of persons to be contacted for information or 

services if different from name of person in charge. 
 
3.3.4.4 Normal business hours. 
 
3.3.4.5 State if business is local, national, or international and indicate the business 

legal status (corporation, partnership, etc.). 
 
3.3.4.6 Give the date business was organized and/or incorporated, and where. 
 
3.3.4.7 Give the location of the office from which the work is to be done and the 

number of professional staff employees at that office. 
 
3.3.4.8 Indicate whether the business is a parent or subsidiary in a group of 

firms/agencies.  If it is, please state the name of the parent company. 
 
3.3.4.9 State if the business is licensed, permitted and/or certified to do business in 

the State of Florida and attach copies of all such licenses issued to the 
business entity. 

 
 3.3.5 Tab 4 – Project Approach 
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Describe in detail your proposal to fulfill the requirements of the scope of services.  
Explain how your firm will access potential sources of grant funding that might not 
have otherwise been available to the City of Wilton Manors.  Provide a detailed 
description of how your organization will perform the following landscape architect 
and capital projects services: 
 

a. Assist in preparation of bid documentsfor construction and landscape 
projects including detailed scale drawings 

b. Developing park site master plans 
c. Designing landscape plans throughout parks, medians and other City 

owned properties 
d. Assist in supervision of contractors during construction projects 
e. Submit annual mangrove monitoring and other related mandated 

environmental reports  
f. Develop timelines in managing multiple projects 

 
 
3.3.6 Tab 5 – Experience and Qualifications 
 

3.3.6.1 Specify the number of years the Proposer has been in business. 
 

3.3.6.2 Identify the Proposer’s qualifications to perform the services identified in 
this RFP.  

 
3.3.6.3 Provide examples of successful proposals in the service areas listed in 

section 2.2.2 of the Scope of Services.  
 

3.3.6.4 Identify the specific individual who would serve the City on a day-to-day 
basis as a primary point of contact and be responsible for the service of the 
Proposer.  The individuals identified shall be available within 24 hours’ 
notice by telephone to accomplish the following:  

 
• Attend meetings 
• Respond to telephone calls. 
• Respond to specific inquiries. 

 
Include resumes, not exceeding one page each, of all key personnel who will 
be assigned to the Program. 
 

 3.3.7 Tab 6 – Schedule 
 

3.3.7.1 Include a timetable that identifies the amount of time required to complete 
each component of the Program.   

 
3.3.7.2 Indicate the earliest available start date for your project team. 
 



Landscape Architect Capital Projects Services RFP # 

Page | 8 

 

3.3.7.3 Indicate the project completion date based on the date provided in 3.3.7.1. 
  
 3.3.8 Tab 7 – Pricing of Services 
 

3.3.8.1 Fee basis should be an all-inclusive, hourly fee.  Provide a detailed price  
 breakdown including fees itemized for the following staff: a. Senior Staff; b.  

Professional staff; c. Clerical Staff. 
 
3.3.8.2   Alternative pricing proposals (such as monthly, quarterly, or annual lump   

sums) may be submitted as long as each proposal includes a detailed   
breakdown of the proposed minimum number of hours to be worked at 
various staff levels and the hourly rates for those staff levels. 

 
 3.3.9 Tab 8 – References 
 

3.3.9.1 List a minimum of three (3) references for Florida governmental agencies 
for which the proposer has provided landscape architect and capital projects 
consulting services.  Include the name of the organization, brief description 
of the project, name of contact person and telephone number.  

 
3.4 REVIEW AND EVALUATION PROCESS 
 

The City will conduct a comprehensive and impartial review and evaluation of all Proposals 
meeting the requirements of this solicitation. Please note that the City, at its sole discretion, 
reserves the right at any time during the process to reject any and all Proposals that are not in 
the best interest of the City.  

Only timely submitted Proposals shall be reviewed and evaluated by staff to determine if 
they comply with the required forms and documents and submission requirements listed in 
the RFP. This will be a pass/fail review. Failure to meet any of these requirements may 
render a Proposal to be a failing response and result in rejection of the entire Proposal. 
Further evaluation will not be performed.  

For the purpose of review, evaluation, scoring and ranking, review categories have been 
divided into multiple sections. The following reflects the Pass/Fail criteria and the maximum 
number of points that may be awarded by category:  

 
3.4.1 The City reserves the right to require live or web-based presentations from any or all 

proposers. 
 

3.4.2 The top-ranked proposer selected by the Evaluation Committee will be submitted to 
the City Commission for approval. 

 
3.4.3 Contract negotiations will then be conducted with the highest ranked Proposer and the 

negotiated contract will be submitted to the City Commission for final approval. 
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3.4.4 Local Business – In addition to the foregoing criteria, Proposers may be entitled to 
additional considerations for local business certification pursuant to Section 2-268(u), 
“Bidding Preference for Local Vendors” of the City’s Code of Ordinances. 

 
 
 
 

ITEM  
NO.  

 
EVALUATION CRITERIA

 
SECTION 

POINTS  

1 
Submission of all required 
Forms and Documents as 
indicated in Section 3.3. 

3.3 
Pass/ 
Fail 

2. 
Attachment A – Non-
Discrimination Affidavit 

Attachment 
A 

Pass/ 
Fail 

3. 
Attachment B – Non-Debarment 
Affidavit 

Attachment 
B 

Pass/ 
Fail 

4. Attachment C – Drug-Free 
Workplace Certification 

Attachment 
C Pass/Fail 

5. 
Scope of Services: 
Experience and Qualifications 

3.3.6 30 

6. Scope of Services: 
Project Approach  

3.3.5 40 

7. 
Scope of Services: 
Pricing 

3.3.8 30 

 
 
Section 4 – General Terms and Conditions 
 
 
4.1 General and Legal Requirements - Federal, State, County and local laws, ordinances, rules 

and regulations that in any manner affect the items covered herein shall be deemed to apply.  
Lack of knowledge by the Proposer will in no way be a cause for relief from responsibility. 

 
 
 
4.1.1 Non-Discrimination - Section 2-269 of the City’s Code of Ordinances states in part: 

 
All contracting agencies of the city, or any department thereof, acting for or 
on behalf of the city, shall include in all contracts and property contracts 
hereinafter executed or amended in any manner or as to any portion thereof, a 
provision obligating the contractor not to unlawfully discriminate (as 
proscribed by federal, state, county, or other local law) on the basis of the fact 
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or perception of a person's race, color, creed, religion, national origin, 
ancestry, age above the age of twenty-one (21), sexual orientation, gender 
identity or expression, marital status, pregnancy, familial status, veterans 
status, political affiliation, or physical or mental disability and such person's 
association with members of classes protected under this chapter or in 
retaliation for or opposition to any practices forbidden under this chapter 
against any employee of, any city employee working with, or applicant for 
employment with such contractor and shall require such contractor to include 
a similar provision in all subcontracts executed or amended thereunder 

  
The Proposer agrees to abide by all provisions of the City Code of Ordinances, 
including Section 2-269.   

.  
4.1.2 Non-Discrimination Affidavit - Proposers shall submit an executed copy of Non-

Discrimination Affidavit attached to this Request for Proposal – Attachment A. 
 

4.1.3 Suspension or Debarment - The contractor certifies that by submitting this bid or 
proposal neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction (contract) by any governmental department or agency.   

 
4.1.4 Non-Debarment Affidavit - The Proposer shall submit an executed copy of the 

Debarment Affidavit attached to this Request for Proposal – Attachment B. 
 

4.1.5 Drug-Free Workplace – The Proposer shall submit an executed copy of the Drug Free 
Workplace Certification – Attachment C. 

4.1.6 This Request for Proposal and the Proposer’s proposal shall be included and 
incorporated into the final award. 

 
4.2 Applicable Law and Venue - This RFP, responses from Proposers and contracts resulting 

from this RFP shall be governed by the laws of the State of Florida.  Any legal actions 
between the City of Wilton Manors and the successful Proposer shall be brought in Broward 
County, Florida. 
 

4.3 Conditions of Proposals 
 

4.3.1 Late Proposals:  Proposals received by the City after the time specified for receipt 
will not be considered.  Proposers shall assume full responsibility for timely delivery 
of the proposal to the location designated for receipt of proposals. 

 
4.3.2 Completeness: All information required by the Request for Proposal must be supplied 

to constitute a legitimate proposal. 
 
4.3.3 Public Opening - All proposals will be publicly opened at the time and place specified 

and made available for public inspection. 
 



Landscape Architect Capital Projects Services RFP # 

Page | 11 

 

4.3.4 Award Presentation – The City Manager will present to City Commission for 
acceptance and final award the top ranked proposals or will reject all proposals, 
within one hundred and fifty (150) calendar days from the date of opening of 
proposals. 
 

4.4 Terms and Conditions of Agreement - All sections of the City’s specifications and all 
supplementary documents are essential parts of the City’s contract and requirements 
occurring in one area are deemed as though occurring in all.  The RFP and the response to 
the RFPshall be deemed an integral part of the final negotiated contract.  

 
4.5 Discussion With Responsible Proposers - Discussions may be conducted with responsible 

Proposers who submit proposals determined to be reasonably acceptable of being selected for 
award for the purpose of clarification and to assure full understanding of, and responsiveness 
to, the solicitation requirements.  Proposers shall be accorded fair and equal treatment with 
respect to any opportunity for discussion and revision of proposals and such revisions may be 
permitted after submission prior to award for the purpose of obtaining best and final offers.  
In conducting discussions, there shall be no disclosure of any information derived from 
proposals submitted by competing Proposers except as may be required by the Florida Public 
Records Law, Chapter 119, Section 286.0113, & Section 286.011, Florida Statutes. 

 
4.6 Execution of Agreement - The successful Proposer shall, within thirty (30) calendar days 

after the City of Wilton Manors issues Notice of Award, negotiate and enter into a contract 
with the City for the proposed services.  Failure to comply with the established deadline for 
submittal of required documents may be grounds for cancellation of the award. 

 
4.7 Conflict of Interest - The award hereunder is subject to the provision of State of Florida 

Statutes and City of Wilton Manors Ordinances. 
 

The Proposer, by affixing his signature to the proposal’s “Letter of Transmittal”,  declares 
that the proposal is made without any previous understanding, agreement, or connections 
with any City official or persons, firms, or corporations making a proposal on the same items 
and without any outside control, collusion or fraud.  By signing the proposal, the Proposer 
further declares that no City Commission Member, other City officer, or City employee 
directly or indirectly owns more than five (5) percent of the total assets or capital stock of the 
Proposer entity, nor will directly or indirectly benefit by more than five (5) percent from the 
profits or emoluments of this contract. 

 
 

4.8 Fiscal Year Funding Appropriations/Specified Period - Unless otherwise provided by law, a 
contract for supplies or services may be entered into for any period of time deemed to be in 
the best interest of the City, provided the term of the contract and conditions of renewal or 
extension, if any, are included in the solicitation and funds are available for the first fiscal 
period at the time of contract.  Payment and performance obligations for succeeding fiscal 
periods shall be subject to appropriation by City Commission for funds. 
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4.9 Public Entity Crimes - A person or affiliate, as defined in §287.133 of the Florida Statutes, 
who has been placed on the convicted Proposer list following a conviction for a public entity 
crime may not submit a bid on a contract to provide any goods or services to a public entity, 
may not submit a bid on a contract with a public entity for the construction or repair of a 
public building or public work, may not submit bids on leases of real property to a public 
entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or 
consultant under a contract with any public entity, and may not transact business with any 
public entity in excess of the threshold amount provided in  §287.01 of the Florida Statues 
for CATEGORY TWO, for a period of 36 months from the date of being placed on the 
convicted Proposer list. 

 
4.10 Florida Prompt Payment Act - For purposes of billing submission and payment procedures, a 

"proper invoice" by a contractor, Proposer or other invoicing party shall consist of at least all 
of the following: 
 

 
• A description (including quantity) of the goods and/or services provided to the 

City (or a party on behalf of the City) reasonably sufficient to identify it (or 
them); 

• The amount due, applicable discount(s), and the terms thereof; 
• The full name of the Proposer, contractor or other party who is supplying the 

goods and/or services including a mailing address in case of a dispute and a 
mailing address for payment purposes (if they are different) and a telephone 
number. 

 
4.11 Insurance Requirements - Proposers must submit with their proposal, Proof of Insurance, 

meeting or exceeding the following requirements or a Letter of Intent to provide the 
following requirements if awarded the contract: 
 

• Worker’s Compensation Insurance -  As required by law 

• Employer’s Liability Insurance - $250,000 per occurrence 

• Comprehensive General Liability Insurance - $250,00/person  and $500,000 per 

accident for bodily injury 

• Automobile Liability Insurance - $150,000 per occurrence, $300,000 per accident 

for bodily injury and $300,000 per accident for property damage 

• Professional/Errors & Omissions - $250,000 

• Employee dishonesty/theft -  $250,000 

 
The required insurance coverage shall be issued by an insurance company authorized 
and licensed to do business in the State of Florida, with the minimum rating of B+ or 
better, in accordance with the latest edition of A.M. Best’s Insurance Guide. 

 



Landscape Architect Capital Projects Services RFP # 

Page | 13 

 

The successful Proposer must submit, no later than ten (10) days after award and 
prior to commencement of any work, a Certificate of Insurance naming the City of 
Wilton Manors as additional insured. 

 
4.12 Code of Ethics - If any Proposer violates the Code of Ethics of the State of Florida or the 

Code of Ethics of Broward County, Florida with respect to this proposal, such Proposer may 
be disqualified from performing the work and future work for the City. 

   
4.13 Patents, Royalties and Copyright - The Proposer, without exception, shall defend, indemnify 

and save harmless the City of Wilton Manors, Florida and its employees from any action, 
proceeding liability of any nature or kind, including cost and expenses for, or on account of, 
any copyrighted, patented, or unpatented invention, process, or article manufactured or used 
in the performance of the contract, including its use by the City of Wilton Manors, Florida.  

 
If the bidder uses any design, device or materials covered by letters, patent, or copyright, it is 
mutually understood and agreed, without exception, that the Bid prices shall include all 
royalties or cost arising from the use of such design, device, or materials in any way involved 
in the work. 
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ATTACHMENT A 

 
NON-DISCRIMINATION AFFIDAVIT 

 
 
I, the undersigned, hereby duly sworn, depose and say that the organization or business entity 
representedhereinshallnotdiscriminateagainstanypersoninitsoperations,activitiesordeliveryofservices 
underanyagreementitentersintowiththeCityofWiltonManors. Thesameshallaffirmatively complywithall 
applicableprovisionsoffederal,stateandlocalequalemploymentlawsandshallnotengageinorcommitany 
discriminatorypracticeagainstanypersonbasedonrace,age,religion,color,gender,sexualorientation, national 
origin,maritalstatus,physicalormental disability, politicalaffiliationoranyotherfactorwhichcannot belawfully 
usedasa basisforservicedelivery. 
 
ItisthepolicyoftheCityofWiltonManorsthatMinority/Women- OwnedBusinessEnterprises(MWBE) 
shallhavethemaximumopportunitytoparticipate inallcontracts. TheCityofWiltonManorswillacceptMWBE 
certificationsfromBrowardCountyandanyStateofFloridacertification. 
 
Further,City Code Section 2-269requiresthatallcontracting agenciesoftheCity,oranydepartmentthereof, 
actingfororonbehalfoftheCity,shallincludeinallcontractsandpropertycontractshereinafterexecutedor 
amendedinanymannerorastoanyportion thereof,aprovisionobligating thecontractor nottounlawfully 
discriminate(asproscribedbyfederal,state,county,orotherlocallaw)onthebasisofthefactorperceptionofa 
person’srace,color,creed,religion,nationalorigin,ancestry,ageabovetheageof21,sexualorientation, gender 
identityorexpression, maritalstatus,pregnancy, familialstatus,veteransstatus,politicalaffiliation,orphysicalor 
mentaldisabilityandsuchperson’sassociationwithmembers ofclassesprotectedunderthischapterorin 
retaliationfororoppositiontoanypractices forbiddenunderthischapteragainstanyemployee of,anyCity 
employeeworkingwith,orapplicantforemploymentwithsuchcontractorandshallrequiresuchcontractorto includea 
similarprovisioninallsubcontractsexecutedoramendedthereunder. 
 
 
By:        
 
Title:        
 
STATE OF FLORIDA 
COUNTY OF ____________ 
 
 Sworn to and subscribed before me this __ day of _________, 2013, by  
_______________________________. 
 
             
      Signature of Notary Public  
 
_____ Personally known, or  
_____ Produced Identification 
_________________________ 
Type of ID Produced 
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ATTACHMENT B 
 

Page 1 of 2 
 

NON-DEBARMENT AFFIDAVIT 
 
 

_______________________________________ Being first duly sworn, deposes and says that: 
 
He/She is ______________ of _________________________the Proposer (“Respondent”) that has 
submitted the attached Proposal.  By offering a submission to this RFP, the Respondent certifies and 
affirms that to the best of his/her knowledge and belief, that: 
 
1.The Respondent is not presently debarred, suspended, proposed for debarment, declared ineligible, 
or voluntarily excluded from participation in any transaction of any Federal, state or local agency; 
and 
 
2. The Respondent has not within a three-year period preceding this proposal been convicted of or 
had a civil judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) 
transaction or contract under a transaction; violation of Federal or State antitrust statutes or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records; making 
false statements; or receiving stolen property; and 
 
3. The Respondent is not presently indicted for or otherwise criminally or civilly charged by a 
governmental entity (Federal, State or local) with commission of any of the offenses enumerated in 
paragraph 2 of this affidavit; and 
 
4. The Respondent has not within a three-year period preceding this proposal had one or more public 
transactions(Federal, State or local) terminated for cause or default; and 
 
5. The Respondent will submit a revised Debarment Affidavit immediately if the status changes. 
 
If the Respondent cannot certify that he/she is not debarred, he/she shall provide an explanation with 
this submittal. An explanation will not necessarily result in denial of participation in a contract.  
Failure to submit a debarment affidavit will disqualify the contractor from the award of any contract. 
 
_____Check here if an explanation is attached to this affidavit. 
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Page 2 of 2 
 
 

By:____________________________________  
 

Print Name:______________________________ 
 

Title:____________________________________ 
 
   Date:____________________________________ 

 
 
STATE OF FLORIDA        ) 
COUNTY OF BROWARD ) 
 
The foregoing Agreement was acknowledged before me this _____ day of __________, 2013, by 
_____________, who has affirmed that he/she has been duly authorized to execute the above 
document.  He/she is personally known to me or has produced __________________ as 
identification. 
 
NOTARY'S SEAL:    _________________________________________ 
      NOTARY PUBLIC, STATE OF FLORIDA 
 
      _________________________________________ 
      Name of Acknowledger, typed, printed, or Stamped 
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ATTACHMENT C 

 
DRUG-FREE WORKPLACE CERTIFICATION 

 
Preference must be given to vendors submitting a certification with their bid/proposal certifying they have a 
drug-free workplace in accordance with Section 287.087, Florida Statutes. This requirement affects all public 
entities of the State and becomes effective January 1, 1991. The special condition is as follows:  
 
IDENTICAL TIE BIDS - Preference shall be given to businesses with drug-free workplace programs. 
Whenever two or more bids which are equal with respect to price, quality, and service are received by the 
State or by any political subdivision for the procurement of commodities or contractual services, a bid 
received from a business that certifies that it has implemented a drug-free workplace program shall be given 
preference in the award process. Established procedures for processing tie bids will be followed if none of the 
tied vendors have a drug-free workplace program, a business shall:  
 

1) Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance is prohibited in the workplace and specifying the actions 
that will be taken against employees for violations of such prohibition.  
 

2) Inform employees about the dangers of drug abuse in the workplace, the business's policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse 
violations.  

 
3) Give each employee engaged in providing the commodities or contractual services that are under bid 

a copy of the statement specified in subsection (1).  
 

4) In the statement specified in subsection (1), notify the employees that, as a condition of working on 
the commodities or contractual services that are under bid, the employee will abide by the terms of 
the statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere 
to, any violation of chapter 893 or of any controlled substance law of the United States or any state, 
for a violation occurring in the workplace no later than five (5) days after such conviction.  

 
5) Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or 

rehabilitation program if such is available in the employee's community, by any employee who is so 
convicted.  

 
6) Make a good faith effort to continue to maintain a drug-free workplace through implementation of 

this section.  
 
As the person authorized to sign the statement, I certify that this firm complies fully with the above 
requirements.  
_________________________________________________  
COMPANY NAME  
_________________________________________________  
VENDOR'S SIGNATURE  
 
Must be executed and returned with attached proposal to be considered. 
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